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PLAT DEVELOPMENT APPLICATION 
This Plat Development Packet consists of useful information and the required form for the 

applications process. 
 

 
 

When is it a Plat? 
The act of division of a parcel that creates five or more parcels or building sites, inclusive of 

the original remnant parcel, any one of which is five acres or less in area, by a division or 

by successive divisions of any part of the original property within a period of five years. 

 

How does it work? 
The City of Whitewater Title 18 Land Division and Subdivision Ordinance requires the 

filing of a plat in accordance with Section 236 of the Wisconsin State Statutes.  

 A pre-conference meeting is required with City Staff to review a sketch plan or concept 

plan and to discuss the stormwater review process prior to submitting a preliminary 

plat. 

 Preliminary plats are reviewed by City departments for compliance with City 

ordinances prior to a hearing before the Plan Commission. Following a 

recommendation by the Plan Commission, the Common Council approves the 

preliminary plat by resolution. 

 If the Common Council approves the preliminary plat, a final plat is prepared by your 

surveyor and submitted for review by the Plan Commission, who will make a 

recommendation to the Common Council on approval. 

 

What needs to be submitted? 
 Preliminary and Final Plat Information and Procedures 

 Land Division Application 

 Checklist for Stormwater Management and Construction Erosion Control Plans 

 Wisconsin Department of Natural Resources Environmental Planning Information 
 

What is the Timeline? 
You can anticipate that the Preliminary Plat and Final Plat process will each take 

approximately four (4) to eight (8) weeks upon submittal of a completed Land Division 

Application and Preliminary Plat or Final Plat. Please keep in mind that this process may 

take longer if your Preliminary Plat or Final Plat is tabled or if additional information 

becomes necessary. 



 

 

 

 



 

Checklist for Review of Preliminary Plat Requirement 

 

The following is a brief checklist of what is required for a preliminary plat per State 

Statutes Chapter 236 and the requirements of the Land Division and Subdivision 

Regulations of the City. It is the developer and surveyor’s responsibility to comply with all 

State Statutes and local requirements. Additional items may be required for a specific land 

division review as determined by the City Staff.  The following information is required on 

the Preliminary Plat. 

 
1. Title under which the proposed subdivision is to be recorded. 

 
2. Location of proposed subdivision by government lot, quarter section, township, range, 

county, and state. 
 

3. Date, scale, and north point. 
 

4. Names and addresses of the owner, subdivider, and land surveyor preparing the plat. 
 

5. Entire area contiguous to the proposed plat owned or controlled by the subdivider shall 
be included on the preliminary plat. 

 
6. General location sketch showing the location of the subdivision within the U.S. Public 

Land Survey Section. 
 

7. Exact  length  and  bearing  of  exterior  boundary  of  the  proposed  subdivision 
referenced to a corner established in the U.S. Public Land Survey and the total acreage 
encompassed thereby. 

 
8. Location  of  all  existing  property  boundary  lines,  structures,  drives,  streams, 

waterways, wetlands, wooded areas, railroads, or other significant features within the 
area being subdivided or immediately adjacent to. 

 
9. Location of right of ways and names of all existing streets, alleys or other public ways, 

easements, railroad and utilities, rights of way and all section and quarter section lines 
within the boundaries of the plat or immediately adjacent to. 

 
10. Location and names of any adjacent subdivisions, parks, cemeteries and the owners of 

record of abutting unplatted lands. 
 

11. The width of any existing streets within the exterior boundaries of the plat and 
immediately adjacent to, with legally established centerline elevations. 

 
12. Location, size and invert elevation of any existing sanitary or storm sewers, culverts, 

drain pipes, location of manholes, catch basins, hydrants, electric and communication 
facilities (whether overhead or underground), and the location and size of any existing 
water and gas mains within the exterior boundaries or immediately adjacent to.  

 
13. Corporate limit lines within the exterior boundaries of the plat or immediately adjacent 

to. 
 

14. Existing zoning on and adjacent to the proposed subdivision. 
 



 

15. Existing contours within the exterior boundaries of the plat and extending to the 
centerline of adjacent public streets shall be shown at a maximum of 2' intervals and 
based from mean sea level. Two permanent benchmarks must be located and indicated 
on the plat and these elevations referenced to mean sea level datum. The permanent 
benchmarks will be clearly and completely described. 

 
16. Water elevation of all ponds, streams, drainage ways, and wetlands, within the 

boundaries or located within 100 feet of the exterior boundaries of the proposed 
subdivision/tract. 

 
17. Floodland and shoreland boundaries and the contour line lying a vertical distance of 2 

feet above the elevation for the 100 year flood or 2 feet above the elevation of the 
maximum flood recorded within the exterior boundaries or 100 feet outside the exterior 
boundaries of the proposed subdivision/tract. 

 
18. Soil types and slopes and their boundaries as shown on the U.S. Department of 

Agriculture and Soil Conservation service maps. (If applicable) 
 

19. Location, width and names of all proposed streets, rights-of-way, alleys, and 
easements. 

 
20. Dimensions of all lots with proposed lot and block numbers and the square feet of each 

lot. 
 

21. Boundaries of all wetlands within the proposed subdivision, within 100 feet of the 
exterior boundaries of the proposed subdivision. 

 
22. Location and dimensions of any sites to be reserved or dedicated for parks, 

playgrounds, drainage ways or other public uses. 
 
 

23. Other  information  as required  by the  Plan Commission  and/or the Director  of 
Engineering and Public Works. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Application Checklist for other Considerations 
 
 
The following is a detailed check list that needs to be provided with the  plat.  Submitt al 

sets will  include, at  a minim um, a  Cover  Sheet, Exist ing Site  Conditions  Map, 
Development  Plan, Circ u lat ion Plan,  Land scape Plan,  and Ut ili ty Servi ce Plan.  Items on  

this  checkli st  must  be located on the app ropria te sheets. It is the developer and 

surveyorõs responsibility to comply with all State Statutes and local requirements. 

Additional items may be required for a specific land division review as determined by the 

City Staff   (Please complete all items - attach additional pages as necessary, put N/A if not applicable). 
 
  1.  Plans  

 

Cover 

Sheet 
   Legal Descri pti on of Site  

Title  of the Project , and legal  property  descri pti on (also in  th e 

titl e bl ock on s heets)  
   List  all  Parcel  Identificati on Numb er(s) of proper ty  

   A curr ent  general  locat ion quadra ngle map  encompassing  a one 

(1) mile radius sho wing the  relationsh ip of the  si te to such 

external facilit ies: 
   Highways  

   Shopping  areas and Neighborhoods  

   Public  faci li ti es  wh ich  wou ld  serve  the  si te  such  as,  
schools, parks,  and fire  stati ons  

   Nam e, addr ess, phone number and email address of the design  
professional(s):  Landscape  archi tects, Engine ers, Archi tects, and 

Consult ants 

   Owners  

   Developer  
 

  2. Existing Site Condit ions 

Map  
This  map  or  ser ies of maps  shall  be drawn  to a scale and to sh ow d etail of 
the  foll owing:  

   Locati on of the  existing  proper ty  lines  both  for  pr iva te proper ty  
and  for p ublic  prop er ty  

   Exis t ing co ntou rs shown  at  a maxi mum contour  int erval  of two (2) 
feet 
   Stre ets  and th eir  right -of-ways  

   Existing and p roposed maj or st reets 

   Bu il dings 
   Wat ercourses  

   Transmission  lin es 

   Sewers 
   Br idges 

   Cu lvert s and d rain pipes 

   Wat er  mains  
   Public  utility easements  

   Wooded a rea 

   Str eams  

   Lakes  

   Marshes  
   Wetlan ds 

  Any  oth er  unique physical  condition  affecting  the  area 
 



 

  3.     Genera l Descri pt ion  

A writt en general  description of t he proposed  Project  shall 
includ e: 
           The total ac reage involved in  the 

project.  

   The nu mb er  of acres devoted to the various  categories of 

land use shown on t he Plan, includi ng the  follow ing:  
   The numb er  of acres of  green open sp ace 

   The percentage o f   total  acreage  represented  by  

each ca tegory of land u se 
   An  itemi zed list  of uses propo sed for  each  

compo nent  of th e PD 

   The establ ishment of minimum  design  standards  which  

shall  govern th e sit e development  such  as th e foll owing:  

   Lot  shape and size  
   In ternal st reets a nd pedestrian ways  

   Comm on area provisi ons  

   Off-street  park ing  demands  
   Signage  

   Visual sc reens 
   General  buf fer  and landscape a rea 

 
A land use plan  which  indica tes the  specific  location  and ex tent  of 

all c omp onents  of the  Project , inclu ding  the  foll owing (include  
chart from appl ication):  

           Low, m edium,  and high -density  resid ential a reas 
           Offic e and comm ercia l areas 

   Proposed d ensity/int ensity of each use a long with parking 

requi rements  
           The plan  shall  show  green open  space provisions  such  

as the  following:  

         Parks  

           Community r ecreation facilities  
           Areas for public or quas i-publ ic 

institutional uses  
 

Provisi ons  for  the  contr ol of signs, including the  fol lowing:  
   Size 

   Shape  

   Locati on  

   Appearance  
 
 

Provisions for  the contr ol of  out door lighting, including the  

following:  
   Locati on  

   Height  

   Angle  
   Type 

 
Centrali zed mail k iosk(s) (r equi rement of USPS)  
   Locati on  

   Height  
   Graphic  Elevati on  

*Please contact  the  United Sta tes Post  Office  for  more inf ormati on*  

 
  4. Circ u lat ion Plan  

A plan  for  pedestrian  and v ehicular  circ u lati on showing  the  foll owing:  



 

   Existing  and p roposed stre ets  
   Right -of-way  wi dths  and the  general design  capacity  of the    

system 

   Indi cate on the m ap any  stre ets  or  pedestrian  ways  
that  are proposed for  pr iva te ownersh ip and main tenan ce 

   Indi cate on the  map methods  for  separating  pedestria ns 

from  vehicular  traffic  
   A chart showing parki ng spaces including t he following:  

   Use typ e/sq.  ft . and par k ing  ratio  

   Requi red and p roposed par k ing  spaces 

   Requi red and p roposed handicapped  spaces  
   Existin g (if appl icable) 

   Requi red and p rop osed bicyc le park ing (if  appli cable) 

   A list  of any stre ets or  pedestrian  ways  that  are 

propo sed for p r iva te ownersh ip within the PD  

 
  5. Util i ties Plan  

   Proposed d isposition  of sanitary waste  and sto rm wat er  

   The proposed sourc e of potable water  
   The location  and  width  of all  proposed  utility  easements  or  

rights - of-way  

  6. Landscape  Plan  

 
  7. Studies Required  

        a.      Traffic Impact  

        Stat ement  
  b.     Stormwa ter  Management  Plan.   

 
   8.     WisDOT  approval/ non-object ion:  Where proposed developm ent  accesses a 

state highway  or con necting  stre et,  applicant  mu st  have a state ment  from  
the Wisconsin Departm ent of Transportation  (WisDOT ) and  Development  

confirming  that  access to say highway or con necting str eet  will be  al lowed.  

 

  9.     DNR approval/ non-object ion:  The Proposed development must provide 

verified site clearance from the Wisconsin Department of Natural 
Resources (DNR).   

 
   12. Pr ints  at  time of applica t ion  

   a. One (1) full size  pr int  of requi red plans  

   b.  One (1) reduc ed si ze pr int  of requi red plans - 11  x 17  

  c. Digital Copy  
 

   13. Applicati on  for  Project   along  with  pr oper ty  detail  sheets  and  map.  
 

   14. Applicati on Fees for  Project   

 
   15. Development Agreement  

 
 
 

 



 

 

 

CITY OF WHITEWATER            NEIGHBORHOOD SERVICES  

 Application for Land Division, 

Zoning Amendment or  

Other Action  
 

 

APPLICANT AND SUBJECT PROPERTY INFORMATION 

In order for applications to be processed all information, drawings, application signatures and 
fees required shall be submitted at time of application (please complete all items - attach additional 
pages as necessary, put N/A if not applicable). NOTICE: The Plan Commission meetings are 
scheduled at 6:30 on the 2nd Monday of the month. All complete application materials must be 
submitted to the City by 4:00 p.m. four weeks prior to the meeting. 
 

Please check the appropriate box below for the type of application being 
submitted:  
 

 

Ã Annexation Ã Concept Plan Ã Amended Plat Ã Vacation (circle one: plat, 

Ã Zoning Ã Preliminary Plat Ã Re-plat  easement or building line) 

Ã Certified Survey Ã Minor Plat Ã Other   
 

Ã Final Plat        Final Plat must also include:    Ã  Stormwater Management Plan 

                                                                        Ã Developers Agreement 

 
Jurisdiction:  City Limits    ETJ Total Acres:     County:      

 

Current Zoning:      Proposed Zoning:     
 

Tax Parcel Number(s) and Acreage:      
 

  

 

Location of Property (including legal description):  
 

  

 

  
 

  

 

  
 

Applicantôs Signature  
 

Appl i cantõs role:  Owner  Developer  Other:    
 

I hereby Certify that the information supplied with this application is true and correct, and that the paper 
and electronic copies of the materials submitted are consistent with each other, to the best of my knowledge. 
In addition I have been given the Authority to sign on behalf of the other all parties involved in this Land 
Division Application.    

 

Signature:       

Printed Name:     Date:     
 

312 W Whitewater Street 

P.O. Box 178 

Whitewater WI 53190 

(262) 473-0540 

www.whitewater-wi.gov 



 

 

 
 
 
 

Contact Information  
(Please complete information - attach additional pages as necessary - put N/A if not applicable) 

 

I.  Property Owner(s) 

Firm Name (if applicable):      

Owner Name:     
 

Address:    
 

Phone:     Fax:     Email:    

 

If ownership is other than sole or community property, please name the partners, 
principals, beneficiaries, etc. respectively: 

1)   Name:     

Position:    
 

Address (full):     
 

2)   Name:     
 

Position:    
 

Address (full):     
 

3)   Name:     
 

Position:    
 

Address (full):     
 

II.  Ownerõs Agent/Attorney  (main contact person responsible for application) 
 

Role:  Attorney  Realtor  Other:     
 

Firm Name (if applicable):     
 

Address:    
 

Primary Contact Name:     
 

Phone:     Fax:     Email:    
 

Secondary Contact Name:     
 

Phone:     Fax:     Email:    
 

III.  Develop er 
 

Firm Name (if applicable):     
 

Contact Name(s):     
 

Address:    
 

Phone:     Fax:     Email:    
 

 



 

 

 

 

 

 

IV . Developerõs Engin eer (main contact person responsible for application) 
 

Role:  Engineer  Contractor  Other:     
 

Firm Name (if applicable):     
 

Address:    
 

Primary Contact Name:     
 

Phone:     Fax:     Email:    
 

Secondary Contact Name:     
 

Phone:     Fax:     Email:    

 

Property Description  (please complete - attach additional pages as necessary): 
 

A:  Recorded Subdivision  Information:  
 

Subdivision:     
 

Lot:   , Block:    Acres:     
 

Recorded in:                                _County,  Document #:     
 

or:  Volume #:     Page #:     
 

or B: Property  Description  Information:  (attach  a metes and bounds description 
with  a sketch, signed and sealed by a Registered Professional  Land Surveyor) 

Property address:     Survey name:     
 

Acres:      Abstract #:     
 

Deed(s) which conveyed the prop erty to the pr esent owner: 
 

Document #:     Acres:     
 

or:  Volume #:     Page #:   . 
 
 
 
 

 

 

 

 

 

 

 

 

 



 

 

RECORD OF APPLICATION FEES FOR  

ZONING MAP AMENDMENT APPROVALS AND CONDITIONAL USE PERMITS 

 

 

To be completed by Neighborhood Services Department: 

Fee for Amendment to Zoning Map: $200.00 

  

Date Application Fee Received by City  _____________  Receipt No.  __________________________ 

 

Received by  _________________________________________________________________________ 

 

 

 

 

To be completed by Neighborhood Services Department: 

Fee for Conditional Use Permit: $100.00 

 

Date Application Fee Received by City  _____________  Receipt No.  __________________________ 

 

Received by  _________________________________________________________________________ 

 

 

 

Fee for Plan Review: $100.00 

 

Date Application Fee Received by City  _____________  Receipt No.  __________________________ 

 

Received by  _________________________________________________________________________ 

 

 
The City of Whitewater Zoning Ordinance authorizes the Plan Commission to place conditions on 
approved conditional uses. “Conditions” such as landscaping, architectural design, type of 
construction, construction commencement and completion dates, sureties, lighting, fencing, deed 
restrictions, highway access restrictions, increased yards or parking requirements may be affected. 
“Conditional Uses” may be subject to time limits or requirements for periodic review by staff.  
 
The City of Whitewater Zoning Ordinance authorizes the Plan Commission to hold a public 
hearing and make recommendation to the City Council for the proposed zoning map changes 
(Section 19.69) 
 
 
 
 
Applicant Signature: ________________________________________Date: ________________ 

 
Print Name: ____________________________________________________ 
 
 
 
Land Owner’s Signature: ____________________________________ Date: _______________ 

 
Print Name: ____________________________________________________ 
  



 

 

 

 
 

 

The City may retain the services of professional consultants (including planners, 
engineers, architects, attorneys, environmental specialists, and recreation specialists) to 
assist in the City’s review of an application for development review coming before the 
Plan and Architectural Review Commission, Board of Zoning Appeals, and/or 
Common Council. In fact, most applications require some level of review by the City’s 
planning consultant. City of Whitewater staff shall retain sole discretion in determining 
when and to what extent it is necessary to involve a professional consultant in the 
review of an application. 

 
The submittal of an application or petition for development review by an applicant shall 
be construed as an agreement to pay for such professional review services associated 
with the application or petition. The City may apply the charges for these services to the 
applicant and/or property owner in accordance with this agreement. The City may 
delay acceptance of an application or petition (considering it incomplete), or may delay 
final action or approval of the associated proposal, until the applicant pays such fees or 
the specified percentage thereof. Development review fees that are assigned to the 
applicant, but that are not actually paid, may then be imposed by the City as a special 
charge on the affected property. 

 
 
 
 
 
 
 

 

Signature of Applicant/Petitioner Signature of Property Owner (if different) 
 

 

Printed Name of Applicant/Petitioner Printed Name of Property Owner (if different) 
 

 

Date of Signature Date of Signature 
 
 
 

Cost Recovery Certificate  

& Agreement 

 


