
 
 
      
                                              
 
 
 

 
CITY OF WHITEWATER PLAN AND ARCHITECTURAL REVIEW 

COMMISSION 
Agenda 

July 13, 2015 
City of Whitewater Municipal Building 

312 W. Whitewater St., Whitewater, Wisconsin 
6:30 p.m. 

1. Call to order and Roll Call. 
2. Appointment of Plan Commission Representative to the Community Development Authority. 
3. Hearing of Citizen Comments.  No formal Plan Commission Action will be taken during this 

meeting, although issues raised may become a part of a future agenda.  Specific items listed on the 
agenda may not be discussed at this time; however citizens are invited to speak to those specific 
issues at the time the Plan Commission discusses that particular item.  

4. Review and approve the Plan Commission minutes of June 8, 2015. 
5. Review proposed 2 lot certified survey map on vacant land south of W. Main Street east of the 

Taco Bell property (for a proposed dental building) for Summit Dental / Steve Rohrscheib.  
6. Review and make recommendation to the City Council for the proposed new Chapter for the City 

of Whitewater Municipal Code, Chapter 5.19 Parklet Café permit.  
7. Hold a public hearing for the purpose of reviewing and making recommendations to the Common 

Council concerning proposed amendments to Title 19, the Zoning Ordinance of the City of 
Whitewater.  

8. Conceptual Review for a conditional use permit to allow for a duplex on a newly created lot in an 
R-3A University Density Overlay Zoning District located off of S. Boone Court for Robert E. 
Freiermuth.  

9. 
 

Information Items: 
a.  Possible future agenda items.  
b.  Next regular Plan Commission Meeting – August 10, 2015 

10. Adjournment. 
 

Anyone requiring special arrangements is asked to call the Zoning and Planning Office 24 hours prior to the 
meeting. Those wishing to weigh in on any of the above-mentioned agenda items but unable to attend the meeting 

are asked to send their comments to c/o Neighborhood Services Director, 312 W. Whitewater Street,  
Whitewater, WI, 53190 or jwegner@whitewater-wi.gov.  
The City of Whitewater website is:  whitewater-wi.gov 

mailto:jwegner@whitewater-wi.gov


Jane Wegner 

From: 
Sent: 
To: 

Christine Munz-Pritchard 
Tuesday, June 30, 2015 10:53 AM 
Jane Wegner 

Cc: 
Subject: 

Just fyi . 

Cameron Clapper; Pat Cannon 
Fwd: DCA 

S.L'IH from Ill) \'..:ri70il \\.irekss -.H..i [ n: Slll,ll1phon~ 

-------- Original message --------
From: "HfNSP A TER, TOM" 
Date:06/29/2015 12:34 PM (GMT-07:00) 
To: Christine Munz-Pritchard 
Cc: Pat Cannon 
Subject: DCA 

Hi Chris, 

After the last meeting I presumed to be active with CDA as being elected to serve the next term via the election. A few 
days after our last meeting I received a call from Bruce Parker who asked me to reconsider to let him serve the next year 
with CDA since there were upcoming recommendations that he wanted to be part of this coming year. He said that he 
would relinquish the position after a year to give me the opportunity to serve if I then wished to .. or suggested if a 
position becomes open I could also throw my name in. 

I agreed to step down and allow Bruce to serve another year .. so we will need to take appropriate action at the next 
Planning meeting. 

Thanks, 

Tom 
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M E M O R A N D U M 
 

To: City of Whitewater Plan and Architectural Review Commission 

From: Christine Munz-Pritchard City Planner 

Date: July 13th 2015 

Re: Item # 5 Proposed a Certified Survey Map (CSM) for a lot division to create a second 
buildable lot for Summit Dental / Steve Rohrsheib.   

Summary of Request 

Requested Approvals: CSM for lot division to create a new lot 

Location: On W. Main vacant land east of the Taco Bell Property 

Current Land Use: Open Space 

Proposed Land Use: Dental Office 

Current Zoning: B-1 

Proposed Zoning: No change. 

Comprehensive Plan’s 
Future Land Use: 

Community Business 

 

Description of the Proposal: 

A Certified Survey Map (CSM) is being proposed to create a second buildable lot.  The lot sits on 
W. Main vacant land east of the Taco Bell Property (Taco Bell is located at 1535 W Main Street).  
The intention is to build a Dental office.  This is for the CSM not the construction of the facility 
which meets the permitted uses in the B-1 district (19.27.020 K).  

PLANNER’S RECOMMENDATIONS: 

I recommend the Plan Commission approve the Certified Survey Map (CSM) for a lot division to 
create a second buildable lot on W. Main vacant land east of the Taco Bell Property subject to the 
following requirements: 

1. A driveway easement must be established to allow access to the adjacent lot. The 
easement shall be referenced when the CSM is filed. 
 

2. Final CSM shall be reviewed and signed by City Staff and recorded with Walworth 
County.  

  
3. Any other conditions identified by the Plan Commission.  

 



City of ~It! 

WHIT_E _____ WATER 

TO ALL INTERESTED PARTIES: 

Neighborhood Services Department 
Planning, Zoning, Code Enforcement, GIS 

and Building Inspections 

www.whitewater-wi.gov 
Telephone: (262) 473-0540 

A meeting of the PLAN AND ARCHITECTURAL REVIEW COMMISSION of the 

City of Whitewater will be held at the Whitewater Municipal Building Community Room 

located at 312 W. Whitewater Street on the 13th day of July, 2015, at 6:30p.m. to review the 

proposed 2lot certified survey map on vacant land south ofW. Main Street east of the Taco Bell 

property (for a proposed dental building) for Summit Dental I Steve Rohrscheib. 

The proposal is on file in the office of the Zoning Administrator at 312 W. Whitewater 

Street and is open to public inspection during office hours Monday through Friday, 8:00a.m. to 

4:30p.m. 

The above meeting is open to the public. COMMENTS FOR,-OR AGAINST THE 

PROPOSED PROJECT MAY BE SUBMITTED IN PERSON OR IN WRITING. 

For information, call (262) 473-0540. 

Municipal Services Building 1312 W. Whitewater Street I P.O. Box 1781 Whitewater, WI 53190 



Vacant Land South of 1500 block of W . Main Street ---------------Duplicate Property Owner 

(East of Taco Bell) 

ITaxKey iOwner1 Owner2 Address1 Address2 City !State /Zip 
/A238100001 MEDICAL HEALTH BUILDING GROUP 43 S WATER ST SOUTH FT ATKINSON WI 53538-0000 

/A300200002 CINEMAS OF WHITEWATER LLC PO BOX 298 WHITEWATER 'WI 
53190-0000 

/A314600001 JEFFANN LLC W2654 HWY33 
I 

MAYVILLE 1w1 53050-0000 

/A314600002 ROY K PEARSON TRUST CONSTANCE L PENCE, ETAL 1372 SHEFFIELD DR I ELGIN IL 60123-0000 

/A322700001 R0'/1( PEARSON TRUST CONSTANCE L PENCE, ETAL 1372 SHEFFIELD DR I ELGIN IL 60123-0000 
I 

153190-0000 /GR 00001 SCOTT G EHLERT 291 COBURN LN 
I 

WHITEWATER 1w1 I 
/GR 00011 SCOTT G El-llERT 291 COBURN LN WHITEWATER 

/WI 
53190-0000 

I 

153190-0000 /WUP 00160B DLK FARM SERVICE INC 1398 W MAIN ST. PO BOX 239 WHITEWATER WI 

/WUP 00160D4 INDIAN WOODS LLC 1264 HILLCREST LN .FALLBROOK !CA 92028-0000 



• 

NOTICE: The Plan Commission meetings are scheduled on the 2nd Monday of each 
month. All completed plans must be in by 9:00 a.m. four weeks prior to the scheduled 
meeting. If not, the item will be placed on the next available Plan Commission meeting 
agenda. 

CITY OF WHITEWATER 
PLAN REVIEW APPLICATION PROCEDURE 

1. File the application with the Code Enforcement Director's Office at least four weeks 
prior to the meeting. $100.00 fee. Filed on '- I ' -I 'fS 

2. Agenda Published in Official Newspaper on 7 -<]- I S 

3. Notices of the public review mailed to property owners on t,--)--9~ j.s-

4. Plan Commission holds the public review on 7- (3 -;0" 
They will hear comments of the Petitioner and comments of property owners. 
Comments may be made in person or in writing. 

5. At the conclusion of the public review, the Plan Commission makes a 
decision. 

PLEASE COMPLETE THE FOLLOWING APPLICATION. 

Refer to Chapter 19.63 of the City of Whitewater Municipal Code of Ordinances, 
entitled PLAN REVIEW, for more information on the application. 

Fifteen complete sets of all plans should be submitted. All plans should be drawn to a scale of not 
less than 50 feet to the inch; represent actual existing and proposed site conditions in detail; and 
indicate the name, address, and phone number of the applicant, land owner, architect, engineer, 
landscape designer, contractor, or others responsible for preparation. It is often possible and 
desirable to include two or more of the above 8 plans on one map. The Zoning Administrator or 
Plan and Architectural Review Commission may request more information, or may reduce the 
submittal requirements. If any of the above 10 plans is not submitted, the applicant should provide 
a written explanation of why it is not submitted. 



City of Whitewater 
Application for Plan Review 

IDENTIFICATION AND INFORMATION ON APPLICANTS : 
Applicant's Name:. __ ~5_,v-'-'"'-'-'r>1-"-'-'''-+-::--..::D:::_eMf=:...:...:::.L..:..:a...t""":-~/r-"'-S'-'-'Ie--'v'-'e._.....__,f?oc::::>.>:.!.lh'-'-v~s'--'c.:::.:b:..L...::e:...!.t-"' b"----------
Applicant's Address: __ t/.._,..G.=o~?,__L:R""o-'f<t""a.."-'-/----'-'-0-#'p."'""''-"&M..=- "-----------------=-------

fa u. Clq_tV:<.... \o WI 5 tf;c I Phone# It!.-- f3 3 ~ '8'1 S."'":J 

Owner of Site, according to current property tax records (as of the date of the application): 

Street address of property: 

Legal Description (Name of Subdivision, Block and Lot or other Legal Description): 

L6f- :z._ ~ c.. s. I"'\ Z.l ~ (;z una./-~ 1.. l ~ ~ "-1- 0 + -TI-t e, StJu f1., we r f 1/_4 
~~ ftv t,)odlt~a.:.f- 1( 1..{, trf. sec_ b 7Q w n If Nov fh ~tl,r::: /l' ea_s 1--, 

' 5 

C.(6:f eJ. Whlkw~. tJ..l.tJ l~(!Y~ (!_fl. UW~ 1 WI 

Agent or Representative assisting in the Application (Engineer, Architect, Attorney, etc.) 

Name oflndividual: Bn~CA. B l l a_y ;t_ 
Name of Firm: :£:S •J:::...v* L--fel . 
Office Address: t zs: 7{juJYI fttu /4; de{. 1 ~if. /03 • 

tAL. Q.e41.JI-'V&f , W £ 5 'l, i '-f -:J. Phone: '2-C. 2..- Z-'f z_ - s-oto 
Name of Contractor: 

~ 

Has either the applicant or the owner had any variances issued to them, on any property? YES ~ 
If YES, please indicate the type of variance issued and indicate whether conditions have been complied with. 

EXISTING AND PROPOSED USES: 
Current Land Use: 

~ 

Principal Use: ll4 "~\A. ± J ,__v-) b~.t s• be r,s "2-d'tl'ldo 

Accessory or Secondary Uses: 

f\)(UJ.) c re.a..i t ~ ~ 
Proposed Use 

C?M +wo 14 '6, 
l<lt .L will 6" £12. r o..... i_ 20o s..P . [)e_~ !r, tll'ldJ ~ 0 

No. of occupants proposed to be accomodated: tfD 

No. of employees: Is- ~ '2-D 

Zoning District in which property is located: ~ Lt-5 I~!.: 5 

Section of City Zoning Ordinance that identifies the proposed land use in the Zoning District in which the property is 
located: _6 ~~ ' ~ S' ~ 



PLANS TO ACCOMPANY APPLICATION 

Applications for permits shall be accompanied by drawings of the proposed work, drawn to scale, showing, when necessary, 
floor plans, sections, elevations, structural details, computations and stress diagrams as the building_ official may_ reg_uire. 

PLOT PLAN 

When required by the building official, there shall be submitted a plot plan in a form and size designated by the building 
official for filing permanently with the permit record, drawn to scale, with all dimension figures, showing accurately the 

size and exact location of all proposed new construction and the relation to other existing or proposed buildings or structures 
on the same lot, and other buildings or structures on adjoining property within 15 feet of the property lines. In the case of 

demolition, the plot plan shall show the buildings or structures to be demolished and the buildings or structures on the same 
lot that are to remain. 

STANDARDS 

STANDARD APPLICANT'S EXPLANATION 

A. The proposed structure, 
addition, alteration or use will 
meet the minimum standards 

~e-5 of this title for the district in 
which it is located; 

B. The proposed development 
will be consistent with the 
adopted city master plan; y<s 

c. The proposed development 
will be compatible with and 
preserve the important natural i~s 
features of the site; 

D. The proposed use will not 
create a nuisance for 
neighboring uses, or unduly t-or-rut-reduce the values of an 
adjoining property; 



STANDARD APPLICANT'S EXPLANATION 

E. The proposed development 
will not create traffic 
circulation or parking 
problems; ~uf 

F. The mass, volume, 
architectural features, 
materials and/or setback of 
proposed structures, additions 
or alterations will appear to be 

Lff> compatible with existing 
buildings in the immediate 
area; 

G. Landmark structures on the 
National Register of Historic 
Places will be recognized as 
products of their own time. 

t/.11- . Alterations which have no 
historical basis will not be 
permitted; 

H. The proposed structure, 
addition or alteration will not 
substantially reduce the 
availability of sunlight or ~CJrYe.cr 
solar access on adjoining 
properties. 



CONDITIONS 

The City of Whitewater Zoning Ordinance authorizes the Plan Commission to place conditions on approved uses. 
Conditions can deal with the points listed below (Section 19.63.080). Be aware that there may be discussion at the Plan 
Commission in regard to placement of such conditions upon your property. You may wish to supply pertinent information. 

"Conditions" such as landscaping, architectural design, type of construction, construction commencement and completion 
dates, sureties, lighting, fencing, plantation, deed restrictions, highway access restrictions, increased yards or parking 
requirements may be required by the Plan and Architectural Review Commission upon its finding that these are necessary to 
fulfill the purpose and intent ofthis Ordinance. 

"Plan Review" may be subject to time limits or requirements for periodic reviews where such requirements relate to review 
standards. 

6-/to-Jr-
Date 

APPLICATION FEES: 

Date Application Fee Received by City 6-1' -1 J 

Fee for Plan Review Application: $100 

Receipt No. {p · 0 II ? IS 

Received by ftJ..~ p 

TO BE COMPLETED BY CODE ENFORCEMENT/ZONING OFFICE: 

Date notice sent to owners of record of opposite & abutting properties: 
Date set for public review before Plan & Architectural Review Board: 

ACTION TAKEN: 

Plan Review: Granted Not Granted by Plan & Architectural Review Commission. 

CONDITIONS PLACED UPON PERMIT BY PLAN AND ARCIDTECTURAL REVIEW COMMISSION: 

Signature of Plan Commission Chairman Date 



Tips for Minimizing Your 
Development Review Costs: 

A Guide for Applicants 

The City of Whitewater assigns its consultant costs associated with reviewing development proposals to the 
applicant requesting development approval. These costs can vary based on a number of factors. Many of these 
factors can at least be partially controlled by the applicant for development review. The City recognizes that we are 
in a time when the need to control costs is at the forefront of everyone's minds. The following guide is intended to 
assist applicants for City development approvals understand what they can do to manage and minimize the costs 
associated with review of their applications. The tips included in this guide will almost always result in a less costly 
and quicker review of an application. 

Meet with Neighborhoods Services Department before submitting an 
application 

If you are planning on submitting an application for development review, one of the first things you should do is 
have a discussion with the City's Neighborhood Services Department. This can be accomplished either by dropping 
by the Neighborhood Services Department counter at City Hall, or by making an appointment with the 
Neighborhood Services Director. Before you make significant investments in your project, the Department can help 
you understand the feasibility of your proposal, what City plans and ordinances will apply, what type of review 
process will be required, and how to prepare a complete application. 

Submit a complete and thorough application 

One of the most important things you can do to make your review process less costly to you is to submit a complete, 
thorough, and well-organized application in accordance with City ordinance requirements. The City has checklists to 
help you make sure your application is complete. To help you prepare an application that has the right level of detail 
and information, assume that the people reviewing the application have never seen your property before, have no 
prior understanding of what you are proposing, and don't necessarily understand the reasons for your request. 

For more complex or technical types of projects, strongly consider working 
with an experienced professional to help prepare your plans 

Experienced professional engineers, land planners, architects, surveyors and landscape architects should be quite 
familiar with standard development review processes and expectations. They are also generally capable of preparing 
high-quality plans that will ultimately require less time (i.e., less cost for you) for the City's planning and 
engineering consultants to review, saving you money in the long run. Any project that includes significant site 
grading, storrnwater management, or utility work; significant landscaping; or significant building remodeling or 
expansion generally requires professionals in the associated fields to help out. 

For simpler projects, submit thorough, legible, and accurate plans 

For less complicated proposals, it is certainly acceptable to prepare plans yourself rather than paying to have them 
prepared by a professional. However, keep in mind that even though the project may be less complex, the City's 
staff and planning consultant still need to ensure that your proposal meets all City requirements. Therefore, such 
plans must be prepared with care. Regardless of the complexity, all site, building, and floor plans should: 

1. Be drawn to a recognized scale and indicate what the scale is (e.g., 1 inch = 40 feet) . 
2. Include titles and dates on all submitted documents in case pieces of your application get 

separated. 
3. Include clear and legible labels that identify streets, existing and proposed buildings, 

parking areas, and other site improvements. 
4. Indicate what the property and improvements look like today versus what is being 

proposed for the future. 
5. Accurately represent and label the dimensions of all lot lines, setbacks, pavement/parking 

areas, building heights, and any other pertinent project features. 



6. Indicate the colors and materials of all existing and proposed site/building improvements. 
Including color photos with your application is one inexpensive and accurate way to show 
the current condition of the site. Color catalog pages or paint chips can be included to 
show the appearance of proposed signs, light fixtures, fences, retaining walls, landscaping 
features, building materials, or other similar improvements. 

Submit your application well in advance of the Plan and Architectural Review 
Commission meeting 

The City normally requires that a complete application be submitted four weeks in advance of the Commission 
meeting when it will be considered. For simple submittals not requiring a public hearing, this may be reduced to two 
weeks in advance. The further in advance you can submit your application, the better for you and everyone involved 
in reviewing the project. Additional review time may give the City's planning consultant and staff an opportunity to 
communicate with you about potential issues with your project or application and allow you time to efficiently 
address those issues before the Plan and Architectural Review Commission meeting. Be sure to provide reliable 
contact information on your 
application form and be available to respond to such questions or requests in a timely manner. 

For more complex projects, submit your project for conceptual review 

A conceptual review can be accomplished in several ways depending on the nature of your project and your desired 
outcomes. 

1. Preliminary plans may be submitted to City staff and the planning consultant for a quick, 
informal review. This will allow you to gauge initial reactions to your proposal and help you 
identifY key issues; 

2. You may request a sit-down meeting with the Neighborhood Services Director and/or 
Planning consultant to review and more thoroughly discuss your proposal; and/or 

3. You can ask to be placed on a Plan and Architectural Review Commission meeting 
agenda to present and discuss preliminary plans with the Commission and gauge its 
reaction before formally submitting your development review application. 

Overall, conceptual reviews almost always save time, money, stress, and frustration in the long run for everyone 
involved. For this reason, the City will absorb up to $200 in consultant review costs for conceptual review of each 
project. 

Hold a neighborhood meeting for larger and potentially more controversial 
Projects 

If you believe your project falls into one or both of these two categories (City staff can help you decide), one way to 
help the formal development review process go more smoothly is to host a meeting for the neighbors and any other 
interested members of the community. This would happen before any Plan and Architectural Review Commission 
meeting and often before you even submit a formal development review application. 

A neighborhood meeting will give you an opportunity to describe your proposal, respond to questions and concerns, 
and generally address issues in an environment that is less formal and potentially less emotional than a Plan and 
Architectural Review Commission meeting. Neighborhood meetings can help you build support for your project, 
understand others' perspectives on your proposals, clarify misunderstandings, and modifY the project and alleviate 
public concerns before the Plan and Architectural Review Commission meetings. Please notifY the City 
Neighborhood Services Director of your neighborhood meeting date, time, and place; make sure all neighbors are 
fully aware (City staff can provide you a mailing list at no charge); and document the outcomes of the meeting to 
include with your application. 



Typical City Planning Consultant 
Development Review Costs 

The City often utilizes assistance from a planning consultant to analyze requests for land 
development approvals against City plans and ordinances and assist the City's Plan and Architectural 
Review Commission and City Council on decision making. Because it is the applicant who is generating 
the need for the service, the City's policy is to assign most consultant costs associated with such review to 
the applicant, as opposed to asking general taxpayer to cover these costs. 

The development review costs provided below represent the planning consultant's range of costs 
associated with each particular type of development review. This usually involves some initial analysis of 
the application well before the public meeting date, communication with the applicant at that time ifthere 
are key issues to resolve before the meeting, further analysis and preparation of a written report the week 
before the meeting, meeting attendance, and sometimes minor follow-up after the meeting. Costs vary 
depending on a wide range of factors, including the type of application, completeness and clarity of the 
development application, the size and complexity of the proposed development, the degree of cooperation 
from the applicant for further information, and the level of community interest. The City has a guide 
called "Tips for Minimizing Your Development Review Costs" with information on how the applicant 
can help control costs. 

Type of Development Review Being Requested Planning Consultant 
Review Cost Range 

Minor Site/Building Plan (e.g., minor addition to building, parking lot 
exi>_ansion, small ai>_artment, downtown building alterations) 

When land use is a permitted use in the zoning district, and for minor 
Up to $600 

downtown building alterations 
When use also requires a conditional use permit, and for major 

$700 to $1,500 
downtown building alterations · 

Major Site/Building Plan (e.g., new gas station/convenience store, new 
restaurant, supermarket, larger apartments, industrial building) 

When land use is a permitted use in the zoning district $700 to $2,000 
When land use also requires a conditional use permit $1,600 to $12,000 

Conditional Use Permit with no Site Plan Review (e.g., home occupation, 
$up to $600 

sale of liquor request, substitution of use in existing building) 
Rezoning 

To a standard (not PCD) zoning district $400 to $2,000 
To Planned Community Development zoning district, assuming 

$2,100 to $12,000 
complete GDP & SIP application submitted at same time 

Land Division 

Certified Survey Mlp U_j)_ to $300 
Preliminary Subdivision Plat $1,500 to $3,000 
Final Plat(does not include any development agreement time) $500 to $1,500 

Annexation $200 to $400 
Note on Potential .Additional Review Costs: The City also retains a separate engineering consultant, who is 
typically involved in larger projects requiring stormwater management plans, major utility work, or complex 
parking or road access plans. Engineering costs are not included above, but will also be assigned to the 
development review applicant. The consultant planner and engineer closely coordinate their reviews to control 
costs. 



Cost Recovery Certificate 
and Agreement 

The City may retain the services of professional consultants (including planners, engineers, architects, 
attorneys, environmental specialists, and recreation specialists) to assist in the City's review of an 
application for development review coming before the Plan and Architectural Review Commission, 
Board of Zoning Appeals, and/or Common Council. In fact, most applications require some level of 
review by the City's planning consultant. City of Whitewater staff shall retain sole discretion in 
determining when and to what extent it is necessary to involve a professional consultant in the review of 
an application. 

The submittal of an application or petition for development review by an applicant shall be construed as 
an agreement to pay for such professional review services associated with the application or petition. The 
City may apply the charges for these services to the applicant and/or property owner in accordance with 
this agreement. The City may delay acceptance of an application or petition (considering it incomplete), 
or may delay final action or approval of the associated proposal, until the applicant pays such fees or the 
specified percentage thereof. Development review fees that are assigned to the applicant, but that are not 
actually paid, 
may then be imposed by the City as a special charge on the affected property. 

Section A: Background Information 
----------------------To be filled out by the Applicant/Property Owner----------------------

Applicant's Information: 

Name of Applicant: 

Applicant's Mailing Address: 

Applicant's Phone Number: 

Applicant's Email Address: 

Project Information: 

Name/Description of Development: · 
Su.-vnm,-1 [}.~( /3v1Td, V\ ) 

Address of Development Site: 

Tax Key Number(s) of Site: 

Property Owner Information (if different from applicant): 

Name of Property Owner: 

Property Owner's Mailing Address: 



Section B: Applicant/Property Owner Cost Obligations 

-----------------------To be filled out by the City's Neighborhood Services Director---------------------

Under this agreement, the applicant shall be responsible for the costs indicated below. In the event the 
applicant fails to pay such costs, the responsibility shall pass to the property owner, if different. Costs 
may exceed those agreed to herein only by mutual agreement of the applicant, property owner, and City. 
If and when the City believes that actual costs incurred will exceed those listed below, for reasons not 
anticipated at the time of application or under the control of the City administration or consultants, the 
Neighborhood Services Director or his agent shall notify the applicant and property owner for their 
approval to exceed such initially agreed costs. If the applicant and property owner do not approve such 
additional costs, the City may, as permitted by law, consider the application withdrawn and/or suspend or 
terminate further review and consideration of the development application. In such case, the applicant and 
property owner shall be responsible for all consultant costs incurred up until that time. 

A. Application Fee .... ........... ... ... ... .... .. .. ..... ......... .. .. .. .. .... ......... ... ....... ............. .... ... ......... ....... $ ____ _ 

B. Expected Planning Consultant Review Cost ....... ........ ................ ........... ... .. ... .. .. .. ...... ... .. . $ 

C. Total Cost Expected of Applicant (A+B) .. ... .. ......... ..... ..... .... ............. ...... ..... ..... ...... ........ $ 

D. 25% ofTotal Cost, Due at Time of Application ..... .. ........ ... .. .. ................ ....... .... .............. $ 

E. Project Likely to Incur Additional Engineering or Other Consultant Review Costs? < Yes < No 

The balance of the applicant's costs, not due at time of application, shall be payable upon applicant 
receipt of one or more itemized invoices from the City. If the application fee plus actual planning and 
engineering 
consultant review costs end up being less than the 25% charged to the applicant at the time of application, 
the City shall refund the difference to the applicant. 

Section C: Agreement Execution 

------------------- To be filled out by the Applicant and Property Owner -------------------

The undersigned applicant and property owner agree to reimburse the City for all costs directly or 
indirectly associated with the consideration of the applicant's proposal as indicated in this agreement, 
with 25% of such costs payable at the time of application and the remainder of such costs payable upon 
receipt of one or more nvoices from the City following the execution of development review services 

d with t e plication. 

Si ature o A plicant/Petitioner Signature of Property Owner (if different) 

~ 1\:"' c. ~l) uf1,"A 
Printed Name of Applicant/Petitioner Printed Name of Property Owner (if different) 

6~ C\- r> 
Date of Signature Date of Signature 



18.04.040 

Site Assessment Checklist for Subdivisions 
(Plats and Certain CSMs) 

ITEM OF INFORMATION YES NO 
I. Land Resources. Does the project site involve: 

A. Changes in relief and drainage patterns 
(Attach a topographical map showing, at / 
a minimum, 2-foot contour intervals) 

B. A landform or topographical feature in- / 
eluding perennial streams 

c. A floodplain (If "yes," attach 2 copies 
of the 100-year floodplain limits and / 
the floodwa__y_ limits) 

D. An area of soil instability--greater 
than 18 percent slope and/or organic 

/ soils, peats, or mucks at or near the 
surface as depicted in the applicable 
"County Soils Atlas" 

E. An area of bedrock within 6 ft. of the 
soil surface as depicted in the appli-

./ cable "County Soils Atlas" or a more 
detailed source 

F. An area with groundwater table within 
10 feet of the soil surface as de-

./ scribed in the applicable "County Soils 
Atlas" or a more detailed source 

G. An area with fractured bedrock within 
10 feet of the soil surface as depicted ./" 
in the applicable "Count.y Soils Atlas" 

H. Prevention of future gravel extraction Nl4 
I. A drainageway with a tributary area of 

5 or more acres l1L 
J. Lot coverage of more than 50 percent 

im~ermeable surfaces I L~ 
K. Prime agricultural land as depicted in -

the applicable "County Soils Atlas" or J adopted farm land reservation plans 
L. Wetlands as depicted on DNR wetland in-

J ventory maps or more detailed sources 
M. Environmental corridors, as mapped by 

SEWRPC or more detailed sources v 
II. Water Resources. Does the project involve: ...,/ 

A. Location in an area traversed by a 
navigable stream, i ntermittent stream, t/ 
or dry run 

B. Impact on the capacity of a stormwater / storage system or flow of a waterway 
within 1 mile 

245- 11 (Whitewater 3/03) 



18.04.040 

Site Assessment Checklist for Subdivisions 
(Plats and Certain CSMs) (Continued) 

ITEM OF INFORMATION YES NO 

c. The use of septic tank(s) for on-site 
waste disposal V"' 

D. Lowering of water table by pumping or 
drainage -\,../ 

E. Raising of water table by altered 
../ drainage 

F. Lake or river frontage .,;' 

III. Biological Resources. Does the project involve: 
A. Critical habitat for plants and animals 

of community interest per DNR or SEWRPC v 
inventory_ 

B. Endangered, unusual or rare animal or 
plant species per DNR or SEWRPC inven- ..,..,. 
tory 

c. Trees with a diameter of 6 or more 
inches at breast height ./ 

D. Removal of over 30 percent of the pre-
../ sent trees on the site 

IV. Human and Scientific Interest per State His-
torical Society Inventory. Does this project 
site involve: 

A. An area of archeological interest ..,..,. 
B. An area of historical interest, includ- v ing historic buildings or monuments 

v. Energy, Transportation and Communications. 
A. Would the development increase traffic 

flow on any arterial or collector 
street by more than 10 percent based 

V" upon the most recent traffic counts and 
trip generation rates provided by the 
Institute of Transportation Engineers 
(ITE) 

B. Is the land traversed by an existing or 
planned roadway corridor, as shown on 
the city's official map or comprehen- v 
sive plan 

c. Is the land within a highway noise im-
2_acted area / 

D. Is the land traversed by an existing or 
planned utility corridor (gas, electri-

~ 
v 

cal, water, sewer, storm, comrnunica-
tions) 

VI. Population. 

245-12 (Whitewater 3/03) 



18.04.040 

Site Assessment Checklist for Subdivisions 
(Plats and Certain CSMs) _..,.-

ITEM OF INFORMATION YES _yoo ~ -
A. Which public school service areas (ele- E: 

mentary, middle and high) are affected Cap: 
by the proposed development, and what M: 
is their current available capacity? Cap: 

H: 
Cap: 

VII. Co:mrnents on any of the above which may have 
,Y significant imi>_act. 

VIII. Appendices and Supporting Material. 
(NOTE: All "yes" answers must be explained in de-
tail by attaching maps and supportive documenta-
tion describing the impacts of the proposed 
development.) 

(NOTE: The plan commission may waive the filing of a site as
sessment checklist for subdivisions of less than 5 acres total 
area.) 

/ 

245-13 (Whitewater 3/03) 



FARRIS, HANSEN lc ASSOC. INC. 
7 RIDGWAY COURT- P.O. BOX 437 
ELKHORN, WISCONSIN 53121 

CERllFIED SURVEY MAP NO. ____ _ 

PHONE (262) 723-2098 
FAX (262) 723-5886 

OWNER: ROY K. PEARSON TRUST 
CONSTANCE L. PENCE 
DOLORES STONE 
WILLIAM R. PENCE JR 
CYNTHIA D. PENCE 
1372 SHEFFIELD DRIVE 
ELGIN, IL. 60123 

ZONING: B-1 COMMUNITY BUSINESS 

A DIVISION OF LOT 2 OF CERTIFIED SURVEY MAP #3146 
REC. AS DOC. 426603, LOCATED IN THE SW 1/4 OF THE 
NE 1/4 SECTION 6, TOWN 4 NORTH, RANGE 15 EAST 
CITY OF WHITEWATER, WALWORTH COUNTY, WI. 
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CER11FIED SURVEY MAP NO. ____ _ 
A DIVISION OF LOT 2 OF CERTIFIED SURVEY MAP #3146 
REC. AS DOC. 426603, LOCATED IN THE SW 1/4 OF THE 
NE 1/4 SECTION 6, TOWN 4 NORTH, RANGE 15 EAST 
CITY OF WHITEWATER, WALWORTH COUNTY, WI. 

SURVEY CERTIFICATE 

~ ~CROON PLS 2101 

CITY OF WHITEWATER APPROVAL 

APPROVED THIS _ DAY OF ·--- 2015 BY THE CITY OF WHITEWATER, WISCONSIN. 

AUTHORIZED SIGNATURE FOR THE CITY OF WHITEWATER, WISCONSIN 

THIS INSTRUMENT DRAFl'ED 
BY PETER S. GORDON 

PROJECT NO. 9263 
DATED: 04-22-2015 
SHEET 2 OF 4 SHEETS 
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CERTIFIED SURVEY MAP NO. ____ _ 
A DIVISION OF LOT 2 OF CERTIFIED SURVEY MAP #3146 
REC. AS DOC. 426603, LOCATED IN THE SW 1/4 OF THE 
NE 1 /4 SECTION 6, TOWN 4 NORTH, RANGE 15 EAST 
CITY OF WHITEWATER, WALWORTH COUNTY, WI. 

OWNER'S CERTlFICA TES 

AS OWNER WE HEREBY CERTlFY THAT WE HAVE CAUSED THE LAND DESCRIBED ON THIS MAP TO BE SURVEYED, 
DIVIDED, MAPPED, AND DEDICATED AS REPRESENTED ON THE MAP. THIS MAP IS REQUIRED TO BE SUBMITTED AND 
APPROVED BY THE CITY OF WHITEWATER. 

DATED:-------------

CONSTANCE L. PENCE 

STATE OF ) 
COUNTY OF-----.) 

PERSONALLY CAME BEFORE ME THIS DAY OF , 2015, THE ABOVE NAMED CONSTANCE L. 
PENCE TO ME KNOWN TO BE THE PERSONS WHO EXECUTED THE FOREGOING INSTRUMENT AND ACKNOWLEDGED THE 
SAME. 

MY COMMISSION EXPIRES 

NOTARY PUBLIC 

OWNER'S CERTlFICA TES 

AS OWNER WE HEREBY CERTlFY THAT WE HAVE CAUSED THE LAND DESCRIBED ON THIS MAP TO BE SURVEYED, 
DIVIDED, MAPPED, AND DEDICATED AS REPRESENTED ON THE MAP. THIS MAP IS REQUIRED TO BE SUBMITTED AND 
APPROVED BY THE CITY OF WHITEWATER. 

DATED: 

DOLORES STONE 

STATE OF ---
COUNTY OF __ 

PERSONALLY CAME BEFORE ME THIS DAY OF , 2015, THE ABOVE NAMED DOLORES STONE 
TO ME KNOWN TO BE THE PERSONS WHO EXECUTED THE FOREGOING INSTRUMENT AND ACKNOWLEDGED THE SAME. 

MY COMMISSION EXPIRES 

NOTARY PUBLIC __ 

THIS INSTRUMENT DRAFTED 
BY PETER S. GORDON 

PROJECT NO. 9263 
DATED: 04-22- 2015 
SHEET 3 OF 4 SHEETS 
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CER11FIED SURVEY MAP NO. ____ _ 
A DIVISION OF LOT 2 OF CERTIFIED SURVEY MAP #3146 
REC. AS DOC. 426603, LOCATED IN THE SW 1 I 4 OF THE 
NE 1 I 4 SECTION 6, TOWN 4 NORTH, RANGE 15 EAST 
CITY OF WHITEWATER, WALWORTH COUNTY, WI. 

OWNER'S CERTIFICATES 

AS OWNER WE HEREBY CERTIFY THAT WE HAVE CAUSED THE LAND DESCRIBED ON THIS MAP TO BE SURVEYED, 
DIVIDED, MAPPED, AND DEDICATED AS REPRESENTED ON THE MAP. THIS MAP IS REQUIRED TO BE SUBMITTED AND 
APPROVED BY THE CITY OF WHITEWATER. 

DATED: 

WILLIAM R. PENCE JR 

STATE OF __ _ 
COUNTY OF __ _ 

PERSONALLY CAME BEFORE ME THIS ---DAY OF , 2015, THE ABOVE NAMED WILLIAM R. 
PENCE JR TO ME KNOWN TO BE THE PERSONS WHO EXECUTED THE FOREGOING INSTRUMENT AND ACKNOWLEDGED THE 
SAME. 

MY COMMISSION EXPIRES 

NOTARY PUBLIC ______________ , 

OWNER'S CERTIFICATES 

AS OWNER WE HEREBY CERTIFY THAT WE HAVE CAUSED THE LAND DESCRIBED ON THIS MAP TO BE SURVEYED, 
DIVIDED, MAPPED, AND DEDICATED AS REPRESENTED ON THE MAP. THIS MAP IS REQUIRED TO BE SUBMITTED AND 
APPROVED BY THE CITY OF WHITEWATER. 

DATED: _____ _ 

CYNTHIA D. PENCE 

STATE OF ) 
COUNTY OF ____ ) 

PERSONALLY CAME BEFORE ME THIS DAY OF 2015, THE ABOVE NAMED CYNTHIA D. 
PENCE TO ME KNOWN TO BE THE PERSONS WHO EXECUTED THE FOREGOING INSTRUMENT AND ACKNOWLEDGED THE 
SAME. 

MY COMMISSION EXPIRES 

NOTARY PUBLIC ------------

THIS INSTRUMENT DRAFTED 
BY PE1ER S. GORDON 

PROJECT NO. 9263 
DAlEO: 04-22- 2015 
SHEET 4 OF 4 SHEETS 
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{[.SITE 

. ~-

LOCATION SKETCH 

I. OBTAIN REQUIRED NR 2111 PERMIT FROM 'MSCONSIN OEPARl\IEHT OF NAT\IRAl A£SOURC(S 
BfJ'ORE STAAT OF NlY LAHO OISTVRSING AC1MTY otl SI'TE. 

Z. HOlD PR£-CON TO ADDRESS ANY ISSUES 'filTH P1.AH AND stQO..IENC£. 
l. INSTA.U.. AU. .oJ>PROPRIATE EROSION CONTRa.. MEASUR£S ON SITE !HQ.UOtHG TDIPORARY 

SILT FENCE AHO STONE TRACI(WG PAD f'£R WDHR TECHNICAL STANDA.RDS. 
4. INfllTRAllON BASIN 91AU. BE PARTIAlLY OUC AND USED AS A lEMPORARY SEDIMENT 

111AP. lDoiPORAAY SWAlES FROM SllE CR-'OWG AREAS 9WJ.. II( CREATED lO DIVERT 
RUNOFT WA.latS AS POSSIBLE TO THE '!RAP DURING EXCAVAllOH A.HD GR.ADIN!l. 

S. Cl.£AR AND REMOVE VEGETAllON OVER SITE GRAOIIIG .t.REAS (SEE SPECIFICATIONS). 
II. SlRIP TOPSOl. FROM PLANNED WDRJ( AA£A OF 1M[ Silt AND SlOCKPil£ 'fiH£Rt SHO'IIN ON 

f't..AH. INSTAll. lD'J'ORAAY SILT FDICE AROUND ENTIRE PERIWCIER OF SlOQ(Pt£ PER 
'M:INR TECHNICAL STNfDAAOS. SOL LEFT Uh'DIS'NRBED f'OR 30 O"YS MUST BE S££DED AND 

""""'""" 

TRATK»t BASIN. ST~IUZE AS GRADES ARE 

fU AHO COI.4PAC110N OF BAst MATD!lALS fOR 
rOUNOATION £XCAVAtlONS Ill A WANNER SUIT...al.£ lO THE 

9. AAEA NORTH OF PROPOSED BUilDING SHALL 9E GRADED 1: CRAVQ..ED NID IS lO BE USED 
AS " ST-'CINC AREA fOR M 8UII.Dt{G COHSlRUCTIOH. 

10. ROI.ICH CRAOE PROPOSED ORIV£5 NIO PAAKIHG AA£AS. 
11. CONSTRUCT CROSS aJLVERT WITH 0Ull£T PRQTECt10N. 
12. ~~!STALL SANITARY AHO 'ft'AT!R SERYICES AS SHO'IIN ON PLAN. 
1.1. f'INE GR'-DE DRIVES ANO PARXING SUBGRAOES. 
14. IIISTAI..L GRA\IEL BASE COURSE. 
IS. CONSTRUCT All.. SIOE'WAI..l(S. ...,.., OTHER ~ F\,ATWOR!<. 
18. cot.IPI..£TE CONSlRUCllON or AU. PAVDIEHT AREAS BY INSTAI.l..INC BINDER UfT. 
17. STABI.JZE AU. OTHER EXPOSED SOIL AREAS '11\lH PROPEJl SEEDING At<() EROSIOH 

IMTtiNC PER 'fi'DNR lEOINICAL STANDARDS Af"TtR Tl)PSOit REPLACEMENT. 
18. RESTORE AU. REMAINING DISll.IRBal AREAS BY SEEDING l'IITH MULCH OR t.tATnHC AS 

SHOWN. 
111. IF SEDIIoiENT HAS ACCUMVI.ATED WITHIN BASIN DURING CONSTRUClll»> IT SHALL liE 

RO.ID'f[D AHD lHE B.t.SIN SHALl BE RESTORED TO PROPOSED AHISHED CRADf:s FOI..LOYI£0 
'flllH 1HE FYIAL SEEDING AND I:STABUSHWDIT Of 1HE INFllTRAlll»> AREA. 

20. RO.DYE AU. 'IDIPORARY EROSION CONTROl r.IEASURES UPI»> FINAL STABUZATlON Of 
DISlURSED SURFACES ONLY Af1[R ~CElATION HAS 7~ CROW-IH COVERAGE. 

MOlt: AXY aiAJ.ICES TO OA VARIANCE Of ~ PlAN AHO/OR CONSTRUCTIOtl SEQUEH([ OOE 
TO CONSTRIJCllDN toi£ANS AHD MElHOOS SHOI.A.D BE APPROVED BY lH[ ~NEER AND O'IIN£R 
PRIOR TO IMf't.DIEHTATlON. THE OfGINEDI SHAll. l«lllfY 1HE DEPARTMENT OF' NAlUIW. 
RESOURCES Of ANT CHANCES lQ THE PLANS AT LEAST ~ OA YS PRIOR TO FIELD 
lloiPI.£MENTAllDN. IT IS ANllCIPAlED THAT l'IORX 'ftUl. NOT START UNTIL EARlY SPRWC 
20'1~ AND EXTEND THROI.IGH SUWUR WITH AU. 'II'DRK DON( BY OCTOBER 1, 2015. ACl\JAI. 
n.IE UNES FOfl VARIOOS WORK MY VAAY DEPOIDINC ON OWN£RS OPERAllONS BUT OtOSION 
CONlROL IS TO BE COtlllHUOUSLY IMIHTAINED. 

SEQUENCE OF CONSTRUCTION 

1. AU. DII,IDISIONS AR[ TO £OCE Of PAVDIDIT UNI.£SS On!ER'II\S[ N01tD. 

2.. SEE AROITECTURAI. PlN4 FOR BUilDING DtMaiSII»>S. 

J . SEE SEPARATE LANOSCAPIHC PlAN PREPARED. 

SITE NOTES 

I, n!E LOCAllOHS Of Al..l DCSTINC Ull.JTIES SHOWN ON nilS PlAN HAVE 
BEEN OETE!WINED FROioi'IHE 8ESTIHF'ORIU.l10H AVI>:VB..E AND ARECMH FOR 
lHECOHYOIIEMa;Of'JHEtotmlAC'TOR.MDICINEDIASSUioiES ND 
R(SPDHS!&IUTY FOR 1MElR At;CIJIAA(;'(, PRIOI't TO START OF ANY mNSTRUC110N 
AC'llYITY, TliE CONTRACTOR SH..W. HOlF'I' lHE UlllJlY COIIIPAH!ES fOR 04SI1t 
UX:..liONOfDlS'TlNGUli.JTl[S. 

2. CDN11tACTOR SM..W. CONTACT 'nt£ QTY Of 'ft'ttTE'II'ATER OEPARTNOO OF PUBUC 
'II'DRKS TOCOORDIHAI"[CCfiHtC'IlCIII TDDOSliNCloiUHIQP,t.l.SDIYicts. 

UTILITY NOTES 

1. INSPECT BASIN AHO SWAl£5 TO MEET SPECiflCATIOHS ON Pl.NI AHO ~R 'IECHNICAL 
STANDARDS OH AN ON- COIHG BASIS. 

2. saJliHG AND EROSION CONlROl loiATIINC AS SPECFIED OH f'U,H rnA TDIPORARY 
SEDIIo4EHT BASIH AND DRAINAGE SltAl£5 SHAU. BEGIN 'IIITMIH 7 DAYS A1'li:R flNAL CRADNG 
IS COMPI.£1ED. 

l. INSPECT EROSION CONTROL ON SI'IE ANO OOCtJioiDIT flHDINGS IN loR INSPECllOH 
REPORT. loiAIHTAIH WEEKLY INSPEC'OOH ~ -'NO N'SPECT SITE 24 HOURS AfltR 
EVERY RAINFALL ~T FOR RUNOFF WANACDIDIT. 

4. NO DE'ti'ATERIHG IS ARTICIPATED BASm ON SOILS. IF REOJIRED, DEWA~ TO WID 
YIOHR TECHNICAL STAROAROS. 

EROSION NOTES 

1. COtO'ftACTDA SHALL loiAINTAIN A lollNIMUM OF'" SLOP£ l'l'llHN PARKING AREAS. 
2. SHEET ORAifACE ACROSS PAAOIC AMI ORIVE SIJRF'ACES EXPECTED, POINT TO POINT SlRAIGHT 

"'-""'-
3. ALL DOWNS?OUTS TO DISCHARGE AT CRADE aflO SPLASH BLOCKS. 
4, CON'TRACTOR SHALL loiAIHTAIN A IMXlllllllol SlOP[ OF 2..0X ACROSS HANDICAP SPACES PER 

N>A R!OLIIRD\DilS.. 

GRADING NOTES 

SITE, GRADING, DRAINAGE & EROSION CONTROL PLAN 

0 • FOUND IRON PIPE STAKE 

e • rOUNO IRON RESAA STAJC£ 

II - SET IRON REBAR STAXE 

ED • MAWiOI.£ LOCATED 

0 • H'rDRAHT LOCATED 

• WATER VAJ..VE toeA lED 

B • LICHT POL£ LOCAlED 

• UllUTY BOX LOCATED 

jXXXJ • RECOAOED AS 

•EXISTIHCL.NIDCDHTOURS 

-XXX- • PROPOSEIILANDcotmiURS 

,.; • EXISltHC GROI.I!tD EILVA110H 

_mil • PROPOSED flNISHED PAYEMEHT DLVA110H 

....<iiii) • PROPOSED FIMSHED CONCRETE CRADE 

ll.E.•II.ATt:HDlSTit{G 

for 
SUMMIT DENTAL 

PROPOSED LOT 2 BEING A PART OF LOT 2 OF CSM 3146 
LOCATED IN PART Of lHE SOUlHWEST 1/ 4 Of lHE NORlHEAST 1/4 OF SEC110N 9 

TOWN 4 NOR'TH, RANGE 15 EAST, CllY OF WHITEWATER, WALWORTH COUNlY, WISCONSIN 

CONCEPTUAL 
.. .. .. 

Ftll\JRE CUftB ..... CUTTDI CONHECliON (ltl WATt:H EXISllHG) .. 

.... · 

'( :,:/\~ .... ·.' 

I 

. .,. NOTE: ALL PUBUC UllUll[ S ANO WATER/SANITARY 
SEWER SERVICES Ttl BE CONFlRioiED WITH 
CllY PUUC 'ti'Of!.KS Of"flCIAL.S. 

SITE SUMMARY 

PROPOSED LAND AREA 51,593 S.F. (1.18 ACRES) 

EXIS11NG ZONING - &-1 COMMUNITY BUSINESS DIS1RICT 

PROPOSED BUILDING AREA 4,400 S.F. (8.5") (~ MAX.) 

PROPOSED IMPER'-lOUS AREA 18,138 S.F. (35.1") 

PROPOSED GREEN SPACE AREA 29,055 S.F. (!58.3") (JOll: MIN.) 

PROPOS£!) PARIONG 41 SPACES (INClUDING 1 HANDICAP) 

PROPOS£!) LAND DISlURBANCE 52.272 S.F. (1.2 ACRES) 
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Chapter 5.16 Parklet Café permit 
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5.16.010 - Purpose. 

To further encourage the revitalization of the downtown and other areas of the city, including the 
development of social and economic activity, the city council finds and determines: 

1. That there exists a need for outdoor eating facilities in certain areas of the city to provide 
a unique environment for relaxation, social interaction, and food consumption. 
 

2. That parklet cafés will permit enhanced use of the available public rights-of-way, will 
complement restaurants operating from fixed premises, and will promote economic 
activity in the area. 
 

3. That the existence of parklet cafés encourages additional pedestrian traffic, but their 
presence may impede the free and safe flow of pedestrians. Therefore, a need exists for 
regulations and standards for the existence and operation of parklet cafés to ensure a safe 
environment. 
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4. That the establishment of permit conditions and safety standards for parklet cafés is 
necessary to protect and promote public health, safety, and welfare. 
 

5.16.020 - Definitions. 

[The following words, terms and phrases, when used in this chapter, shall have the meanings 
ascribed to them in this section, except where the context clearly indicates a different meaning:] 

"Restaurant" shall mean an establishment holding a State of Wisconsin restaurant license. 

"Parklet café" shall mean an expansion of a restaurant creating an outdoor dining facility on part 
of the public street right-of-way that immediately adjoins the licensed premises for the purpose 
of consuming food or beverages prepared at the restaurant adjacent thereto. 

"Parklet" shall mean an expansion of a business creating an outdoor public facility on part of the 
public street right-of-way that immediately adjoins the premises.   

5.16.030 - Permit required. 

1. A. Parklet café: A full-service restaurant may apply to the neighborhood services director 
for his or her designee for a permit to allow a restaurant to operate a Parklet café. The 
neighborhood services director or designee may approve, approve with conditions or 
restrictions, or deny a permit where necessary to protect the public health, safety or 
welfare, to prevent a nuisance from developing or continuing, or due to violation of this 
section, the City Code of Ordinances, or applicable state or federal law. 
 
B.  Parklet:  The business may apply to the neighborhood services director for his or her 
designed for a permit to allow an outdoor sitting area to operate a Parklets.  The 
neighborhood services director or designee may approve, approve with conditions or 
restrictions, or deny a permit where necessary to protect the public health, safety or 
welfare, to prevent a nuisance from developing or continuing, or due to violation of this 
section, the City Code of Ordinances, or applicable state or federal law. 
 

2. Before a permit may be issued, the application and site plan shall be reviewed for 
approval by the city fire department and city building inspector. 

 
3. The permit issued may be transferred to a new owner only for the location and area listed 

in the permit. If the site plan will change, a new plan must be filed and approved prior to 
the use under the new site plan. A new certificate of insurance must be filed with the city 
before the permit transfer. 

5.16.040 - Permit application. 

A. New Permit Application. Application for a permit to operate a parklet café or parklet 
shall be submitted to the department of neighborhood services and shall include at least 
the following information: 
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1. Completed city application form. 

 
2. Copy of a valid restaurant license issued by the State of Wisconsin (if applicable). 

 
3. Copy of a current certificate of commercial liability insurance in the amount of at 

least $100,000.00 per occurrence. 
 

4. A layout, drawn to scale, which accurately depicts the dimensions of the existing 
area and adjacent private property, the proposed location of the parklet café or 
parklet, size and number of tables, chairs, steps, planters, and umbrellas, location 
of doorways, trees, parking meters, sidewalk benches, trash receptacles, light 
poles, and any other sidewalk obstructions, either existing or proposed, within the 
pedestrian area. This layout shall be submitted on eight and one-half-inch by 
eleven-inch (81/2 x 11) paper, suitable for reproduction. 

 
5. Photographs, drawings, or manufacturer's brochures fully describing the 

appearance and dimensions of all proposed tables, chairs, umbrellas, barriers or 
other objects related to the sidewalk café. 
 

B. Annual Insurance Requirement. The establishment shall provide a current certificate of 
commercial liability insurance in the amount of at least $100,000.00 per occurrence by 
April 1 each year. 

 

5.16.050 - Permit fees. 
The parklet café or parklet fee shall be determined by the city council and shall be kept on file in 
the office of the building inspector for the city of Whitewater.  
 
5.16.060 - Standards. 

The following standards, criteria, conditions, and restrictions shall apply to all parklet cafés or 
parklet, provided, however, that the neighborhood services director or designee may impose 
additional conditions and restrictions to protect and promote the public health, safety, or welfare, 
to prevent a nuisance from developing or continuing, and to comply with this section, the City of 
Whitewater Code of Ordinances, and all applicable state and federal laws. 

1. Parklet café: are restricted to the public right-of-way immediately adjacent to the licensed 
full-service restaurant to which the permit is issued.   
Parklet: are restricted to the public right-of-way immediately adjacent to the business to 
which the permit is issued 
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2. The parklet café or parklet site shall be located on at least one parking spot and 
appurtenances thereof shall be a minimum of two (2) feet from the nearest edge of 
traveled way.  
 

 
3. Tables, chairs, umbrellas or other fixtures in the parklet café or parklet: 

 
a. Shall not be placed within five (5) feet of fire hydrants, alleys, or bike racks. Shall 

not be placed within five (5) feet of a pedestrian crosswalk. 
b. Shall not block designated ingress, egress, or fire exits from or to the restaurant, 

or any other structures. 
c. Shall not be physically attached, chained or in any manner affixed to any 

structure, tree, signpost, light pole, or other fixture, curb, or sidewalk. 
d. Shall be permitted from April 1st through October 31st unless the application can 

demonstrate that the parklet café or parklet will not be a hazard for snow plows or 
vehicles 

e. Shall be maintained in a clean, sanitary and safe manner. 
f. Shall be commercial-grade furniture. 

 
4. Parklet café or parklet shall be located in such a manner that a distance of not less than 

four (4) feet is maintained at all times as a clear and unobstructed pedestrian path. For the 
purpose of the minimum clear path, parking meters, traffic signs, trees, light poles and all 
similar obstacles shall be considered obstructions. 

 
5. The Parklet café or parklet, along with the sidewalk and roadway immediately adjacent to 

it, shall be maintained in a neat and orderly manner at all times. Debris shall be removed 
as required during the day and again at the close of each business day. Maintenance 
details shall include access panels and how drainage will be provided along the existing 
gutter. 
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6. Parklet café or parklet decking must be flush with the curb and may not have more than a 

1/2” gap from the curb.   
 

7. The Parklet café or parklet platform should allow for access underneath the platform and 
curbside drainage may not be impeded.  

 
8. All rails around the Parklet café or parklet must be capable of withstanding a 200 lb 

horizontal force.  
 

9. Parklet café or parklet shall be required to have reflective tape, soft hit posts, wheel stops 
and depending on the proposed location may be required to have edging such as planters, 
railing or cables.  
 

a. Any edge shall be visually permeable 
b. If cables are used, vertical spacing between cables may not exceed 6” 

 
10. Umbrellas and other decorative material shall be made of treated wood, canvas, cloth, or 

similar material that is manufactured to be fire resistant. No portion of an umbrella shall 
be less than six (6) feet eight inches above the sidewalk. 

 
11. Signs to be used in the sidewalk café shall be in accordance with Chapter 19.54 of the 

City Code of Ordinances. However, the neighborhood services director may allow 
temporary easel signs. 

 
12. No food preparation, food or beverage storage, refrigeration apparatus, or equipment 

shall be allowed in the parklet café unless authorized by the neighborhood services 
director as part of a special event. 

 

https://www.municode.com/library/
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13. No amplified entertainment shall be allowed in the parklet café unless authorized by the 
neighborhood services director as part of a special event. 

 
14. A copy of the site plan, as approved in conjunction with the current parklet café or 

parklet permit, shall be maintained on the permittee's premise and shall be available for 
inspection by city personnel at all times. 

 
15. The city, its officers and employees, shall not be responsible for parklet café or parklet 

fixtures that are relocated or damaged. 
 

16. Patio heaters shall not be permitted on the parklet café or parklet unless authorized by the 
Fire Chief.  
 

17. All elements of the above mentioned parklet shall be constructed and/or installed to 
conform to the applicable provisions, rules, regulations and guidelines of the City of 
Whitewater Building Code, The Americans with Disabilities Act (ADA), and the 
Americans with Disabilities Act Accessibility Guidelines (ADAAG). 
 

5.16.070 - Alcohol licensing and service of alcohol beverages. 
 

1. A permittee may sell and serve alcohol beverages in an outdoor café only if the permittee 
complies with all the requirements for obtaining an alcohol beverage license, and the 
sidewalk café is listed on the alcohol beverage license application as being an part of the 
licensed premises. 

 
2. Alcohol may be served at parklet cafés under the following conditions: 
 

a. The permittee has a valid and appropriate retail alcohol beverage license for the 
principal premises. 
 

b. The retail alcohol beverage license premises description includes the parklet café in 
the description of the licensed premises as an extended area. 
 

c. The retail alcohol beverage license permits the sale of the type of alcohol beverages 
to be served in the parklet café. 
 

d. Alcohol beverages are sold and served by the licensee or licensee's employees and 
sold or served only to patrons seated at tables in the parklet café. 
 

e. Alcohol beverages are served by the licensee or the licensee's employees in 
compliance with alcohol beverage laws, ordinances and regulations. 
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f. Alcohol beverages may only be served at the parklet café when food service is 

available through the licensed establishment. 
 

g. The permittee shall be responsible for policing the parklet café area to prevent 
underage persons from entering or remaining in the parklet café, except when 
underage persons are allowed to be present on the licensed premises under 
applicable laws. 
 

h. The permittee shall not allow patrons of the parklet café to bring alcohol beverages 
into the parklet café from another location, nor to carry open containers of alcohol 
beverages about in the parklet café area, nor to carry open containers of alcohol 
beverages served in the parklet café outside the sidewalk café area. 
 

i. The bar from which the alcohol beverages are dispensed shall be located indoors 
and shall not be located in the parklet café area. 
 

j. At times of closing or during times when consumption of alcohol beverages is 
prohibited, permittee shall remove from the parklet café area all containers used for 
or containing alcohol beverages. No container of alcohol beverages shall be present 
in the parklet café between 11:00 p.m. and 7:00 a.m. 

 
5.16.080 - Liability and insurance. 

By obtaining the parklet café or parklet permit, the permittee agrees to indemnify, defend, save, 
and hold harmless the city, its officers and employees, from any and all claims, liability, 
lawsuits, damages, and causes of action, which may arise out of the permit or the permittee's 
activity on the parklet café or parklet. The permittee shall sign an indemnification agreement 
approved by the city attorney prior to operation of the parklet café or parklet. 
 

1. The permittee shall maintain in full force and effect commercial liability insurance in 
the amount of at least $100,000.00 per occurrence for bodily injury and property 
damage, with the City of Whitewater named as an additional insured, and shall show 
that the coverage extends to the area used for the parklet café. 
 

2. The permittee shall provide the city with an original certificate of insurance as 
evidence that the requirements set forth in this section have been met prior to 
commencing operations. 

 
5.16.090 - Revocation or suspension. 

The approval of a parklet café or parklet permit is conditional at all times. A parklet café or 
parklet permit may be revoked or suspended by the neighborhood services director or designee if 
a permittee has been found in violation of this chapter on three (3) separate occasions 
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documented by a written warning, or where necessary based on a violation of this ordinance, to 
protect the public health, safety, or welfare, to prevent a nuisance from developing or continuing, 
emergency situations, or to comply with the city code of ordinances, or to comply with 
applicable state or federal law. 

5.16.100 - Appeal. 

A revocation, suspension, or denial of a permit may be appealed by the permittee to the common 
council. If the neighborhood services director's decision is appealed, the common council shall 
hold a hearing and either grant, grant with conditions, or deny the permit. The permit holder or 
applicant shall be notified of the common council appeal meeting and shall have the right to be 
heard prior to a decision. 

5.16.110 - Penalty. 

The penalty for violation of this section shall be a forfeiture of not less than $50.00 or more than 
$200.00 per day for each violation, together with the costs of prosecution. 
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To: City of Whitewater Plan and Architectural Review Commission 

From: Christine Munz-Pritchard, City Planner 

Date: July 13th 2015 

Re: Item # 8 Proposed building on R-3A Residential Overlay District at 527, 531 -533 
and 601 W Main Street (tax parcel # WUP 00242, WUP 00241 and /WUP 00240) 
for HIS Rentals LLC (Robert Freiermuth Jr.). Proposed building review is a 
condition of the R-3A rezone as requested by the City of Whitewater Plan and 
Architectural Review Commission (Board).  The Rezone meeting was held on April 
13th 2015 item #10 

Summary of Request 

Requested Approvals: Proposed building on R-3A Residential Overlay District 

Location: Main Street and S. Boone Court 

Current Land Use: Residential 

Proposed Land Use: Higher density  

Current Zoning: R-3A University Residential Density Overlay 

Proposed Zoning: R-3A University Residential Density Overlay  

Comprehensive Plan’s 
Future Land Use: 

Higher Density Residential 

Surrounding Zoning and Current Land Uses: 

Northwest: North: 

R-3 Multi Family  

Residence District 

Northeast: 

 R-3 Multi Family  

Residence District 

R-3 Multi Family  

Residence District 

West: 

Subject Property 

East: 

R-3 Multi Family  

Residence District 
PD Planned Development 

Southwest: South: 

R-3 Multi Family  

Residence District 

Southeast: 

R-3 Multi Family  

Residence District 

R-3 Multi Family  

Residence District 
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Description of the Proposal: 

Currently there are Three (3) existing buildings, with each of the buildings located on its own lot. 
The address of the existing buildings are 527, 531 -533 and 601 W Main Street (tax parcel # WUP 
00242, WUP 00241 and /WUP 00240).  The properties sit on the South side of Main Street.  Two 
(2) of the buildings currently have access through the rear of the property on to South Boone Ct. 
The current zoning is R-3A University Residential Density Overlay District, established by 
Chapter 19.22 of the Zoning Ordinance.  The proposed building review is a condition of the R-
3A rezone as requested by the Board.  The Rezone Board meeting was held on April 13th 2015 
item #10.  This proposal involves the construction of a new two family attached dwelling (duplex 
building).    Each dwelling unit with consist of 5 bedrooms, two baths, a living area and Kitchen.   

 

PLANNER’S RECOMMENDATIONS: 

I recommend that the Plan and Architectural Review Commission recommend denial of the 
proposed building to be located on the rear of this property in the R-3A overlay zoning district, 
subject to incomplete plans as presented below. 

SUGGESTED FINDING TO BE MADE BY THE PLAN COMMISSION 

1. The current design does not have a CSM, Build A and the proposed Building D would 
create two principal structures on a lot.   

a. If the line shown between the building A and proposed building D is intended to 
be a section line, section lines shall not (under any circumstances) run through a 
structure.  

2. Stormwater is an issue in this area and current plans show no indication on the site as to 
how the additional runoff will be handled.   

3. The parking requires at minimum:  
a. Access easements and parking easements must be established for all buildings 

represented on these plans.   
b. Current designated stalls for existing buildings and the proposed building shall 

not be double counted when figuring the number of stalls.  No information has 
been provided regarding the minimal requirements for the existing building. 
Therefore it is hard to determine how many parking stalls are needed for the 
overall area and where the spaces are located. 

c. If the proposed building faces North then no more than 6 vehicles may be 
parked in any combination of the front and side yard area.   

d. All surfaces of the parking area must be graded and surfaced with a hard surface 
material such as concrete or asphalt.   

4. Plans do not indicate the location of usable open space (19.21.070 B).   
5. Accessory structures shall not be located in the front or side yard.    
6. Any other conditions identified by City Staff or the Plan Commission. 
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Analysis of Proposed Conditional Use Permit for: Main Street and S. Boone Court 

Conditional Use Permit Review Standards per Section 19.66.050: 

STANDARD EVALUATION COMMENTS 

1. The establishment, maintenance, 
or operation of the conditional use 
will not create a nuisance for 
neighboring uses or substantially 
reduce the values of property. 

Yes 

The Duplex reflects the other 
surrounding properties.      

2. Adequate utilities, access roads, 
parking, drainage, landscaping, and 
other necessary site improvements 
are being provided. 

No 

The current plans do not indicate 
parking, drainage, and access 
easements. 

3. The conditional use conforms to 
all applicable regulations of the 
district in which it is located, unless 
otherwise specifically exempted in 
this ordinance or through variance. 

No 

There must be a CSM or a 
variance for more than one 
principle structure on a lot.  

4. The conditional use conforms to 
the purpose and intent of the city 
master (comprehensive) plan. 

Yes 

The area calls for a High Density 
development.  This matches the 
future land use map and the 
zoning overlay permission areas.  

5. The conditional use and structures 
are consistent with sound planning 
and zoning principles. 

Yes 

The project is consistent with the 
use and density requirements of 
the R-3A District and the 
Comprehensive Plan. 
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• ~eview 7-/3-/S' 

City of 

WHITEWATER 

Neighborhood Services Department 
Planning, Zoning, GIS, Code Enforcement 

and Building Inspections 

www. whitewater-wi. gov 
(262) 473-0143 

CONDITIONAL USE PERMIT APPLICATION 

Address of Property: ::a,l) <1 e Ca c) ... 'l &a .. 1/1,4 e jA.Is 
"'V_h <:r .-- r... ~~ 

Owner'sName: ~ e.,// t.. freJ(Jfl'l?t.v/tt 

Applicant's Name: ..... iza fi"Jt e. -

Mailing Address: ~ :Efoy I Z G:, tJ h ,fe ~~ uor JJ_r-
Phone#: ~ z-qtjq-z 3C)CJ Email: -J.l 'DB~v(~e~ S]C6bb~L tl)~ 
Legal Description (Name of Subdivision, Block and Lot of other Legal Descriptions): ____ _ 

Existing and Proposed Uses: 

Current Use ofProperty:~....-------..-----------------------

Zoning District: 7Z-3 1/ , 
Proposed Use: 13v; tel "' J)p f) /e X 0 n a 11/Qwlv ('t/'e~ feel 

I ~ t,C!J 7 
NOTICE: The Plan Commission meetings are scheduled on the 2nd Monday of the month. All 

complete plans must be in by 4:00 p.m. four weeks prior to the meeting. 

Conditions 

The City of Whitewater Zoning Ordinance authorizes the Plan Commission to place conditions on 
approved conditional uses. "Conditions" such as landscaping, architectural design, type of construction, 
construction commencement and completion dates, sureties, lighting, fencing, plantation, deed 
restrictions, highway access restrictions, increased yards or parking requirements may be affected. 
"Conditional Uses" may be subject to time limits or requirements for periodic review by staff 
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APPLICATION REQUIREMENTS 

THE FOLLOWING INFORMATION MUST BE SUBMITTED IN ORDER TO 
CONSIDER THE APPLICATION COMPLETE: 

1. Statement of use, including type of business with number of employees by shift. 

2. Scaled plot plan with north arrow, showing proposed site and all site dimensions. 

3. All buildings and structures: location, height, materials and building elevations. 

4. Lighting plan: including location, height, type, orientation of all proposed outdoor lighting-
both on poles and on buildings. Photometric plans may be required. 

5. Elevation drawings or illustrations indicating the architectural treatment of all proposed buildings 
and structures. 

6. Off-street parking: locations, layout, dimensions, circulation, landscaped areas, total number of 
stalls, elevation, curb and gutter. 

7. Access: pedestrian, vehicular, service. Points of ingress and egress. 

8. Loading: location, dimensions, number of spaces, internal circulation. 

9. Landscaping: including location, size and type of all proposed planting materials. 

10. Floor plans: of all proposed buildings and structures, including square footage. 

11 . Signage: location, height, dimensions, color, materials, lighting and copy area. 

12. Grading /drainage plan of the proposed site. 

13. Waste disposal facilities: storage facilities for the storage of trash and waste materials. 

14. Outdoor storage, where permitted in the district: type, location, height of screening devices. 

**Four (4) full size, Twenty (20) llxl7, and 1 Electronic Copy (include color where possible) site 
plan copies, drawn to scale and dimensioned. 
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STANDARDS FOR REVIEW AND APPROVAL 

The Plan and Architectural Commission shall use the following standards when reviewing applications for 
conditional uses. The applicant is required to fill out the following items and explain how the proposed 
conditional use will meet the standard for approval. 

STANDARD APPLICANT'S EXPLANATION 

A. That the establishment, ~{)- ):1 " I ~ 
t s 0t lA 1 m pro v' e (llll..t fl. ( 

maintenance, or operation 
of the Conditional Use lAV\J aJJ:,-,'bcA~I 1a~ P&t. se will not create a nuisance 
for neighboring uses or 
substantially reduce value 
of other property. 

B. That utilities, access fe~ roads, parking, drainage, 
landscaping, and other 
necessary site 
improvements are being 
provided. 

c. That the conditional use 
conforms to all applicable 

(e5 regulations of the district 
in which it is located, 
unless otherwise 
specifically exempted by 
this ordinance. 

D. That the conditional use 
conforms to the purpose 

t~s and intent of the city 
Master Plan. 

**Refer to Chapter 19.66 oft e City of Whitewater Municipal Code, entitled CONDITIONAL USES, 
for more information. 

Applicant's Signature:~~fr------------- Date: 

Printe/Z, he fl E r'le 'fev trrV 7L 
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1) 

2) 

2) 

3) 

4) 

5) 

TO BE COMPLETED BY THE NEIGHBORHOOD SERVICES DEPARTMENT 

Application was filed and the paid fee at least four weeks prior to the meeting. $100.00 fee 
filed on {,-I,_ IS' . Received by: Cf. t..le!Jne.- Receipt#: t.. Cl/19; :J.. 

Application is reviewed by staff members. 

Class 1 Notice published in Official Newspaper on :J1-Jy ;)..l ;)Q IS 

Notices of the Public Hearing mailed to property owners on J U!rfe.-- ~ J;(Jl~ 

Plan Commission holds the PUBLIC HEARING on Ju,/y ~~) UtS' Public comments 
may also be submitted in person or in writing to City Staff. 

At the conclusion of the Public Hearing, the Plan Commission will make a decision. 

ACTION TAKEN: 

Condition Use Permit: Granted Not Granted By the Plan and Architectural ---- -----
Review Commission 

CONDITIONS PLACED UPON PERMIT BY PLAN AND ARCHITECHTURAL REVIEW 
COMMISSION: 

Signature of Plan Commission Chairperson Date 
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Tips for Minimizing Your Development Review Costs: A Guide for 
Applicants 

The City of Whitewater assigns its consultant costs associated with reviewing development proposals to 
the applicant requesting development approval. These costs can vary based on a number of factors. Many 
of these factors can at least be partially controlled by the applicant for development review. The City 
recognizes that we are in a time when the need to control costs is at the forefront of everyone's minds. 
The following guide is intended to assist applicants for City development approvals to understand what 
they can do to manage and minimize the costs associated with review of their applications. The tips 

included in this guide will almost always result in a less costly and quicker review of an application. 

Meet with Neighborhoods Services Department before submitting an 
application 

If you are planning on submitting an application for development review, one of the first things you 
should do is have a discussion with the City's Neighborhood Services Department. This can be 

accomplished either by dropping by the Neighborhood Services Department counter at City Hall, or by 

making an appointment with the Neighborhood Services Manager I City Planner. Before you make 
significant investments in your project, the Department can help you understand the feasibility of your 
proposal, what City plans and ordinances will apply, what type of review process will be required, and 
how to prepare a complete application. 

Submit a complete and thorough application 

One of the most important things you can do to make your review process less costly to you is to submit a 
complete, thorough, and well-organized application in accordance with City ordinance requirements. The 
City has checklists to help you make sure your application is complete. To help you prepare an 
application that has the right level of detail and information, assume that the people reviewing the 

application have never seen your property before, have no prior understanding of what you are proposing, 
and don't necessarily understand the reasons for your request. 

For more complex or technical types of projects, strongly consider working 
with an experienced professional to help prepare your plans 

Experienced professional engineers, land planners, architects, surveyors and landscape architects should 
be quite familiar with standard development review processes and expectations. They are also generally 

capable of preparing high-quality plans that will ultimately require less time (i.e., less cost for you) for the 
City's planning and engineering consultants to review, saving you money in the long run. Any project 

that includes significant site grading, stormwater management, or utility work; significant landscaping; or 

significant building remodeling or expansion generally requires professionals in the associated fields to 

help out. 
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For simpler projects, submit thorough, legible, and accurate plans 

For less complicated proposals, it is certainly acceptable to prepare plans yourself rather than paying to 
have them prepared by a professional. However, keep in mind that even though the project may be less 
complex, the City's staff and consultants still need to ensure that your proposal meets all City 
requirements. Therefore, such plans must be prepared with care. Regardless of the complexity, all site, 
building, and floor plans should: 

I. Be drawn to a recognized scale and indicate what the scale is (e.g., 1 inch= 40 feet). 
2. Include titles and dates on all submitted documents in case pieces of your application get 

separated. 
3. Include clear and legible labels that identify streets, existing and proposed buildings, parking 

areas, and other site improvements. 
4. Indicate what the property and improvements look like today versus what is being 

proposed for the future. 
5. Accurately represent and label the dimensions of all lot lines, setbacks, pavement/parking areas, 

building heights, and any other pertinent project features. 
6. Indicate the colors and materials of all existing and proposed site/building improvements. 
7. Including color photos with your application is one inexpensive and accurate way to show the 

current condition of the site. Color catalog pages or paint chips can be included to show the 
appearance of proposed signs, light fixtures, fences, retaining walls, landscaping features, 
building materials, or other similar improvements. 

Submit your application well in advance of the Plan and Architectural Review 
Commission meeting 

The City normally requires that a complete application be submitted four weeks in advance of the 
Commission meeting when it will be considered. The further in advance you can submit your application, 
the better for you and everyone involved in reviewing the project. Additional review time may give the 
City's consultant staff and staff an opportunity to communicate with you about potential issues with your 
project or application and allow you time to efficiently address those issues before the Plan and 
Architectural Review Commission meeting. Be sure to provide reliable contact information on your 
application form and be available to respond to such questions or requests in a timely manner. 

For more complex projects, submit your project for conceptual review 

A conceptual review can be accomplished in several ways depending on the nature of your project and 
your desired outcomes. 

1. Preliminary plans may be submitted to City staff and/or planning consultant for a quick, 
informal review. This will allow you to gauge initial reactions to your proposal and help you 
identify key issues; 

2. You may request a sit-down meeting with the Neighborhood Services Manager/ City Planner to 
review and more thoroughly discuss your proposal; and/or 
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3. You can ask to be placed on a Plan and Architectural Review Commission meeting agenda to 
present and discuss preliminary plans with the Commission and gauge its reaction before formally 
submitting your development review application. 

Overall, conceptual reviews almost always save time, money, stress, and frustration in the long run for 

everyone involved. For this reason, the City will absorb up to $200 in consultant review costs for 
conceptual review of each project. 

Hold a neighborhood meeting for larger and potentially more controversial 
Projects 

If you believe your project falls into one or both of these two categories (City staff can help you decide), 
one way to help the formal development review process go more smoothly is to host a meeting for the 

neighbors and any other interested members of the community. This would happen before any Plan and 
Architectural Review Commission meeting and often before you even submit a formal development 

review application. 

A neighborhood meeting will give you an opportunity to describe your proposal, respond to questions and 
concerns, and generally address issues in an environment that is less formal and potentially less emotional 
than a Plan and Architectural Review Commission meeting. Neighborhood meetings can help you build 
support for your project, understand others' perspectives on your proposals, clarify misunderstandings, 

and modify the project and alleviate public concerns before the Plan and Architectural Review 
Commission meetings. Please notify the Neighborhood Services Manager I City Planner of your 
neighborhood meeting date, time, and place; make sure all neighbors are fully aware (City staff can 

provide you a mailing list at no charge); and document the outcomes of the meeting to include with your 
application. 

Typical City Planning Consultant Development Review Costs 

The City often utilizes assistance from a planning consultant to analyze requests for land development 
approvals against City plans and ordinances and assist the City's Plan and Architectural Review 
Commission and City Council on decision making. Because it is the applicant who is generating the need 
for the service, the City's policy is to assign most consultant costs associated with such review to the 

applicant, as opposed to asking the general taxpayer to cover these costs. 

The development review costs provided below represent the planning consultant's range of costs 

associated with each particular type of development review. This usually involves some initial analysis of 
the application well before the public meeting date, communication with the applicant at that time if there 
are key issues to resolve before the meeting, further analysis and preparation of a written report the week 

before the meeting, meeting attendance, and sometimes minor follow-up after the meeting. Costs vary 
depending on a wide range of factors, including the type of application, completeness and clarity of the 
development application, the size and complexity of the proposed development, the degree of cooperation 
from the applicant for further information, and the level of community interest. The City has a guide 
called "Tips for Minimizing Your Development Review Costs" with information on how the applicant 

can help control costs. 
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Type of Development Review Being Requested Planning Consultant 
Review Cost Range 

Minor Site/Building Plan (e.g., minor addition to building, parking 
lot expansion, small apartment, downtown building alterations) 

When land use is a permitted use in the zoning district, and for 
Up to $600 

minor downtown building alterations 

When use also requires a conditional use permit, and for major 
$700 to $1,500 

downtown building alterations 

Major Site/Building Plan (e.g., new gas station/convenience store, 
new restaurant, supermarket, larger apartments, industrial building) 

When land use is a permitted use in the zoning district $700 to $2,000 

When land use also requires a conditional use permit $1 ,600 to $12,000 

Conditional Use Permit with no Site Plan Review (e.g., home 

occupation, sale of liquor request, substitution of use in existing $up to $600 

building) 

Rezoning 

To a standard (not PCD) zoning district $400 to $2,000 

To Planned Community Development zoning district, 
assuming complete GDP & SIP application submitted at same $2,100 to $12,000 

time 

Land Division 

Certified Survey Map Up to $300 

Preliminary Subdivision Plat $1,500 to $3,000 

Final Plat (does not include any development agreement time) $500 to $1 ,500 

Annexation $200 to $400 

**Note: The City also retains a separate engineering consultant, who is typically involved in larger 
projects requiring stormwater management plans, major utility work, or complex parking or road access 
plans. Engineering costs are not included above, but will also be assigned to the development review 
applicant. The consultant planner and engineer closely coordinate their reviews to control costs. 

Municipal Services Building I 312 W. Whitewater Street I P.O. Box 178 I Whitewater, Wl53190 

8 





.. 
• 

Section B: Applicant/Property Owner Cost Obligations 

----------------- To be filled out by the Neighborhood Services Department --------------------

Under this agreement, the applicant shall be responsible for the costs indicated below. In the event the 
applicant fails to pay such costs, the responsibility shall pass to the property owner, if different. Costs 
may exceed those agreed to herein only by mutual agreement of the applicant, property owner, and City. 
If and when the City believes that actual costs incurred will exceed those listed below, for reasons not 

anticipated at the time of application or under the control of the City administration or consultants, the 
Neighborhood Services Director or his agent shall notify the applicant and property owner for their 
approval to exceed such initially agreed costs. If the applicant and property owner do not approve such 
additional costs, the City may, as permitted by law, consider the application withdrawn and/or suspend or 

terminate further review and consideration of the development application. In such case, the applicant and 
property owner shall be responsible for all consultant costs incurred up until that time. 

A. Application Fee .......................... ................. .................................................... ...... ............ $ ____ _ 

B. Expected Planning Consultant Review Cost .. ... ..... ... .......... .. ..... ............. ......................... $ ____ _ 

C. Total Cost Expected of Applicant (A+B) .. .... .... ....... ........ ... ............ ....... .......................... $ ____ _ 

D. 25% of Total Cost, Due at Time of Application ...................... ....... ... ............................... $ ____ _ 

E. Project Likely to Incur Additional Engineering or Other Consultant Review Costs?< Yes< No 

The balance of the applicant's costs, not due at time of application, shall be payable upon applicant 
receipt of one or more itemized invoices from the City. If the application fee plus actual planning and 
engineering consultant review costs end up being less than the 25% charged to the applicant at the time of 
application, the City shall refund the difference to the applicant. 

Section C: Agreement Execution 

------------- To be filled out by the Applicant and Property Owner---------------

The undersigned applicant and property owner agree to reimburse the City for all costs directly or 
indirectly associated with the consideration of the applicant's proposal as indicated in this agreement, 

with 25% of such costs payable at the time of application and the remainder of such costs payable upon 
receipt of one or more invoices from the City following the execution of development review services 
associated with the application. 

Printed Name of Applicant/Petitioner 

{;; o/;c;-., ( ~ 
Date of Signature 

Signature of Property Owner (if different) 

~~ 
Printed Name of Property Owner (if different) 

----Date of Signature 

Municipal Services Building I 312 W. Whitewater Street I P.O. Box 178 I Whitewater, Wl53190 
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Boone Court Apartments 
Main Street and Boone Court 

Whitewater, Wisconsin 
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PROJECT DESCRIPTION: 

CREATE 4th LOT USING EXCESS AR.EA OF THREE 
LOTS FOR. NEW DUPLEX, I 0 BEDROOM 
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BUILDING INFORMATION: 

CONSTRUCTION TYPE, TYPE VB 
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PLANTING SCHEDULE 

TYPE DESCR.IPTION PLANTING SIZE 

A EXISTING TREES TO REMAIN 

B FREEMAN MAPLE 2'CAL 
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