AMENDED AGENDA AS OF 1:00 P.M. 12/19/2011

Addition of Item # C-5a — Discussion and possible direction regarding
amendment to allowed hours of operation for Class A Licensees (sellers
of packaged beer and/or liguor) (Councilmember Olsen request)

CITY OF WHITEWATER
COMMON COUNCIL AGENDA
Common Council Meeting
Tuesday, December 20, 2011 - 6:30 p.m.
City of Whitewater Municipal Building Community Room
312 W. Whitewater Street Whitewater, Wisconsin

CALL TO ORDER, ROLL CALL, AND PLEDGE OF ALLEGIANCE.

CA-A | Approval of Common Council Minutes of 11/15/2011.

CA-B | Approval of Payment of Invoices Processed through 12/14/2011.

CA-C | Acknowledgment of Receipt and Filing of the Following:

*Park and Rec. Minutes of November 7, 2011.

*Tech Park Minutes of November 9, 2011.

*Urban Forestry Minutes of August 16, September 20 and October 18, 2011.
*Plan Commission Minutes of November 14, 2011.

*Library Board Minutes of November 14, 2011.

*CDA Minutes of October 24, 2011.

*Landmark Minutes of September 15 and October 5, 2011.

*Report of Manually-Issued Checks for November, 2011.

CA-D | Expedited approval of the following items, per city staff recommendation: R-1, O-1, O-2, C-3,

C-6, C-7, C-8.
REPORTS:
City Manager 1) Update on Innovation Center / University Technology Park; 2) Way-Finding
Signage Program
Library 1) Update on Library Space Needs.
Director

HEARING OF CITIZEN COMMENTS. No formal Common Council Action will be taken during this
meeting although issues raised may become a part of a future agenda. Participants are allotted a three
minute speaking period. Specific items listed on the agenda may not be discussed at this time; however
citizens are invited to speak to those specific issues at the time the Council discusses that particular item.

RESOLUTIONS:

*R-1 2012 Salary Resolution Amendment #1 (Asst. to City Manager Request)

R-2 Resolution authorizing Membership in the Cities and Villages Mutual Insurance Company
(Asst. to City Manager Request)

ORDINANCES: First Reading - NONE

ORDINANCES: Second Reading




*0-1 Ordinance amending Ch. 7.27, Possession and Use of Synthetic Cannabinoid Substances
Prohibited. (Chief of Police Request)
*0-2 Ordinance amending Section 1.21.010 Schedule of Deposits.

CONSIDERATIONS:

C-1 Approval of Milwaukee Street Design (DPW Director Request)

C-2 Approval of Amendments to City of Whitewater Personnel Policy Manual (Asst. to the City
Manager Request)

*C-3 Approval of contract with Radicom for maintenance services for Police Department Radio
Equipment. (Police Chief Request)

C-4 Discussion and consideration of approval of 2012 Capital Improvement Plan and Related
Financing. (DPW Director Request)

C-5 Discussion and Possible Direction regarding procedure for handling appointments to vacant
councilmember positions (Councilmember Binnie request)

C-5a Discussion and possible direction regarding amendment to allowed hours of operation for
Class A Licensees (sellers of packaged beer and/or liquor) (Councilmember Olsen
request)

*C-6 Approval of 2012-2013 Ambulance Contract with Town of Whitewater (City Manager
Request)

*C-7 Appointment of 2012-2013 Election Inspectors (City Clerk Request)

*C-8 Consideration of Cancellation of the January 3, 2012 Council Meeting

Cc-9 Request for future Agenda Items.

C-10 EXECUTIVE SESSION. Adjourn to Executive Session, not to reconvene, per Wisconsin

Statutes 19.85(1)(e) “Deliberating or negotiating the purchasing of public properties, the
investing of public funds, or conducting other specified public business, whenever competitive
or bargaining reasons require a closed session” and 19.85 (1)(g) “Conferring with legal counsel
for the governmental body who is rendering oral or written advice concerning strategy to be
adopted by the body with respect to litigation in which it is or is likely to become involved.”
Item to be Discussed: 1) Indian Mound Preserve Property Encroachment and Possible
Resolution.

Anyone requiring special arrangements is asked to call the Office of the City Manager / City Clerk

at least 24 hours prior to the meeting.

Items denoted with asterisks will be approved on the Consent Agenda unless any council member

requests that it be removed for individual discussion.




MEMORANDUM

TO; Common Council

FROM: Kevin Brunoer, City Manager

DATE: December 15, 2011

RL:

1.

Comments on December 20, 2011 Agenda Ttems

2012 Salary Resolution Amendment #1.

I am in support of the amendment to the Salary Resolution that would create a new position
called “GIS Technician™ that would take the place of a former AFSME unijon position
entitled “Engineering Technician”. Scott Weberpal, who was put in a temporary position
called “Zoning/GIS Technician™ several months ago, would assume this new position
effective January 1™, Weberpal will work with both the Public Works and the Neighborhood
Services Departments on Geographic Information System (GIS) work as well as maintenance
of all of our maps and as-built drawings. Please note that this will mean that some of our
work that was previously done by the former Engineering Technician for onsite construction
administration will now be contracted out.

Resolution authorizing Membership in the Cities and Villages Mutual Insurance
Company.

Cameron Clapper, Doug Saubert and T have done considerable work over the last month
reviewing potential changes to our City insurance program. We took competitive proposals
and are recommending that we become a member of the Cities and Villages Mutual
Insurance Company (CVMIC). In addition to some significant cost savings we believe that
membership in CVMIC will bring, there are also value-added benefits in terms of training
opportunities, enhanced risk management and HR assistance that we currently do not receive
from our participation in the League of Wisconsin Municipalities insurance program.

[ was part of the founding of CVMIC in 1987 and the company has been an unmitigated
success in its now almost 20 years of operation. Not all cities and villages are even
considered for membership, so 1 am pleascd that after presentation of what we currently do
here in Whitewater in terms of our overall management and risk management practices that
CVMIC is willing to add the City of Whitewater to its membership.

There is a lot of detail in the report that is contained in your agenda packet and T want to
compliment Cameron Clapper who did an cxcelient job of putting this together for Council
review. I am pleased to recommend our participation in CVMIC beginning in 2012.

Approval of Milwaukee Street Design.

As DPW Director Dean Fischer highlighted in his memo, we had about 20 people attend the
neighborhood meeting last week at which the Milwaukee Strect design alternatives were
discussed. There were two major tssues that citizens and stakeholders raised at this meeting:
1} Allowing for on strect parking, particularly in the section of Milwaukec Street from Dann



th

Street to South Esterly Street; and 2) The width of sidewalks. Ibelieve that the design that is
recommended will accommodate the first concern and that the inclusion of five foot
sidewalks rather than the current four foot sidewalks makes good sense for two reasons; 1)
the 5 foot width complies with ADA regulations (we certainly do have a lot of individuals in
wheelchairs living in and around this part of the City); and 2) this maintains our sidewalk
standard of five feet. While you could argue that the additional cost should be weighed into
this, I believe that meeting the ADA standards as well as maintaining our local construction
standards should take precedence. Milwaukee is also a major collector street and as the City
grows to the cast, ] would anticipate more pedcestrian traffic on this strect.

Approval of Amendments to City of Whitewater Personnel Policy Manual.
Recommend approval. Please note that these proposed changes have been reviewed
previously in closed session with the Common Council and have also been reviewed by City
labor counscl Jonathan Swain,

Approval of contract with Radicom for maintenance services for Police Department
Radioc Equipment.
Recommend approval,

Discussion and consideration of approval of 2012 Capital Improvement Plan and
Related Financing,

In your packets yvou have a proposed schedule for capital improvement plan projects for 2012
to 2014 that would be financed along with some spreadsheets done by City financial
advisors Robert W. Baird and Company that show the impact on the City’s combined debt
service general fund as well as on our utilities. I think it is important to note that our goal in
stracturing [uture general fund debt is to cap that at $350,000 per year. This has been a goal
that has been discussed previously with the Council and as [ have noted to you, as our
revenucs from LS Power continue to diminish and as our capital nceds continue to increase,
we need to increase our total City debt service. Our curent annal general fund debt scrvice
is almost $400,000 less than what it was ten years ago in 2002,

You will note that the CIP financing for 2012-2014 will include borrowing for the following
funds: Water ($1,101,813); Sewer ($1,382,039); General Fund (85,778,813; and Stormwater
($445,750) for a grand total of $8,708,415. We would propose that we would issue bonds
next spring for these projects and would pot consider any additional borrowing until 20135-
2016 if necessary.

I also want to highlight two projects that, while they have been discusscd before, they have
not been planned for borrowing. The first is setting aside $1,250,000 for EMS/Fire
Departinent building needs. Since I came to be Whitewater’s City Manager over seven years
ago, there have been acute ETMS/Tire facility needs. 1do not believe that we can continuc to
delay implementation of plans to expand and improve our cxisting EMS/Fire Department
station, In 2009, we prepared detailed plans for the Fire/EMS expansion lor a possible federal
grant that was ultimately not successful. However, those plans were well thought out and we
have updated the estimated cost for this project based upon the design compleicd two years
ago.



In addition, w¢ arc allocating $225,000 for a parking lot at Starin Park that would augment
the “Field of Dreams™ project which, if the project would be built as currently designed
would cost approximately $450,000, all of which would be contributed in private funding.
It’s apparent to me that provision of parking for the “Field of Dreams™ as well as for the rest
of Starin Park should really be a City project and should not be subject to private fundraising
for the “Field of Dreams” itself. As such, we have included this parking lot in the proposed
future city borrowing. This project is scheduled for 2013.

The other thing I would like to point out is that in an effort to better stage future projects on
the City’s east side as well as to finance them, we are proposing that the Milwaunkee Street
project be completed in 2012, the Eastgate project be moved from 2013 to 2014 and that the
Newcomb/Milwaukee Street Intersection project be moved from 2015 to 2016, In thus
manner we will have three major projects on the cast side being completed every other year
over the next {ive year period.

. Approval of 2012-20613 Ambulance Contract with Town of Whitewater.

As 1 noted at the last Common Council meeting, the Town of Whitewater wanted to negotiate
an additional standby charge with the City in cxchange for the City being responsible for the
collection of all ambulance billings. We have looked 4t our three year history and
determined that an amount of $6,500 (plcasc sce my enclosed letter to Town Chair Ron Fero
for more explanation} is an appropriate amount to include for the Cily assuming this
responsibility. Please note that at the conclusion of next year, we will review what
delinquent accounis we have incurred with Town transports and we would adjust this amount
in 2013 and subsequent years based on that actual experience, There is language in the
contract that requires that this review occur.

[ was informed by Town Chair Fero today that the Town Board approved this contract at its
meeting last evening,

If you have any questions regarding any of these items, please feel free to contact me.
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ABSTRACT/SYNOPSIS OF THE ESSENTIAL ELLEMENTS OF THE OFFICIAL ACTIONS OF
THE COMMON COUNCIL OF THE CITY OF WHITEWATER, WALWORTH AND
JEFFERSON COUNTIES, WISCONSIN.

November 15, 2011

The meeting of the Commeon Council was called to order at 6:30 p.n. by Council President Singer.
MEMBERS PRESENT: Binnie, Singer, Kienbaum, Stewart, Winship. (AD 2 seat is currently vacant)
MEMBERS ABSENT: Olsen. LEGAT. COUNSEIL PRESENT: Wallace McDonell,

It was moved by Siewart and seconded by Binnie to acknowledge receipt and filing of the following:
University Whitewater Technology Park Board Minutes of October 12, 2011; Park and Recreation Board
Minutes of October 3 and October 10, 2011; Report of Manually-Issued Checks for October, 2011 and
Financial Statements for September 2011, AYES: Winship, Binnic, Singer, Kienbaum, Stewart, NOES:
None. ABSENT: Olsen.

APPROVAL OF PAYMENT OF INVOICES. It was moved by Stewart and seconded by Binnie to
approve payment of invoices in the total sum of $251,645.05. AYES: Winship, Singer, Stewart,
Kienbaum, Binnie. NOES: None. ABSENT: Olsen..

STAFF REPORT. City Manager Brunner reported on Legislative Updates. Park and Recreation
Director Amundscn rcported attendance at conference. Library Director Lunsford reporied on
attendance at Library Conference.

HEARING OF CITIZEN COMMENTS. Alan Luckett reported thal the Birge Fountain had been
vandalized.  Police Chief Otierbacher introduced Brian Uhi, new Captain of Whitewater Police
Departmenl.

PUBLIC HEARING: PUBLIC HEARING ON 2012 CITY OF WHITEWATER BUDGETS. City
Manager Brunner presented an overview of the 2012 city budgets. Brunner noted that the proposed
budget in 2011 was $9,264,199, while in 2012 the proposal is $9,134,425 (down 1.4%). Brunner noted
that the proposed levy is the same, with no increase (although the levy could have been increased by .47%
due to new construction). The proposed tax rates are up 2 cents per thousand in Walworth County and
down one cent in Jefferson County. Brunner stated that the average tax rate of other cities in the
population range of 12,500 — 17,500 is $6.89 per thousand, while Whitewater’s proposed rate is $5.11
per thousand (two counties averaged). Brunner noted that that the average rale per thousand in other
Wisconsin University communities is $8.02, versus the proposed $5.11 rate in Whitewater. The Public
Hearing regarding the 2012 budget was opened by Council President Singer. No citizens spoke to the
budget, and the Public Hearing was closed.

RESOLUTION ADOPTING CITY OF WHITEWATER BUDGETS FOR 2012, Since several
councilmembers wanted to maintain the community service officer position, it was moved by Binnic and
seconded by Winship to amend the Resolution to incorporate a .47% raise in the levy (S13,000). AYES:
Winship, Binnie, Kienbaurn, Stewart, NOES: Singer, ABSENT: Olsen.

RESOLUTION ADOPTING THE 2012
BUDGETS
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WHEREAS, the Common Courcil of the City of Whitewater, Walworth and Jefterson Counties,
Wisconsin, has considered the detailed estimates of the money which will be required for the
ensuing year for local, county, and state purposes; and

WIHEREAS, the Common Council considered said estimates and those estimates have been
submitted to a Public
Hearing to be held on November 15, 2011, as required by § 65.90 of the Wisconsin Statutes; and

NOW, TIIEREI'ORE, BE IT RESOLVED, by the Common Council of the City of Whitewater,
Walworth and Jefferson Counties, Wisconsin, that there is hereby levied upon all taxable property
in said City, the following amounts for the ensuing ycar;

FOR TIIE PURPOSES, WALWORTH AND JEFFERSON COUNTIES,
WISCONSIN:

52,864,990

BE IT FURTHER RESOLVED by the Common Council of the City of Whitewater that there
i8 hereby appropriated out of the receipts of the City of Whitewater for 2012, including monies
received from the gencral property tax levy, to the various purposcs set forth in the budget for the
purposes stated herein, the following amounts:

EXPENDITURES- (General Fund REVENUES- General Fund
General Government $1,582,233 General Revenes $6,182,435
Public Safety 3,803,884 Unrestricted 100,000
Public Works 936,576 Property Tax 2,864,990

Culture/Recreation 1,167,169 TOTAL 9. 147,425

Conserv/Development 101,540

Debt Service 449,732

Sinking Funds 348,463

Commmunity 59,330

Solid Waste/Reeyeling 334,077

Capital Projects 155,046

Contingeneics 99,375

TOTAL 9,147,425
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BLE IT FURTHER RESOLVED that the following Utility Budgets were authorized for 2012:

Wastewater Utility $3,400,401
Water Utility $2,345,039
Stormwater Utility $520,360

BL IT" FURTHER RESOLVED that the 2012 tax increments have been calculated to be as
follows:

TID #4 1,583,861

TID #5 0

TID #6 28,207

TID #7 0

TITY 48 194

TID #9 240 _
TOTAL $1,612,502 :

BL IT FURTHER RESOLVED, that the tax levy increases for tax increment districts as
calculated are added to the various tax levies for all taxing jurisdictions, except ‘State’, as follows:

Walworth County Jefferson Total
County 210,712.90 102,711.06 313,423.96
City 260,429.52 128,443.23 388,872.75
Untfied School 532,508.95 26263217 795,141.12
Technical College 72,434 87 42,629.67 115,064.54
TOTAL 1,076,086.24 536,416.13 1,612,502.37

BE IT FURTHER RESOLVED, the expenditures for marketing expenses, land purchase,
conslruction cosls, professional services, and debt service have also been caleulated to total the
following for the 2012 budget:

TID #4 1,745,011
TID #5 150
TID #6 46,226
TID #7 150
TID #8 150
TID #9 150
TOTAL _ $1,791,837

NOW, THEREFORE, BE IT RESOI.VED by the Common Council of the City of Whitewater
that the Finance Director /City Treasurer is authorized to transfer sufficient funds from the City
General Fund, if necessary, to the TID accounts to cover the expenditures not covered by the tax
mcrements, and that an interest rate shall be added to the amount due the General Fund at the rate
of one percent (1%) per annum for all funds owed the General Fund.
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Resolution introduced by Councilmember Stewart, who moved its adoption. Scconded by
Councilmember Winship. AYES: Winship, Binme, Singer, Kienbaum, Stewart. NOES:
Olsen. ABSENT: None. ADOPTED: November 15, 2011,

Kevin M, Brunner, City Manager Michele R. Smith, City Clerk

SECOND READING OF ORDINANCE AMENDING CHAPTER 1.25 TO PROHIBIT ENTRY i
OR PRESENCE IN PUBLIC BUILDINGS IN CITY OF WHITEWA'TER WHILE CARRYING :
WEAPONS,

ORDINANCE AMENDING CHAPTER 1.25 TO PROHIBIT ENTRY OR PRESENCE IN
PUBLIC BUILDINGS IN CITY OF WHITEWATER
WHILE CARRYING WEAPONS

The Commen Council of the City of Whitewater, Walworth and Jetferson Counties, Wisconsin,
do hereby ordain as follows:

Section 1. Chapter 1.25 of the City of Whitewater Municipal Code is hereby amended to
read as follows:

1.25.010. Title.
This Chapter shall be known as, referred to or cited as The Public Buildings Weapons Ordinance
ofthe City of Whitewater,

1.25.020. Authority,
The regulations adopled hereunder are adopted under the anthority granted in Wisconsin Statute
943.13(1m){c)4.

1.25.030. Purposc.
The purpose of this Chapter is to promote the health, safety and general welfare of this
community.

1.25.040. Severability and Non-liability.
A. [f any seclion, clausc, provision or postion of this Chapter is adjudged unconstitutional or
invalid by a court ef competent jurisdiction, the remainder of this Chapter shall not be affected thereby.

B. If any application of this Chaptcr lo any particular struclure is adjudged unconstitutional :
or invalid by a court of competent jurisdiction, such judgment shall not be applicable to any other i
structure not specifically included in said judgment. ;

C, The City does not guarantee, warrant or represent that ne weapons will be cardied in
public buildings and hercby asscris that there is no liability on the part of the City ol Whitewater, the
Common Council, its officers or employecs for any damages that may occur as a result of reliance upon
this Chapter.

1.25.050. General Provisions.

A, The City Manager shall cause signs to be crected at all entrances to all buildings owned,
occupied or under the control ol the City of Whilewater providing notice that no person is to enter or
remain in any such building while carrving a firearm, an lectronic weapon, a knife, or a Billy ¢club. Such
signs shall be five inches by seven inches or larger.
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B. Nothing in this subsection shall be construed to prohibit a peace officer or armed forces
or military personnel armed in the line of duty or any person duly authorized by the Chief of Police o
possess a weapon in any public building.

C, Nothing in this subsection shall be construed to authorize the carrying of any firearm or
dangerous weapon contrary to Wis. Stals. §§ 941.23 or 941.235.

1.25.060. Penalties for Vielation, Any person who violates any of the provisions of this chaptor
shall, upon conviction thereof, be subjected to a fine of not less than two hundred dollars nor more than
four hundred dollars, together with the costs of prosecution. Any person who violates any of the
provisians of this Chapter for 4 sccond time within a one-year period shall, upon conviction thereof, be
subjected to a fine of not less than three hundred dollars nor more than five hundred dollars together with
the costs of prosecution, Any person who violates any of the provisions of this Chapter for a third time
within a one-year period shall, upon conviction thereof, be subjeeted to a fine of not less than five
hundred dolars nor more than seven hundred dollars, together with the costs of prosecution.

Scction 2. This ordinance shall take effect upon passage and publication as provided by law.

Ordinance mtroduced by Council member Stewart, who moved its adoption. Seconded by
Council member Rinnie, AYES:  Winship, Binnie, Singer, Kienbaum, Stewart, NOES: Nonc.
ABSENT: Olsen. ADOPTED: November 15, 2011.

Kevin M. Brunner, City Manager Michele R. Smith, City Clerk

SECOND READING OF ORDINANCE AMENDING SECTION 1.21.010 SCHEDULE OF
DEPOSITS.

AN ORDINANCE AMENDING SECTION 1.21.010
SCHEDULE OF DEPOSITS

The Common Council of the City of Whitewater, Walworth and Jefferson Counties, Wisconsin,
do hereby ordain as follows:

SECTION 1: Whitewater Municipal Code Section 1.21.010 is hereby amended to add the
following:

CHAPTER OR DEPOSITS
SECTION NUMBER OFFENSE AND COSTS
1.25 Violation of the 1* offense - $200.00
Public Buildings plus statutory penalty assessment,

Weapons Ordinance  jail assessment, court costs and
crime lab assessment

2™ offense within 1 year - $400.00
plus slatulory penalty assessment,
jail assessment, courts costs and
crime lab asscssment

3™ and subsequent offenses within
1 year - $600.00
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plus statutory penalty assessment,
jail assessment, court costs and
crime lab assessment

SECTION 2: This ordinance shall take effect upon passage and publication as provided by law,
Ordinance introduced by Council member Stewart, who moved its adoption. Scconded by Council
member Binnie. AYES: Winship, Binnie, Singer, Kienbaum, Stewart. NOES: None. ABSENT:
Olsen. ADOPTED: November 15, 2011,

Kevin M. Brunner, City Manager Michele R. Smith, City Clerk

REVIEW OF COUNCIHMEMBER AD 2 APPLICANT LETTERS OF INTEREST, AND
POSSIBLE APPOINTMENT OF COUNCILMEMBER FOR AD 2. Letters of interest to {ill Javonni
Butler’s vacated council seal were submniilted by Aldermanic District 2 residents Sicphanic Abbott,
Andrew W. Denman, and Garth Guthrie.  After brief presentations by each candidate, it was moved by
Singer and seconded by Winship to appoint Stephanie Abbott to the vacant Aldermanic District 2 seat.
AYES: Winship, Binnie, Singer, Kienbaum, Stewart. NOES: None. ABSENT: None.

ADMINISTRATION OF OGATH TO NEWLY APPOINTED COUNCILMEMBER FOR
ALDERMANTC DISTRICT 2. Stephanic Abbott took the oath of office as the newly-appointed
Aldermanic District 2 councilmember,

APPOINTMENT OF COUNCII.  REPRESENTATIVES TO AILCOHOI. T1ICENSING
COMMITTEE AND PARK AND RECREATION BOARD. It was moved by Singer and seconded by
Winship o appoint Stephanic Abbott as the Council Representative to the Park and Reereation Board and
the Alcohol Licensing Committee. AYES: Abbott, Winship, Binnie, Singer, Kienbaum, Stewart, NOES:
None, ABSENT: Olsen,

ACTION ON UW-WHITEWATER’S REQUEST TO HOLD A MARCH ON WHITEWATER
STREET / MAIN STREET, ON MARCII 7, 2012, IN REMEMBRANCE OF CIVIL RIGIOTS
MARCH., PARKING WOULD BE ELIMINATED ON THE NORTH SIDE OF THE STREET TO
ALLOW THE MARCH. It was moved by Stewart and seconded by Binnie to approve UWW’s
request to hold a Civil Rights March on March 7, 2012, on Main Street in Whitewater. AYES: Winship,
Binnie, Singer, Kienbaum, Stewart. NOES: None. ABSENT: Olsen (Abbott did not vote on this item as
it was a consent agenda item voted on prior to her appointment).

APPROVAL OF CONTRACT WITH STRAND ASSOCIATES FOR PRINCE STREET
ENGINEERING SERVICES. It was moved by Winship and seconded by Binnie to approve a contract
with Stranc Associates, for a sum not to exceed $94,000. AYES: Abbott, Winship, Binnie, Singer,
Kienbaum, Stewart. NOES: None. ABSENT: Olsen.

COUNCIL.MEMBER REQUESTS FOR FUTURK AGENDA ITEMS. Councilmember RBinnie
requested a discussion regarding the procedure to handle council vacancies,
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EXECUTIVE SESSION. It was moved by Singer and seconded by Stewart to Adjourn to
Closed Session, TO RECONVENE 15 minutes after going into closed session, per Wisconsin
Statutes 19.85(1)(c) “Considering cmployment, promeotion, compensation or performance
evaluation data of any public employee over which the governmental body has jurisdiction or
exercises respousibility” and 19.85(1)e) “Deliberating or negotiating the purchasing of public
properties, the investing of public funds, or conducting other specified public business,
whenever competitive or bargaining reasons require a closed session.” Items to be discussed: 1)
Colleelive Bargaining Agreements; 2} Consideration of purchase of 305 James Street,  AYES:
Abbott, Winship, Binnie, Singer, Kienbaum, Stewart. NOES; None, ABSENT: Olsen,

RECONVENE INTO OPEN SESSION. Upon motion duly made and scconded at 7:55 p.m.,
the Comumon Council unanimously voted to reconvene into open session.

ACTION ON RESOLUTION AUTHORIZING PURCHASE OF 305 JAMES ST.

RESOLUTION APPROVING TIE PURCITASE OF PROPERTY LOCATED AT 305
JAMES STREET, WHITEWATER, WISCONSIN.

WHEREAS, the owners of 305 James Street, Whitewater, Wisconsin, have requested that the
City of Whitewater consider purchasing this property; and

WHEREAS, the acquisition of 305 Jamcs Sircel will allow the futurc usc of this properly and the
adjacent property now owned by the City for future stormwater management purposes; and

WHEREAS, Forty Thousand Dellars ($40,000) is a fair market price for the property, and

WHEREAS, the purchase of 305 James Street is in the best interests of the citizens of the City
of Whitewater and its storm water utility.

NOW THERFFORE, BE IT RESOLVED, THAT THE City Manager and the City Clerk are
hereby autborized to sign any and all documents necessary to purchase the property located at
305 James Street for the price of Forty Thousand Dellars (S40,000.00).

Resolution introduced by Councilmember Winship, who moved its adoption. Seconded by
Councilmember Singer, AYES: Abbott, Winship, Binnie, Singer, Kienbaum, Stewart. NOES:
None. ABSHENT: Olsen, ADOPTED: November 15, 2011,

Kevin M, Brunner, City Manager Michele R, Smith, City Clerk

ADJOURNMENT. It was moved by Stewarl and seconded by Binnie to adjourn the meeting. AYES:
Abbott, Binnie, Singer, Kienbaum, Stewart, Olsen, Winship. NOES: None. ABSENT :Olsen.

meeting adjourned at 8:00 p.m.

Respectfully submitted,

Michele R, Smith, City Clerk



CITY OF WHITEWATER Payment Approval Report - Counail — _— Page: 1
Report dates: 12/21/2011-12/21/2011 Dac 14, 2011 04:48PM

Report Gritetia:
Cetall report.
Involces with totals abova $0.00 included.
; Paid and unpaki invoicas Included,

Vendor Vendor Name Invoice Number Description Invoica Date  Net Invoice Amount GL Accouni Number
ATET
1710 AT&T 1710122111 GEN BLDG/FHONE 12i21f2011 27.27 100-51600-225
Total AT& T 27.27
ACL
2736 AGL 201111-0 POLICE PATROL/IPROFESSION 121212011 35.00 100-52110-213
Total AGL: 35.00
ADVANCE PRINTING INC
1285 ADVANCE PRINTING ING 17134 WATER/UTILITY BILLS 1212172011 138.00 610-61921-31D
J 1265 ADVANCE PRINTING INC 17134 WASTEWATERMTILITY BILLS 12i2172011 136.00 620-62020-310
12%5 ADVANCE PRINTING INC 17134 STORMWATER/UTILITIY BILLS 1212172011 136,00 G30-63300-310
Total ADVANCE PRINTING INC: 408.00
ADVANTAGE SAFETY PLUS
4998 ADVANTAGE SAFETY PLUS v GEM BLDG/MAINTENANCGE SUP  12/21/2011 13475 100-51600-340
4968 ADVANTAGE SAFETY PLUS 3711 LIBRARY/MAINTENANCE SUPP 121212011 28.95 100-56111-355

Total ADVANTAGE SAFETY PLUS: 181.70

AIRGAS NORTH GENTRAL

4760 AIRGAS NORTH CENTRAL 5003168340 WASTEWATER/RAIN GEAR 1212172011 56.53 620-62840-340

Tolal AIRGAS NORTH CENTRAL: £5.53

ALPHA SOURCE INC
3753 ALPHA SOURCE INC 453454 RESCUE/QOPERATING SUPPLIE 12i21/2011 228,45 100-52300-340

Totat ALPHA SOURCE INC: 228.45

i AMERICAN LEAK DETECTION
; 8400 AMERICAN LEAK DETECTICN 5409 WATER/NORTH ST 12721426011 445.00 ©10-81851-350

Total AMERICAN LEAK DETECTION; 445.00

I
]
I
E AMERICAN MILLWORK & HARDWARE INC
f 1841 AMERICAN MILLWORK & HARD 012228 STREET/BLUE ICE MELTER 1212472041 §,000.56 100-53320-460

Total AMERICAN MILLWORK & HARDWARE INC: 5,900.58

| AMON & SONS INC, B R
i 78 AMON & SONS ING, B R 28591 NORTH ST/RATCH 12/2112011 3,150.00 450-57500-822

Total AMON 8 SONS INC, BR: 3,150.00

ANICH LUMBER & HARDWAR CO, AJ
1601 ANICH LUMBER & HARDWAR C  10013A STREET/RERARS & TIES 12/242011 95.07 100-53300-354

Towal ANICH LUMBER & HARDWAR CO, AJ: 95.07
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BADGER METER INC
155 BADGERMETER INC

Total BADGER METER INC:

BATTERIES PLUS LLC
3089 BATTERIES PLUS LLC

Totat BATTERIES PLUS LLC:

BRODIN STULIOS INC
685 BRODIN STUDIOS INC

Total BRODIN STUDIOS INC:

BURNS INDUSTRIAL SUPPLY
28 BURNS INDUSTRIAL SUPPLY
28 BURNS INDUSTRIAL SUFPLY
28 BURNS INDUSTRIAL SUPPLY

Total BURNS INDUSTRIAL SUPPLY:

DAILY JEFFERSON CO UNION
273 DAILY JEFFERSON GO UNION

Total DAILY JEFFERSON CG UNION:

DECKER SUPPLY CO INC
33 DECKER SUPPLY CO INC
33 DECKER SUPPLY CO ING
33 DECKER SUPPLY CO INC
33 DECKER SUPFLY CO INC

Total BECGKER SUPPLY CO INC:

DEPT OF UTILITIES

1 DEPT QF UTILITIES
DEPT OF UTILITIES
DEPT OF UTILITIES
DEPT OF UTILITIES
DEPT OF UTILITIES
DEPT OF UTILITIES
DEPT OF UTILITIES
DEPT OF UTILITIES

T I Y

Tolal DEPT OF UTILITIES:

DIVERSIFIED BUILDING MTN
1809 DIVERSIFIED BUILDING MTN
1800 DIVERSIFIED BURLDING MTN
1809 DIVERSIFIED BUILDING MTN
1809 DIVERSIFIED BUILDING MTN
1809 DIWERSIFIED BUILDING MTN

Total DIYERSIFIED BUILDING MTN;

DOMINICH VOTING SYSTEMS INC
8089 DOMINION VOTING SYSTEMS |

93740601 WATER/READ CTR SVC AGREE  12/21/2011 939,98
939 86

191468-01 WASTEWATER/UPS BATTERIE 122142011 32.80
3280

&088 POLICE ADMN/OPERATING SU 1272172011 65.00
65.00

422304 WATER/SUPPLIES 12121/2011 §5.54
422848 STREET/VERICLE SUPPLIES 12/21/2011 248,81
423410 STREET/REPAIR PARTS 121212011 434
308.69

138083 SENIORS!ONE STOP SHOP Al 124212011 68.40
€8.40

871140 STREET/TRAFFIC CONTROL & 12/ 12011 350,83
B71268 STREET/TRAFFIC CONTROL § 12/21/2011 748,73
£71380 STREET/TRAFFIG CONTROL B 1212172011 142.28
871865 STREET/TRAFFIC CONTROL S 12242011 303.58
1,545.40

1122917 CITY & PARKSAWATER UTILITIE  12/21/2011 1,188.54
1122111 STREETMATER UTILITIES 12f21/2011 200.14
1122111 REC/AWATER UTILITIES 122112011 502.33
1122111 LIBRARY/WATER UTILITIES 1272412011 197.95
1122111 PARKING LOTS/STORMWATER 1221120114 185,22
1122111 WATER/WATER UTILITIES 122152011 35,35
1122111 WASTEWATER/STORMWATER 1212172011 119.42
1-122111 INNOVATION CTRAMATER UTIL!  12/21/2011 314.68
2,723.68

126187 LIBRARYAJANITORIAL SVC 12212011 1,556.0C
126187 CITY HALLAJANITORIAL SYC 122472011 3,800.00
126167 ARMORY/JANITCORIAL SVC 1202142011 879.75
126167 CRAVATH LAKEFRONT/NOVEM 1212142011 1,100.00
128167 COMM BLOG/NOV SVYC 12/25720M 1,384.40
872215

DVS103662 GEN ADMN/SOFTWARE & HAR 12/21/2011 509.73

610-61028-210

620-82850-357

100-52100-340

610-51935-350
100-53320-353
100-53320-363

100-23102

100-53300-354
100-53300-354
100-53300-354
100-53300-354

100-51600-221
100-53230-221
100-53270-221
100-56411-221
208-51920-650
610-61935-220
820-628€0-220
220-555C0-221

100-55111-246
100-51600-246
100-51600-246
100-51600-246
100-51800-246

100-51400-340
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Tetal DOMINION VOTING SYSTEMS INC: 509.73
EAGLE ENGRAVING
3467 EAGLE ENGRAVING 2011-2313 FIRE/OPERATING SUPPLIES 122142011 11.40  100-52200-240

Total EAGLE ENGRAVING: 11.4C

EGGIMANN MOTOR & EQUIP SALES

578 EGGIMANN MOTOR & EQUIP S 12130400041 STREET/SNOW REPAIR PARTS 12i2942011 13.68 100-53320.353
576 EGGIMANN MOTOR & EQUIP S 42132200161  STREET/SNOW REPAIR PARTS 12i2142C11 31.58 100-52320-353
676 EGGIMANN MOTOR & EQUIF S 142132500121  STREET/SNOW REPAIR PARTS 12/21/2C11 198.99 100-63320-353
576 EGGIMANN MOTOR & EQUIP S 12132700051  STREET/SNOW REPAIR PARTS 1221420114 3513 100-53320-353
576 EGGIMANN MOTOR & EQUIF 8 12133600151  STREET/SNOW REPAIR PARTS 1272142011 20377 100-63320-353

Total EGGIMANN MOTOR 8 EQUIP SALES: 483.43

EMERGENCY MEDICAL PRODUGTS INC
115 EMERGENCY MEDICAL PRODU 1423745 RESCUE/OPERATING SUPPLIE  12/21/2011 181.66 100-52300-340

Tetai EMERGENCY MEDICAL PRODUCTS INC; 181.68

EMS INDUSTRIAL ING

5041 EMS INDUSTRIAL INC 0642787 WASTEWATER/DRYWELL EXH 1202172041 324,00 620-82850-357

Total EMS INDUSTRIAL INC: 324,00

FIRE-RESCUE SUPPLY LLG

3888 FIRE-RESCUE SUPPLY LLC 3785 FIREFOPERATAING SUPPLIES 12212011 52,50 100-52200-340
2885 FIRE-RESCUE SUPPLY LLC 770 FIREfOPERATAING SUPPLIES 1242412011 34,75 100-52200-340

Total FIRE-RESCUE SUPPLY LLC; §7.25

FRANK BROS INC

1438 FRANK BRCSINC 50088 WATER/WAKELY & YODER 12t24/2011 1,016.64 610-31651-350
1438 FRANK BROS ING 51241 WATERWAKELY & YODER 121212014 £85.76 610-51651-350

Total FRANK BROS INC: 1,982,440

GATEWAY TECHMICAL COLLEGE

341 GATEWAY TECHNICAL COLLE 185230 FIRE/EMPLOYEE ED & TRNG 122172011 7400 10D-52200-154
3 GATEWAY TECHMICAL COLLE 15231 FIRE/EMPLOYEE ED & TRNG 122142011 244,50 100-52200-154
Total GATEWAY TECHNICAL COLLEGE: £18.50
GRAINGER
367 GRAINGER 470059C418 WASTEWATER/LAB GLOVES 1212142011 169.28 ©20-62870-340
Total GRAINGER! 162.28
HARRISON WILLIANS MCDONNELL
62 HARRISON WILLIAMS MCDONN 2029033 TID 4/FRAIRIE VILLAGE “221/2011 80.00 440-57663-212
62 HARRISON WILLIAMS MCDONN 202009 LEGAL/NOV FEES 122142011 2375 100-31300-244
Total HARRISON WILLIAMS MCDONNELL: 108,75

HD SUPPLY WATERWORKS LTD
2459 HD SUPPLY WATERWORKS LT 4076573 WATER/ICLAMPS i2/21i2011 146558 610-61620-34¢
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243¢ HD SUFPLY WATERWORKS LT 4077018 WATERICLAMPS 1221/2011 298.59 B10-81620-340
2458 HD SUFFLY WATERVWORKS LT 4077088 WATER/PUMPING REPAIR SUP 122112011 1,375.62 810-61620-340
245¢ HD SUPPLY WATERWORKS LT 4077116 WATER/PUMPING REPAIR SUP 120242011 76115 B10-81820-34)
2459 HD SUPPLY WATERWORKS LT 4077147 WATER/PUMPING REPAIR SUP 1212142011 490.00 610-61620-342
2458 HD SUPPLY WATERWORKS LT 4058619 WATERMETER 124212011 1,260.00 610-61653-350
Total HD SUPPLY WATERWORKS LTD; 5,6559.65
HIMSEL, DAVID
1898 HIMSEL, RAVID KOQSKINEN EY STREET/SAFETY GLASSES 121214201 517.00  100-53300-310
Total HIMSEL, DAVID: 517.00
HOME LUMBER GO
80 HOME LUMBER GO G0-122111 GEN BLDGMWAINTENANGE SUP  12f21/2011 35.80 100-516800-355
80 HOME LUMBER CO S0-122111 RESCUENOPERATING SURPLIE 12f21/2011 21.87 100-52300-340
80 HOME LUMBER CO 63122111 PARKSMAINTENANCE SUPPLI 1212142011 28.50 100-53270-359
80 HOME LUMBER CO &60-122111 STREET/TRAFFIC CONTROL S 1212112011 564,23 100-53200-354
80 HOME [UMBER CO 60122111 WASTEWATER/REWORK DRAI 12295201 18.61 620-62840-340
80 HOME LUMBER CO €0-122171 WASTEWATERTOOLS 12/2142011 471.93 820-82850-357
6 HOME LUMBER CO 60-122111 WASTEWATER/SEALANT 12/21/2011 11.83 620-82860-357
8 HOME LUMBER CO B60-122111 INNOVATION CTR/SUPPLIES 12/21/2011 77815 920-56500-250
Tofal HOME LUMBER CO: 1,921.82
HOMETOWN NEWS LIMITED PTNRSHIP
1878 HOMETOWN NEWS LIMITED FT 027134 SENIORS/OME STOP SHOPFIN 1242142011 8575 100-22102
Total HOMETOWN NEWS LIMITED PTHNRSHIP: 86,75
HSBC BUSINESS SOLUTIONS
3948 HSBC BUSINESS SOLUTKINS 24841866 PARKS/SUPPLIES 1212142041 79.10 100-52270-340
Tolal HSBG BUSINESS SOLUTIONS: 79.10
IBD LLE
1858 |BD LLC 110117609 STORMWATER/REFPAIR PARTS 1212142011 152.90 (30-63310-353
Tolal \BD LLC; 152.80
JAECKEL BROS INC
493 JAECKEL BROS INC g912 WATER/BACK HOE USE & LIME 122172011 534,00 &10-51651-350
453 JAECKEL BROS INC G013 WATER/BACK HOE USE & LIME 1242142011 630,00 B10-61651-350
483 JAECKEL BROS ING 8921 WATER/BACK HOE USE & LIME 1212142011 2,009.14 B510-61651-350
Total JAECKEL BROS INC: 323314
JEFFERSON CO HIGHWAY DEPT
1002 JEFFERSON CO HIGHWAY DEF 2011 SERL CO ST REPAIRSSEALCOAT 12¢21/2011 104,321,563 280-57500-820
Total JEFFERSON CQ HIGHWAY DEPT: 104,321.53
JOHNS DISPOSAL SERVICE INC
42 JOHNS DISPOSAL SERVICE IN 38594 CITY/BULK 1242112011 3.783.50 230-53600-219
42 JOHNS DISPOSAL SERVICE IN 39594 CITY_JRECYCLING 1212172011 5,043,156 23C-53600-295
42 JOHNS DISPOSAL SERVICE IN 39594 CITY/REFUSE 12{21/2011 19,083.85 230-53600-219
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Total JOHNS DISPOSAL SERVICE ING. 28,830,680
KAESTNER AUTO ELEGTRIC CO
2836 KAESTNER AUTC ELECTRICC 137168 STREET/REFAIR PARTS 121242011 276.00 100-53320-353
Tolal KAESTNER AUTO ELECTRIC GO: 276.00
KAMP-SYNERGY LLC
143 KAMP-SYNERGY LLC 3618 WATER/SCADA SYSTEM REFAI 1272142011 743.00 610-61903-340
Total KAMP-5YNERGY LLG: 743.00
LAKESIDE INTERNATIONAL TRUCKS
3670 LAKESIDE INTERNATIONAL TR 122788X1 STREET/SNOW PLOW REPAIR 127214201 524.43 100-53320-353
3670 LAKESIDE INTERNATIONAL TR 104184 STREET/SNOW PLOW REPAIR 1212142071 113.88 100-53323-353
3670 LAKESIDE INTERNATIONAL TR 104184X1 STREET/REPAIR PARTS 1212112011 B41.81 100-53320-353
3670 LAKESIDE INTERNATIONAL TR 104184X2 STREET/REPAIR PARTS 122142011 447,07 100-53320-353
Tolal LAKESIDE INTERNATIONAL TRUCKS: 1,927.20
LARK UNIFORM INC
€05 LARK UNIFORMINC 46570 POLICE ADMN/UNIFORM 12121412011 35.10 100-52100-118
€05 LARKUNIFORMING 897219 POLICE ADMN/UNIFCRM 12/2142011 153,45 100-52100-118
605 LARK UNIFORMING 97310 POLICE ADMN/UNIFORM 12/21/2011 170.80  100-52100-118
€605 LARK UNIFORM INC 97481 POLICE ADMN/UNIFORIA 12/21/2011 13.85 100-52100-118
605 LARK UNIFORM INC 27692 POLICE ADMMN/UNIFGRM 1224/2011 175.85 100-52100-118
805 LARKUNIFORM INC 97894 FOLICE ADMN/UNIFOREA 122412011 28,95 100-52100-118
805 LARKUNIFORM INC 985" POLICE ADMNAINIFGRM 12¢24/2011 10,80 100-52120-118
Total LARK UNIFCRM INC: 589.20

LAWSON PRODUCTS INC

8% LAWSON PRODUGCTS INC 9300317142 STREET/SHOP SUPPLIES 1212172011 571.00 100-§2320-353
280 LAWSON PRODUCTS INC 9300229033 STREET/SHOP SUPPLIES 1242172011 4775 100-53320-353
Tolal LAYWSON PRODUCTS INC: 516,75
LEXISNEXIS
3384 LEXISNEXIS 1410204-2011  POLICE INV/PROFESSIONAL 3 122102011 102.15 102-52120-219
Tolal LEX!SNEXIS: 102.15
LYCON INC
55 LYCON INC 0688591-IN WATER/CONCRETE BLOCKS 12/2412011 30.00 €10-61654-350
Total LYCON INC: 3C.C0

MIDWEST MEDICAL RECORDS ASSN INC

6884 MIDWEST MEDICAL RECORDS  KW0D4334 RPOLICE ADMN/PROFESSIONAL 1202112011 9.7¢ 100-52100-21%
Teta! MIDWEST MEDICAL RECORDS ASSN INC: 970

MIDWEST TESTING LLC
4768 MIDWEST TESTING LLC 2198 WATER/METER MAINTENANCE 122172011 1,993.00 610-61653-350

Total MIDWEST TESTING LLC: 1,993.00
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MILLER-BRADFORD & RISBERG INC
2823 MILLER-BRADFQORD & RISBER  IT56743 STORMWATER/SWITCH 12/2142011 113.24  £3D-63600-352
Total MILLER-BRADFORD & RISBERG INC: 113.24
MILPORT ENTERPRISES INC
1408 MILPORT ENTERFRISES INC 214072 WATER/CHEMICALS 1212142011 1,523.00 B10-61630-241
1408 MILPORT ENTERPRISES ING 214643 WATER/ICHEMICALS 202142011 983.00 B10-61830-341
1408 MILPORT ENTERPRISES INC 215311 WATER/ICHEMICALS 1242142011 1,523.00 B10-G1630-341
1408 MILPORT ENTERPRISES INC 216938 WATERCHEMICALS 1242142011 443.00 610-51620-341
Total MILPORT ENTERPRISES INC: 4.472.00
MORGAN BIRGE & ASSOCIATES INC
4591 MORGAN BIRGE & ASSOCIATE MCO03gRI4 GEN BLDG/PHONE 12/21/2011 245.00 100-51800-225
Total MORGAN BIRGE & ASSCQCIATES ING: 245.00
MORTON SALT INC
615 MORTOM SALT INC 823498 STREET/ROAD SALT 12212011 8,088.98 100-53320-460
Total MORTON SALT INC: 3,088.0¢
MZIS
5997 MZIS 241 NEIGHBORHQOD SVC/INSPEC 12/21/2011 2,320.00 100-52400-11%9
5997 MZIS 241 INNOWVATION CTRANSPECTION 12f21120M1 55.00 920-56500-215
Total MZIS: 2.375.00
NORTHERN LAKE SERVICE INC
1335 NORTHERN LAKE S8ERVICE INC 205685 WATER/SAMPLES {22201 250,00 610-81830-340
1335 NORTHERN LAKE SERVICE INC 205635 WATER/SAMPLES 12/2112011 348.00 610-51630-340
1335 NORTHERM LAKE SERVICE INC 208068 WASTEWATER/QUARTERLY LA 12/21/2011 351.40 620-82870-295
Total NORTHERN LAKE SERVICE INC: 969.40
OFFICE DEPOT
4146 QFFICE DEPDT 584494699C01 FPOLICE ADMMN/OFFICE SUPPLI i2/21/2011 138.27 100-52100-310
4146 QFFICE DEPOT 5R4494755001 POLICE ADMN/OFFICE SUPPLI 12/24/2011 4.15 100-52100-310
4145 QFFICE DEPOT 585006708001 POLICE ADMN/OFFICE SUPPLI 1212172011 18.43 100-52100-310
4148 OFFICE DEPOT 585095517001 POLICE ADMNIOFFIGE SUPPLI 122142011 161.31 100-52100-310
4145 OFFICE DEPQT 385006518001 POLIGE ADMMNIQFFICE SUPPLI 12f241/2014 9.74 100-52100-310
4146 OFFICE DEPOT 580292257001  RESCUE/DPERATING SUPPLIE 1212172011 55.20 100-52300-240
4146 OFFICE CEPOT 586292287001  RESCUE/OPERATING SUPPLIE 1212102011 20.72  100-52300-340
4146 OFFICE DERPOT 5B6E851318000  POLICE ADMNIQFFICE SUPPLE 12124/2041 86,96 100-52100-310
414G QFFICE DEFOT ERTEB4034001 POLICE ADMMYOFFICE SUPPLIL 12f21/2041 AF.70 100-52100-310
Tolal OFFICE DEPOT; 573.48
PBBS EQUIPMENT CORP
1910 PBBS EQUIPMENT CORP 87418 WASTEWATER/MEZZANINE WA 12/2442011 827.00 B20-62850-357
1910 PBBS EQUIPMENT CORP 87424 WASTEWATER/BOILER VALVE 1202142011 1,798.00 BZ0-628580-357
1910 PEBRS EQUIPMENT CORP 97452 WASTEWATER/BOILER 2 REPAI  12/2142011 1.521.00 B2D-62850-357
Taotal PBES EQUIPMENT CORP: 4,246.00
PHYSIO-CONTROL INCG
1802 PHYSIO-COMTROL INC 112066935 RESCUE/OPERATING SUPPLIE 1212142011 92.45 100.52300-340
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Total PHYSIO-CONTROL ING: 92.45
POLLARDWATER.COM
5493 POLLARDWATER.COM 1313510-IN WATER/DUC-LUG 1212442011 88.71 610-81620-340
Total POLLARDWATER.COM: 88.71
PRECISION ALIGNMENT SERVICE
3408 PRECISION ALIGNMENT SERVI 078417 STREETM#48 ALIGNMENT 122472011 76,00 100-53230-352
Total PRECISION ALIGNMENT SERVICE: 74,00
PTM DOCUMENT SYSTEMS
5680 PTM DOCUMENT SYSTEMS 0018004 FINANCE/W-2 & 1009 12291201 169.85 100.51500-310
Tetal PTM DOCUMENT SYSTEMS: 18,55
RADICOM BUSINESS COMMUNICATION
785 RADICOM BUSINESS COMMUNI 97752 DISPATCH/RADIO SVC 126212011 150.00 100-52600-242
Tetal RADICOM BUSINESS COMMUNICATION: 150,00
REINDERS INC
89 REINDERS INC 1356025 01 STREET/REPAIR PARTS 12121/2011 270.68 10C.53230-352
Total REINGERS INC: 270.88
REYNOLDS HEATING & REFRIGERATION INC
482 REYNOLDS HEATING & REFRIG Q3649 WASTEWATER/FILTER BLDG B 12f21/2011 30.00 820-82850-357
Total REYNOLDS HEATING & REFRIGERATION INC: 30.00
RICOH ANMERICAS CORP
20 RIGOH AMERICAS GORP 413951150 WATER/COPIER 13/2742011 1G.60 610-81803-310
Tolal RICOH AMERICAS CORP: 16.50
ROCK PRAIRIE DULCIMERS
4789 ROCK PRAIRIE DULCIMERS 4769-122111 SENIORS/MHOLIDAY ENTERTAIN  12f21/2011 76.00 100-55310-340
Total ROCK PRAIRIE DULCIMERS: 75.00
5§ & H TRUCK BERVICE
388 S & HTRUCK SERVICE 10651 FIREAVEHIGLE MAINTENANCE 1272442011 1,814.14  100-5220C-241
388 S & HTRUCK SERVICE 10858 FIREAEHICLE MAINTENANCE 1212172011 1,241.12  100-52200-241
388 S & HTRUCK SERVICE 10662 FIREVEHICLE MAINTENANCE 1272142011 1,086.40 100-52200-241
Tolal § & H TRUCK SERVICE: 4,241,668
SENTRY CF WHITEWATER, DANIEL S
2 SENTRY OF WHITEWATER, DA 001002021538 RESCUE/OPERATING SUPPLIE  12/21/2014 1840 100-52300-340
2 SENTRY OF WHITEWATER, DA 003000150543 RESCUE/OPERATING SUPPLIE  12/24/2011 215.08 100-52300-340
Z SENTRY OF WHITEWATER, DA 00300049C830 SENIORS/ONE STOP SHOP FOQ 1272112011 63,63 100-23102
Total SENTRY OF WHITEWATER, DANIELS: 287.11
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SHADOW FAX ING
2800 SHADOW FAX INC INW106851 RESCUE/TONER 12214201 57,00 10C-52300-310
Total SHADOW FAX INC: 57.00
SNAP ON TOOLS
1806 SMAP CN TOCLS 218815 STREET/SHOP SUFPPLIES 1272442011 2805 100-53230-352
1806 SMAP CON TOOLS 221964 STREET/SHOP SUPPLIES 12/21/2011 8.55 100-53230-352
Total SNAP ON TOOLS: 33.00
ST MARY'S DEAN VENTURES INC
2058 ST MARY'S DEAN VENTURES| 545378383 FIRE/GREGQOIRE 12121/2011 104.00 100-32200-340
2068 ST MARY'S DEAN VENTURESI 546454761 FIRE/SCHOATE 12217201 187.00 100-52200-340
Total 8T MARY'S DEAN VENTURES INC! 301.90
STA-LITE CORP
102 STA-LITE CORF 4771 STREET/REMOVE FLAG POLES 1212142011 127.50 100-53300-405
Total STA-LITE CORP: 127.50
TRANSACT TECHNOLOGIES INC
4392 TRANSACT TECHNOLOGIES IN 1935260 FINANCE/OFFICE SUPFLIES 1272112011 15860 100-51500-310
Total TRANSACT TECHNOLOGIES INC: 158.60
UNEMPLOYMENT INSURANCE
274 UNEMPLOYMENT INSURANGE 000003212422  LIBRARY/SEHNERT 12/21/2011 24548 100-558110-158
274 UNEMPLOYMENT INSURANCE 000003212422 CROSS GD/C LUDEMAN 121212011 52.00 100-52130-158
274 UNEMPLOYNMEMT INSURANCE 000003212422 CRGSS GD/R LUDEMAN 12f21/2011 40.00 100-52130-158
274 UNEMPLOYMENT INSURANCE 000003212422  FIREM HIGGINS 12/2142011 G5.46 100-52200-158
274 UNEMPLOYMENT INSURANCE 000003212422 GEM ADMN/JENSEN 122142011 315.53 100-51400-158
Tolal UNEMPLOYMENT INSURANCE: 81847
UUSA BLUE BOOK
1062 USA BLUE BODK 507643 WATER/SUPPLIES 12212011 44475 610-81935-350
1082 USA BLUE BOOK 530808 WATER/SUPPLIES 12/2112011 528,64 &10-51830-350
Tota) USA BLUE BOQK: §73.39
UW WHITEWATER
a UWWHITEWATER 15601 GEMN BLDG/BATTERIES 12/21/2011 6.45 100-51600-340
8 UWWHITEWATER 15801 STREET/ST LIGHT SUPPLIES 12212011 €0.20 100-53420-340
8 UWWHITEWATER 15801 PARKS/LAMPS 122142011 314,48 100-53270-340
Total UMW WHITEWATER: 38113
VORPAGEL SERVICE INC
41 VORPAGEL SERVICE INC 29423 WHITE BLDG/HEATING SVC 22172011 575,34 100-51600-3565
Total VORPAGEL SERVICE INC: 575.34
WAL CO-SHERIFF'S DEPT
125 WAL CO-SHERIFF'S DEPT NOVEMBER 2 COURT/NOV CONFINEMENT 122142011 15.00 100-51200-219
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Total WAL CO-GHERIFF'S DEPT:

WATER ENVIRONMENT FEDERATION
535 WATER ENVIRONMENT FEDER  DGOOCB7574
Total WATER ENVIRONMENT FEDERATION:

WATER WELL SOLUTIONS 8VC GROUP
4323 WATER WELL SOLUTIONS SVC
4323 WATER WELL SOLUTIONS SVC

14-00-117
11-09-117

Total WATER WELL SCLUTIONS SVC GROUP:

WAUSAU EQUIPMENT CC INC

387 WALUISAU EQUIPMENT GO INC 147229
387 WAUSALI EQUIPMENT GO INC 147285
Total WAUSAU EQUIPMENT CO ING;
WEGNER, JANE
2819 WEGNER, JANE 2000426,002
Total WEGNER, JANE:
WELDERS SUPPLY CO BELOIT INC
46 WELDERS SUPPLY CO BELOIT 439960
4% WELDERS SUPPLY COBELOIT 483778

Total WELDERS SUPPLY COC BELOIT ING:

W DEPT OF JUSTICE
68 WIDEPT OF JUSTICE

Total Wi DEPT OF JUSTICE:
WI STATE LABORATORY OF HYGIENE
1899 Wl STATE LABORATORY OF HY 4973938
1889 WI STATE LABORATORY OF HY 4878422

Tatal WI STATE LABORATORY OF HYGIENE:

WIS DEPT OF TRANSPORTATION
1238 WIS DEPT OF TRANSPORTATI 2012

Tolal WIS DEPT OF TRANSPORTATION: _

ZEP MANUFACTURING COMPANY
208 ZEP MANUFACTURING COMPA 30486261

Total ZEP MANUFACTURING COMPANY:

Grand Totals:

Le505T 1201/

WASTEWATER/MEMBERSHIP

WATERMVELL #6
WATERAVELL #6

STREET/SNOW PLOW REPAIR
STREET/SNOW PLOVW REPAIR

REC/REFUND

RESGUE/CYLINDER RENTAL
RESCUEOXYGEN

BEV OP/RECCRD GHECK

WATER/FLUORIDE SAMPLING
WATER/FLUORIDE TEST

GEN BLDG/WI RAILROAD RIGH

STREET/SHOP SUPPLIES

12f24f2011

1272172011
1212472011

1272172011
122112011

12212011

122112011
1212112011

1242172014

12/24/2011
121247201

1212452011

1212472011

15.00

67.00
687.00
15,262.00
67,623.00
82,885.00
1,081.55
235.59

1,417.24

24.00
24.00
8215
78.80

129.95

112.00
112.00
20.00
40.00

80.00

§5.00

85.00

216.45

216.45
265,450.56

820-82820-219

510-§1600-250
810-81820-350

100-53320-252
100-53320-353

10C-48730-53

100-52300-340
1006-§2300-340

100-44122-51

610-61630-340
610-61830-340

100-51800-340

100-53230-852
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CITY OF WHITEWATER Payment Approval Repot - Council Page: 10
Report dates; +2/21/2011-12/21/2011 Dec 14, 2011 D4:48PM
Vandor Vendor Name Invalee Number Descrlption Invoice Date  Net Invoice Anount GL Aczount Number

Dated: 7)35 %L //%J 20//

Finance Director:

¥/

Report Criteria:
Detail repor,
Inve'ces with totals above $0.00 included.
Faid and unpaid irvalces included.
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City of Whitewater
Parks and Recreation Board
Monday, November 7, 2011 - 5:00pm
Whitewater Municipal Building Community Room
312 W. Whitewater 5t. Whitewater, Wi 53190

MINUTES

Call to Order and Roll Call at 5:00pm

Kim Gosh, Bruce Parker, Nathan Jaeger, Jen Kaina and Ken Kidd
Absent: Rick Daniels and Brandon Knedler

Staff: Matt Amundson, Michelle Dujardin, Deb Weberpal
Guests: Richard Helmick and John Swaffer

Consent Agenda:

Approval of Parks and Recreation Board minutes of October 3, 2011 and October 10, 2011

Parker moved ta accept consent agenda. Jaeger seconded the motion, Ayes: Jaeger, Kidd, Gosh and
Parker. Noes: None. Abstain: None., Absent: Daniels, Knedler and Kaina

Hearing of Citizen Comments:

No formal action will be taken during this meeting, although issues raised may become part of a future
agenda. Participants are allotted a 3 minute speaking period. Specific items lisied on the agenda may
not be discussed at this time; however, citizens are invited to speak to those issues as designated in the
agenda. There were no Citizen Comments.

Staff Reports
Parks & Recreation Director
¢  WPRA Annual Conference- Amundson highlighted conference sessions attended which included;
Converting green space to prairie, working with volunteer groups, and how you to create a
platinum level bike friendly community.
« Eifigy Mounds Preserve — Volunteers took a couple of days to remove invasive vegetation and
hand mow the mounds. A burn will be scheduled in the upcoming weeks.

{Kaina arrived 5:09)

Recreation & Community Events Programmer
e Freeze Fest-Dujardin presented to the hoard the recently awarded plague to the Southeastern
Region of Special Olympics for the greatest percentage increase in fundraising for the
Whitewater Plunge. 2012 Freeze Fest event is planned for Saturday, February 18%
s Ceramics- Pictures were shared with the board of the current space available for Ceramics in the
Armory basement. Future plans include; facility clean up, program restructure, and new
instructors.

Senior Coordinator
« (One Stop Shop- The annual cne stop shop event will take place Saturday, November 19" from
9:00am -2:00pm at the Downtown Armaory. This event is a direct fundraiser for the Seniors in the
Park programs.
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Discussion and direction regarding development of facility user surcharge fee that would be applied to
all facility users

Amundson referred to memo and list of current users the surcharge would affect. John Swaffer from
Kettle Moraine Baptist asked the guestions; would only free rentals have the burden of fees and
expressed concern that the cost will prohibit them from using the facility but appreciates the usage.
Amundson expressed concern on fairness and keeping things malntained instead of waiting till
replacement. Kidd commented that we are stuck with the user fee route but faced with the task on how
to doit. Parker suggested taking the top four large users that create the wear & tear and put their
surcharge into a repair and reptacement fund for that particular building. Kaina suggested taking into
consideration profit and non-profit status The board directed Amundson to work with the school district
on more information on handling rentals and send another e-mail to users about future meetings,

Kaina moved to have the facility user surcharge in place by July 1, 2012 in conjunction with the scheo!
district policy. Parker seconded the motion. Ayes: Kaina, Jaeger, Kidd, Gosh and Parker. Noes: None.
Abstain: None. Absent: Daniels, Knedler

Approval of revisions to Recreation Program Fee Policy

Amundson referred to current policy with noted changes and additions.

Kidd moved to accept the Recreation Program Fee Policy with the noted changes. Gosh seconded the
motion. Ayes: Kaina, Jaeger, Kidd, Gosh and Parker. Noes: None. Abstain: None. Absent: Daniels,
Knedler

Discussion regarding Sentor Newsletter and proposal from Liturgical Publications

Weberpal introduced the current practices and challenges of the monthly senior newsletter, Weberpal
presented example newsletters and proposal from Liturgical Publications.

Kaina moved for Weberpal to move forward with the publication of the Senior Newsletter with Liturgical
Publicaticns. Parker seconded the motion. Ayes: Kaina, Jaeger, Kidd, Gosh and Parker. Noes: None,
Abstain: None. Absent: Daniels, Knedler

Conversion of Starin Community Building Restroom to Storage Area

Weberpal introduced the concern of storage space at the Starin Community Building with possibility of
converting the restroom into extra storage space. A slide show of the entire building was presented with
ideas of other storage areas. The board directed Weberpal to take suggested ideas and meet with the
maintenance staff on what can be done.

Request for future agenda items
Kaina suggested update on Treyion’s Field of Dreams project.

Adjourn
6:47 pm Motion by Kaina. Second by Gosh. Affirmed by voice vote,

Respectfully submitted,
Michelle Dujardin

Michelle Dujardin
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Whitewater University Technology Park Board
Whitewater Innovation Center
1221 Innovation Drive
Whitewater, Wl 53190
Minutes for November 9, 2011

Call to Order.
The meeting was called to order at 8:10 a.m. by Vice President Stewart. Members
present: Jeff Knight, Kevin Brunner, Ronald Gayhart, Jim Stewart and John Chenoweth.

Peter Zaballos and Richard Telfer appeared at 8:15 a.m. Absent: Nene, Others present:

Gary Lengyel, Denise Ehlen, Mike Vandenbosch and Nicole Barlass {(CESA 2}.

Approval of Minutes from October 12, 2011 Meeting.
It was moved by Knight and seconded by Gayhart to approve these minutes as read.

Approved.

Report from CESA 2 Director Gary Albrecht.
Albrecht was out of town and Barlass was attending in his absence. Barlass had no
items to report to the Board.

Report from Interim Innovation Manager Gary Lengyel.

Lengye! reported on a number of facility issues that have been addressed in the last
month. He noted that there is now a dedicated PC for the main conference room. The
lobby sign board that will identify all tenants has been ordered.

Lab Build-Out Update,

Brunner indicated that the walk through to establish a punch list took place on October
15 and currently that punch list is being completed by the contractor, It is anticipated
that all work related to the lab build out will be completed so that the final payment
request will be made to the EDA in late November or early December.

Review/Approval of October Financial Reports.
It was moved by Gayhart, seconded by Stewart to approve the Cctober financial report
for the Innovation Center as presented. Approved,

Update from the Tenancy and Entrepreneurship Committee {IHub and Business

Incubation programs/services update).

Ehlen gave a report from the Tenancy and Entrepreneurship Committee. Ehlen
reported that the student entrepreneur start-up company Renwig will be locating in
Suite 222 as well as the lab Suite 122.

Appointment of Two Members to CDA Study Committee.
It was moved by Stewart, seconded by Knight to appoint Brunner and Telfer to serve on
the CDA Study Committee. Approved.
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Discuss University Tech Park MQU. Telfer indicated that this item needs further
discussion and should be presented at the December meeting of the Board.

Johnson Display Dedication/Open House Planning.

The Board briefly reviewed the planning for the Johnson Display dedication and lab
open house planning set for Friday, November 18th, Board members were requested to
have this on their calendars for lunch followed by the dedication ceremony which will
take place at 1:00 p.m. followed by the open house until 3:00 p.m.

Closed Executive Session. It was then moved by Chenoweth, seconded by Zaballos to
convene to closed executive session pursuant to Wisconsin State Statutes 19.85 (1)(c} to
consider employment, promotion, compensation or performance evaluation data for
any public employee over which the governmental body has jurisdiction or exercises
responsibility and 19.85(1)(e) to deliberate or negotiate the purchasing of public
properties, the investing of public funds or conducting other specified public businass
whenever competitive or bargaining reasons require a closed session. Ayes: Knight,
Brunner, Telfer, Gayhart, Stewart, Chenoweth, Zaballos, Noes: None. Absent: None.
Meeting convened to closed executive session at 2:18 a.m.

During the closed executive session the Whitewater University Technology Park
Executive Director Search and Screen process candidates were reviewed and the
process for selection was also reviewed by the committee.

It was then moved by Zaballos, seconded by Gayhart, to reconvene to open session.
Ayes: Knight, Brunner, Telfer, Gayhart, Stewart, Chenoweth, Zaballos. Noes: None.
Absent: None. The meeting was reconvened to open session at 10:13 a.m.

Future Agenda ltems.

The Board asked that the following items be included on the December agenda: 1)}
Resolution support of the U.S. Highway 12 Extension Environmental Impact Statement
(EIS) resolution of support; 2) Review of Technology Park MQOU; and 3} Review Sources
and Use Document and update of same.

13, Next Meeting.

14.

It was noted that the next meeting of the Board will take place on December 14 at 8:00
a.m. at the Whitewater Innovation Center.

Adjournment.
It was then moved by Gayhart, seconded by Knight to adjourn. The meeting adjourned
at 10:15 a.m.

Respectfully Submitted,

Kevin Brunner, Secretary
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Whitewater Urban Forestry Commission Meeting
August 16, 2011, 4:15 p.m.
Cravath Lakefront Room
Whitewater Municipal Building

Minutes
Meeting called to order at 4:18 p.m., a guorum being present, by chair, Tiiu Gray-Fow.
Roll call:
Members present: Andrew Crone, Tiiu Gray-Fow, Jen Kaina and Beverly Stone. Jay Craggs
arrived at 4:40 pm. Staff: - Chuck Nass. Members absent: Karen Coburn, Karen McCullough.

Guests: Richard Ehrenberg, Roy Nosek.

Jen Kaina was introduced as the new representative from the Parks and Recreation Board
replacing Pru Negley.

Moved by A. Crone, seconded by B. Stone to approve agenda with the exception of Item 12,
field trip, which will be postponed. Motion carried unanimously.

Moved by A. Crone, seconded by ). Kaina that the minutes of May 10, 2011 be approved as
printed. Motion carried unanimously.

Mioved by A. Crone, seconded by J. [Kaina that the minutes of June 21, 2011, be approved with
correction of spelling of Crone from Krohn. Motion carried unanimously.

Citizen's comments: None.

No reports from Plan and Architectural Board or Parks and Recreation Board. New member Jen
Kaina was advised of necessity of specific items for agendas.

It was suggested that there be more public input into the siting of the Treyon Kilar Field of
Dreams and that the fundraising is on-going.

Chuck Nass reported that the storm damage was mainly to private trees; that a large branch
overhanging the foot bridge between Milwaukee and Main Streets may need pruning; that
there has been car damage to three more trees on Main Street and new trees will be planted in
the spring; and that a large city maple tree near Randy’s restaurant may need to he removed.

Chuck Nass reported that trees are being cut on North Street due to a redesign of the bridge
construction due to DNR regulations.
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After lengthy discussion concerning update of the Emerald Ash Borer Policy J. Craggs moved,
Jen Kaina seconded that action be postponed until September meeting. Motion carried
unanimously.

Possible future agenda items may include: Green sustainability; replanting on Main Street in
anticipation of ash borer destruction for November agenda.

Next meeting is scheduled for September 20, 2011, 4:15 p.m,

A. Crone moved, seconded by J. Kaina that meeting be adjourned. Motion carried unanimously.
Meeting was adjourned at 5;40 p.m.

Respectfully submitted,

Beverly Stone, Secretary
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CITY OF WHITEWATER
URBAN FORESTRY COMMISSION MEETING
Tuesday, September 20, 2011, 4:15 p.m.
CRAVATH LAKEFRONT ROOM - 2np FLOOR, CITY MUNICIPAL BUILDING.
WHITEWATER, WI 53190
MINUTES

1. CALL TO ORDER: Meeting called to order by Chair — Tiiu Gray-Fow at 420 p.m. A
quorum being present.

2. ROLL CALL: Members present: ‘T'iiu Gray-Fow, Karen Coburn, Karen McCulloch, Andrew
Crone, Beverly Stone, Jay Craggs arrived later. Members Absent: Jen Kaina. Staff Present:
Chuck Nass. Guest: Michele Smith and Richard Ehrenberg,

3. APPROVAL OF AGENDA: Motion by Cronc and seconded by McCulloch to approve the
agenda. No discussion. Agenda is approved urfanimously.

4. APPROVAL OF MINUTES: Motion by Cronc to approve August 16, 2011
minutes. Seconded by Gray-Fow. Approved unanimously.

5, CITIZEN COMMENTS: None.

6. PLANNING AND ARCHITECTURAL BOARD REPRESENTATIVE’S REPORT: Plan and
Archatectural Board member Karen Coburn requested information as to her role as liason
between Plan and Architectural Board and Urban Forestry Commission. Discussion followed
with clarification as follows: Neighborhood Services staff member needs to give the city
forester, Chiuck Nass, any development plans that include landscaping and trees in time for the
Urban Forestry Commission to have input before Plan and Architectural Board consideration of
the plans. The Plan and Architectural board representative would present the UFC thoughts to
the Plan and Architectural Board at that timc,

7. PARKS AND RECREATION BOARD REPRESENTATIVE’S REPORT: There was an
updatc on the Kilar Field of Dreams project by Tiiu Gray-Fow as Park Board representative was
absent.

8. EMERALD ASH BORER POLICY ADDENDUM/EAB TRAPS. Motion was madc by
Karen McCulloch seconded by Karen Coburn to postpone discussion of the Emerald Ash Borer
draft uniil all members have had a chance to review a second draft for the October meeting.
Motion carried unanimously.

9. TREES ON CUT LIST/NORTII STREET REPLANTING/OTHER REPLANTING, Chuck
Nass may have a list of next spring’s plantings for the October meeting, otherwise November
meeting. Trees will have to be removed for the installation of traffic signals at Main Street and
Whiton Street intersection. Trees will be replaced on a two-to one basis. Trees will need to be
replaced along the new Starin Road. They are under warranty from the landscaper Voegli. The
electric company removed a large maple on Walworth Avenuc.
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10. CONSIDER “BIRD CITY, WISCONSIN” RECOGNITION PROCESS. Karen McCulloch
volunteered to research a possible “Bird City” designation for the city.

11. FUTURE AGENDA ITEMS. Parking lot green spaces and change of meeting hour.

Moved by Andrew Crone, seconded by Jay Craggs to adjourn the meeting. Motion carried by
unanimous vote, Meeting adjourned at 5:15 p.m.

Next meeting will be October 18, 2011 at 4:15 p.m,

Respectively submitted,

Beverly Stone
Secretary
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CITY OF WHITEWATER |
URBAN FORESTRY COMMISSION MEETING
Tucsday, October 18, 2011, 4:15 p.m.
CRAVATH LAKEFRONT ROOM - 2np FLOOR, CITY MUNICIPAL BUILDING.
WHITEWATER, W1 53190
MINUTES

1. CALL TO ORDER: Mezgeting called to order by Chair — Titu Gray-Fow at4:15 p.m,, a
quorum being present.

2. ROLL CALL: Members present: Titu Gray-Fow, Karen Coburn, Karen McCulloch, Andrew
Crone, Beverly Stone, Members Absent: Jen Kaina, Jay Craggs. Staff Present: Chuck Nass,
Guest: Roy Nosek, Richard Ehrenberg, Matt Amundson.

3. APPROVAL OF AGENDA: Motion by Coburn and seconded by Stone to approve the agenda.
No discussion. Agenda is approved unanimously.

4. APPROVAL OF MINUTES: Motion by McCulloch and seconded by Coburn to approve
September 20, 201 1minutes. Approved unanimously with corrections and addition. Corrected
minutes will be submitted for publication.

5. CITIZEN COMMENTS: Roy Nosek submitted his ideas to be possibly implemented by UFC
regarding planting of trees prior to possible Emerald Ash Borer devastation and planting
techniques, Matt Amundson reported on the Bike and Pedesirian path master plan. Safety is the
number one concern.

6. PLANNING AND ARCHITECTURAL BOARD REPRESENTATIVE’S REPORT: Coburn
will bring landscape plans to UFC for recommendation prior fo Plan Board action. Also Coburn
will bring reports from the Zoning Master Plan meetings.

7. PARKS AND RECREATION BOARD RIEPRESENTATIVE'S REPORT: Report was given
to Matt Amundson regarding Treyton Field of Dreams. The Pepsi Grant of $50,000 was
received. Approximately $260,000 has been received. Labor and other value donations will be
used towards total estimated costs. Landscaping which will include shade trees for spectators is
a key issue.

8. EMERALD ASH BORER POLICY ADDENDUM/EAB TRAPS DRAFT. The Emerald Ash
Borer Policy addendum will be divided into two documents. One the city uses and the other for
private property owners, The new dratts will be available at the UFC's November meeting.

9. UPDATE ON URBAN FORESTRY MANAGEMENT PLAN:

10. TREES ON CUT LIST/NORTH STREET REPLANTING/OTHER REPLANTING. The
city will be replanting 20-3C trees on Main Streel. Tree placement is shown by while curb strip.
Stump cleaning of cut trees will be done also. Pruning will be done on the west quadrant of the
city. Annual planting plan will be available in November.,



CA-C

11. CONSIDER “BIRD CITY, WISCONSIN” RECOGNTITON PROCESS. McCulloch will
report on the Bird City program at the November mecting as an agenda item.

12. CHANGE OF MEETING TIME. Discussion was held concerning a possible change of
meeting of the 4 Tuesday of the month.

13. BUDGET UPDATE. Nass reported that the budget is anticipated 1o remain at $10,710.00
for next year. For Tree City designation the cost of the city is $2.00 per capital for which there is
state funding.

14. CONTINUE BRAINSTORMING ON POSSIBLE FUTURE AGENDA ITEMS
RELATING TO THE DEVELOPMENT OI' WITITEWATER’S GREEN SUSTAINABILITY
PROGRAM. UT'C members are encouraged to contact persons who have native plants and/or
perennials they may wish to donate to the city for landscaping purposes for beautification and
cost savings. The city will not be planting landscape beds in parks or city properties. llanging
baskets will still be purchased next year. Costs are $5,000 for downtown and park baskets.

Moved by Coburn, seconded by Crone to adjourn the meeting. Motion carried by unanimous
vote, Meeting adjourned at 5:50 p.m.

Next mecting will be November 15, 2011 at 4:15 p.m.

Respectively submitted,

Beverly Stone
Secretary



CITY OF WHITEWATER
PLAN AND ARCHITECTURAL REVIEW COMMISSION

Whitewater Munictpal Building Community Room
November 14, 2011

ABSTRACTS/SYNOPSIS OF THE ESSENTIAL ELEMENTS OF THE OFFICIAL
ACTIONS OF THE PLAN AND ARCHITECTURAL REVIEW COMMISION

Call to order and rofl call.
Vice-Chairperson Binnie called the meeting of the Plan and Architectural Review Commissicn
to order at 6;00 p.m.

Present: Meyer, Binnie, Dalee, Parker, Coburn, Miller, Henry (Alternate).

Absent: Torres.

Others: Wallace McDonell (City Attorney), T.atisha Birkeland (Neighborhood Services
Manager/City Planner).

Hearing of Citizen Comments. No formal Plan Commission action will be taken during this
meeting ON CITIZEN COMMENTS although issues raised may become a part of a future
agenda. [tems on the agenda may not be discussed at this time.

There were no citizen comments,

Approval of the minutes of October 14, 2011.
Moved by Mcyer and seconded by Coburn to approve the Plan Commission minutes of October
10, 2011. Motion approved by unanimous voice vote.

Public hearing for the consideration of Conditional Use Permit for a Class C Wine License
for George Christon, to serve wine by the glass at “Gus’ Pizza Palace” located at 139 W,
Center Street. (This is in addition to the existing Class “B” Beer License.) Vice Chatrperson
Binnie opened the public hearing for the consideration of Conditional Use Permit for a Class C
Wine License for George Christon, to serve wine by the glass at “Gus’ Pizza Palacc™ located at
139 W. Center Street. Binnie noted that this recquest is in addition to the existing Class “B” Beer
Iicense.

George Christon explained that customers have been asking for wine.

The conditions recommended by the Neighborhood Services Manager/City Planner Latisha
Birkeland were:

1. The conditional use permit shall run with the business owner and not the land. Any change in
ownership will first require approval of a conditional use permit amendment.

2. Maximum occupancy shall be limited to that determined by the fire department. In addition,
the establishment shall remain in compliance with all applicable fire code requirements at all
times.
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3. All signage shall comply with the City’s sign ordinance,

There were no comments from the public. Vicc-Chairperson Binnie closed the public hearing.
Binnie noted that the request would go before the Aleoho! Licensing Committee and then the
City Council for final approval,

Miller moved approval with the conditions of the City Planner I.atisha Birkeland. Henry
seconded. Motion approved by unanimous roll-call vote. :

Conceptual review of the proposed expansion of the existing site located at 804/808 W.
Walworth Ave., to include 818 W. Walworth Ave. for Craig Pope. This proposal would
include: a rezoning of the residential property at 818 W, Walworth Ave. from R-2 (One
and Two FFamily) to B-1 (Community Business) Zoning District and combining of the two
lots; expansion of the parking/driveway area; the installation of a 4™ fuel pump island; and
a new alternative fuel island and canopy. Vice-Chairperson Binnie noted that the applicant
was not present, but asked the Neighborhood Services Manager/City Planner Latisha Birkeland
to present her review of the proposal.

Latisha Birkeland took the opportunity to report that this is her third week here in Whitewater
and she has enjoyed meeting the Plan Commission, the City Council and community members
and thanked them for giving her a warm welcome to Whitcwater.

Birkeland explained that she used the same format that Vandewalle and Associates have used for
the slaff review ol this proposal to keep things familiar to everyone. The applicant, Craig Pope,
has submitted new plans (without the car wash) for conceptual review. He plans to use the
ncighboring properly, which he owns. He plans 1o raze the housc and garage to expand the
parking area for his [ive Points business; add a new fuel pump; and move the current dumpster
location to a more permanent enclosure. Part of the transition for his business is to occupy the
current vacant space and increase the business to more of a neighborhood grocery. There would
be changes to the exterior fagade of the building. Birkeland’s concerns with the concept plan
include: The need for landscaping. Craig Pope needs to bave 30% landscaping on this site.
Because 1t is a retro fitted site in addition to the current gas station, they wanted the Plan
Commiission input as to where appropriate landscaping will [it best. Keep in mind that along
Walworth Ave. there should be landscaping that would not impede visibility. The concept plan
has two parking spaces within the street yard setback which will need to be removed. This
proposal 1s less intense than the car wash proposal. The existing driveway is proposed to be
moved to the west, which would help the intersection and traffic flow in the area.

Plan Commission Member Parker had 6 items of concen. Along the west lot line of the property
at 818 W, Walworth Ave., there arc existing trees and shrubs. It would be good to have an
arborist check to see if they are savable. He would like to see them remain. If there are ores that
should be removed, they should be replaced. There should be landscaping installed along the
property lines to the west and north for screening, Parker noted that the Comprchensive Plan
designates the surrouading area as residential and that it be maintained as residential. The
residential arca needs to be protected {rom the noise, parking, lighting, dumpsters, and deliveries.
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The landscaping and fencing will help. He fclt the fencing would be best installed after the
demolition or removal of the house and garage, but before construction would begin. Building
changes would come back to Plan Commission at a later date, but with the addition of more
impervious surface area, these changes may add into the existing stormwater problems
downstream from here. Strand and Associates, the City Consulting Engineers, will be looking at
this as the proposal progresses, The other item would be the proposed new monument sign to be :
located at the corner of Summit Street and Janesville Street. Parker has concerns of the

vigibility from that corner. ITe suggested putting up a picce of plywood the sizc of the propesed ;
sign to see what the visibility would be like before approving any monument sign in that
locatton. i

Plan Commission Alternate Member Henry stated that the moving of the driveway would be a
good improvement as it would help with the congestion at that intersection. She had hoped to
talk to Craig Pope aboul the plans he had written to move the garage to the next property and
remodel the home there. She knows some of the neighbors are not pleased with the cncroaching
of this business into the neighborhood. ‘The remodeling of the home at 826 W. Walworth would
be an improvement to the neighborhood, Henry would like to see the remodcling be a part of
this project so they would know what they were dealirg with.

Plan Commission Member Coburn agreed. She is always saddened when a residential home,
especially near the schools, is demelished. Personally she would like to see the house remain
and be improved. Coburn also asked for more information on the additional paving and ifs ¢cffect
on the water run-off from this property.

Neighborhood Services Manager/City Planner Birkeland had spoken with Mark Fisher, the City

Engineer. Fisher stated that he could not tell how much cffect the new proposal would have

without an official site plan. But if the site cannot manage the water, the City would take .
paymenl in lieu of on site management to upgrade the facility for which that water will run inte. ;

Plan Commission Member Meyer asked about the BZA decision in 1995, which was for the

property at 804-808 W. Walworth Ave. when they put the addition on the store which required a

variance to allow for a 3.5 foot rear yard setback. It did not include any other properties. Meyer

also agreed that the remodel of the hoine at 826 W, Walworth would have 1o be part of the

project. i

Birkeland stated that when the certified survey map is done to combine the neighboring property,
a variance would also be required in order to allow the dumpster enclosure within the rear yard
setback of the property.

The applicant, Craig Pope, arrived ai the meeting,

Vice-Chairperson Binnie gave Craig Pope a summary of what had been discussed thus far, which
included the concern of having good landscaping (including year round landscaping, evergreens
ctc.) on the north and west sides of the property to buffer the sound and visibility; the fence to
be instailed on the west side of the property early on in the project (just after the removal of the
hoime prior to any construction); concern of the stormwater and how it would be handled; before
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a new monument sign is installed, a picce of plywood to demonstrate the size ol the sign should
be installed to be able to see what the visibility would be if installed to the plan; a variance
would be required for the proposed dumpster area; it was suggested that an arberist look at the
existing trees to see if they would be savable,

Plan Commission Member Dalee asked if it would be possible to move the driveway for the
property at 826 W. Walworth Ave. to the rear of the proporty.

Craig Pope stated he would move the driveway of 826 W, Walworth Ave. to the rcar of the
property off the alley. When asked if he would be able to provide the 30% landscaping
requirement, Pope wasn’t sure how he was going to handle that. The terrace trees by 18 and
826 W. Walworth Ave. would stay. The tree by the existing parking area probably would not be
saved. Pope explained that he had two possibilities for the store. He could use the buiiding as
ong storc and expand the grocery items, departments and refrigeration areas. Or he thought he
might split off 2500 sq. ft. off the west end of the building for a tenant business, such as a
laundromat. He stated that the Cousing store would not remain at this location. He would like to
cnhance the existing parking. He hoped that the traffic flow would increase in this area for his
business purposes.

Plan Commission Member Henry asked about exterior remodeling to the 826 W. Walworth Ave.
property. She stated that exterior remodeling of that property would make his proposal more
palatable for the neighbors. Henry also asked about any plans for the brick house across the
street.

Craig Pope thought that he would replace the siding, and replace the porches on the property at
826 W. Walworth Ave. The property is occupied at this time and he would have to get a good
look at the place to sce what updatcs arc needed. He said it has the potential to be a nice house.
As far as the brick house across the street, he is reluctant to move forward with 1t until he has
someone interested in leasing the property as a professional office. He does not want it to be a
residential rental. He thought he could move ahead with the exterior items such as rebuilding the
front and back porches, shutters, etc.

Plan Commission Member Bruce Parker suggested that the proposed fence behind the property
along the allcy right of way be moved onto the property a few fect for the purpose of snow
removal,

Vice-Chairperson Binnie stated that the Plan Commission had received an email from a neighbor
thanking Craig for the changes to his proposal.

City Planner Rirkeland stated that she had received a phone call from someone who was not in
favor of changing an R-2 single [amily home property into a B-1 business property.

Vice-Chairperson Binnie stated that he was more comfortable with this proposal than the last
one. The proposed improvements would make this business more viable and compatible with
the neighborheod,
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Craig Pope wants to move forward with his plans and make the improvements.

Future agenda items
Bruce Parker suggested having a work session after January 1, to review the roles and duties of

the Plan Commission according to the State Statutes.

Greg Meyer stated they had their first meeting for the Zoning Rewrite Committee and felt that at
the next meeting would get to delve deeper into this project.

Neighborhood Scrvices Manager/City Planner Birkcland added that they did have stakeholders
meetings and received great feedback for the consultants to work with. The consultants will
bring their work to the next mecting on December 7, 2011 from 5:30 to 7:30 in the Cravath

Lakefront Room.

Vice-Chairperson Binmie suggested that information on the Zoning Rewritc should be put onas a
standing agenda item.

Neighborhood Services Manager/City Planner Birkeland stated that there may be an agenda iicm
for plan review for the addition of lean-to buildings.

Next regular Plan Commission meeting- December 12, 2011.

Moved by Parker and seconded by Dalee to adjourn at approximately 6:50 p.m. Motion was
approved by unanimous voice vote.

Vice-Chairperson Lynn Binnic



Irvin L. Young Memorial Library C A__ C
431 W Center S¢

Whitewater WI 53190
Board of Trustees Regular Meeting
_ White Memorial Room
Monday, Novemher 14, 2011, 6:30 pm

Present: Julie Caldwell, Richard Helmick, Sharon Knight, Donna Nosck, Rosc Mary
Leaver, Jim Winship, Vicki Santacroce
Administrative Staff Present: Stacey Lunsford, Dianc Jaroch

1.

President Nosek called the meeting to order at 6:35p.m.

2. The consent apenda was approved with change in date for revenue funds report

8.

from October to September as noted by Lunsford. MSC Ilemlick/Winship Ayes:

Caldwell, Helmick, Knight, Nosck, Leaver, Winship, Santacroce. Noes: None,

The circulation, service, and Mango statistics reports for October 2011 were

acknowledged. MSC Leaver/Santacroce Ayes: Caldwell, Helmick, Knight,

Nosek, Leaver, Winship, Santacroce. Nocs: None.

The treasurer’s report for October 201 1was accepted as presented. MSC

Winship/Leaver Ayes: Caldwell, Helmick, Knight, Nosck, Leaver, Winship,

Santacroce. Noes: None,

Citizen input regarding matters not on agenda: NONE.

OLD BUSINESS
a) Library Building Bxpansion Project ~ Discussion of timeline and additions

of new actions should put in cach month as we move forward.
b) Council and Community Communications ~ Stacey will give a report to
the Council regarding scssions she attended at WILA.
NEW BUSINESS
a) Lawson Proposal ~ Discussed effectiveness of focus groups and concept
of workshops; does this meet our needs? Discussed importance of
including comparison studies of libraries our sizes and what they have
done with building additions & updates over the past fow years. Do we
need to start from scratch or draw upon what we already have?
Discussion of how libraries have changed since the project inception date.
Discussed the need for more specific proposal; Lawson can come to our
meeting in December, We will meet with Lawson in December and
Andcrs in January,

b) 2011 Goals and Objectives ~ Reviewed progress of goals.

SUGGESTION BOX: None

DIRECTOR’S REPORT (as submitted by Lunsford)

a) Ipresented a program on e-readers, the iPad, and OverDrive for Seniors in the
Park on Tuesday, October 18, There were ten people altending.

b) I attended one of the state-wide Library Community Get-Togethers sponsored
by Wisconsin Library Services (W1LS) on Monday, October 24. We
discussed the Four Futures scenarios that Morrill Solutions Rescarch did for
WILS last fall. Tt identified the two key influences on envisioning the library
01 2020 as tunding climate and adaptability. Today’s meeting, along with five
others across the state, was to get input from personnel from school, public,
and academic libraries, as well as library systems and the state Department of

Anyone requiring speeial arrangements 1s asked to call the office of the Library Director (473-
0530) 72 hours prior to the meeting.



Irvin L. Young Memorial Library
431 W Center St CA— C
Whitewater WI 53190
Board of Trustees Regular Meeting
White Memorial Room

Monday, November 14, 2011, 6:30 pm

Public Instruction, on what we see as the greatest barriers to being agile and
responsive in an unfavorable funding climate and to brainstorm solutions to
overcome those barricers. WiLS will collate the responses from across the
state and provide a report to the state library community as well as use the
data gleaned in developing projects and strategies that will most effectively
benefit all types of libraries in Wisconsin, The summary of the process and
results are on their website:
www,.wils.wisc.cdu/govern/docs/4futures_2010.pdl
¢) Ifilmed a segment of “The Park Bench” with Deb Weberpal, Senior
Coordinator, on 'Tuesday, October 25 for Whitewater TV. We discussed
Playaways, Mango Lunguages, e-readers, and OverDrive,
d) Icompleted the Certificate for Public Library Administrators course in
Planning and Management of Buildings on Tucsday, October 25.
¢) Iattended sessions on Day 2 of the Wisconsin Library Association 2011
Conference. From Wisconsin Library Association conference:
e In 5 years, 50% of books will be c-books.
o  WIA’s public library district legislation proposal:
htte//fwww.owlalib.wius/leois/districts-summary.htm
o WILA’s federal legislative agenda:
hitp//www.wla.lib,wius/legis/federalagenda him
o E-books presentation by Sue Polanka:
o Patron Driven Acquisition model — use of books {riggers purchase
o Open Access e-books — unglue.it, Gluejar website
o Open Library and the Internet Archive — donate one book to the
program to join
o Douglas County librarics in Colorado have their own Adobe content
server and locally host their own e-content.
o Freading — similar to Freegal — books cost $.50 to $2.00 to borrow
o Amazon now offers very limited Kindle lending to Prime members.
o Converting files to LPUB format - - hitp://calibre-ebook.com

I also met with George Lawson, a library consultant from Ames, lowa; from
whom the library board has requested a proposal to do an updated space needs
asscssment and building program statement for the library addition project.

The WLA Litcrary Awards Committec sclected the book, Burned: A Memoir by
Louise Nayer as this year’s winner. When Nayer was four, her parents were
severely burned in a flash firc accident. She talks about how it affected her
parents, her sister, and herself over the course of the rest of their lives,
f) The library has a new domain name purchased from GoDaddy.com:
www. whitewaterlibrary.org, It still points to the old address but is easier to
say.

Anyone requiring special arrangements is asked to call the office of the Library Director (473-
(0530} 72 hours prior to the meeting,
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431 W Center St =

Whitewater WI 53190
Board of Trustees Regular Meeting
White Memorial Room
Monday, November 14, 2011, 6:30 pm

9. DBoard member reports: NONE

10. Board member requests for future agenda items: Lawson to attend December
meeting; Andcrs to attend January mecting—yprepare questions.

11. Confirmation of next meeting on December 12, 2011, 6:30 p.m.

12. The mecting was adjourncd at 7:35 p.m, MSC Leaver/Knight

* Ttems denoted with asterisks will be approved on the Consent Agenda unless any board member
requests that it be removed for individual discussion.

Minutes submitted by Vicki Santacroce, Board of Trustees Secretary

Anyone requiring special arrangements is asked to call the office of the Library Director (473-
0530) 72 hours prior to the meeting,



DRAFT MINUTES

Monday, October 24, 2011

Clty of .. ., 4:30 PM - CDA Board of Directors

15t Floor - Community Room
HITEWATER Whitewater Municipal Building
COMMUNTY DEVALOPMENT AUTHOURY 312 W, Whitewater Street
Coo : Whitewater, WI 53190

Call to order and roll call

The meeting was called to order by President Tom Miller at 4:30 p.m. Present: Jim
Allen, Donna Henry, Larry Kachel, Jeff Knight, Tom Miller and Jim Stewart, Abscnt:
Patrick Singer. Others present: Kevin Brunner, Doug Saubert, Jim Caldwell and Mike
Van Den Bosch (WCEDA).

Authorization to Approve Agenda, per Whitewater Transparency Enhancement
Ordinance No 18044

[1 was moved by Knight, secanded by Allen to approve the agenda per Whitewater
Transparency Enhancement Ordinance Number 1804A. Aves: Allen, Henry, Kachel,
Knight, Miller, Stewart. Noes: None. Absent: Singer. Motion approved.,

HEARING OF CITIZEN COMMENTS. No formal CDA Action will be taken during this
meeting although issues rdised may become a part of a future dgenda. Irems on the
agerca may not be discussed at this time.

There were no citizen comments.

Approval of the September 26, 2011 Minutes

It was moved by Stewart, seconded by Kachel to approve the September 26, 2011
minutes as prescented, Ayes: Allen, Henry, Kachel, Knight, Miller, Stewart. Noes;
None. Abscnt: Singer, Molion approved,

Review and Approval of September 2011 Financials

City Finance Director Doug Saubert was present to revicw the balance shects for the
various CDA funds as well as the investment schedules of the various CDA funds.
After discussion, it was moved by Stewart, scconded by Kachel to approve the
September 2011 financials ag presented. Ayes: Allen, Henry, Kachel, Knight, Miller,
Stewart, Noes: None. Absent: Singer. Anproved.

Innovation Center Report

Brunner gave the committee 4 brief report on the current activities at the Innovation
Center, 1) Al CDA mormbers are invited to a dedication of the Warren Johnson display
as well as the LERD Gold Certification presentation on Friday, November 180, 2)
There will be an open house to showease the new labs that have been completed at the
Innovaiion Center following the Johnson/LEED Gold ceremony on November 181, 3)
In addition to the LEED Gold Certificatinn the Wisconsin Association of General
Contractors has named the Innovation Center as one of its 2011 “Build Wisconsin”
award winners (Brunner will be representing the Clty and CDA in recciving this award
or: December 1% in Madisan at the WAGC Annual Awards Banquet. 4) Blackthorne
Capital has taken a second suite on the second floor of the Innovation Center and
began ienancy of this additional space on September 150,
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Consideration of CDA Policy Concerning WHEDA Loan Guarantees

Mike Van Den Bosch of the Walworth County Economic Development Alliance
reviewed the WHEDA loan guarantee program that WCEDA recently approved.
Brunner pointed out that he had recommended back in August that the CDA become
a partner with WHEDA in becoming an authorized WHEDA lender. Brunner noted
that WHEDA is taking a much morec active role by using its reserves to help small
business owners expand their companies using WHEDA programs as well as new
programs under consideration and will provide loan guarantees, direct loans or other
financial resources for small business operators. Kachel questioned how losses would
be shared with WHEDA. Van Den Bosch indicated that WHEDA co-sharcs those
losses with the local lenders.

After discussion it was moved by Knight, seconded by Allen to approve the policy
presented regarding WHEDA loan guarantees. The policy is as follows:

“This policy is intended to direct the CDA staff and Loan Committee on the use of the
Wisconsin Housing and Economic Development Authority (WHEDA) loan guarantees,

Where appropriate, the Whitewater Community Development Authority will utilize the
WHEDA loan guarantees to help protect the organizations revolving loan fund(s) from
losses resulting in defaults from borrowers.

Each lean request coming to the CDA for funding consideration will go through the
review process as outlined in the loan program lending manuals, During review of
funding requests through the loan program, statf and the Loan Committee shall
determine if the project fits under the terms outlined by WHEDA in any of the WHEDA
loan guarantees and shall make a recommendation of the CDA Board for application
of such guarantee. The recommencdartion shall be made part of any and all loan
recommendations forwarded to the CDA Board along with the proposed terms and
conditions of the loan in consideration. Recommendations may be made contingent
upon receipt of a WHEDA loan guarantee, and is up to the discretion of the CDA Loan
Commuittee and/or CDA Board.”

[t was moved by Knight, seconded by Allen to approve the policy governing WHEDA
loan guarantees. Ayes: Allen, Henry, Kachcel, Knight, Miller, Stewart. Noes: None.
Absent: Singer. Approved.

Kachel requested that WHEDA Regional Representative Kim Plache be invited to
attend the next meeting of the CDA Board to discuss the various WHEDA economic
development programs.

Activity Updates

a. Retention Visits

Brunmner noted there were no retention visits scheduled during the month of October
and it would be likely that no additional retention visits would be scheduled until early
next year when the new CDA Director is on board.

b. Site Inquiries

EBrunner indicated that there are currently two firms that he is working with on
potential devclopment either in the Whitewater Business Park or Whitewater
University Technology Park. More information on these firms will be forthcoming il
they develop their interest in Whitewater further,
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Brunner also indicated that he had a meeting with John Henderson of NAI/MLG to

discuss the potential construction of a spec building in the Whitewater Business Park.

There is a developer who has expressed an interest through NAI/MLG in constructing
such a facility along the same terms and conditions as those developed several years
ago with Keller Construction by the CDA.

c. Housing Study

Brunner indicated that he had been in contact with Professor Russ Kashian regarding
completion of the housing surveys, Kashian indicated that he was hoping to complete
the survey research and reports by December 1st. Knight indicated that he would like
to invite the Housing Subcommitiee to the CDA meeting when this housing survey is
presented.

Review and Approve 2012 CDA Budget

The CDA reviewed the proposed CDA budget for 2012, After discussion it was moved
by Knight, seconded by Kachel to approve the budget as presented with the following
changes. 1) The marketing line item be increased from the proposed $6,000 to
$15,000. 2} The UWW internship program be restored to the budget at a total of
$2,000. 3) Revenues needed to balance the budget be appropriated from the CDA
fund balance. [Note here that it is anticipated that very little of the 2011 budget for
marketing of $12,800 will be spent this year and thus should be available for use by
the CDA next year). Ayes: Allen, Henry, Kachel, Knight, Miller, Stewart. Noes: None.
Absent: Singer. Approved.

Review and Possible Action on CDA Director Job Description and Search/Secreen
Process

Knight indicated that he had met with Kachel, Miller and Brunner to finalize the CDA
Director job description. The joh description as drafted was being presented to the
Board for final approval. In addition, Knight indicated that the search process would
begin immediately for a ncw CDA Director with applications duc to the CDA no later
than December 1, 2011 with a targeted January start datc for the new director,

It was moved by Knight, seconded by Allen to approved the CDA Director Job
Description as presented and to begin the search and screen process for this position
as outlined, Ayes: Alien, Henry, Kachel, Knigh(, Miller, Stewart. Noes: Nonc,
Absent: Singer. Approved.

11, Adjounrn

It was then moved by Stewart, seconded by Allen to adjourn the meeting. Mecting
adjourned at 5:45 p.m.

Kevin Brunner, City Manager
Recording Secretary
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Minutes of Whitewater Landmarks Commission
Thursday, September 15, 2011 —5 PM
Community Room
312 Whitewater St. - Whitewater, W1 53190

Public Hearing for the Proposed Landmark Designation
Yasko House; 136 Whiton Street; Whitewater, Wisconsin

I. Calt to order and roll call

Chair Christ called the public hearing to order at 5:02 P.M. Roll cali was taken.
Members present: Carol Christ, Richard Helmick, Mariann Scott, Nancy Wendt.
Members absent: Linda Loomer, Alan Marshall, Marilyn Kienbaum.

Christ introduced Richard and Cary! Yasko, the owners of 136 Whiton Street.

il. Approval of agenda

Christ asked for the agenda item [l to be amended to read Procedure and Criteria for Designation.
Helmick moved that agenda item III be amended to read Procedure and Criteria for Designation. Wendt
seconded the amendment. Vole on amendment. Ayes: Christ, Helmick, Scotl, Wendt. Nays: None
Absent: Loomer, Marshall, Kienbaum. Vote on amended agenda. Ayes: Christ, Helmick, Scott, Wendt.
Nays: None. Absent: Loomer, Marshall, Kienbaum. Amended agenda passed.

II. Hear citizen comments
No comments,

II. Review Title 17 Sections ou Procedure and Criteria for Designation
Christ read Title 17.12.010, 17.12.011 and 17.12.020.

IV. Review Local Landmark nomination
Helmick led the review of the nomination application. Scott suggestled that infonmation about the mural
“‘Prairie Tillers® created by Caryl Yasko be added (o the history record on application.

V. Action on application for T.ocal Landmark designation of house at 136 Whiton Strect; Whitewater, W1
Scott moved that,” the house at 136 Whiton, Whitewater, Wisconsin, be designated as Whitewater Local
Landmark number 19”. Wendt second the motion. After discussion, Scott amended the motion to read, “the
Kiernan Yasko Housc at 136 Whiton, Whitcwater, Wisconsin, be designated as Whitewaler Local Landmark
number 19”, Helmick seconded the amendment. Vote on amendment. Ayes: Christ, Helmick, Scott, Wendi.
Nays: None, Absent: Loomer, Marshall, Kienbaum, Amendment passed. Vote taken on amended

motion. Ayes: Christ, Helmick, Scott, Wendt. Nays: None. Absent: Loomer, Marshall, Kienbaum.

Motion carried.

V1. Discussion of Title 17 proposed amendment: for Certificatc of Appropriateness.

Helmick moved to approve the Title 17 proposed amendment: Certificate of Appropriateness, Wendt
seconded the motion. After discussion a voie was faken. Ayes: Christ, Helmick, Scott , Wendt, Nays: None.
Absent. Loomer, Marshall, Kienbaum. Motion passed

VII. Adjournment
Meeting adjourned at 5:33 PM.

Respecttully submitied,
Mariann Scott, Secretary



WHITEWATER LANDMARKS COMMISSION (Y A _(

Minutes for October 5, 2011

I.  Call to Order and Roll Call
- At 5:07 P.M. Chair Christ called the monthly meeting of the Whitewater Landmarks Commission to order in
- the City Manager’s Conference Room of the Whitewater Municipal Building. Roll call was taken, Members
- present: Carol Christ, Richard Helmick, Linda Loomer, Mariann Scott, Nancy Wendt. Members absent:
- Alan Marshall, Marilyn Kienbaum, Guest present: Andrew Crone, David Stone arrived at 5:35 P.M.
II  Approval of agenda
Helmick moved that agenda item XIII. Fence Encroachments at the Effigy Mounds Preserve be moved to
follow Item V. Citizen Comments, Loomer seconded the amendment. Vote taken. AYES: Christ, Helmick,
Loomer, Scott, Wendt. NOES: None. Absent: Kienbaum, Marshall. Amendment passed. Hzlmick moved
to accept the Octeber 5, 2011 agenda as amended. Vote taken, AYES: Christ, Helmick, Loomer, Scott,
Wendt, NOES: Nope. Absent: Kienbawm, Marshall. Amended agenda passed.
III.  Approval of minutes of September 7, 2011 meeting and September 15, 2011 public meeting.
Secretary reported the minutes for the September 15, 2011 have not been completed. Helmick moved and
Loomer seconded to accept the September 7, 201 | minutes as written. AYES: Christ, Helmick, Loomer,
Scott, Wendt. NOES: None. Absent: Kienbaum, Marshall
IV. Date ofnext Landmark’s Commission Moeling
The next meeting is scheduled for Wed., November 2, 2011 at 5:00 P.M in the City Manager’s Conlerence
Room in the Whitewater Municipal Building.
V. Citizen’s Comments
Crone interested in agenda item XIII,
REPORTS
XIIL. Report on slatos of fenee eneroachments in Effigy Mounds Preserve

VL

VII

VIIT.

IX.

Andrew Crone asked questions about the property rights of the homeowners whose share a property line with the
Effigy Mound Preserve. Commissioners explained the federal and state laws that proteet burial and
archazological sites, Also the duties of the Landmarks Commission were discussed. No action has been
reported by the staff on the encroachments in the Effigy Mounds Preserve,

Report on James and Ella Rockefeller llouse
Christ roported that Julie Jenks, DOT, said the survey will probably be completed in December, Christ will
request that the digital photos take of the house be sent to the city.

Report on Landmarlk Designation for Kiernan Yasko House, 136 Whiton Street
Helmick reported that Caryl Yasko is very happy.

Repart on Hoard Musenm Panel and Brochure

Helmick reviewed the text and layout of the Effigy Mounds Preserve pancl for the Hoard Museum. Ioomer
moved to approve the text as summilted by Kori Oberli. Scott seconded the motion, ATl the commissioners
commented favorably on the text and panel. A vote was taken. AYES: Clirist, Hehmck Loomer, Scott, Wendt.
NOLS: None. Absent: Kienbaum, Marshall. Motion passed,

Report on Friends of the Effigy Mounds

[Telmick reviewed the “Letter of Agreement” for the new members. No new information has been received
from staff about a different agreement. Volunteer work projects are on hold until a mumally acceptable
volunteer work agrecment s signed. No {ours given sinee last mecting.

X. Report on “FREE LIBRARY™ history panel for White Memorial Building
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Ne report

X1, Report on Birge Fountain
Loomer reported the fountain painting is complete except for the cherubs. There is discussion as to whether
they should be bronzed.

XTI, Reportt on Local History & Iistoric Preservation Conference
Helmick reported the conference very educational and enjoyable.

OLD BUSINESS

X1V, Common Council Second Reading of litle 17 Amendment — Certificate of Approptiateness
At last night’s Common Council meeting Scott asked the council to postponed voting on this amendment. Sze
Council agreed. Sec cxplanation below under agenda item XX.

XV.  Final Version of the Effigy Mounds Restoration Plan
Park and Recreation Director reported that he has not vet received a copy of the final version.

XV1. Whitewater Historical Society Projects
No report,

XVII. Landmarks Commission office space at City Hall
Scott showed the space that is available. There are no locked areas.

NEW BUSINESS

XVII. Cernified Local Government (CLG) Grants
Christ reported that the deadline for applying for 2012 CLGs has passed She will keep the
information on file for next year.

XIX. Suvggestons for Preservation Month Activities
Suggestions are a display at the Young Memorial Library, Kiernan Yasko house event, event coordinated with
Downtown Whitewater, even at the depot coordinated with the Whitewater Llistorical Society, thank you
reception for local historical preservation supporters and event(s) at the Cffigy Mounds Preserve,

XX. Open Records Reguest
A. Scolt reported that a copy of a draft of a ‘Resolution Delegating Management and Control of the Whitewater
Eftigy Mounds Preserve to the Whitewater Packs and Recreation Board” was received in the Open Records
request. During Citizen Comments at last night’s council meeting Scott asked the council who requested the
resolution and what sitwation it addressed,

B. Scott reported that as a rosult of her Open Records request in September, information about the process of
an historic preservation review of repalrs and alterations to city owned local landmarks appears to not cover all
sites. This opens the possibility of possible unintentional damage to local historic sites. At the common council
meeting on Oclober 4 Scotl requestad that the Common Council posipone voting on the second Reading of
agenda item O-1, Amending Title 17 to provide for a COA, until the historic preservation process can be
reviewed., The council agreed and the Clity Attorney will review the amendment with her, the Landmarks
Commission and staff to address any change(s) to the Amendment that might be needed.

FUTURE AGENDA TTEMS
XX1. Possible Local Landmark/Historic District/Historic Property Designations
1. Leon Pescheret house

2. Vivian Henderson house
3. LW Stone Pillars and Starin Park Pillars
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XXII. New provision of Chapter 17 — criteria and list

XXIIL. Certificates for Local Landmarks and plaques for Whitewater sites on the National Register of Historic Places.

Respectfully submitied,

Mariann Scott
Secretary ;
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'1'0: City Manager and Counecil Members
IFROM: Doug Saubert, Finance Director

RE: Authorized & Manual Checks Processed/Paid

Date: Dccomber 12, 2011

CITY OF WHITEWATER
Doug Saubert, Finance Director

Novemboer 2011

CA-C

Attached iz a detail listing of all manual and authorized checks processed for Noverber 2011,

The total amount was $2,937634.82, The amounts per fund are as follows:

FUND NAME
100 Generat Fund
200 Cable TV
208  Parking Permit Fund
220  Library
280 Street Repair Revolving Fund
300  Debt Service Fund
440 TID#4
450  Capitat Projects
459  Depot Restoration
491 North Street Bridges
610  Water Utility
820  Sewer Utility
900  CDA
820  Innovation Center

Pleasc let me know if you have any questions,

TOTALS

TOTAL
1,101,296.64
635.78
14,882.49
125,000.00
368,562.50
238,313.95
376,011.86
12.40
374.49
77,262 .48
632,836.32
24.25

2,321,568

2,937,634.82
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Dec 12, 2011 01:27PM

CITY OF WHITEWATER Check Register - Tatalling by Fund

Check lssue Datas! 11/01/2011 - 114302011

Repart Criteia:
Reporl type: GL detail
Check. Chesk number = 70477-70637.70620-7067 2

GL Check Check Vendo: Involee Invoice Invoice Inveoice
Period Issue Date  Number Number Payee Number Sequence GL Aceount Amount
10¢

11411 1170142011 72477 43 PETTY CASH 4311711 1 100-51500-310 590
1411 1401/201 70477 43 PETTY CASH 43- 111111 2 100-51400-310 §5.26
11411 130172011 70477 435 PETTY CASH 43-11M11 4 100-52100-340 4,09
1111 11012011 FL7T 43 PETTY CASH 43-111411 & 100-52100-220 38.71
1111 11012011 70£77 43 PETTY CASH 43-111M11 6 100-52100-310 52.85
1911 i1/01/2011 70477 43 PETTY CASBH 43-11111 7 100-52410-330 14.47
1111 11f01/2011 70477 43 PETTY CASH 43-1171111 8 100-52100-340 33.25

Total 70477 152,53
1141 11/03/2011 70482 €374 ANTON, JACOB OVYERPAYM 1 100-45130-52 10.00

Total 70482 10.00
11111 11/03/2011 70487 21 CARQUEST AUTO PARTS 29-11311 1 100-52110-241 5.04
111 41/03/2011 70487 21 CGARQUEST AUTO PARTS 2111311 2 100-52140-241 4.20
1111 $1/03/2011 70487 21 CARQUEST AUTO PARTS 211131 3 100-53230-352 794,18

Total 7C487: 803.39
1111 1170342011 70488 4354 DEKEMPER, CONNIE 10/23-10f26¢ i 10D-51600-210 123.25

Tolal 70488, 123.25
1111 1170362011 70493 2338 GATEWAY TECHMNICAL COLLE 1271041 1 100-52110-162 47.7C

Total 70403; 47.7C
11111 1170320141 70484 6022 HANACHEK, ASHLEY QCT RESTIT 1 100-21650 100.00

Tota! 70484: 100.00
1111 1°/03/2011 70500 2274 MUNICIPAL COQURT FUND 1072711703/ 1 100-45110-52 303.00
11111 11403/2011 70500 2274 MUNICIPAL COURT FUND 10727-11703f 2 100-45110-52 11.80
11441 114032011 70500 2274 NMUNICIPAL GOURT FUND 1072711403/ 3 100-45110-62 333.00
11711 1170342011 70500 2274 MUNIGIPAL COURT FUND 102711403/ q 100-45110-52 240,00

Total 70500: 857.80
11411 117032011 70502 5046 OFFICE COPYING EQUIPMENT 250276 1 100-51400-3°0 11,22
1481 1103/2011 70502 5046 OFFICE COPYING EQUIPMENT C250276 2 109-51100-3°D 256.84
1111 1170312011 70502 8045 OFFICE COPYING EQUIPMENT 250276 3 100-51500-3°0 581.21
111 11/03/2C1 70532 5046 OFFICE COPYING EQUIPMENT 250276 4 100-56300-3°0 408.99
1141 1103201 70532 8045 OFFICE COPYING EQUIPMENT 250276 5 100-53100-310 478.99
11411 111032011 70502 5048 OFFICE COPYING EQUIPMENT 0250278 & 100-62100-310 396,06

Total 70502: 22733
1111 11/02/2011 70508 4500 ROCK GO CLERK OF COURT 107268411 FIN 1 100-45114-52 134.50

M = Manual Check, ¥ = Void Check



CA-C

CITY OF WHITEWATER Check Register - Totalling by Fund

Check Issue Dates: 11/01/2011 - 117302011

Page: 2
Dec 12, 2011 01:27PM

GL Check Check Verdor Inwoice Invoice Involce Invoice

Peiiod  Issue Dale Number Numbet Payee Number Sequence GL Accourt Amount
Total 70508: 134 .80
1111 1Hoaeo T 70508 5393 SERGIN, JACOB REFUND 1 100-2189C "B.00
Total 70508. 6.00
1111 117032011 70510 5574 STATE OF WISCONSIN 10/11 FINES 1 100-21820 8,235.45
Total 70510: 8,235.45
1111 114031201 70512 4731 UHL, BRIAN EM TRHG M 1 100-52500-154 131.49
Total 70512, 131.49
1111 1THO320H1 7naia 1607  WALMART CONMUNITY 1607-110311 1 100-46733-55 106.61
11111 YM032011 70514 1507 WALMART COMMUMNITY 1307-110311 2 100-52100-340 35.01
1111 11/032011 70814 1607 WALMART COMRIUNITY 1607-110311 3 100-52170-241 V.88
1141 11/03/2011 TOE14 1507 WALMART COMMUNITY 1607-110311 4 100-52200-240 60.92
1M1 1103201 70514 1507 WALMART COMMUNITY 16Q7-113311 5 100-55200-241 564
111 11703201 70a14 1607 WALMART COMMUNITY 1607-110311 & 100-55310-340 689.68
111 1103201 70514 1507 WALMART COMMUNITY 1507-110311 7o 100-55320-730 17.06
Total 70514 352 80
1111 11/03/2011 Y515 AB38 WALWORTH CO CLERK QF CO 10/2711 FIN 1 100-45114-52 20C.00
Total 70515: 200.C0
1M1 11032011 70515 282 WALWORTH CQ TREASURER 10/11 FINES 1 100-2159C 2,244,286
Tota) 70518. 2,244.26
1111 41/03/2011 70517 4548 WHITEWATER, CITY OF 1G/11 FINES 1 100-21880 21,081.99
1111 11032011 70517 4548 WHITEWATER, CITY OF RESCUE RY 1 100-24680 50.CO
Total FC517: 21,111.689
A1 1103201 70618 2848 KALAHARI RESORT ELDER 1 1C0-52110-154 238.00
Total 70518: 236,00
1141 14032011 70519 195 REGISTRATION FEE TRUST 4 SUSPENSI 1 100-52140-360 20.00
Tofal 7051%: 20.00
1111 $1/03/2041 70520 1312 CARDMEMBER SERVIGE 1312110311 1 100-48733-55 204,07
1111 11032011 70620 1312 CARDMEMBER SERVICE 1312-110311 2 100-467533-55 21.08
1111 1032011 70520 1312 CARDMEMBER SERVICE T32-112311 3 100-46732%-55 29.49
11 11032011 70520 1212 CARDMEMBER SERVICE 1312110311 4 100-46733-55 385,99
11 /e300 70520 1312 CARDMEMBER SERVICE 1312-110311 5 100-46733-55 790.95
11411 11/03/2011 70520 1312 CARDMEMBER SCRVICE 1312-110311 6 100-51400-330 14.00
11711 11032011 FO520 1312 CARDMEMBER SERVICE 1312110311 7 100-51400-340 0500
11411 1140372011 70520 1312 CARDNMEMBER SERYICE 1312-110311 8  100-51450-246G 111.24
11014 1103/2011 70520 1312 CARCMEMBER SERVICE 1212-110311 g 100.51450-246 29.96
1411 11032011 7520 1312 CARDMEMBER SERVICE 1312-1103 11 10 100-5145C-246 79.00

M = Manual Chack, ¥ = Void Chack




CITY OF WHITEWATER

Check Register - Totalling by Fund
Check lzsue Dates: 11/C /2011 - 1143072011

CA-C

Page:

3

De; 12, 2011 01:27PM

GL Chezk Chack Vendor Invoice Invoics Invofce Inwoice

Pariod  Issue Date Number Number Payee Number Sequence GL Account Amount
111 11032011 70520 1312 CARDMEMBER SERVICE 1312110311 11 100-51450-248 125.20
1 1032011 70520 1312 CARDMEMBER SERVICE 1312110311 12 100-51500-154 70,00
1111 11/032011 70520 1312 CARDMEMBER SERVICE 1312-110311 13 100-52100-118 128.30
111 1132011 Fo&20 1212 CARDMEMBER SERVICE 1312116311 14 100-52100-154 58.50
M1 41032011 70520 1312 CARDMEMBER SERVICE 1312110311 15 100-52100-310 179.99
1111 11/03/2011 70520 1312 CARDMEMBER SERVICE 1312-11031 13 100-52100-340 120,92
111 1032011 70520 1312 CARDMEMBER SERVICE 1312-110311 17 100-52110-154 73.00
111 1032011 70520 1312 CARDMEMBER SERVICE 1312110311 18 10D-52110-340 185.74
111 417032011 70520 1312 CARDMEMBER SERVICE 1812-11081 19 100-53270-154 250.00
1M1 41/03/2011 70520 1212 CARDMEMEER SERVICE 181211031 20 100-55210-154 235.00
111 110372011 70520 1312 CARDMEMEBER SERVICE 1312-1103°1 21 100-55320-760 4372
M1 11/03/2011 70520 1312 CARDMEMBER SERVICE 131211031 22 100-55300-341 3578
1M1 11/03/2011 70520 1312 CARDMEMEBER SERVICE 1312-110311 23 100-55300-341 19.90
11111 11/03/2011 70520 1312 CARDMEMBER SERVICE 1312-110311 24 100-55300-342 59.08
1Mt 11032011 70520 1312 CARDMEMBER SERVICE 1312-110311 25 100-55300-343 50,99
11111 117032011 70520 12342 CARDMEMBER SERVICE 1312-110311 28 100-55300-344 £0.68
1M1 117032011 73520 132 CARDMEMBER SERVICE 1312-110311 27 100-55310-154 175.38
191 117032011 72420 13-2 CARDMEMBER SERVICE 1312-110311 28 102-55310-320 145.00
1111 114332011 73520 13-2 CARDMEMBER SERVICE 1312110311 28 100-55310-340 g.41
1111 1170312011 705820 1372 CARDMEMBER SERVICE 1312-910311 33 102-56300-310 £3.38
1111 117934201 73520 1312 CARDMEMBER SERVICE 1312-110311 31 102-56300-312 113.54
Total 70520: 4,100.97
1111 19108201 70521 5410 3 RIVERS BILLING 1444 1 100-46230-52 2.814.47
Tota: 70521; 2,814.47
1111 o201 70522 6380 AT&T 6380-111011 1 1C3-51800-225 343,68
1111 14702011 70522 8380 AT&T 6380-111011 2 1C0-55110-225 46,32
Total 73522 390.1
1111 1111042011 708285 8276 JOHN DEERE FIMANCIAL 53126 1 100-53230-352 184,00
111 11402011 70525 6278 JOHN DEERE FINANCIAL 53451 1 160-53230-352 175.00
11 1102011 70525 6276 JOHN DEERE FINANG|AL 53632 1 100-53230-332 180.00
Total 70825: 542.00
1111 1141012011 70625 6398 KAINA, JEN FALL 2011 1 1C0-55300-347 150.00
Total 70525: 160.00
1411 111042011 70527 £5{4 KLEINFELDT, JOHN CLOTHING 1 1C0-52110-118 10020
Total 70527: 100,20
11411 1111062011 70628 218 MINNESOTA LIFE INSURANCE DECT1 1 100-21531 2.319.81
Total 70528: 2,319.51
111 11201 70528 2274 MUNICIPAL COURT FUND FINES 14/3-1 1 100-45110-52 10.00
111 11ao201 70523 2274 MUNICIPAL COURT FUND FINES 11/3-1 2 100-45110-52 85.30
1111 111102011 0529 2274 MUNICIPAL COURT FUNE FINES 11/3-1 3 100-45110-32 429.00
119M1 111102011 70623 2274 MUNICIPAL SOURT FUND FINES 11/3-1 L 100-46110-62 FI.0c
111 1170201 70529 2274 MUNHICIPAL COURT FUND FINES 11/3-1 5 100-45110-52 303.00

M = Manual Check, V =Void Check



CITY OF WHITEWATER

Check Register - Totalling by Fund
Check Issue Dales: 11/01/2011 - 147302011

CA-C

Fage:

4

Cec 12, 2011 01:27PM

Gl Check Check Vendor Invoice liwoice Involee Invoice

Period  Issue Date Numbe+ Number Payee Number Sequence 3L Account Amount
1111 111020114 70628 2274 MUNICIPAL COURT FUMD FINES 11/3-1 ] 100-45110-52 177.00
Total 705623 1,738.80
11111 1111062011 70530 72Y PETE'S TIRE SERVICE INC 53631 1 100-53230-352 305.00
11111 11102011 70530 727 PETE'S TIRE SERVICE INC 83676 1 100-53230-352 25.00
Total 70530: 33C.00
1141 1Moiza11 7Ch31 15982 SAM'S CLUB 004994 1 100-55320-790 6544 19
Total 70531; 544 19
11111 T1HC20H 70532 8387 SCHOATE, SFENCER FIREFIGHT 1 100-52200-"54 47 .40
Total 70532; 47 40
1111 111072011 70533 2 SENTRY OF WHITEWATER, DA 207000050¢ 1 100-52300-340 134,70
17111 11110/2011 70533 2 SENTRY OF WHITEWATER, DA 0070022917 1 100-52300-340 128.51
Total 70533 283.21
1M1 11020 70534 5368 VERLZCHN WIRELESS 2648990329 1 100-51600-225 35,09
11111 1110/2011 704834 5368 VERIZCN WIRELESS 2648899328 2  "D0-51480-244 119.07
1117 1152011 70534 5368 VERWZCN WIRELESS 2648890328 3  1DG-51450-244 169,95
111 11A10/2011 70534 5368 VERIZON WIRELESS 2648898328 4 100-55110-225 11.06
1111 111972011 73534 5366 VERLIZON WIRELESS 2648899328 5 100-53100-225 86.23
1111 111952011 73634 5368 VERLIZON WIRELESS 26488908328 & 100-53100-225 2514
1111 111042019 73534 5368 VERIZON WIRELESS 2648099328 & 100-55210-225 116.24
1111 1171072011 70534 5368 VERIZON WIRELESS 26486890328 8 100-58300-225 18.58
11111 111002011 70524 5368 VERIZON WIRELESS 2548899325 10 100-52400-225 18.57
1M1 H1A2011 70534 5368 WVERIZON WIRELESS 2648896328 11 100-514D0-225 38.58
11117 11152011 705634 5368 VERIZON WIRELESS 2E48R09328 12 100-51400-2258 27.06
1111 111002011 70534 5368 VERIZON WIRELESS 2648890328 13 100-53230-241 g97.12
1111 11072011 70634 6368 VERIZON WIRELESS 2648899328 185 100-55310-225 1.52
1111 102011 70534 5368 WVERIZON WIRELESS 2848899325 16 100-52100-225 297.61
1411 111002011 70534 5368 VERIZON WIRELESS 2648800328 ¢ 100-62500-225 1.08
1111 114102011 70534 5368 VERIZON WIRELESS 2648809328 18 100-52200-225 26576
1111 10201 70534 5368 VERIZON WIRELESS 2648899328 18 100-52300-225 13.01
Total 70534: 1,377.54
1111 1102011 70538 25 WE ENERGIES 25111011 1 102-52500-340 38.54
1111 1IM0i2011 70535 25 WE CNCRGIES 25111011 2 102-53300-222 B44.05
1111 MMQ2011 70535 25 WE ENERGIES 25111011 3 100-53420-222 18,584.87
11 1102011 70535 25 WE ENERGIES 25-111011 4 1C03-51600-222 1,212.08
11111 11Mo2011 70535 25 WE ENERGIES 25111011 5 1C0-51600-224 78779
11411 111072011 70533 25 WE ENERGIES 25111011 B 1C0-53270-22< 22,73
1111 11102011 70535 5 WE ENERGIES 25-1110114 7 1C0-55111-222 1.A414.04
1111 111082011 70535 25 \WE ENERGIES 25111011 & 1CD-88111-224 187.74
Total 70535; 23,071 .89
111 1170201 70538 24 WINCHESTER HARDWARE INC 24111011 1 100-561600-365 20.02
1111 1172014 70536 24 WINCHESTFR HARDWARE INC  24-111011 2 100-52200-340 1°0.00
1111 114 0/2011 7536 24 WINCHESTER HARDWARE INC  24-111011 100-53230-352 105.78

M = kanual Chec<, ¥ = Void Check



CA-C

CITY OF WH.TEWATER Check Register - Tetalling by Fund Pege. 5
Check lesue Cates: 11/01/2011 - 11/30/2011 Dec 12, 2011 01.2YPM
GL Check Check Vendor Invoice lnvoice invoice Invoice
Pﬁrfd__ _I_s_f;igp.a_lfe_ Numker Number Payeg Humber Sequsnce GL Aceount Amount
11411 11#1C201 70538 24 WINCHESTER HARDWARE ING  24-111011 4 100-53270-340 58.58
Total 70536: 304.68
1M1 111072011 70527 5649 WPELRA FRONTLINE 1 100-56210-154 86.00
1M1 111002011 70537 5549 WPELRA FRONTLINE 2 100-51400-154 85,00
11711 11110/2011 70537 5643 WPELRA FRONTLINE 4 100-51400-154 85,00
Total 70537; 255.00
11411 114712011 70620 4353 SWEETSPOT, TH= CITYZ2 1 100-51400-310 117.50
Teal Y0620 117.650
11 117201 70621 6380 AT&T G380 11-17-2 1 100-51800-225 223.60
Total 70621 223.60
11111 11177201 70623 21 CARQUEST AUTQ PARTS 21111717 1 100-62140-241 13.35
11 111702011 70623 21 CARQUEST AUTO PARTS 21111711 2 100-53230-352 541.48
Total 70823: 554.81
11111 1MA72001 70625 6384 DEPT OF SAFETY & PROFESS| 275143 t  100-51800-240 50.00
1M1 1117201 706256 8384 DEFT COF SAFETY & PROFEBSI 275342 1 100-51600-340 50.00
Total 70625: 100.00
11111 111772011 70628 341 GATEWAY TECHNICAL COLLE  1885¢ 1 100-52600-154 47.70
Total 70328 47.70
11111 117201 0831 €0 HOME LUMBER CO 50-111711 1 100-51800-355 107.27
111 MINTiz0N 70837 60 HOME LUMBER CO 80-111711 2 100-52300-342 a4
1111 MIM7zom 708237 €0 HOME LUMBER CO §0-111711 3 "00-53270-389 65.81
Total FC&31, 182,49
A1 7201 70632 346 LADWIG & VOSS 43417518 1 100-13122 25.00
Total 70632: 25.00
1111 17201 70E35 274 MUNICIPAL COURT FUND 204387 1 100-45110-52 114.00
Total 70835: 114,00
111 HMM70NM 7636 416 NEUMEISTER, BRIAN 4161117201 1 100-53270-154 572.94
Total 70836; 572.94
1911 17201 70642 6359 SEERA FT67337 1 100-51800-154 989.00
Tolal 70842: 996.00
1111 111772011 70644 6400 STREIB, JM B8/11 DEPO 1 100-44300-53 150.00

M = Manual Check, ¥ = Void Check



CA-C

CITY OF WHITEWATER Check Register - Totalling by Func Page: 6
B Check Issue Dates: 11/01/2011 - 1°430/2011 Dec 12, 2011 01:27FM
aL Chazck Chect Vendor Invaice Inwoice Invoice Invoica
Period  Issue Date Number Number Payee Number Sequence GL Acgount Amount
Total 70844 . 150.00
11 17201 70647 27 VANDEWALLE & ASS0QCIATES 201110043 1 100-56300-218 748.02
Total 70647 749.02
11111 1172011 73648 3652 WALWORTH CO SHERIFFS DE 2014359 1 100-46114-52 “25.00
Tolal 70848: “ 28,00
1111 11172011 70649 28 WE ENERGIES 25 11-17-2C1 2 100-53230-222 6?4.3.5
1111 1171772011 70649 25 WE ENERGIES 25 11-17-201 3 100-53270-224 06,57
11144 1141742011 70649 25 WE ENERGIES 25 1117261 4  100.53270.222 218.05
Tola 70643: 1,690.27
1111 1142312011 70a51 3007 ASSOCIATED BANK BANK TRAN ’ 100-1130C 1,000,000.00
Total 70851: 1,000,000.00
1111 117232011 70652 6354 BIRKELAND, LATISHA REMMBURSE 1 100-56300-21¢ 64,85
Total 70652 64.85
AT 1112372011 70853 8401 BOLCHEN, KATHY 112006470 1 100-45130-52 20,00
Total 70853: 20.00
1411 11232011 70654 6120 CHARTER COMMUNICATIONS 8120-11131 1 100-52300-340 129.39
Total 70654 129,89
1111 1112872011 T0B56 3916 DOWNTOWN WHITEWATER IN  3916-112311 1 100-51100-720 12,500.00
Tatal 70856: 12,500.00
11711 11723/2011 TUBEF 8402 DRELUSHAK, CONNGR P 6402-112311 1 100-21680 £3.00
Total 70857 93.%0
1111 1172372011 70558 4420 ELDER, JAMES NOV REWB 1 100-52110-154 56.00
Total 70658: 56.00
11111 117232011 70659 5085 FREEMAMN, KELLY EMT CLASS 1 100-52300-154 566.0C
#1111 117237201 70559 50856 FREEMAN, KELLY EMT CLASS 2 100-52300-1°3 180.08
11111 11/23/2611 70559 5085 FREEMAN, KELLY EMT CLASS 5 100-52300-1°3 145,95
1M1 114232011 70659 5095 FREEMAN KELLY EMT CLASS 4 100-52300-154 70.0C
11111 114232011 FCEH9 6085 FREEMAN, KELLY EMT CLASS 56 100-52200-154 534,46
Total 706458: 1,491.50
1111 1142372011 7CE60 3024 GEMPLER, IIEIDI LANDS END 1 100-52800-118 78.18

M = Manual Check, ¥V = Void Cheok



CA-C

CITY OF WHITEWATER Check Register - Totalfing by Fand Page: 7
Check Issue Cates: 11/01/2011 - $1430/2011 Des 42, 2011 01.27PM
GL Check Chack Yendor Invoice Invaloe Involce Invoice
Period  Issus Date Number Number Payse Number Sequence GL Account Amount
Total 70660; 76,18
THH1 1142312011 70861 2274 MUNICIPAL COURT FUND 227411231 1 100-4511Q-52 114.30
Total 70851: 114,00
111 11232011 7662 1958 REGISTRATION FEE TRUST 8 SUBPENSI 1 100-52140-380 30,30
|
! Total 70862: 30.00
11111 11/2372011 70663 39 REINDERS ING 1356025 1 100-53270-245 270,68
Tolal 70663, 270.88
11111 1112372011 706€E4 2 SENTRY OF WHITEWATER, DA 0010002607 1 100-52100-340 40.93
1111 11/2%2011 706E4 2 SENTRY OF WHITEWATER, DA 002000161, 1 100-46733-55 24.51
1M1 11232011 70684 2 SENTRY OF WHITEWATER, DA 00300039C5 1 10052110-340 33.56
i
' Tolsl 70664 9.10
M1 11723201 70665 25 WE ENERGIES 25-11231 1  103-53420-232 136.98
1111 11/2320NM 70666 25 WE ENERGIES 25-112311 2 102-51800-222 5,130.58
Tota! 70668; 5,287.86
Tatai 100 1,101,208 64
200
1111 1140312011 70514 1507 WALMART COMMUNITY 1507110311 8 2C0-55110-340 30.68
Total 70514 30.68
! 1M 110302014 70520 1312 CARDMEMEER SERVICE 1312110311 32 200-55110-225 5.00
E 11411 117030201 70520 1312 CARDMEMEER SERVICE 1312-110311 dq3  200-55110-225 9.95
: 11711 110302011 70520 1312 CARDMEMBER SERVICE 1312-110311 34 200-85110-341 53.76
' 1M1 114032011 o520 1312 CARDMEMRER SERVICE 1312-110311 abh  200-55110-341 3517
1M1 144032011 F052Q 1312 CARDMEMEBER SERVICE 18312-110311 G 200-55110-359 295.00
i 1111 11/03/2011 705240 1312 CARDMEMBER SERVICE 1312-11031 a7 200-55110-810 152 .96
Total 70529: 554,64
. 11111 111100201 70522 6380 ATAT 8380141011 3 200-55110-225 50,24
i
' Total 70522 50,24
Total 200 @35.76
220
M1 1032011 70480 2053 ALLISON TREE CARE INC 20157 1 220-58110-250 4238.00
Tatal 70480 499.00
A1 1140372011 70451 5028 AMERICAN INDUSTRIAL LEAS] 307544 1 220-56110-242 38325

M = Manual Cheok, V = Void Check



CITY OF WHITEWATER

Check Reglster « Tofalling by Fund

Check Isaue Dates: 14/01/2041 - 117302011

CA-C

Pace: 8
Dec 12, 2011 01:27PM

GL Check Chack Vandor invoice Invoice Invoice Involce

Period  lesue Date Narber Nurrber Payee Number Sequence GL Account Amount
Total 70487 353.25
1111 17/03:2011 7C483 85 BAKER & TAYLOR BODKS 2026309225 1 220-85110-3241 171.67
1111 14082011 70483 85 BAKER & TAYLOR BOOKS 2026300226 1 220-55110-321 14.00
1111 114032011 70483 85 BAKER & TAYLOR BOOKS 2026309227 1 220-55110-3214 14,56
1141 11/0372011 70483 %5 BAKER & TAYLOR BOOKS 2026309228 i 220-55110-321 15.14
1111 11082011 70483 ¢85 BAKER & TAYLOR BOOKS 2026310225 1 220-55110-321 17.38
114111 11032011 70483 85 BAKER & TAYLOR BOOKS 2026310226 1 220-55110-321 14.59
1M1 110372011 70453 95 BAKER & TAYLOR BOOKS 2026310227 1 220-55110-321 30.29
119411 1140372041 70483 55 BAKER & TAYLOR BOOKS 2026310228 1 220-55110-321 133.45
1111 11/03/2011 70453 55 BAKER & TAYLOR BOOKS 2028310229 1 220-55110-321 16.25
1111 1100372019 70483 65 BAKER & TAYLOR BOOKS 2026210230 1 220-55110-323 34.42
11711 11103201 70483 95 BAKER & TAYLOR BOOKS 2026310231 1 220-55110-321 16.24
117114 1110872011 7I4B3 95 BAKER & TAYLOR BOOKS 2026310232 1 220-55110-321 15.14
1411 1032011 73483 85 BAKER & TAYLOR BOOKS 2026210233 1 220-55110-327 18,27
11111 110312011 70483 85 BAKER & TAYLOR BOOKS 2026310234 1 220-55110-32° 15.14
11441 “1/03/2011 70483 95 BAKER & TAYLOR BOOKS 2026317108 1 220-55110-327 24872
11111 111032041 70483 55 BARER & TAYLOR BOOKS 202631710%9 1 220-55110.323 14.86
1111 11032011 70483 85 BAKER & TAYLOR BOOKS 2026317110 1 220-55110-321 14.58
11411 11032011 70483 $6 BAKER & TAYLOR BOOKS 202631711 1 220-55110-321 16.26
1M1 110302011 70483 95 BAKER & TAYLOR BOOKS 2026325208 1 220-55110-321 16.15
1M1 110372011 70483 895 BAKER & TAYLOR BOOKS 2026325210 1 220-55110-323 740 64
11111 117032011 70483 95 BAKER & TAYLOR BOOKS 2026325211 1 220-55110-321 1812
1111 11/03/2011 70483 95 BAKER & TAYLOR BOOKS 2020325212 1 2203-5R110-321 14.52
1111 11/03/2011 70482 85 BAKER & TAYLOR BOOKS 2026327938 1 223-55110-321 1C.C8
1111 11/0372011 70483 95 BAKER & TAYLOR BOOKS 2026332470 1 223-55110-321 1815
1M1 11fo3/2011 70483 95 BAKER & TAYLOR BOOKS 2026333471 i 220-55110-329 18.88
1111 1170352011 70483 495 BAKER & TAYLOR BOOKS 2026333472 1 220-55110-321 183,03
1M1 11632011 70483 85 BAKER & TAYLOR BOCKS 2028333473 1 220-55110-321 16.26
1111 f1cy2011 70483 95 BAKER & TAYLOR BOCKS 2026333474 1 220-65110-323 12 89
1111 114022011 70483 85 BAKER & TAYLOR BOCKS 2026333475 1 220-55110-321 15.68
1M1 11032011 70483 95 BAKER & TAYLOR BOCKS 2026333478 1 2203-586110-321 1512
MH1 11032011 70483 95 BAKER & TAYLOR BOCKS 20263358336 1 220-55110-321 34.63
11111 14/032011 70453 95 BAKER & TAYLOR BOCKS 2026335337 1 220-856110-323 7.25
1M1 110032011 70433 35 BAKER & TAYLOR BOOKS 2026335338 1 220-55110-321 83.25
111 1100362011 70433 95 DBAKER & TAYLOR BOOKS 2026335350 1 220-535110-221 7113
11111 11032011 70433 a5 BAKER & TAYLOR BOOKS 2026338682 1 220-55110-321 '34.20
1111 11/03/2011 70483 #5 BAKER & TAYLOR BOOIKS 2026335683 1 220.55110-223 6.71
Total 70483: 2,105.83
1411 140032011 70484 1833 BAKER & TAYI.OR ENTERTAIN 165845050-2 1 220-55110-326 21.59
1111 141052011 70434 1833 BAKER & TAYLOR ENTERTAIN 154481250-2 1 220-55110-226 43,85
11411 117032011 70484 1833 BAKER & TAYLOR ENTERTAIN 166479210-2 1 220-55110-326 144,92
114111 11032611 70484 1833 BAKER & TAYLOR ENTERTAIN 1GB479220-2 1 224-55110-328 17.99
1M1 11705342011 70484 1833 BAKER & TAYLOR ENTERTAIN 166820360-2 1 220-55110-326 19.43
1111 11032011 10484 1833 BAKER & TAYLOH ENTERTAIN 166850650 j  220-55110-327 10,79
1111 114032011 704384 1833 BAKER & TAYLOR ENTERTAIN 166842410 1 220-55110-328 41.74
1111 110342011 70484 1833 BAKER & TAYLOR ENTERTAIN I66938130-2 1 220-55110-326 56.82
1111 11032011 TC434 1833 BAKER & TAYLOR ENTERTAIN 167109800 1 220-55110-326 553.38
11141 110312011 7C434 1833 DBAKER & TAYLOR ENTERTAIN 167213310 1 220-55110-328 210.35
1111 114032011 TCA84 1833 BAKER & TAYLOR ENTERTAIN 167444430 1 220-55110-326¢ 34.38
1111 11037201 70484 1833 BAKER & TAYLOR ENTERTAIM 167644480 1 220-85110-326 B9.10
71111 11103/2011 70484 4833 BAKER & TAYLOR ENTERTAIN VE4338300-2 1 220-55110-328 21.59
1111 140372011 70434 7833 BAKER & TAYLOR ENTERTAIN VE4993870 1 220-85110-328 21.58

M = Manua’ Check, V = Vold Gheck



CITY OF WHITEWATER

Check Register - Totalling by Fund
Check Issue Dafes: 1160142011 - 1173042071

CA-C

Page: @
Dec 12, 2011 01:27PM

GL Chack Check Vendcr Invoica Imvoics Involce
Pelofj__ I_Iss Je Date Number Numkber . Fayee Number GL Accourt Armount
Tatal 70494: 1,272.30
11411 1140372011 70485 1988 BLOOM, CATHY COOKIES & 220-55110-343 38.65
1111 1110322011 70485 1998 BLOOM, CATHY COOKIES & 220-55110-342 177.28
Tetal 70485, 216.04
1111 117032011 70486 1852 BOOK WHOLESALERS INC 200770D 220-55110-323 3.89
1911 1140342011 70488 1852 BOOK WHOLESALERS INC 204067D 220-56110-323 3.59
Total 70486: 7.78
11711 11/0372011 70489 266 DEMCO INC 4373368 220-55110-310 133.91
117111 1140372011 70489 288 DEMCO ING 4382571 220-55110-310 54.49
Teal 70489: 187.80
1111 14/03r2011 70491 724 FULL COMPASS SYSTEMS LTD 4092083 220-55112-810 84.98
Total 70491: 84.88
1111 *“1/03/2011 70482 1838 GALE 173568156 220-55110-321 89.74
Total 70482: 59,74
1M1 11/03/2011 70495 1880 LUNSFCRD, STACEY FITCHBURG 220-55110-330 68.85
Total 70495; 68.65
11111 1140372011 70496 1927 MARSHALL CAVENDISH CORP R&70403 220-56110-323 193.94
Total 70496: 192,04
1 1082011 7C498 1832 MIDWEST TAFE LLC 2652822 22C-55110-327 50.89
Total 70498. 39.90
1171 11/83/2011 70499 871 MILWAUKEE MAP SERVICEING 230850 220-55110-321 64.98
Total 70459: 64.68
1111 1110312011 70503 1924 RANDOM HOUSE INC 1082533947 220-85112-326 38,25
Taotal 70503: 3a.26
11111 100372011 70504 1843 RECORDED BOQOKS LLC 74425470 220-55110-326 166.40
1M1 2 1103/2017 74504 1843 RECORDED BOOGKS LLC 744208606 220-86110-328 50.00
1111 11032017 70504 1643 RECORDED BCOKS LLG 74430310 220-55110-326 30.20
Total 70504: 288.60
1111 110372011 70505 1247 RESEARCH TECHNOLOGY INT' 162053 220-65110-310 144,95
Tolal 70505;

144 95

M = Manual Check, V = Void Chesk



CITY OF WHITEWATER

Check Reglster - Totalling by Fund

Check Issue Dates: 11/C1/2011 - 111302011

CA-C

Page: 10
Dec 12, 2011 D1:27PM

GL Check Chetk Vendor Inwgice Invoice Invoice Invoice

Period  Issue Dale Number Number Payee Number Sequeice GL Account Amount
M1 11032011 70507 2057 SALEM FRESS INC 0395093-IN 1 220-55110-321 182.70
Tatal 70507. 182,70
1111 11/032011 73509 102 STA-LITE CORP 4744 1 220-55110-31D 1,845.00
Total 70509: 1,645.00
1111 11/03/2011 70511 2228 TASTE DF HOME BOCKS 1012 1 220-55110-321 3268
Tuotal 70511; 3268
1111 110¥%2011 70513 1887 VALUE LINE PUBLISHING INC 1¥YR 1  220-55110-324 888.0C
Tolal 70513 B88.00
1M1 11/0%2011 70514 1507 WALMART COMMUNITY 1507-110311 g 223-55110-310 82.71
1111 117032011 70514 1507 WALMART COMMUNITY 1507-110311 10 220-55110-242 150.75
Total 70514; 213.48
1111 117032011 70520 1312 CARDMEMBER SERVICE 1312-110311 38 220-55110-218 10.54
11111 1150302011 70820 1312 CARDMEMBER SERVICE 1312-110311 A9 220-55110-218 59,00
1111 14/03/2011 70520 1312 CARDMEMBER SERVICE 1312.110311 40 220-55110-226 74905
1111 197052011 70520 1312 CARDMEMBER SERVICE 1312-11031 41 220-55110-310 7082
11H1 11/03/2011 70520 1312 CARDMEMBER SERVICE 1HZ2-410311 42  220-55110-321 27773
1111 11/05/2011 70820 1312 CARDMEMBER SERVICE 1312110311 43 220-55110-321 J02.75
1111 11/08/2011 70520 1312 CARDMEMBER SERVICE 1312-110311 44  220-65110-321 26.83
11411 11/03/2011 70520 1312 CARDMEMBER SERVICE 1312-11031 45  220-55110-322 75.80
1111 11032011 70520 1312 CARDMEMBER SERVICE 1312-110311 48 220-55110-326 18.50
1111 114032011 70820 1312 CARDMEMBER SERVICE 1312110311 47 230-85110-350 151.65
Total 70520: 74368
1111 172011 70822 3311 AUDIQGO 434462 1 220-55110-326 358.81
Taotal 70822: 359.87
11111 172011 70624 286 DEMCC INC 4401779 1 220-55110-310 63.54
Total 70624; 63.54
1111 172011 70826 68143 FINDAWAY WORLD LLC 60424 1 220-55110-328 221,34
MM 1177201 70828 8143 FINDAWAY WORLD LLC 80429 2 220-55110-327 38,17
Total 70626 308,51
1M1t 17201 Fiazy 1402 FRIENDS OF THE CGBC INC 1402 111720 1 220-55110-32C 20.C0
Total 70627; 20.00
1M1 1720 70629 1920 GMA PRINTING INC RQO39090 1 220-55110-310 ‘8315
Total 70629; 153,15
1M1 IR0 70830. €2 HIGHSMITH CO ING 4410843 1 220-65110-110 309.591

M = WManual Check, ¥ =vold Check




CA-C

CITY OF WHITEWATER Check Register - Totalling by Fund

Check Jssue Dates: 11/01/2011 - 14/30/2011

Page: 11
Dec 12, 20171 J1:27PM

GL Check Check Vendor Invoice Invoice Invoice Invoice
Period IssueDete  Number MNumbear Payee Numbar Sequence GL Accoun: Amount
Tota 73630 209.94
1111 111712011 70833 1880 LUNSFORD, STACEY 1680 11-17-2 1 220-65110-330 42,07
Tatal 70G33: 92.07
11111 11177201 TC534 4581 WMORGAN BIRGE & ASSOCIATE  MCO038758 1 220-58110-225 89,00
Total 70634: 86.00
1111 1117/2011 70637 8043 OFFICE COFYING EQUIPMENT C250874 1 220-56110-242 108.29
Total 70837 108,29
1111 1147201 70638 1840 OMNIGRAPHICS 106803-1432 1 220-55110-321 31.85
Total 70638: 21,85
1111 1172011 73639 445 QUILL GORPORATION 7880859 1 220-55110-312 136.22
Total 70838: 1586.22
11111 111772011 70640 3728 RACOINDUSTRIES LLC IN352678 1 220-55110-310 8251
Total 70820; 8251
11 MATR201 70641 1643 RECORDED BOOKSLLC 74434320 1 220-55110-328 35,00
T 1172011 o641 1842 RECORDED BOOKSLLC 74435433 1 220-55110-328 248 60
1M1 TAT2011 7641 1843 RECORDED BOOKS LLG 74437975 1 220-55110-326 35.00
Total 7C&641: 318.80
1111 1172011 70643 4386 SIRSIDYNIX INVIS020148 1 220-55110-3140 364,50
Tolal 70643: 364.50
1M1 1Mw2onm 70845 4475 TECHNOLOGY ASSURANCEC 1172 1 220-55110-6810 709.00
1M1 117201 70645 4475 TECHNOLOGY ASSURANCEC 1609 1 230-55110-218 1,200.00
Tolal 70645: 1,809.00
MM 11MTR201 70646 4630 UNIQUE MANAGEMENT SV IN - 215763 1 220-55110-319 4475
Total 70643. 4475
Tota: 220 14,982 49.
280
1111 1142312011 70651 3007 ASSOGIATED BANK BANK TRAN 4 280-11300 125,000.00
Total 70857: 125,000.00
Total 230: 1256,000.00

M = Manual Check, ¥V = Yold Check



CITY OF WHITEWATER

Check Reglster - Totalling by Fund

Chack Issue Dates: 11/01/2011 - 1173042011

CA-C

Page: 12
Dac 12, 2011 01:27PM

GL Creck Check Wendor Involce Invaice Invoice Invoice
Period  Issue Dale Numbor Numier Payes Huinher Sequence GL Account Amount
ang
| 11111 1172802011 70668 222 FIRST CITIZENS STATE BANK 12/2011 DEB 1 300-58000-867 160,000.00
! 11111 117282011 70868 222 FIRST CITIZENS STATE BANK 1242011 DEB 2 300-58000-567 10,925.00
|
]
i Total 70668 170,925.00
1M1 117282011 70670 222 FIRST GITIZENS STATE BANK 12{11 DEBT 1 300-58000-688 35,000.00
111 1172872014 70670 222 FIRST CITIZENS STATE BANK 1211 DEBT 1 300-5B000-GEBS 35000.00- ¥
111 1128/2011 T0670 222 FIRST CITIZENS STATE BANK 12111 DEBT 2 300-53000D-669 283750
171411 11/28/2011 70670 222 FIRST CITIZENS STATE BANK 1211 DEBT 2 300-58000-668 2,637.60- V
1111 41428/2011 70670 222 FIRST CITIZENS STATE BANK 12111 DEBT 3 302-58000-669 185,000.00
1M1 11282011 TO670 222 FIRST CITHENS STATE BANK 1211 DEBT 3 303-58000-0668 185,000.00- ¥
111 11252011 706870 223 FIRST CITIZENS STATE BANK 12H1 DEBT 4 303-58000-669 9,285.00
1111 11/28/2011 73670 222 FIRST CITIZENS STATE BANK 1211 DEBT 4 300-58000-688 8,285.00- ¥V
Tolal 7087C: Reh]
: 111 11728/2011 70671 222 FIRST CITIZENS STATE BANK 1241 DEBT 1 3C0-58000-669 35,000.0C
: 11711 1172812011 70871 222 FIRST CITIZENS STATE BANK 12M1 DEBRT 2 3C0-586000-6E9 2,837.50
i
Taotal 70671: 37,627.50
1111 112012011 70672 222 FIRST CITIZENS STATE BANK 122011 DEB 4 300-58000-687 163,000.00
Tota 73672 160,020.00
Total 200 368,582,560
440
1111 11832011 70479 1599  AIR FLOW INC 321406 1 44Q.57663-848 3B80.00
; Total 70478 380.00
;. 111 1103201 70450 5548 EPPSTEIM UHEMARCHITECTS 58341 1 440-57663-839 160.30
191 114032011 70480 5540 EPPSTEIN UHEN ARCHITECTS 58344 1 440-57663-848 1,600.0C
Total 70480: 1,760,008
! 1111 14025201 70497 6318 MASTERS BUILDING SOLUTION B111137-02 1 440-57G53-848 11,2030.00
Total 70457; 11,200.00
1111 114032011 70501 5887 NORTH AMERICAN MECHANIC  #14 LAB 1  440-57863-848 13,521.40
Total 70531 13,621.40
11411 11103/201 70509 102 STA-LITE CORP £729-2 1 440-57663-841 1,155.00
11411 110302011 70809 102 STA-LITE CORP 4733-2 1 440-57663-841 409.00
Total 70509: 157400
M1 X201 70524 5948 FERGUSON ENTERPRISES #10 1183110 1 AAD-57663-843 3,083,556
Total 70524; 3,093.55
AT 1123201 70556 3315 DOWNTOWN WHITEWATER IN - 3915-112311 2 440-57663-720 12 500,03

M = Manual Cheek, V = Void Check
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CITY OF WHITEWATER Check Regigter - Totalling by Fund

Check Issue Dates: 11/017/2041 - 11733/2011

Pager 13
Dec 12, 2011 01:27PM

GL Chezk Check Vencor In¥oice Invoice Involee Inwoice
Perind  Issue Date Number Nurnker Payee Number Seqguence GL Accounl Amount
Total 708568, 12,500.00
A1 1102802011 70E71 222 FIRST CITIZENS STATE BANK 12/11 DEBT 3 440-57663-610 185,000.00
1111 1152802011 70671 222 FIRST CITIZENS STATE BANK 12/11 CEBT 4 440-57883-520 9,285.C0
Taolal 70671: 194,285.00
Total 440: 238,313.95
450
1M1 111072011 70523 8333 E&N HUGHES COING 1-407-067 1 450-5750C-855 201 011,86
Total 70523: 201,011,586
1141 1142372011 70851 3007 ASSOCIATED BANK BANK TRAN 3 45C-11300 175.000,00
Total 70651; 175,000.00
Total 450: 375,011,096
459
T 110142011 FO477 43 PETTY CASH A43-1111H1 3 458-48600-57 12.40
Tota 70477 12.40
Total 459; 12.40
49
1M1 1170 70631 82 HOME LUMBER CO &-111711 4 491-57500-820 J74.49
Total 70631: I74.49
Total 481: 374,49
610
1111 1140372011 10487 21 CARQUEST AUTQ PARTS 21-11311 4 §10-81933-34C 20,84
Total 70487: 208
1M1 110252011 70438 4854 DEKEMPER, CONNIE 10/23-10f26/ 2 B1061923-210 61.63
Total 70488 81.63
1111 1100342011 FOh14 1807 WALMART COMMUNITY 1807-110311 11 610-61620-350 75,00
1M1 11032011 70514 1607  WALMART COMMUNITY 1a07-110311 12 610-61335-350 2408
Total 70614: 80.05
1M1 11032001 70520 1312 CARDMEMBER SERVICE 1312-110311 48  B10-61927-154 2206.00
1111 11032011 70820 1312 CARDMEMBER SERVICE 1312-11C311 48 B10-81927-1564 220.03
Total 705620 440.03
111 19102011 70534 5388 VERIZON WIRELESS 2648899328 20 ©10-61921-310 10.99

M = Manual Check, V = Void Check




CITY OF WHITEWATER

Check Register - Totalling by Fund
Check Jssue Dates: 11/01/2011 - 11730/20711
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Page: 14
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GL Chack Check Vencor Invoice Invoice Invoice Inygice
Penod  Issue Date Number Numbar Payee Number Sequence GL Account Amourit
Total 70634: 10.88
1111 1Moz J0535 25 WE ENERGIES 25111011 9  B10-61620-220 11,458,885
Total 70535: 11,45%.55
111 1110201 70536 24 WINCHESTER HARDWARE INC  24-<11011 5 B610-61630-240 8,50
11411 11102011 70536 2 WINCHESTER HARDWARE INC  24-2 11011 & BI1CHTE60-360 419
1101 11110201 70536 24 WINCHESTER HARDWARE INC  24-111011 7 610-61652-350 11.98
1111 111082011 70536 24 WINCHESTER HARDWARE INC  24-111011 8  B10-G1653-350 554
1M1 11102011 70538 24 WINCHESTER HARDWARE INC  24-111011 2 B10-8193b-350 7141
Teial 70536: 10283
1M1 1142372011 706865 748 WALWORTH COUNTY 2011 CLEAN 2 @10-B81923-210 750.00
Total 70685 750.00
1111 1142802011 FO870 222 FIRST CITIZENS STATE BANK 12111 DEBT 5 610-51950-610 60,710.08
P11 11528/2011 F0E70 222 FIRST CITIZENS STATE BANK 12111 DEBT & 510-51850-610 60,710.06-
111 2802011 70670 222 FIRST CITIZENS STATE BANK 12111 DEBT & B10-81850-610 360719
1M1 11728/2011 70870 222 FIRST CITIZENS STATE BANK 12111 DEBT &  B10-51950-610 60719 W
Total 70E70; .20
1M1 11/28/2011 70671 222 FIRST CITIZENS STATE BANK 1241 DEBT 5 B10-81850-610 360719
TH11 112802011 70671 222 FIRST CITIZENS STATE BANK 1211 DEBT 6 §10-81950-610 60,71C.08
Total 70671 64, 317 25
Total 810 77,262 .48
620
1111 $1/03/2011 7488 ¢56L  DEKEMPER, CONNIE 10/23-108264 3 620-82820-213 81,62
Total F0488: 61.52
11111 110%201 0614 1897 WALMART COMMUNITY 1607-110311 13 820-52850-5357 12.47
Total 70514: 12.47
111 11032041 70520 1312 CARDMEMBER SERVICE 1312110311 50 B20-52820-154 267.00
1111 11/03/2014 Y0520 1312 CARDMENMRER SERVICE 1312-110311 51 B20-62820-154 368.00
™M1 110302011 70520 1312 CARDMEMBER SERVICE t312-110311 52 B20-32830-355 4531
Tolal 70520: 680.31
14991 #1HMo201 70625 6276 JOHN DEERE FINANCIAL 53323 1 B20-32880-357 449,00
1141 1110204 70825 €276 JOHN DEERE FINANCIAL 53368 1 B20-52840-351 35.00
Total 70526: 84,00
1111 1A%2011 70534 5308 VERLZON WIRELESS 2645830328 14 G620-82820-225% 1.70

M = Manual Check, V = Void Check
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Check Register - Tolalling by Fund
Check |ssug Datas: 11/0142011 - 1443072011

CITY OF WHITEWATER Page: 15
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GL Check Check Vendor Invoica Invoice Invoice
Perled  |ssue Date Number Number Payee Number Sequence GL Account Amount
Tolal 70534 1.70
11 1102011 70538 24 WINCHESTER HARDWARE ING  24-111014 10 £20-82840-340 23.08
Total 70538: 23,88
M1 11195201 70537 5849 VWPELRA FRONTLINE 3 G20-62320-154 85.00
Todal 70537: B5.00
1M1 111742011 70823 21 CARQUEST AUTO PARTS 21-111711 3 620-82890-357 15.99
Tolal 70623 16.98
115 11 T2011 70650 8186 ZAHN, TRAVIS 6186 11-17-2 1 820-82690-357 £0.00
Total 70650: 90.00
11111 115232011 70851 3007 ASSQCIATED BANK BANK TRAN 2 820-11320 630,000.00
Total 706851 §0,000.00
171 1142302011 70665 746 WALWORTH COUNTY 2011 CLEAN 1 620-62820-219 750.00
Total 7¢665: 750.00
11111 14/28/2011 70870 222 FIRST CITIZENS STATE BANK 12/11 DEGT 7 820-82810-810 29,259.94
11411 11/28/2011 70670 222 FIRST CITIZENS STATE BANK 12111 DEBT 7 620-82810810 20,280.844- V
11411 11/28/2011 FIGTD 222 FIRST CITIZENS STATE BANK 12111 DEBT 8 &20-52810-610 1,740.31
i1 14428201 7IBT0 222 FIRST CITIZENS STATE BANK 12/11 DEBT § §620-8281C-€10 1,740.31- V
Total 70670 00
111 114282011 70671 222 FIRST GITIZENS STATE BANK 1241 DEBT 7 620-62870-610 20,280.04
11771 14/28/2011 70671 222 FIRST CITIZENS STATE BANK 12111 DEBT B €20-82810-610 1,740.31
Total 70871: 41,030,256
Total 620: B32,836.32
900
1111 11102011 70534 5368 VERIZON WIRELESS 2648800328 7 900-56500-225 2425
Total 70534: 24,25
Total 800: _ 24.28
920
1M1 11/032011 70514 1607 WALMART COMMUNITY 1307-110311 14 B20-586E00-250 47.06
Total 70514 87.96
M1 1Aw204 70522 G330 ATET 6380-111011 4 920-68500-225 248.93

M = Manual Check V = Void Check
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GL Check Checik WYendor Invoice Invoice Invaice Involea
Pariod  Issue Date Number Number Payes Number Sequence GL Account Amaunt
Tetal 7OB22: 246,83
71111 11723/2011 70055 6222 DIRECT TV INC 1645100041 1 920-56500-226 77.69
Total 70355! Frgl
111 14420/2011 70873 €134 APCO INTERNATIONAL INC 11-29-2011 E 1 923-56500-341 1,8988.00
Total T0873: 1,899.00
Tolal 920: 2,921.58
Grard Totals: 2,937,634.82
Report Criterla:

Report type: GL detail
Check, Check number = 70477-70537 70820-70673

M = Manual Check, V = Void Check



MEMORANDUM

WHITEWATER

City Manager & Cammon Council

FROM: Cameran Clapper
SUBJECT: Proposed 2012 Salary Resolution Amendment #1
DATE: 12/15/2011

Attached is the first amendment to the 2012 Salary Resolution. The following modifications have been
made with an effactive date of January 1, 2012 unless otherwise noted:

Schedule il:
The position of GIS Technician was added to the schedule at pay grade C.

Schedute V.
The position of Engineering Technician {pay grade E} has been eliminated.

Schedule VII:
EMT On-Call pay has heen reduced to $1.00 per hour for EMTs assigned to both truck #1 and truck #2.

Schedule VI
The position of Zoning/GIS Technician has been eliminated.

* R-1




CIlY OF WHITEWA'TER

2012 SALARY RESOLUTION
AMENDMENT #1

¥ R-1

WHEREAS, the City of Whitewater, Walworth and Jefferson Counties, Wisconsin, sets forth the wage and salary
schedule for employees tor 2012, in which wages are established.

NOW THERLFORE, BE 1T RESOLVED by the Cornmon Council of the City of Whitewater, Walworth and Jefferson
Counties, Wisconsin, that the following ranges and numbers of employees in the 2012 Wage and Salary Schedule are hereby
aclopted pursuant to Wisconsin Staluies; and

BE I'T FURTHER RESOLVED that the contents of this resolution shall supersede such previously adopted schedules
where the subject matter between the tweo shall be in conflict, and the changes contained herein shall be effective beginning

Jamiary |, 2012,

SCHEDULE L

ADMINISTRATIVE POSITIONS
#of
Position Positions o . Effective Salary
City Managor 1 07012011 100,630.51
Chisf of Police e 05/27/2011 87,000.60
Municipal Judge 1 (5/01/2011 19,575,756
City Atlorney 1 07012011 52,531.25
SCHEDULE IT
PROFESSIONAL AND TECHNICAL EMPLOYEE PAY PLAN
Pay # of Pay #of
Grade | Positions Classification Titles Grade Positions Classification Titles
A% 344 Senior Coordiralor (Purt-time) F 1 Cily Clerk
2 Adininigtrative Assislant 1T - Recurds Technician G 1 Neiphborhood Services Manager
2 Administrative Assistant I - Goneral Admin H
1 Adininistrative Assistunt 1T - Utilities (Purt-ting) 1 t . Assistant te Cily Manager
B* 1 Accounling Teshnician 11 - Payioll & Acecunts Puyable L . Chiof Information Officer
1 Accounting Technician I - Utilitics | Water Superintendent
|1 Administrative Assistant I - Neighborhood Services I 1 Slreels, Parks & Forestry Superintendent
| Cletk of Gourts 1 | Parks & Reereation Director
- C 1 GIS Techniziun 1 - Wastewnster Treatment Plant Superintendeit
D [ Finunce Support Scrvices Manager K L Lienlenant - Field Services B
~ 1 Support Services Manager L 1 Captain _
E 1 Community TV/Media Services Manager | I | Finanes Director _
©. 1| CDA Coordinaler _ 1 Public Works Director
1 Recreation & Community Evenis Programuner

';*'Non~Exempt Positions



* R-1

SCHEDULR 11
PROFESSIONAL AND TECHNICAL EMPLOYEE PAY PLAN

Pay
Grade

Hourly Wge |

2080 Hours

16.00
2080 Hou 33,282,112

61,371.61
%

71,540.13

\

z{"‘-ﬁ

Salary 6630642 | 69,319.96 72,334.99  75347.55 | 7836357

*Non-Exempt Positions



SCHEDULE III
LIBRARY POSITTONS

Pay # of

Grade Positions

‘

ClaifiationTitles ] 1 o 2

Library Technical
Assistants®

Librar

5o

Library Director

Associates*
% oo

i

46,209.18
s

99,606.35

*Non-Exempt Positions

36,448.58

42,734 .30

50,408 71

65,026.23

SCHEDULE IV

WHITEWATER POLICLE DISPATCH UNION

Records Communications
Coardinator

# of
Positions

| 52,505.71

54,609.49

| 67,734.20

70,444.64

1 Effective Date 1

01/01/2011

Dispatch ! Recof&is
_Communications Aide

Per 2,080 Hou.'fs_

8 @ Per 1947 Hours

1@ Pear 878 Hours

Péfkingfcdmmunity
Support

7 01/01/2011 16,77 17.64 18.57
3265323 | 34,346.37  36,160.43 |
16,368.564 | 17,217.28  18,126.65
T

 Per1872 Howrs

01/01/2011_|  15.22

28,488.42

1603 |
30,000.05 |

36,523 25

18.76 |

18,308.52




SCHEDULE V
AFSCME UNION

4 - . 5
36-47 mos.  48-59 mos.

2
12—21_3“2'103.

Chemist Assistant

B | Custodian/Groundskeeper | 14.96 . 16.10 1664 1720 | 17.76
Per 2,080 Hours | 31,118.67 | 32,206.73 | 33,476.80 | 34,615.15 3577336 | 36,931.57

Cc Laborer 1l 17.48 18.056 18.67 18.16 19.73 20.28
Per 2,080 Hours | 36,363.39 | 37,54345 | 38,701.66 | 39,859.87 | 41,030.93 | 42,176.25

Building Maintenance 19.57 21.26 21.81 22.38
Per 2,080 Hours | 40,712.14 44,230.47 46,546.89

E Laborer | 2190 22.3 Po22.87 23.37 23.85 24.35
Labgrer 1 - Machanic ;
Code
Enforcement/Building
Maintenance
Water Operator - no
certification (1)
Wastewater Operatar - no
! certification {1}
' Wastewater Operatar -
Lah Technician
no certification (1) |
Per 2,080 Hours | 45,541.65 | 46,568.74 | 47,5673.98 | 45,601.07 | 49,606.31 50,665.25

(11 Addit onal lwenily cents (5.20) per hour upern completion and receipt of Crade | certification and cra (1] subgrade

Grade F:  Successful completion of Grade Il and all Grade 11 subgrades required by Wisconsin Adminisirative Code
for the City of Whitewater Wastewater Utility.
Wastewater Operator $25.12  52,250.52

Grade G:  Syccessful completion of Grade IV and all Grade IV subgrades required by Wisconsin Administrative
Caode for the City of Whitewater Wastewsater Utility,
Wastewater QOperator $25.38 52,796 .85



SCHEDULE VI

WHITEWATER PROFESSIONAL PCLICE ASSOCIATION UNION
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Position # of Positions Effective Date | Houwrly Wage . Per 2,080 Hours _l
N _ B _ *Patrof (2,008 Hours)
Sergeant” 3 H01/20114 30.10 ¢ 60,460.88
Detective Sergeant 1 01/01/2011 30.10 62,608.80
Detective 2 01/01/20114 28.78 58,862.40
Juvenife Officer 1 01/01/2011 2878 59,86240
Patrof Officer I* 01012011 | 2754 55,300.32
Patrol Officer I* 14 01/01/2011 | 2496 50,119.68
| Patrol Officer ity 01/01/2011 23.54 47,268.32
SCHEDULE Vil
FIRE-RESCUE
# of Posltlons
FPosition {Part-time) Wage
Fire-nspector 8 $11.00 per hour
| Volunteer Fire 48 $8.00 per call ]
Rescue Squad Captain 1 $10.00 per call
I Rescue Sguad Lieutenant 4 $9.00 per call L
| Rescue Squad Maintenance g $100.00 per month
EMT Driver $16.00 per hour
| EMT Basie §17.50 per hour ]
EMT intermediate $20.00 per hour
| EMT On-Call Pay {Truck #1} | o $1.00 per hour o
EMT On-Call Pay {Truck #2) $1.00 per hour
Fire Chief 1 . $15.00 per call o
1st Asst. Fire Chisf 1 : $13.00 per call
2nd Asst. Fire Chief 1 : $11.00 per call
Fire Vehicle Maintenance 5 | $50.00 per month ]
SCHEDULE Vil
PART-TIME EMPLOYEES
Position # of Positions | Effective Date Hourly Wage
Community Service Officer _ 2 01/01/2009 $1054 |
Neighborhood Services Officer 1 .t 01/01/2009 $10.54




SCHEDULE IX

PART-TIME SEASONAL EMPLOYEES
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Step _

N Posion 1 2 3 4 5|
Election Officials 800 | 800 8.00 800 8.00

| Crossing Guards 10.96 10.96 10.96 10.96 1086 |

_Cable TV Camera Operator 7.25 7.50 8.00 8.75 N
Adult Sport Officials 10.00 11.00 12.00 13.00 15.00
Activity Leaders 9.25 9.50 10.00 10.50 11.50
Program Attendants 7.25 7.50 7.75 8.00 8.25
Cerlified Instructors 10.00 11.00 12.00 13.00 16.00

Activity Instructors 7.75 8.0¢ 8.25 8.50 875 |
Youth Spert Officials 20.00 21.00 22.00 24.00 25.00
Seasonal Labor 7.25 7.50 8.00 8.75 0.75

Resolution introduced by Councilmember

AYES:
NOES:
ABSENT:
ADOPTEL:

Kevin M. Biunner, City Manager

, who moved its adoption. Seconded by Councilmember

Michele R. Smith, City Clerk
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MEMORANDUM

WHITEWATER

TC: Common Council

FROM: Kewin Brunner, Cameron Clapper, and Doug Saubert
SUBJECT: Municipal Liability Insurance Selection & Recommendation
DATE: 12/15/2011

In an effort to reduce cost while maintaining service levels, the City recently solicited propaosals for
municipal liabifity, automotive, and workers compensation insurance. After careful review of the
proposals, cur staff team reguests the approval of the included resclution authorizing membership in
Cities and Villages Municipal Insurance Company (CVMIC] far the City of Whitewater.

The RFP Process
Staff solicited proposals from select firms on November 3, 2011. The deadline for submitting proposals
was November 22, 2011 We received proposals from the four firms listed below.

1. Binning & Dickens Insurance (later withdrawn, unable to obtain coverage as specified)

2. Citles and Villages Municipal Insurance Campany {CYMIC)

3. League of Wisconsin Municipalities Mutual insurance {LWMMI}

4, M3 Insurance Solutions, Inc.

In early December, staff, including the City Manager, Finance Director, and Assistant to the City
Manager, interviewed represenlatives fram each firm. During the interview process, Binning & Dickens
withdrew during the interview process as they were unable to obtain all coverages as specified in the
RFP. After careful review and consideration, we recommend CYMIC for municipal insurance services in
2012. Qur staff team is recommending CYMIC due to their progressive loss control program and the
potential cost savings hoth in the short and long-term.

Cities and Villages Mutual Insurance Campany {CVMIC)
CVMIC is owned and operated by 44 Wisconsin cities and villages. CVMIC differentiates itself from other
firms in that insurance is just one component of a much broader risk management program. CVMIC is
proactive in its approach to loss control by
1. working directly with staff to perform a risk assessment and develop an individualized work plan
that targeis our specific needs in terms of safety and risk management. The wark plan will be
updated annually;
2. providing staff with assistance in developing and maintaining appropriate palicies, procedures,
programs and resource materials to address the needs identified and targeted in our work plan;
3. providing training programs both regionally and on-site; and
4. initiating regular follow-up on staff’s progress through on-site visits {10 times per year}.

Self-Insured Retention

As a member of CVMIC, the City of Whitewater would be required to keep a self-insured retention {SIR)
fund to pay up to $25,000 per claim for liability claims. Based on annual losses from 2003-2010, the
City's average annual loss did not exceed $15,700. Unlike a deductable/premium plan, we do not have
to spend any of the SIR if we do not have a claim, Based on their current proposal, CVMIC would provide
the City with up to 59,975,000 in coverage beyond our SIR per occurrence for liability claims. In total, the
City would have coverage of up to $10,000,000 in coverage per claim. This SIR is nat required for
warkers compensation claims.




No-Fault Sewer Liability Coverage

The City of Whitewater has provided residents with no-fault sewer back-up coverage for several years.
CVMIC, however, does nat provide no-fault sewer back-up insurance for its members. The provision of
no-fault sewer back-up coverage is rare among Wisconsin municipalities and non-existent for other
CVMIC member communities. In fact, the risk of loss to any one community in this area is very small. In
the past 7 years the City’s insurance policy has covered six claims with a total cost of $20,140. The City,
however, has paid well over that amount in premiums for the coverage.

In addition, it is important to note that an individual taxpayer has the opportunity to purchase this
coverage as part of their homeowners or renters insurance. Rates are generally between $35 and 550
dollars annually depending on the deductible and limits desired by the individual homeowner. This
coverage is also available to any business that thinks it has a risk of loss due to a sewer back-up.

If the Common Council wishes to provide no-fault sewer back-up coverage, we recommend establishing
a fund within the utility for use in addressing claims.

HR Benefits

In addition to the benefits mentioned above, the City would also benefit from CVMIC's support for HR
related duties. Beginning in 2012, CYMIC will he providing members with software that will standardize
the application process for future recruitments with an online application system. This system will save
staff a significant amount of time in the receipt and processing of employment applications. Receiving
and tracking applications, reviewing to identlify qualified candidates, notifying applicants of their status
in the process are together the most time consuming part of the hiring process. This software will
streamline this work and eliminate the paper shuffling currently required. It will also eliminate the need
for vast amounts of paper storage for recruitment files and paper applications. This service will be in
addition ta CVMIC's existing library of HR resaurces and training courses.

By shifting from an insurance based to a loss-control based approach to managing our risks, and joining

CVMIC, the City could see an immediate savings of more than $50,000 annually in an average claim year.

As the City improves the level of safety in municipal operations, the estimated savings could increase.

A copy of the proposed resolution accompanies this memo. An information booklet and a cost
comparison between our current carrier and CVMIC are also included.
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RESOLUTION AUTHORIZING MEMBERSHIP IN THE CITIES
AND VILLAGES MUTUAL INSURANCE COMPANY

WHEREAS, Section 66.18 of the Wisconsin Statutes authorizes municipalities to participate in
and pay the cost of risk management services and liability insurance through participation in a municipal
insurance mutual organized under Section 611.23 of the Wisconsin Statutes; and,

WHEREAS, in 1987 twenty-five Wisconsin cities and villages found the Wisconsin Municipal
Insurance Commission, an intergevernmental cooperation commission pursuant to Section 66.30 of the
Wisconsin Statutes {(“WMIC"} , to design and capitalize 3 municipal insurance mutual under Sections
66.18 and 811.23; and

WHEREAS, WMIC created a municipal insurance mutual and cbtained its incorporaticn as Cities
and Villages Mutual Insurance Company (*CYMIC"} by the Wisconsin Commissioner of Insurance; and

WHEREAS, since 1987 CVMIC has grown to forty-four member municipalities and has developed
a wide range of risk management, lass control and insurance joint purchase services; and

WHEREAS, it is the finding and determination of this City Council that it is in the best interest of
the City of Whitewater (the “City”) to meet its liability insurance needs through cooperative efforts with
other cities and villages by becoming a member of CVMIC.

NOW, THEREFORE, BE IT RESOLVED, by the City Council of the City that:

1. Participation. The City will take the necessary actions to become a member of CVMIC and
the City may participate in joint purchases of risk management, loss control and insurance
services gffered by WMIC,

2. CVMIC Program Agreement. The City Manager is hereby authorized o enter into the
Liahility Insurance Coverage Program Agreement dated as of November 1, 1987, as
amended, attached hereto as Exhibit A.

3. CVMIC Articles and By-laws. The Articles of Incorporation and By-laws of CYMIC, attached
hereto as Exhibits B and C respectively are hereby accepted and approved.

4. Coverage; Premium; and Joint Purchases. The insurance coverage to be provided to the
City by CVMIC and the premium te be paid by the City to CVMIC are set forth in the
coverage document (the “Policy”}, as may be amended from time te time, attached hereto
as Exhibit D. The Policy and premium are hereby approved.

5. Designated Representative. City Manager Kevin M. Brunner is hereby designated as the
City's representative to CVMIC; he is authorized to act on behalf of the City at meetings of
representatives where CYMIC conducts its affairs; and in so doing, he is acting in an official
capacity and/or withinthe scope of his employment,
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6. Conflicting Resolutions, All prior resolutions, rules or other actions of the City or any parts
thereof in conflict with the provisions hereof shall be, and the same are, hereby rescinded
insofar as the same may so conflict,

7. Severahility. In the event that any one or more provisions hereof shall for any reason be
held to be illegal or invalid, such illegality or invalidity shall not affact any other provisions
hereof.

! Resolution intraduced by Councilmember , who moved its adoption. Seconded by
i Councilmember

i AYES:

i NOES:

' ABSENT:
ADOPTED:

Kevin M. Brunner, City Manager

Michele R. Smith, City Clerk



Cltles&Vlllages Mutual Insurance Company .

Insurance Indication
- Premium Summary Quote-Cly of Whitewaler

Covarago Quote Datalls-rafer fo CVMIC Program p
CYMIC Llability lmesurance Program (1) (2} {3) Tah 02 47,665 ’
Ganaral Liabifity el (5M G $25,000 SIR}
Aultg Lizbility el (5M @ $28,000 SIR}
Pulilic Officlalz Liabillty ncl [5M @@ $28,000 8IR)
Palice Profeaalonal Llablilty Inel (5M @ $25,000 SIR)
Umbrella e {5M @ $25,000 SIR)
Totad 47,665
UMSUIN {3)
Medical (5)
Risk Management & Loss Control Services Tab02b & Tab 14 10 viclts Estimate - refar halaw for detalls.
CVMIC Workers Compensation Covarage Tah 04 123,621 (WC-Stat 3EL -100/500M00}) )
CVYMIC Group Purchase Program !
Auto Physical Bamape Tak 05 20,853 (51000 deductinle)
Comprchenslve
Colllsion
Exceas Llabllity Program Tah D6 2,320 {5M x 5M)
Empleyment Practice Llab. Ins. {3) Tah 07 4,699 (1M @ 325,000 Daductiblg)
Commercial Crime - Forgety Tab 08 $500,000 Faithful Performance Pollcy Limits-$5,000
Pub Cfflcials Bond 1,380 Daductibla
Bollor & Machinery Coverage Tah 0 2,579 %$2,500 Daductible
3 703,116 5
Avcrage Lizbillly Losses with [0 S$/R -2003 thru 2010 15,607
Claims Cost 1,575
Average [ ost including Lossss within the SIR § 220,389
Potgntial Dividand {8) 12,362
Average Cost afler Divitend 3 LT T 08087
Hotes:
1. Limdts guoted Includes coverape to $30,000,000 excess of the guoted Self Insured Ratantion.
2. 510,000,000 Limit Includes coveraga For bath Pubilc Officlats Liabllity and Law Enforcemsnt Liabl [ty ;
3. Al CVMIC covorages are guoled on a-cccurrence hasls axcept for EPLL H
The andy clains made coverage offered by CYMIG is the group purchase peogram for Employment Practice Liability Insurance (EPLIY wrltten with RSU] 1
Insurance Company. i
4. Uninsuret Motorist Coverage wrilten with limifs of $25,000 par accident on a first dollar basis. This coveraga excludes
armployee. No Underinsured Motorist Coverape quotad,
B. Mo Medical Coverage neluded In quede.
B. Guotes for all group purchase programs are based on rates ysed for 2011, We will require the g1lethon of an lleation for tha crime quote, but cast will be ne
motre that what |5 belog quoled.
7. Program excludes all pollution clalms and sever back up claims.
B. CVYMIC currently s paying Llability, WC & APD dividends, These dividends are poaid bassd on experience of tha group and imust be
declared and approved by the Board of Directors.
Loss Control & Risk Management Services - It is our commitment 1o provide your communlty with the best and most compret iva risk and |oss trol services
avallable. The cost of this servics has been lacluded In the cost of our guotes. Services actually provided will be based on neeads af your cammaunity. Tha average number of
vislts provided lo each membar since 2001 Is over 10 annually, CVYMIC'a risk management and loss conirol offorts are provided |n part through tha Fallowing types of sarvices:
Provides aceess lo risk management consulting resources.
Offars a comprehensiva risk assessment Process.
Develops an extenslye: tralndng calandar that offers a wide varlety of reglonal and on-site speclfic tralning programs.
Factlitafes meetings with clected, adminlstratlve, supervlsory and field personnel to evaluate member safety and loss control programs.
Providea member asalstance In the development and Implementation of aafety programs and regulatary compliance activities.

Cenducis facllity and park inspections and provides comprehensive follow up reports. i

Provides Issue-speclfic risk managsment resource Informallon fer members. i
. Offers on-site vonsulting services designed to raise member awaraness regarding safely, [os6 control and rish managemen issues.

Provides videos, resource documents, model pollcies, safely awareness material and other informalion to supporl member efforts to tmprove safety, lass control and risk

managemeit practices.
. F acilitates the cooperative development and anvual reviavs of member-specific work plans.,

Ceardinates and facilltates focus greups to obtain Issue specific informatien from mombers regarding sorvice needs, fralning needs and other issues,
Offers a comprehensive ancl securad web site.

11114/20115:45 Add UAUND-WRITZ01 2\Whitewater ] 2Whitewaley-rev
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As Amended at the July 1993 Summer Mesting

LIABILITY INSURANCE COVERAGE PRCGRAM
AGREEMENT
Dated as of November 1, 1987
by and between
THE CITIES AND VILLAGES MUTUAL INSURANCE COMPANY
and

‘The Member Municipalities

QIN14757593,1
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LIABILITY INSURANCE COYERAGE PROGRAM AGREEMENT

ARTICI-JE I'i"““'.‘.”‘! PR A R e R E RN AN T R R P r e T NN NP R AT NI R PR A N R A r R ATl P R e bd bR R e n gy ||||2

Sectioll 1.1 Definitio“s a“d Rules of Constrg_ction lllllllllllllllllllll [LEL LSRN RERLT NIRRT I SRR R RRETRY) ’.2

Sectiﬁﬂ 1-2 EXhibitS. L T R R T e PR e P L L] uauuunulnn"uonnnuuuunu-u--nuunnnunns
ARTICLE ll L T N T Ty TR AT T A P TR LT ulllunounonnus

Section 2,1 Representations, Warranties and Covenants of the Member
Municil!alities L L LRI IR L R LIS L e L R LR Ll L L LI L R R AL AL L L Ll L R L L L R LR ] ] l‘...‘s

Section 2.2 Representations, Warranties and Covenants of the Mutual ...ovvivccnniiiesseennd

ARTICI]E lII-|-.n--.u---.------."u...----u-v--n-- L R T R N PR R LAY LI Y [LTNY ST 7

Section 3.1 COVRIALE..cvviiiiiinisniniiniesimomeasammiins s ot sse st asin s essssssssss hsa s sabsatind anirssnaars 1

Section 3.2 Pavinent of Sctilements ...covvrresmrervererersaens terrrvaseresrenreas S, 7

Scction 3.3 Case Reserves; 1nss RESCEVES. nmemmaiiiiniimmicsaniissmsininiemisnsin Cireasemnn 7

Section 3.4 Purchase of Commercial Insurance or ReinSUrance.... e

ARTICLE IVinnun L T R L e e R L L R N I L R PEEa T ) -unu"ns

Section 4.1 Term of Agreement; Termination of Agrecment; Termination of a
Member Municipality's Obligations to Pay Prentiiil,meesevesaimesensomsmismseerssos 8

Scction 4.2 Budget and Appropriation of Premium Payments. e msmmsecsorsnsessasnd

Section 4.3 Obligation to F'ay PreliilliiS . iieiecessinmescsrrssssmesesrersesrensarsssmstetssbrtarstsnnsronsasors D

Sectiﬂﬂ 4!4 Administl’ati"e Premillm u!!ul!”Mli“ﬂiu!l!lruvlouuuuuuuullll"“u'!lt""N“Irttlluulnnlg

Section 4.5 RISK Preniiliinl vueirsssscsssssossissisnesiisiossersnsrniossassstsessisms serrnans evstisssisessisrnsraeaseonsd 1)

Section 4.6 Risk Premium Adjustments; Supplemental Risk Premijum
Ad Iustment ARtk rda LLE] 111 vl LIRS R NIRRT LIRS AL L) A EAS ddbbdsdniniarhbadin 'ﬂl“tlﬂ

Section 4.7 Payment of Premiums i wmiimsmmsosmemmismsaiss SURRR———— § |

ARTICLE V ATRAEFRI B AN RR AR AT RN TAay [y assndsan ARSI NI RASAAI RN uo-|luuunlu-u.nnunnuununul1

Seetion 5.1 Receipt of a Member Municipality's Allocable Share Upon
withdrﬂwal Or Ex.’! ulsionfllill‘.l..l.ll!..l.llll|lll"tI“'l"t“.ll'll!!‘.'."." FEEFIEA '.'!'il'lIll.‘.’lll‘."l"""'l 1
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Section 5.2 Receipt of Reserves Upon Dissolution ........ seerrvrsnrisnssneresrsanaerrpranserrersstennenserns 12

ARTIC LE VI AR PR e R R R P RN RN R PPN R PP P PR R P s A BRI PR P AR T AN VR FF PR F AN B A bl F b aanu NS 12

Section 6.1 Conditions for Providing Coeverage to a New Member Municipality...........12

Section 6.2 Capital Contribution of New Member Municipality to Claims
PAyment TUINCM « oo iiienmieisivesssmmmareririnnsiristrirmsissessinssnom bisd bsssmnsasssssarassrnessrisrarsesanssassasassasss 13

Section 6,3 Conditions to Pernnttmg Withdrawal of a Member Mumc;palltv
from Coverage....manim et EP RSO e Y ALY R Pt saedheLbebaveaneseaaten e rbenan s nnarsrereisrensentannse]

Section 6.4 Conditions o Permiiting Expulsion of a Member Municipalily from
CoveraEe L RN NN L LR L N LR LR e IR L R I I PR RN IR Y YR R Y I ‘0"0‘!'l-ll.lllli‘!1!Ii.1#"t|l“'!|!?’f"’.t‘l't')|l4
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LIARILITY INSURANCE COVERAGY PROGRAM AGREEMENT

THIS LIABILITY INSURANCE COVERAGE PROGRAM AGREEMENT, dated as
of November 1, 1987, by and between THE CITIES AND VILLAGES MUTUAL INSURANCE
COMPANY, a mutual insurance company duly organized and existing under the Jaws of the State of
Wisconsin (the “Mutual™), and the undersigned Municipal corporations duly organized and existing
under the Constitution and laws of said State {the “Member Municipalities™),

WITNESSETH

WHEREAS, Scction 66.18 of the Wiscansin Statutes authorizes municipalities to
participate in and pay the cost of risk management services and liability insurance through a municipal
insurance mutual organized under Section 611,23 of the Wisconsin Statutes; and

WHEREAS, the Member Municipalities created an inter-
governmental cooperation commission under Section 66.30 of the Wisconsin Statutes (the
“Commission”) for the purpose of establishing the Mutual and funding its permanent surplus and
rescrves; and

WHEREAS, the Commission determined it to be in the best interests of the Member
Municipalities to create the Mutual for the purposes of;

(a) sharing some portion, or all; of their losses;
(b)  jointly purchasing insurance;

(c) developing effective risk management programs to reduce the amount and
freguency of their losses; and

(d)  jointly purchasing administrative and other services when related to any of the
other purposes; and

WHEREAS, thc Mutual has been duly formed and has received all nceessary approvals
from the Insurance Commissioner of the State of Wisconsin; and

WHERIAS, the Commission and the Mutual, in consultation with independent
professional insurance consultants, have formulated the Liability Insurarce Coverage Program to
provide the following advantages, among others, to the Member Municipalities:

(a)  immediate funding of a claims payment fund (the “Claims Payment Fund™)
through an initlal depaosit from the proceeds of the sale of revenue bonds sold by the Commission and
cantributed 10 the Mutual for the dual purpose of providing immediate protection from large ¢laims
less and lacilitating access to the commercial reinsurance market;

(b) spreading and modecating the cosl of lability losses by payment of mutvally agreed
anmual premium on both a prospective and a retrespective basis;

(¢} relief from the burden of paying premiums {o commercial insurers at levels
reflecting the insurers’ high costs of underwriting, administration and brokerage fees;

QB 47575931 1
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(d) relief from commercial insurers’ rights-under excess liability policies to force claim
settlements which are payable primarily in each case from a municipality's self-insurance funds;

(e) access to the commercial reinsurance market when commercial reinsurance is
available at rates deemed favorable by the Mutual; and

(f) premium payments calculated to provide amounts necessary to maintain the Claims
Payment Fund at an actuarially determined level and therefore sufficient to reserve against the incurred
losses of the Member Municipalities; and

WIIEREAS, the governirg body of each Member Municipality has authorized the
execution of this Agreement for the purpose of providing Coverage for the benefit of its residents and
taxpayers and for the health and safety of the public.

NOW, THEREFORE, in consideration of the above premises and of the mutual
covenants hereinafter contained and for other good and valuable consideration, the parties hereto agree
as follows:

ARTICLE ]
DEFINITIONS AND EXHIBITS
Section 1.1 Definitions and Ruleg of Construction. Unless the context otherwise

requires, the terms defined in this Section shall, for all purposes of this Agreement, have the meanings
herein specified.

“Actuary” means an actuarial firm with at least one employee who is both a Fellow of
the Casualty Actuarial Socicty and a Member of the American Academy of Actuarics.

“Administrative Premiums means with respect to each Member Municipality, such
Member Municipality's portion of all administrative costs of the Mutual as determined pursuant to
Section 4.4 of this Agreement.

“Agreements means this Liability Insurance Coverage Program Agrcement, dated as of
November 1, 1987, by and between the Mutual, and the Member Municipalities.

“Allocable Share” means each Member Municipality's ownership perceniage of the
Mutual calculated as follows:

(i) with respect to Bond proceeds and assets attributable to Bond proceeds, the amount of the
Underlying Obligation delivered by the Member Municipality in proportion to the
aggregate amount of Underlying Obligatiors delivered by all Member Municipalities;
angl,

(ii) with respect to assets other than the Bond proceeds and assets attributable to Bond _
proceeds, the aggregate amount of Premium paid by the Member Municipality (reduced
by 15% of aggregate incurred claims both paid and reserved, covered by the Policy for
the Member Municipality) plus the aggregate self-insured retention maintained by the
Member Munieipality in proportion to aggregate Premiums and self-insured retentions

ORAI4757593,1 2
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of all Member Municipalities. In making this calculation, Premiums shall be weighted
70% and self-insured retentions 30%.

“Articles” means the Articles of Incorporation of the Mutual.

“Bonds™ means revenue bonds or other obligations of the Commission (including
refunding obligations) issued from fime {o time to fund or maintain the permanent surplus and reserves
of the Mutual.

“Bylaws” means the Bylaws of the Mutual, '

“Case Reserves” means amounts in, or to be deposited in, the Claims Payment Fund
which are designated as reserves for the payment of specific Claims.

“Claim(s})” means a demand, action or suit against a Member Municipality to recover
{or losses or damages within or alleged te be within the scope of Coverage set forth in the Policy.

“Claims Payment Fund” means the fund designated by the Mutual to hold amounts paid
Tor the establishment of reserves and payment of Sefllements,

“Consultant” means a consultant of national reputation in the arca of municipal liability
insurance.

“Contribution(s)” means, with respeet to any Member Municipality, the sum of all
amounis deposited into the Claims Payment Fund to fund permancnt surplus and Mininum Permanent
Surplus by or on behalf of such Member Municipality,

“Coverage” means the insurance provided pursuant to and in accordance with and on
the terms set forlh in this Agreement and in the Policy provided to each Member Municipalizy.

“Fiscal Year” means the period of time from the date of this Agreement to December
31, 1988, and thereafter commencing on January 1 and ending on December 31 of cach following year.

“Insurance Comnissioncr” means the Insurance Commissioner of the State of
Wisconsin including the Office of the Insurance Commissioner.

“Intcrgovernmental Cooperation Agreement” mcans the agreement dated as of August
20, 1987, entered into by and between the Member Municipalities under and pursuant to Section 66.30
ol the Wisconsin Statutes.

“Loss Resetves” means amounts in the Claims Payment Fund which are designated as
reserves for payment of Settlements pursuant to Section 3.3 of this Agreement in accordance with
prudent insurance practice as determined by the qualified Claims Auditor. In addition, loss rescrves
are amounts annually designated by the Actuary as amounts required to be rescrved for incurred but not
reported Claims and for protected loss development.

“Minimum Permanent Surplus™ means Ten Million Dollars ($10,000,000) or such

greater amount which the Multual is required to maintain as determined by the Insurance Commissioner
pursuant to Section 611,19 of the Wisconsin Statutes,
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“Policy” means the Public Entity Liability Insurance Policy setting forth the liability
insurance coverage to be provided by the Mutual to Member Municipalities for any Policy Year. The
form of the Policy for the initial Policy Year is attached as Exhibit A.

“Policy Year” means each Fiscal Year or portion thereof for which a Member
Municipality has paid its Risk Premium.

“Premium” means Risk Premium, Risk Premium Adjustments and Supplemental Risk
Premium Adjustments payable on the Premium Payment Date for any Policy Year.

“Premium Payment Dates” means a datc in Janvary specificd by the Board of Directors
of the Mutual no later than January 30 of each Policy Yeat.

“Program” means the Liability Insurance Coverage Program, the terms and conditions
of which are set forth herein.

“Program Documents” means this Agrcement, the Articles, the Bylaws, and all exhibits,
and schedules pertaining thereto.

“Qualified Claims Auditor” means an individual or an organization experienced in the
handling of public entity liability claims, qualified to do business in the State of Wisconsin, appointed
by the Mutual, who shall be independent of any party who regularly administers Claims on behalf of
the Mutual.

“Requirements” means the capital and surplus requirements of the Mutual.

“Risk Management Guidelines” means risk management programs, guidelines and
policies as adopted by the Mutual from time to time.

“Risk Premium” means, with respect to cach Member Municipality, an amount equal to
such Member Municipality's Risk Premium Proportion of the fotal amount necessary to fund estimated
Loss Reserves for all Member Municipalities for 2 Policy Ycar, as determined according to the
methodology set forth in Section 4.5 of this Agreement and, initially, according to the formula sct forth
in Exhibit B to this Agreement.

“Risk Premium Adjustment” means, with respect to cach Member Municipality, an
amount paid by such Member Municipality or refunded to such Member Municipality, based on the
adjustment to Loss Reserves set forth in the repori of the Actuary described in Section 3.3 hereol
reflecting events in the preceding Policy Year relating to Claims, as set forth in Section 4.6 of this
Agreement,

“Risk Premium Proportion”™ means the ratio of Risk Premium to be paid by a Member
Municipality and the Risk Premium to be paid by all Member Municipalities in each Policy Year,
determined as provided in Section 4.5 hereof and, initially, according to the formula set forth in Exhibit
B to this Agreement.

“Settlement(s)” means the seitlement by the Mutual or « Member Municipality, in
accordance with the Policy, of a Claim against such Member Municipality or the adjudication of such
Claim without further right of appeal, The amount of any Settlement may include any costs or
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expenses deemed appropriate by the Mutual in connection therewith, including de‘ense costs as defined :
in the Policy. |

“State” means the State of Wisconsin,

“Supplemental Risk Premium Adjustment” means with respect to each Member
Municipality, Risk Premium Adjustment in excess of ane hundred twenty-five percent (125%) of the
Total Risk Premium paid by all Member Musicipalities with respect to any Policy Year, based on
higher than expected upward adjustiments to Loss Reserves for claims relating to occurrences in prior '
Policy Years, spread over a petiod of one to five yvears, cxcept as may be limited by Section 4.6(b) i
hereof and determined according to the method sct forth in Section 4.5 to this Agreement.

“Term of the Agreement” means the time during which the Agreement is in effect, as
provided in Section 4.1 of this Agreement.

“Total Risk Premium” means the aggregate Premium te be paid by all Member i
Municipalitics for a Policy Year as detcrmined under Section 4.5 hereof.

“Underlving Obligation(s)” means the taxable general obligation notes or bonds
delivered by the Member Municipalities to the Commission to pay their proportionate share of the
Requirements, the cost of financing the Requirements and of the annual debt service on the Bonds.

“Unencumbered Rescrves” means the amount in the Claims Payment Fund in excess of
Minimum Permanent Surpius and the total amount that has been designated by the Mutval as Loss
Reserves.

The Roard of Directors may interpret the definitions set forth in this Section 1.1 and the
provisions of this Agrcement generally by adopting intcrpretative rulings. Each such interpretative
ruling shall be forwarded to all Member Municipalities in writing within thirty (30) days of its
adoption. Interpretative rulings may not be adopted by the Board of Directors between September 30
and December 31 of any Policy Year.

Section 1.2 Exhibits. The foliowing Exhibits are attached to, and by reference made a
part of, this Agreement:

Cxhibit A: Public Entity Liability Insurance Policy,
Exhibit B: Methodology for Determining Risk Premium.
ARTICLE II
REPRESENTATIONS, WARRANTIES AND COVENANTS

Section 2.1 Representations, Warranties and Covenants of the Member Municipalities.
By exccution of this Agreement, each Member Municipality represents, warrants and covenants to the
Mutual as follows:

(a) Due Organization and Existence, The Member Municipality is a municipal
corporation and palitical subdivision of the State, duly organized and existing under the Constitution
and laws ol the Stale.
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(b) Authorization; Enforceability. The Constitution and laws of the State authorize
the Member Municipality to enter into, approve and execute this Agreecment, and to undertake the
transactions contemplated by and to carry out its obligations under this Agreement, The Member
Mounicipality has duly authorized and executed this Agreement. This Agreement constituics a legal,
valid, binding and enforceable obligation of the Member Municipality in accordance with its terms,
except to the extent limited by applicable bankruptey, insolvency, reorganization, moratorivm or
similar laws or equitable principles aifecting the rights of creditors generally and except as to the
limitations on remedies against municipalities genera'ly.

{¢)  No Violations. Neither the execution and delivery of this Agreement, nor the
fulfillment of or compliance with the terms and condifions hereof, nor the consummation of the
transactions contemplated thereby, conflicts with or resulis in a breach of the terms, conditions or
provisions of any testriction or any agreement or instrument to which the Member Municipality is now
a party or by which it is bound, or constitutes a default under any of the foregoing,

(d}  Risk Management Guidelines. The Member Municipality covenants to
implement and follow the Risk Management Guidelines, The Risk Management Guidelines shall not
be amended prior to December 31, 1990 without unanimous consenit of the Member Municipalities.
After December 31, 1990, the Risk Management Guidelines may be amended by the Mutual, provided
however, that each Member Municipality must receive notice of any amendment prior to November 1
of the Policy Year preceding the effective date of the amendment,

Section 2.2 Representations, Warranties and Covenants of the Mutual. By execution
of this Agrcement, the Mutual represents, warrants and covenants to the Member Municipalities as
follows:

(2)  Recitals Correct. The recitals to this Agreement are true and correct.

(b)  Due Organization and Existence; Enforceability, The Mutual is a municipal
mutual insurance company duly organized, existing and in good standing under and by virtue of the
Jaws of the Stale, has the power to enter into this Agreement; and possesses full power fo provide
insurance to the Member Municipalitics. This Agreement constitutes a legal, valid, binding and
enfotceable obligation of the Mutual in accordance with its ferms, cxcept ta the extent limited by
applicable bankruptey, insolvency, reorganization, moratorium or similar laws or equitable principles
affecting the rights of creditors generally.

{c)  No Encumbrances. The Mujual will not pledge its funds or its other rights undet
this Agreement except as provided under the terms of this Agrecment,

(dy  Equitable Exercisc of Responsibilities. The Mutual will exercise all rights and
responsibilitics hercunder reasonably and equitably for the benefit of all Member Municipalities
without preference or discrimination among Member Municipalitics.

()  No Violations. Neither the ecxecution and delivery of this Agresment nor the
fulfillment of or compliance with the terms and conditions hereof, nor the consummation of the
transactions contemplated hereby, conflicts wilh or resulis in a breach of the terms, conditions or
provisions of the Articles or Bylaws of the Mutual or any restriction or any agreement or instrument to
which the Mutual is now a party or by which the Mutual is bound, or constitutes a default under any of
the foregoing.
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(f) Covenant to Comply with Insurance Regulations. The Mutual covenants that it
will comply with all applicable regulations of the Ingurance Commissioner,

(g) Covenant Regarding Investments. The Mutual covenants to hold and invest its
Minimum Permanent Suzplus, Loss Reserves and Unencumbered Reserves in compliance with: (i)
letters of instruction from the Commission with respect to contributions of the proceeds of Bonds; and
(i} applicable Wisconsin Statutes and regulations of the Insurance Commissioner.

ARTICLE IIT

INSURANCE COVIRAGE;
PAYMENT OF SETTLEMENTS; LOSS AND CASE RESERVES;
PURCHASE OF COMMERCIAL INSURANCE

Section 3.1  Coverage. The Mutual hereby agrees to provide the coverage to each
Member Municipality for the Policy Year, and each Member Municipality hereby agrees to accept the
Coverage, upon the terms and eonditions set forth in this Agreement and the Policy; provided however,
that the Mutual may issue endorsements to the Policy during the Policy Year so long as no such
endorsement will materiatly increase the types of exposures included in the Coverage without the
consent of all Member Municipalities.

Section3.2  Payment of Settlements. Payment of Settlements shall be made solely
from maneys in the Claims Payment Fund, including Loss Reserves and Unencumbered Reserves. If
at any time sufficient moncys ar¢ not on deposit in the Claims Payment Fund to pay in full any
Settlement, payment shall be paid in part to the extent of available moneys and the Mutual shall
promptly give notice of such insufficiency to the Member Municipalities,

Scction 3.3 Case Reserves: Loss Reserves. The Mutual shall retain a Qualified
Claims Auditor for the purpose of submitting an annual report. Such report shall be snbmitted on or
prior to July 1 of each year commencing July 1, 1989, and shall set forth: (a) thc amount of Casc
Reserves necessary to be established with respect 10 each Claim arising during the preceding full policy
year; end (b) any adjustments (whether upward or downward) necessary to be made in the amount of
cach Case Reserve previously established pursuant to this Section. In determining the amount of each
Case Reserve necessary to be established or adjusted as described above, the Qualified Claims Auditor
shall consider such facts and circumsiances occurring during the pericd covered by such report as it, in
its independent judgment, deems necessary in accordance with prudent insurance praclice,
Notwithstanding the foregoing, the Qualified Claims Auditor shall take into account Settlements of
Claims in accordance with the criteria set forth in this Section.

The Mutual shall establish or adjust Case Reserves in the Claims Payment Fund
annually for each Claim as specified in the report of the Qualified Claims Auditor described above, and
additionally from time to time as recommended by the Claims Committee of the Mutual in accordance
with prudent insurance practice. Notwithstanding the foregoing, the Claims Commiitee may not
reducc Case Rescrves required by the Qualified Claims Auditor's report unless the Qualified Claims
Auditor concurs or such reduction is made in accordance with a report of another Qualified Claims
Auditor, or in connection with Settlement of Claims, The annua! adjustment to Case Reserves
resulting from the Qualificd Claims Auditor's report shall be made on or before each September 1 upon
receipt of such annual report, commencing September 1, 1989,
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Risk Premium determined pursuant to Section 4.5 hereof and paid to the Mutual shall be
deposited in the Claims Payment Fund and designatcd as Loss Reserves.

The Mutual shall promptly provide copics of the annual report of the Qualified Claims
Auditor to each Member Municipality.

Upon the Settlement of any Claim, and the payment thereof from amounts on deposit in
the Claims Payment Fund such amounts shall be deemed reduced in the following order of priority:
first, from Case Reserves established to pay such Claim; second, from Loss Reserves other than Case
Reserves; third, from Unencumbered Reserves; and fourth, from designated Case Rescrves ¢stablished
to pay Scttlements of other Claims (pro rata among such other Case Reserves on the basis of the
respective amounts of such Case Reserves).

Investment earnings retained in the Claims Payment Fund shall be credited first 1o
replenish designated Loss and Case Reserves that had previously been reduced to pay Scttlements of
other Claims, and then to Unencumbeted Reserves. Amounts designated as Loss Reserves shali not be
increased except as provided in this Section,

Section 3.4  Purchase of Commercial Insurance or Reinsurance. The Mutual may
provide Coverage, or a portion. of Coverage, to each Member Municipality by purchase of liability
insurance from a commercial insurer or reinsurer. The Mutual may use Unencumbered Reserves to
purchase such commercial insurance or reinsurance provided, however, that the Mutual may use Loss
Reserves to purchase such commercial insurance or reinsurance if the policy of commercial insurance
or reinsurance to be purchased covers the claim for which such Loss Reserves were established,

In a Policy Year for which the Mutual has purchased commercial insurance or
reinsurance on behalf of the Member Municipalities, each Member Municipality shal. be obligated to
pay a Risk Premium Proportion of the costs of such insurance in lieu of all or a portion of Risk
Premium, in addition to Suppletnental Risk Premium Adjustments, and Risk Premium Adjustments,
‘The Member Municipalitics, in subscquent Policy Years, shall have no obligation to pay and no right to
receive Risk Premium Adjustments with respect to a Coverage for which the Mutual has purchased
commercial insurance or reinsurance on behalf of the Member Municipalities.

ARTICLE [V
TERM OF AGREEMENT; PREMIUM

Section 4,1  Term of Agreement; Termination of Agreement; Termination of a
Member Municipality's Obligations to Pay Premium, The Term of this Agreement shall commence as
of November 1, 1987 and shall end on December 31, 1990 if the Mutual files a notice of termination
with ¢ach Member Municipality prior to November 15, 1990 or all Member Municipalities file a notice
of termination with the Mutual prior to November 15, 1990. 1f such notices of termination are not
filed, this Agrecment shall automatically renew for one year periods on Januvary 1 of each vear,
provided however, that cither the Mutual or all Member Municipalitics may file such a notice of
termination on or before November 15 of any year for purposes of terminating this Agreement on the
succeeding January 1.

The obligation of each individual Mcmber Municipality to pay Risk Premivm under this
Agreement will terminate upon the earliest of any of the following events;
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(@  withdrawal of the Member Municipality from Coverage pursuant to Section 6.3 hereof;
and

(t)  expulsion of the Member Municipality from Coverage pursuant to section 6.4 hereof,
provided, however, that none of the foregoing shall extinguish: (i) the obligations of the Member
Municipality to pay Risk Premium Adjustments and Supplemental Risk Premium Adjustments
assessed prior to withdrawal or expulsion with respect to Policy Years during which the Member
Municipality recetved Coverage; or {ii) the obligation of the Member Municipality to pay Risk
Premium Adjustments and Supplemental Risk Premium Adjustments determined subsequent to the
date of withdrawal or ¢xpulsion;-or (iii) the right to receive the benefils of such Coverage with respect
to Policy Years of the Member Municipality prior to withdrawal or expulsion.

Section 4.2 Budget and Appropriation of Premium Payments. The Mutual covenants to
calculate the Premium to be paid by Each Member Municipality for the following Policy Year and
provide a preliminary bill no later than October 1 of cach ycar during the term of the Agreement. The
Mutual will deliver a final bill no later than January L. Each Member Municipality covenants to take
such aclion as may be necessury to include Premivm payments payable hersunder in its angual budget,
and to makc the necessary annual appropriations for all such Premium payrmernts,

Scction 4.3 QObligation 10 Pay Premiums.

(a) No Withholding. Notwithstanding any dispute between the Mutual and the
Member Municipalitics, including a dispute as to the scope or nature of Coverage provided by the
Mutual or the availability of amounts in the Claims Payment Fund to pay Claims made against any
Membet Municipality, or for any other reason {other than the termination of the ebligation {0 pay
Premium pursuant to Section 4.1 hereof), each Member Municipality shall appropriate funds sufficient
(o pay and shall make all Premium payments when due and shall not withhold any Premium payments
pending the final resolution of such dispute.

(b)  Rate On Overdue Payments. In the cvent any Member Municipality fails to
make any of the payments required in this Article, the payment in default shall continue as an
obligation of that Member Municipality until the amount in default shall have been fully paid, and in
addition to any remedies available with respect to such default, that Member Municipality agrees to
pay the same with interest or penalty thereon, af a rate or rates to be established by the Mutual, from
the date such amount was originally payable.

(¢)  Contingent Obligation. The obligation of Member Municipalities to pay
Premium in any Policy Year is contingent upon the ahility of the Mutual to pay Settlements within the
scope of Coverage.

Section 4.4 Administrative Premium. Fach Member Municipality shall pay to the
Mutual as Administrative Premium such amounts as shall be required for the payment of the Member
Municipality's Risk Premium Proportion of all administrative costs of the Mutual relating to the
Coverage, including without limitation taxes or fees of any sort whatsoever payable by the Mutual as a
result of its undertaking of the transactions contemplated herein, fees of any Actuary, Qualified Claims
Auditor, auditors, accountants, insurance brokers, or attorneys, and all other necessary administrative
costs of the Mutual or charges required to be paid by it in order to administer the program described in
this Agreement ot to defend the Mutual against any actions or suits or sums in connection herewith,
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Section 4.5 Risk Premium. Risk Premium shall be calculated in the following manner,
With respect to cach Policy Year, commencing on or after Januvary 1, 1988, the Mutual shall retain an
Actuary to determine and prepare & report 10 be delivered lo the Mutual by the September 1, preceding |
the beginning of such Policy Year setting forth the total amount of Total Risk Premium Payable for i
such Coverage Period. The amount required for Loss Reserves determined by the Actuary for the next :|
Policy Year will utilize the report of the Qualified Claims Auditor proposcd pursuant to Scetion 3.3 '
hereof and include an amount designated to be reserved for incurred but not reported Claims and :
projected loss development. |

Total Risk Premium shall be that amount which the Actuary estimates is required to be
deposited into the Claims Payment Fund, at a level determined by the Mutual after consultation with
the Actuary, but in no ¢vent less than a fifty percent (50%) confidence level, to fund sufficient Loss
Reserves which the Actuary estimates will ultimately be necessary to pay Seltlements for all Member
Municipalities avising out of events oceurring during such Policy Year, The Actuary shall utilize the
general methodology set forth in Exhibit B hereto for calculating Total Risk Premium, using such
Actuary's best professional judgment, and shall certify that such methodology was uscd.

With respect to the Policy Year commencing January 1, 1988 and all subsequent Policy
Years, the Risk Premium payable by each Member Municipality shall be determined by multiplying its
Risk Premium Proportion by the Total Risk Premium. Risk Premium Proportion will be determined by
utilizing the formula set forth in Exhibit B.

Commencing with the Policy Year commencing on January 1, 1989, the determination
of Total Risk Premium and Risk Premium payable; in each Policy Year by each Member Municipality
shall be made no later than the October 1, preceding such Policy Year, commencing October 1, 1988,

Absent computational error, the caleulation of such Risk Premium shall be {inal and
conclusive of the amounts due and owing under this subsection.

Section 4.6 Risk Premiuzm Adjustments: Supplemental Risk Premium Adjustments.

(a) Risk Premium Adjustments. Risk Premium Adjustments due in any Policy Year .
shall be made in consideration for continuation of Coverage for prior Policy Years and for continued ;
eligibility to purchase Coverage for the current Policy Year. On or prior to October 1 cach year, |
commeneing October 1, 1989, upon receipt of the annual report of the Qualified Claims Auditor
pursuant to Section 3.3 hereof, the Mutua! shall adjust Loss Reserves as recommended in such report.
In order to implement such adjustments, the Mutual shall determine the Risk Premium Adjustment for
each Mcmber Municipality, which may be an assessment of additional Risk Premium Adjustments or,
at the option of the Mutual a refind of Risk Premium or Risk Premium Adjustments paid in prior
Policy Years, by applying the formula sct forth in Exhibit B and inserting in such formula the
adjustments 10 Loss Reserves for all prior Policy Years determined as provided above. The Mutual
shall give prompt written notice 1o the Member Municipalities of the determination of Risk Premium
Adjustments. Risk Premium Adjustments shall be paid or refunded on the Premium Payment Dates
next following their date of determination. Risk Premivm Adjustimends shall be deposited with, or
requisitioned by, the Mutual and the Mutual agrees to deposit such amounts inte or pay them from the
Claims Payment Fund, as the case may be. Total Risk Premium Adjustments with respect to any
Policy Year for any Member Municipality shall not exceed twenty-five percent (25%) of its Risk
Premium paid for the same Policy Year, Member Municipalities will not be refunded more than
twenty-five percent (25%) of their respective Risk Premiums as Risk Premium Adjustments.
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(b) Supplemental Risk Premium Adjustments. In the event that Loss Reserves
exceed in any Policy Year one hundred twenty-five percent (125%) of the Total Risk Premium paid by
all Member Municipalitics, such cxcess will be assessed as Supplemental Risk Premium Adjustments
on the basis of Risk Premium Proportion. The payments of Supplemental Risk Premium Adjustments
will be made over a peried of time not exceeding five years, Supplemental Risk Premium Adjustments
shall be paid as part of the Premium on the Premium Payment Datc,

The Mutual shall give each Member Municipality prompt notice of the determination of
Supplemental Risk Premium Adjustments.

Notwithstanding the foregoing, if on the date of determination of Risk Premium
Adjustments there are no Unencumbered Reserves in the Ctaims Payment Fund, Risk Premium
Adjustments will be determined without reference to the one hundred twenty-five percent (125%) limit
set forth in Section 4.6(a).

The obligation of cach Member Municipality to pay Risk Premium Adjustments and
Supplemental Risk Premium Adjustments, with respect to Policy Years in which it was a Member
Municipality, determined subsequent to the date of withdrawal, shall in no event be discharged by
expulsion or withdrawal from Coverage. Upon withdrawal or expulsion, the Member Municipality
will be relieved of its obligalion to pay Supplemental Risk Premium Adjustments which have been
determined on or before the date of withdrawal or cxpulsion.

Section 4.7 Payment of Premiums. The entire amount of Premium is due on the
Premium Payment Date.

ARTICLEV

PAYMENT OF ALLOCABLE SHARE
UPON WITHDRAWAL OR EXPULSION; DISSOLUTION

Section 5.1 Receipt of a Member Municipality's Allocable Share Upon Withdrawal or
Expulsion. Upon withdrawal of a Member Municipality from Coverage pursuant to Section 6.3 hereof
or expulsion of 2 Member Municipality pursuant to Scetion 6.4 hereof, the withdrawing or expelled
Member Municipality is entitled to:

{(a) a lump sum payment of its Allocable Share of Unencumbered Reserves
attributable 10 Bond Proceeds;

(b)  alump sum payment of its Allocable Share of Unencumbered Reserves not
attributable to Bond Proceeds;

() an annual installment payment of its ownership percentage of the Minimum
Permanent Surplus determined by multiplying its Bond Proceeds Allecable Share percentage times the
Minimum Permanent Surplus (in effect on the date of departure) and dividing that amount by the
number of years the Bonds will be outstanding (but in no instance fewer than three annual installments)
plus reasonable interest established by the Board of Directors.

Notwithstanding the foregoing, the Member Municipality's Allocable Share shall first be
applied to the payment of any obligation due from the Member Mumicipality under the terms of this
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Agreement and, if a Member Municipality is in default of its obligation to pay principal and interest on
its Inderlying Obligation, the Mutual will not return the defaulting Member Municipality's Allocable
Share 30 long as the default in continuing,

Section 5.2 Receipt of Reserves Upon Dissolution. Upor dissolution of the Mutual, the
Mutual shall continue 1o hold all funds in the Claims Payment Fund to apply to the payment of
Settlements of Claims relating to Policy Years prior to the dissolution of the Mutual. Upon termination
of all obligations to pay Risk Premium Adjustments and termination of this Agreement, the Mutual will
distribute: (i) all Risk Premium Adjustment refunds to the Member Municipalities; and (ii) all
Unencumbered Reserves held by it o the then participating Member Municipalities according to their
respective Allocable Shares. Notwithstanding the foregoing, upon receipt of notice from the
Commission that a Member Municipality is in default of its obligation to pay principal and interest on
its Underlying Obligation, the Mutual will not distribute the defaulting Member Municipality's Risk
Premium Adjustment refunds or share of Unencumbered Reserves.

ARTICLE VI

ADMISSION TO, AND WITHDRAWAL AND
EXPULSION FROM THE MUTUAI,

Scction 6.1 Conditions for Providing Coverage to a New Member Municipality.

(a) After October 28, 1987 and before January 1, 1988, new Member Municipalities
may be admitted by unanimous consent of the ¢xisting Member Municipalities on terms and conditions
recommended by the Board of Dircctors.

(b  Commencing Junc 1, 1988, and on cach Juhe 1 thereafter, the Mutval will aceept
applications for coverage from potential new Member Municipalitics for the Policy Year beginning the
next January 1. The Mutual may admit such applicants to the Program and provide coverage, subject
to the following conditions;

(1)  in the event that the new Member is required by the Mutual to make a
capital contribution to the Claims Payment Fund, such new Member Municipality shall become
signatory to the Intergovernmental Cooperation Agreement and a member of the Commission no later
than the first day of the first Policy Year for which the Mutual provides coverage to such Member
Municipality,

{2) such new Member Municipality shall have submilted a completed
application for admission to the Mutual not later than the August 1 next preceding the first Policy Year
for which the Mutual provides Coverage to such Member Municipality;

(3)  the Mutual shall have received a certificate from a Consultant that
admission of such new Member Municipality will not adversely affect the actuarial soundness of the
Program, taking into account the proposed required capital coniribution of such new Member
Municipality, if any;

(4)  such new Member Municipality shall have provided for its capital

contribution to the Claims Payment Fund, if such contribution is required by the Mutual, not later than
the first day of the Policy Year for which the Mutual provides coverage to such Member Municipality;
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(5)  such new Member Municipality shall have duly adopted, executed or
approved, as the case may be, all Program Documents not later than the first day of the Policy Year for
which the Mutual provides Coverage to such Member Municipality;

{6)  coverage of such new Member Municipality shall be effective on the first
day of the Policy Year next succeeding the date of execution of the Progtam Documents, unless
otherwise provided by the Mutual;

(7y  the Mutual shall include in its preliminary premium statement to cach
Member Municipality notice of potential new Member Municipalitics for the next Policy Year; and

(8)  no new Member Municipality shall be admitted prior to December 31,
1990 without unanimous counsent of the Member Municipalities. After December 31, 1990, new
Member Municipalities may be admitted by two-thirds vote of Mutual’s Board of Directors. Existing
Municipal Members must receive notice of Board of Directors approval of a new Mewmber Municipality
prior to November 1 of the Policy Year preceding the effective date of membership of the new Member
Municipality.

Any and all of the foregoing conditions for admittance of new Member Municipalities may be waived
by unanimous consent of the existing Member Municipalities.

Section 6.2 Capital Contribution of New Member Municipality to Claims Payment
Fund. The Mutual may require a new Member Municipality to make a capital contribution to the
Claims Payment Fund and/or to pay an annual fee or surcharge in lieu of such capital contribution,
Such capital contribution or fee will in no event be less than the minimum amount recommended by
the Consultant submitting the certificate required by Scction 6.1(b)(3) hercof. The Mutual may require
a new Member Municipality to make a contribution in excess of such minimutn amount (an “Excess
Contribution”).

The Mutual may at its option deposit Excess Contributiens in the Claims Payment Fund
or distribute Excess Contributions to existing Member Municipalities on a basis proportionate to their
Contribution.

A new Member Muntcipality may request that the Commission issuc bonds on its
behalf, either individually or with other new Member Municipalities, in order to fund its capital
contributions.

Section 6.3 Conditions to Permitting Withdrawai of a Member Municipality from
Coverage. Commencing fanuary 1, 1991, but not before, the Mutual shall permit a Member
Municipality to withdraw from Coverage under this Agreement, provided that the following are
satisfied:

(@) such Member Munigipality shall not be in default of any of its obligations to pay
Premium hereunder;

(b)  not later than the November 1 next preceding the effective date of such

withdrawal, such Member Municipality shall have provided written notice to the Mufual of its intent to
withdraw; and
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(©) such withdrawal from Covcerage shall be effective on the first day of a Policy
Year,

In no event shall withdrawal from Coverage release a Member Municipality from its
obligation to pay damages resulting from defanlt under the terms of this Agrecment which is not
remedied by its obligation to pay Risk Premium Adjustments or Supplemental Risk Premium
Adjustments determined subsequent to the datc of the withdrawal as set forth in Scction 4.6 hereof,
The Mutual shall continue to pay Seftlements relating to the withdrawn Member Municipality which
arose prior to withdrawal as provided herein, unless the Member Municipality defaults in the payment
of its continuing obligations described in the preceding sentence. Notice of withdrawal shall be
revocable by the Member Municipality only with the consent of the Mutual,

Section 6.4 Conditions to Permitting Expulsion of a Member Municipality from
Coverage. The Mutual may expel a Member Municipality from Coverage subject to the following
conditions:

(a) such Member Municipalily shall be in defaull under this Agreement; and

b) such cxpulsion shall be cifcctive sixty (60} days after written notice shall have
been given 1o the Member Municipality to be expelled, provided however, that only ten (10 days'
written notice noed be given to any Member Municipality in default in Premium payments.

In no event shall expulsion fiom Coverage release a Member Municipality of its
obligation to pay damages resulting from defauli under the terms of this Agresment which is not
remedied by its obligation to pay Risk Premium Adjustments and Supplemental Risk Premium
Adjustments as provided in Section 4,6 hereof,

ARTICLE VII
INDEMNIFICATION AND RELEASE OF MUTUAL DISCLAIMER

Section 7.1 Release and Indemnification Covenants. Fach Member Municipality shall
and hereby agrees to indemnify and save the Mutual and all other Member Municipalities harmless
from and against all claims, losses and damages, including legal fees and expenses, arising out of: (i)
its breach or default in the performance of any of its obligations under this Agreement; or (ii) its act or
negligence or that of any of its agents, contractors, servants, employees or licensees with respect to the
Coverage. No indemnification is made under this section or elsewhere in this Agreement for claims,
losses or damages, including legal fees and expenses arising out of the willful misconduct, negligence,
or breach of duty under this Agreement by the Mutual, its officers, agents, employees, successors or
assigns.

Section 7.2 Disclaimer. The Mutual makes no warranty or representation, either
express or tmplied, as to the adequacy of the Coverage for the needs of the Member Municipalities,

ARTICLE VIII

ASSIGNMENT AND AMENDMENT

Section 8.1 Assignment. Except as provided herein, the Mutual will not assign this
Agreement or its duties and obligations hereunder to any person, firm or corporation so as to impair or
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violate the representations, warranties and covenants contained in Section 2.2, provided however, that
nothing in this Section shall limit the right of the Mutual to purchasc commercial insurance or
reinsurance on behalf of the Member Municipalities pursuant to Section 3.4 hereof.

Section 8.2 No Assignment by any Member Munjcipality. This Agreement may not be
assigned by any Member Municipality.

Section 8.3 Amendment. This Agrecment may not be amended prior to Decernber 31,
1990 without unanimous consent of the Mermber Municipalities. After Docember 31, 1990, this
Agreement may be amended by a two-thirds vote of the Mutual's RBoard of Directors.

If the amendment will not take effect until the next Policy Year, no consent of Member
Municipalities is required, but each Member Municipality must reeeive notice of the amendment prior
to November 1 of the Policy Year preceding the Policy Year in which the amendment will be effective.

If the amendment is to take effect during the Policy Year in which it is approved by the
Board of Directors, the amendment will not be effective unless cach Member Municipality reecives
notice of the amendment within ten (10) days of Board of Director approval and not less than two-
thirds of the Member Municipalities consent to the amendment in writing.
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ARTICLE IX
EVENTS OF DEFAULT AND REMEDIES

Section 9.1 Bvents of Default. The following shall be “events of default” under this
Agreement and the terms “gvents of defaylt” and “default” shall mean, whenever they are used in this
Agreement with respect to a Member Municipality, any one or more of the following events:

{a)  failure by a Member Municipality to pay the required Premium on the Premium
Payment Dates or within two days thereafter;

(by failure by a Member Municipality to observe and perform any covenant,
condition or agreement on its part to be ohserved or performed herein or otherwise with respect hereto,
other than as referred to in paragraph (a) of this Section, for & petiod of thirty (30) days after written
notice specifying such failure and requesting that it be remedied has been given to such Member
Municipality by the Mutual, provided however, if the failure stated in the notice cannot be corrected
within the applicable period, the Mutual shall not unreasonably withhold its consent to an extension of
such time if corrective action is instituted by the Member Municipality within the applicable period and
diligently pursued until the default is corrected; ot

(c)  the filing by a Member Municipality of a case in bankruptey, or the subject of
any right or intcrest of such Member Municipality under this Agreement to any execution, garnishment
ot altachment, or adjudication of such Member Municipality as a bankrupt, or assignment by such
Member Municipality for the benefit of creditors, or the entry by such Member Municipality into an
agreement of composition with credilors, or the approval by a court of competent jurisdiction of a
petition applicable to the Member Municipalitly in any proceedings instituted under the provisions of
the federal bankruptcy code, as amended, or under any similat act which may hereafter be enacted.

Section 9.2 Remedies on Default. Whenever any event of delault, referred to in Section
9.1 hereof, shall have happened and be continuing, it shall be lawful for the Mutual to exercise any and
all remedies available pursuant to law or granted pursuant to this Agreement. Upon the occurrence of ,
any event of default with respect to the obligation to pay Premiums, the Mutual: 1) may cance] all :
Coverage rights of the defaulting Member Municipality, and ii) may expel the defaulting Member ;
Municipality from the Program, subject to the conditions set forth in Section 6.4 hereof. If coverage is ’
canceled because of default, the Member Municipality agrees to pay to the Mutual all costs, losses and
damages howsoever arising or occurring as a result of such default and cancellation. No such
cancellation shall be or become effective by operation of law or otherwise, unless and wati} the Mutual
shall have given at least sixty (60) days', or in the case of an Event of Default described in Section
9.1(a), at least ten (10} days' written notice of such cancellation to the Member Municipality; no such
cancellation shall be effected by operation of law or acts of the parties hereto, except in the manner
herein expressly provided; and no such cancellation shall terminate the obligation of the Member
Municipality to pay Rigk Premium Adjustment and Supplemental Risk Premium Adjustments
determined subscquent to the date of cancellation relating to Policy Years prior to such cancellation or
to pay Premium for subsequent Policy Years for which Coverage is made available to the Member
Municipality.
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In the event that the Mutual cleots to expel the Member Municipality, subject to the
conditions described and in the manner provided in Section 6.4 hereof, the Mcmber Municipality
nevertheless agrees to pay to the Mutual all costs, losses or damages however arising or ocourring as a
result of such default. No such expulsion shall be or become effective by operation of law or
otherwise, unless and untif the Mutual shall have given at least sixty (60) days' writtcn notice, or in the
case of an Event of Default described in Section 9.1(a), at lcast ten (10) days' written notice ot such
expulsion to the Member Municipality; no such expulsion shall be effected either by operation of law
or acts of the parties hereto, except only in the manner herein expressly provided; and no such
expulsion shall tcrminate the obligation of the Member Municipality 1o pay Risk Premiom Adjustment
and Supplemental Risk Premiwm Adjustments as provided in Section 4.6(b) hereof.

Section 9.3 No Remedy Exclusive. No remedy conferred herein upon ot reserved to
the Mutuzl is intended to be exclusive and every such remedy shall be cumulative and shall be in
addition to every other remedy given under this Agreement or now or hereafter existing at law or in
equity. No delay or omission to exercise any right or power acoruing upan any default shall impair any
such right or power or shall be construed 1o be a waiver thereof, but any such right and power may be
exercised from time to time and as often as may be deemed expedient. In order to entitle the Mutual to
exercise any remedy reserved to it in this Article it shall not be necessary to give any notice, other than
as may be required in this Article or by law.

Section 9.4 Agreement to Pay Attorneys' Fees and Expenses. In the event any party to
this Agreement should default under any of the provisions hereof, and the nondefaulting parties should
employ attorneys or incur other expenses for the collection of moneys or the enforcement of
performance or observance of any obligation or agreement on the part of the defaulting party contained
herein, the defaulting party agrees that it will pay on demand to the nondefaulting parties the
reasonable fees of such attorneys and such other expenses so incurred by the nondefaulting party
awarded to the nondefaulting parties by a court of competent jurisdiction.

Section 9.5 No Additional Wajver Implied by One Waiver, In the event any agreement
contained in this Agreement should be breached by either party and thereafter waived by the other
party, such waiver shall oc limited to the particular breach se waived and shall not be deemed to waive
any olher breach hereunder,

ARTICLE X

DISPOSITION OF INVESTMENT EARNINGS

Section 10.1 Disposition of Investment Ramings. Fach year the Mutual shall determine
the total estimated amount of investment earnings on the Claims Payment Fund for that Policy Year.
As provided in Section 3.3, investment earnings may be retained in the Claims Payment Fund and shall
be credited first to replenish designated Lass and Case Reserves that have been reduced te pay
Settlements of other claims. The remaining amount of investment earnings shall be returned to each
Member Municipality in proportion to its Allocable Share no later than the end of each Policy Year.
Notwithstanding the foregoing: (i) it shall remain within the discretion of the Mutual to retain all or a
portion of investment carnings it order to maintain the actuarial soundness of the Mutual; and (i1) upon
receipt of notice from the Commission that a Member Municipality is in defaull ol its obligation to pay
principal and interesi on its Underlying Obligation, the Mutual will not return any amount of
investment earnings to that defaulting Member Municipality so long as the default is continging,
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ARTICLE X1

MISCELLANEOUS

Section 11,1 Notices. All notices, bonds or other communications hereunder shall be i
sufficiently given and shall be deemed to have been received five business days after deposit in the
United States mail in certified form, postage prepaid, to the Member Municipalities and the Mutual at
the following addresses:

If to Member

Municipalities: address to the City/Village Clerk with a notation that the
correspondence concerns the CITIES AND VILLAGES
MUTUAL INSURANCE COMPANY.

If to the Mutual: Cities and Villages Mutual Insurance Company

1250 South Sunnyslope Road
Brookfield, W1 53005

The Mutual and the Member Municipatlities, by notice given hereunder, may designate different
addresses to which subsequent notices, bonds or other communications will be sent,

Section 11.2 Binding Effect. This Agreement shall inure to the benefit of and shall be
binding upon the Mutual and the Member Municipalities and their respective successors and assigns.

Section 11,3 Severability, Inthe event any provision of this Agreement shall be held
invalid or unenforceable by & court of competent jurisdiction, such holding shall not invalidate or
render unenforceable any other provision hereof.

Section 11.4 Further Assurances and Corrective [nsttuments. The Mutual and the
Member Municipalities agree that they will, from time to time, execuie, acknowledge and deliver, or
cause to be executed, acknowledged and delivered, such supplements hereto and such further
imstruments as may reasonably be required for correcting any inadequate or incorreot description of the
Coverage herehy provided or intended so to be or for carrying out the expressed intention of this
Apreement,

Section 11.5 Hxceution in Counterparts, This Agreement may be exccuted in any
number of counterparts, each of which shall be an criginal and all of which shall constitute but one and
the same instrument.

Section 11,6 Applicable Law, This Agreement shall be governed by and construed in
accordance with the laws of the State.
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IN WITNESS WIIEREOF, the Mutual has caused this Agreement o be executed in its
name by its duly authorized officers, and the Member Municipalities have caused this Agreement 10 be
cxccuted in their respective names by duly authorized officers, all effective as of the date first above
written.

CITIES AND VILLAGES MUTUAL INSURANCE
COMPANY

By

President

ATTEST:

Secretary/Treasurer
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State of Wisroain

(ﬁﬂirr of the @amudssinurs ul Jusurance
.6, Box 7473
£ladisnn, Wivconsis 537077473

CERTIFICATION OF THE AUTHENTICITY OF COry OF DOCUMENT ON FILE
The Commissiansr of Insuraunde af the State of Wisconsin sertifies that the atiached copy ol

ARTICLES OF TNCORPORATION

fﬂl’. CITIES AMD VILLAGES HUTUAL THSURAHCE COMFANY

is 2 true and correct copy uf tie arigioal now ou file with the OHTice of the €omemisiioner of Insurance.

Dated 81 M Edison, Wisconsia, this 75 dayof  supust, 1987

_.J@,»lku}himfo-&.,

Coranissioner of insurange

deder da Lgdy Jadd
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_ ARTICLES OF INCOREORATION -

Pursuaﬁt'to.tha provinions of Chapta;_ﬁll of tha Wiscensin
staiutes, the undorsignad ihcﬂrpbratcr hhruhy'adﬂpt the follbwipg
Articles df Incorporatidn} o ' o

ARTICLE L
| HAME OF CORPORATION ' |
The name ol the (Qovporatien iu: ‘ _ i
CYTIES AND VILLAGES MUTUAL INSURANCE COMPANY
ARTICLE 11
PURPSE UF CORPORTION

The purpose of tho Carpbratin-n is to c.:'ngage in and ecarey on;
the kusiness of lnsurance as a ﬁxuni.n:i.;iai mul,lual inzuranrce company
and to engage in any lawful acl or &ctivity for which mupticipal
mutual insurence companies may be oryanizid under the laws of the
State of Wiscoaxin. ' | .

ARTICLE ITT.
HEMBRERSHT P

Lach holder af o palicy of insurance issued by Lhe
Corporvationh shall be a4 memhar of tﬁﬂ_Cmrpnratinu. 'olivies af
lnsurance may anly ke bssued to Wiscongin cibles and villages,
?here shall only be onn olass of members,

ARTICLE IV
BOARD OF DIRFCITORS
The Board of Directors of the Corporation shall fansisdy of

such nweber as whall be determined from Uime Lo time, 10 the
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pannar provided in bthe By—hauﬁ'of the Corporal.lon. Tho members
of the Board of Directors shall be elected br appointed fIn the
mannar proevided in tha bDy-Laws of the Corporation. The inlttal
pasrd of Directors shall comslst of seven members, and the nams
and address of each of the ‘inltial members of tha BAoard of
pirectors id contained on Exhibit A attached hereto.
ARTICLE W
HAILIHG ADORESS AHD HECTSTERED AGHNY
The maillng address of the principal offlice of the
Corparation is as follows:
Suitc 1600
B1& Bast Mason Straet
Milwavkes, WY §32¢2-4060
Attn: Paul R. Schilllng
The name dad address of the fa:lial registered agent of the
‘Coxpotation iv ay follows:
Mulcahy & Wherry, 8.0,
Suits 1600
61s Bagl Mason Stroael
Milwaukee, WI  53202-4080
Attpn: Paul R. Schilling
AMUTCLE VI
ASSESSABLE PULLCIES PRRHLTTED
The Cocporatioa will issup asgessable insurance pellicies.
hil policvholders will be subject bo retrospective risk premiun
adjuslments or rafunds, on an annual bagis, coentingent upon loss
experienea.  Speciflic provislons regarding asnegsment liabilitles

and procedures shall be et focth Lo an fosurance coverage

ageoenent. entered lobo by Lhe Cocrporabion and policyholdors.

OMV14757593 1



N.ITILLE VIl
HAHL‘ AKRD }\DDRI-!S“}‘ ot INCORI’OHATDR

The name aud address cf thp incorpuzatnr s
Thn wlsronsxq Hunicipal Instirance Comuission
c/a Mulcnhy L Wherry, 8.C,
Suite 1640
815 East Mason Street
Milwaukee, WI §53202-40FE0

THE -URDERSIGHEDR, beling the duly authorized efficers of The
‘Wiscanain Municipal Insurance Commission, horeby deslare that the

statomenis mrde in the {orngqing hrticles of 1nconporétiun are

Lrua.
DATED THIS 201, Qay of -~ Ruguiat e 1487
THE WIBOQONSIH HUWICIP&L INSURANC&
COMMISSION .
LR han o 5 i dasrin’
By:  gigh ard E. Manlowski
Teu C‘mitmﬂn i
[ _.-'"“.

v Sm;',: e bt e e
dy: prlin w Wesnoep i
Ten Vice Chairfman
_ﬁmmfs‘ nnint et e
BY: gdn flerner. e
Ity Se thary/Ttoasuror

#iled this gygt day of _  awause . 1907, &

OFfice of the

Commizssiconatr of Insurance

State of wWisconsin
0 @ ;‘11’
9‘5‘

(¢
%{} ’a@f‘ B '-"’@

O '\ ARy
< (}f;o@-t‘
o«

QUM TSR



Ioard ofnniruétors of'Citiés,and'Villageﬁ Mutual
Insurance Company ;

The board of Dlrectors has not been identifled as of the date of
the Application for an urganizatton Permit and Certificate of
Incorporation for the Cities and villages lLwtual Xnsurance
company dated August 21, 1987 {(Lha "Application®).

pleasc see Section One bf the Application for an oxplanabion,
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BY-LAWS
CITIES AND VILLAGES MUTUAL INSURANCE COMPANY
AS AMENDED ON 11/12/88, 11/4/89, 10/26/91, 12/04/02, 12/14/05, AND 9/12/07
ARTICLE1]
PRINCIPAL PLACE OF BUSINESS

The principal place of business or home office of the Cities and Villages Mutual Insurance Company
(the "Company™) shall be in the City of Brookfield, in the County of Waukesha in the Siate of
Wisconsin,

ARTICLE 11

MEMBERS AND MEETINGS

Section 1. Membership. All cities and villages ("Municipality” or "Municipalities') that become
policyholders of the Company shall be members thereof and entitled to all the privileges and subject to
all the liabilities of membership while their respective policies, including preliminary binders, are in
force, except so far as such privileges may be expressly waived by a member. A Municipality which
becomes a member of the Company may authorize any person to represent it therein. (Hereinafter, said
person shall ke referred to as a "Representative.} Until the Company shall have received written
notice to the contrary from such Municipality or until some other petson shall have been authorized to
represent the Municipality in the Company and the Company shall have received written notice thereof,
the Company may assume that the Representative is the duly authorized Representative of the
Municipality and entitled to act and vote on its behalf, Whenevar in these By-Laws thc word
"Member" is used, the same shall be deemed and construed to mean, according to the context, ¢ither
the Municipalily or ils Representative.

Section 2, Annual Meeting, The annual meeting of the Members of this Company shall be held during
the last quarter of cach calendar year. ‘The date, time and place of the annual meeting shall be
determined by the Board of Directors. The Members shall clect a Board of Directors, as required by
the Articles of Incorporation, and fransact such other business as shall lawfully come before them, and
at such meeting every Member shall be entitled to one vote, to be cast in person or by proxy. If for any
cause the annual meeting for any year 1s not held as provided above, then the Board of Directors or the
President shall call a special meeting to be held as soon as is practical thereafter in lieu of and for the
purpose of such annual meeting, and all proceedings at such meeting shall have the same force and
effect as if taken at the regular annual meeting.

Section 3. Special Meetings. Special meetings of the Members of the Company shall be held at the
place, day and hour as may be specified in the notice of the meeting. The Secretary/Treasurer or, in
case of his or her absence, incapacity, or disability, such person as the Board of Directors or the
President shall appoint, shall call such special meeting whenever requested in writing to do so by the
President, or a majority of the Board of Directors or by fifty percent of the Members. Such request
shall state the purpose of such meeting. Every Member shall be entitled to one vote at such meeting, to
be cast in person or by proxy.

|
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Section 4. Proxies. Members may vote by proxy at all meetings of the Members provided the proxy is
in writing, signed by the Member or the Member’s duly authorized attorney-in-fact. All proxies must
be filed with the Secretary/Treasurer at or prior to the meeting at which they are to be used. No proxy
shall be valid after eleven (11} months from the date of its execution unless otherwise provided in the

proxy.

Seclion 5. Notice of Meetings,

A, Notice. Notice of any meeting shall be given by oral or written notice delivered to each
Member in one of the methods described in Subsection B hereof not less than ten (10) days nor more
than sixty (60) days before the date of the meeting, by or at the direction of the President, the
Secretary/Treasurer, or other officer or persons calling the mecting to cach Member of record entitled
to vote at such mecting. However, if notice 1s mailed by other than first class or registered mail, notice
must be mailed not less than thirty (30) days before the meeting date. The purpose of and the business
to be transacted at any spocial meeting of the Mcembers shall be specified in the notice or waiver of
notice of such meeting.

B. Methods of Giving Notice. In addition to any other method of notice provided for in these
By-Laws or by applicable law, notice of any annual, regular or spceial meeting of Members, any
annual or special meeting of directors, and any other notice required to be given under these By-Laws
or applicable law may be communicated in person, by telephone, telegraph, teletype, facsimile or other
form of wire or wireless communication, or by mail or private carricr, and if these forms of personal
notice are impracticable, notice may be corumunicated by a newspaper of general circulation in the
area where published, or by radio, television or other form of public broadcast communication, Oral
notice is effective when communicated. Written notice is effective at the earliest of the following: (a)
when received; (b) when deposited in the U.S. mail, if mailed postpaid and correctly addressed; or (¢}
on the date shown on the return receipt, if sent by registered or certified mail, return receipt requested,
and the receipt is signed by or on behalf of the addressee,

C. Walver of Notice, Whenever any notice whatever is required to be given under the
provisions of the applicable law or under the provisions of the Articles of Incorporation by By-Laws of
the Company, a waiver thereof in writing, signed at any time by the person or person entitled to such
nolice, shall be deemed equivalent to the giving of such notice. The attendance of a Member at a
meeting shall constitute a waiver of notice of such meeting, except where a member attends the
meeting for the express pupose of objecting to the transaction of any business because the meeting is
not lawfully calicd or convened.,

D. Adiourned Meetings. Unless otherwise provided by law, if an annual, regular or special
meting of Members is adjourned to a different date, time or place, notice need not be given of the new
dale, {ime or place, if the new date, time or place is announeed at the meeting before adjournment.

Section 6. Reports. At cach annual meeting of the Members, the Board of Directors and Officers shall
submit complete and detailed reports of the condition of the Company and of the transactions during
the preceding year.

Section_7. Quorum, A majority of Members present in person shall constitute a quorum at any
meeting. However, less than a quorum may adjourn from time ta time. A vote of the majority of a
quorum at a meeting is sufficient to take action unless a vote by a greater number is required by law,
the Articles of Incorporation or these By-Laws.

2
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ARTICLE HI R_ 2

BOARD OF DIRECTORS

Scetion 1. Board of Dircetors. The Company shall be governed by a seven member Board of Directors.
While there is only one class of Members, for purposes of election of the Board of Dicectors and no
other purpose the seven seats on the Board of Directors shall be apportioncd as follows:

A. Two Class One Scats. Two seats shall be held by Representatives from Members with

populations in cxcess of 50,000, {Hereinafler referred to as "Class One Seats".)

B. Two Class Twg Seats, Two seats shall be held by Representatives from Members with

populations of 15,001 through 50,000. (Hereinafter referred to as "Class Two Seats".)

C, Two Class Three Seats. Two seats shall be held by Representatives fram Members with

populations of 15,000 or less. (Hereinafier referred to as "Class Three Seats™.)

D. One At Large Seat. One seat shall be held by a Representative from a Member without regard

to population. (Hereinafter referred to as the "At Large Seat™).

The Board of Directors may appoint a past President o serve as a Director in an ex-officio
capacity for a three-year term or for such other term as shall be determined by the Board of Directors,
provided that such past President has scrved as a Director for at least four (4) years and has served as
President for at least two (2) years. [f the immediate past President meets these service requirements,
only he or she shall qualify for such ex-officio Director position unless he or she is completing a term
on the Board of Directors, declines to scrve, or vacaies the position. Otherwise, the Board of Dircetors
may appoint the next most recent past President who mects the minimum setvice eequirements to serve
in such ex-officio Dirccior position, Such ex-officio Director may parficipale in the deliberations of
the Board of Directors, but he or she shall not have voling privileges and shall not be counted in
determining a quorum under Section 4 of this Acticle.

No person may simultancously be a Director of the Company and a director, officer, employee
or agent for another insurer if the effect is 1o lessen competition substantially or il the Company and the
other insurer have materially adverse interests.

Section 2. Meetings, Meetings of the Board of Directors shall be held at the call of the President, a
majority of the Board af Direclors or ypon the call of one half of the Members, Meetings of the Board
of Directors shall be held at the principa: office of the Company or at such other place as may be
designated by the 'resident. The Board of Directors may establish a schedule of regular meetings.

A, Notice. The Secretary/Treasurer shall give notice or shall cause to notice to be given of
all regular meetings of the Board of Direclors by mailing a notice to each Direclor and all other
Representatives at least five days prior 1o helding such regular meeting. The Secretary/Treasurer shall

3
QBAI4757593.1



R-2

give nolice or shall cause to notice to be given of any special mecting of the Board of Directors by
providing written or telephonic notice to each Director and all other Representatives in such a manner
that 1t is received at least 12 hours prior to the holding of any such special meeting.

B. Quorum. The action of a majority of a quorum of the Board of Directors at any regular
or special meeting shall be valid notwithstanding any defect in the notice of such meeting.

C. Meetings By Telephone or Other Communication Technology. Any or all Directors
may paxticipate in a regular or special meeting or in a committee meeting of the Board of Directors by,

or conduct the meeting through the use of, tclephone or any other means of communication by which
either: (a) all participating directors may simultaneously hear each other during the meeting or (b) all
communication during the meeting is immediately transmitted to each participating Director, and each
participating Director is able to immediately send messages to all other participating Directors. If a
meeting will be conducted through the use of any such means, all participating Directors shall be
informed that 2 meeting is taking placc at which official business may be transacted. A Director
participating in a meeting by any such means is deemed to be present in person at the meeting,

Jection 3. Annual Meeting, The first meeting and each annual meeting of the Board of Directors shall
be held on the same day and at the samc place as the first meeting and each annual mecting of
Members, and shall convene immediately after adjoumment of the annual meeting of the Members, At

such annual meeting the Board of Directors shall clect the officers of the Company. If for any cause

the annual meeting of the Board of Dircctors shall not be held at the time designated, or, being held,
there shall be failure to elect officers, such ofiicers may be elected at a subsequent mecting called for
such purpose,

Section 4. Quorum. A majority of the members of the Board of Directors shall constitute a quorum of
Board of Directors for the transaction of business. However, tess than a quorum may adjourn from
time to time. A vote of the majority of a quorum at a meeting is sufficient to take action unless a vote
by a greater number is required by law, the Articles of Incorporation or these By-Laws.

Section 5. Election. The Board of Directors shall be elected by the Members at the annual meeting.
Candidates for Class One Seats shall be nominated by the Representatives from Members with
populations in excess of 50,000. Candidates for Class Two Seats shall be nominated by
Representatives from Members with populations of 15,001 through 50,000, Candidates for Class
Three Seats shall be nominated by Representatives from Members with populations of 15,000 or less.
Candidates for the At Large Seat may be nominated by any Representative.  All Representatives shall
be entitled to vote in the election of candidates to all seats on the Board of Directors.

The Representative elected to the At Large seat shall serve a one-year term. All other
Representatives elected to the Board ol Directors shall serve staggered two-year terms, At the 1988
annual meeting onc Representative shall be elected to cach of the Class One, Two and ‘Three Seats for
two-year terms. Thereafter, at each annual meeting one Representative shall be elected for a two-year
term to each of the Class One, Two and Three Scats to fill the scat of the incumbent whose term is
CXpring,

The term of oftice on the Board of Directors shall commence on the Jamuary 1 rext following
the annual meeting and shall run through December 31 of that calendar year in the case of one-year
terms or December 31 of the next following catendar ycar in the ease of two-ycar terms,

4
QB\I4757593.1



R-2

The name of any person selected as a Director of the Company, together with such pertinent
biographical and other data as the Wisconsin Commissioner of Insurance (“Commissioner”) requires
by tule, shall be reported to the Commissioner immediately after the selection.

Section 6. Vacancies. Vacancies in the Board of Directors occurring during the interim of the annual
meeting shall be filled by the Board of Directors and the person so elected shall serve until the next
annval meeting.  Appointments to fill vacancies in Class One, Two or Three Seats must be
Representatives from the Class in which the vacancy oceurs.

Scetion 7. Removal. Any membet of the Board of Directors may be removed for cause by an
affirmative vote of a majority of the full Board of Directors at a meeting of the Board of Directors
called for that purpose. Any such removal shall be reported to the Commissioner immediately with a
statement of the reasons for removal.

Section 8. General Powers. The Board of Directors shall have control of the business affairs of the
Company and shall possess and exercise all powers usually vested in the directors or trustces of
insurance compantes, which are consistent with the provisions of the Articles of Incorporation and with
the laws of the State of Wisconsin, and may accept any additional powers and privileges which any like
insurance company may be authorized by the legislature of the State of Wisconsin to exercise.

Section 2. Dividends, The Beard of Directors may declare dividends from surplus held in excess of all
liabilities. Dividends under Section 631.51(2) of the Wisconsin Statutes shall be in such amount as the
Board of Directors shall determine is fair and reasonable and shall not be made contingent upon the
continuance or renewal of the pelicy. The Company shall file a schedule explaining the basis for any
dividend with the Commissioner as required by law.

Section 10. Surplus and Other Funds, For the purpose of creating funds 1o provide greater security to
policyholders, the Board of Directors may set aside so much of the carnings of the Company as they
deem reasonable and proper, Such [unds shall belong 1o the Company and shall be used as ordered by
the Board of Directors. The Board of Dircclors may determine what amounts, in addition to amounts
required by statute, shall be set aside from time to time as contingent and special reserves.

Section 1. Compensation, Directors of the Company shall not receive compensation for serving as
Directors, but may rcecive reasonable conipensation for other personal services rendered which are
necessary to carying out the purposes of the Company. In addition, Dircctors may receive
reimbursement for reasenable expenses incurred in connection with corporate matters, provided that
such reimbursement is authorized by the Board of Directors.

ARTICLE TV
COMMITTEES

Section 1. Creation of Committess. Pursuant to Section 611.56 of the Wisconsin Statutes, the Board of
Directors shall have the power to create such committees as may fron1 time to time be appropriate
(“Board of Directors Committees™). The President shall have the power lo create such other
committees that repott to the President as may from time to time be appropriate (“Presidential
Committees”), Board of Directors and Presidential Committees may only consider and act on matters
specifically referred to them by the chair of the committee, Otficers of the Company, the Executive

Director or the Board of Dir¢ctots,

5
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Section 2. Appointment of Committee. The Board of Directors shall appeint petsons to serve on each
Board of Directors Committee. The President shall appoint Representatives to serve on each
Presidential Committee. The President may also appoint a member of the Board of Directors to serve as
a regular member or liaison to a Presidential Committee. If such a Board Liaison has been appointed,
he or she shall count for purposes of determining a committee quorum, and may participate in
deliberations of the committee, but shall not have voting privilcges.

Board of Directors and Presidential Committees will elect a chair {other than the Board Liaison of a
Presidential Committee) from the membership of the committee, The chair of a Presidential
Committee or hisher designee is expected to report to the President on committee activities at Board of
Directors meetings and otherwise.

Representatives appointed to a Presidential Committee may designate an alternate to serve on the
committee. Said alternate must be an officer or employee of the Representative's Municipality.

Section 3. Notice of Meetings of Committees. No notice of regular meetings of any commitiee shall be
necessary. Reasonable notice shall be given of special meetings of any committee, but the action of a
majority at any regular or special meeting of any committee shall be valid notwithstanding any defect
in the notice of such mecting.

ARTICLE YV
OFFICERS OF THE COMPANY

Scetion 1. Officers.  The Board of Directors shall elect a President, Vice-President and a
Secretary/Treasurer at its annual meeling, The President, Vice-President, and Scerctary/Treasurcr shall
be the principal officers of the Company, and such offices shall be held by three separate individuals.
The name of any person selected as a principal officer of the Company, together with such pertinent
biographical and other data as the Commissioner requires by rule, shall be reported to the
Commissioner immediately after the sclection. Each officer shal! assume the duties of his or her office
on the January 1 next following the annual meeting of the Board of Directors. If any of the officers
cease to be a Representative, the resulting vacancy shall be filled at the next meeting of the Board of
Directors held after the vacancy occurs. The Board of Directors may appoint, retain or employ such
other officers or agents as it considers necessary. No person may simultaneously be an officer of the
Company and a director, officer, employee or agent for another insurer if the effect is to lessen
competition substantially or if the Company and the other insurce have materially adverse interests.

Section 2, President, The President shall be the chiel executive officer of the Company with gencral
charge and oversight of its business and affairs and shall discharge all other duties imposed upon him
by law, by these By-Iaws or by the Board of Dircctors, The President shall preside at all meetings of
the Members and all meetings of the Board of Directors. The President shall sign all policies. The
President may appoint such subordinate officials and representatives as he may deem recessary and
may at any time remove any official or representative sa appointed. The President shall determing the
dutics and powers of such officials and representatives.

Section 3. Vice-Pregident. The Vice-President shall perform all of the duties and have all of the powets
of the President in the absence or disability of the President.

6
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Scction 4. Secretary/Treasurer. The Secretary/Treasurer shall keep or cause (o be kept a record of the
minutes of the Company, its Board of Directors, and ifs committccs. The Secretary/Treasurer shall
couniersign all instruments and documents cxccuted by the Company which the law or these By-Laws
require to be so executed, and affix to instruments and documents the seal (if any) of the Company,
whenever required by law or by the Board of Directors, The Secretary/Treasurer shall keep or cause to
be kept all documents, instruments, records, papers, books, or like things pertaining to the business of
the Company and he or she shall keep or cause to be kept in proper books therefor the transactions of
the Company and shall perform such other duties as are usually incident to such office.

The Secretary/Treasurer, subject to the direction and control of the Board of Directors, shalt
also collect, receive, and safely keep or cause to be collected, received, and safely kept all the moneys,
funds, and securities of the Company, and attend to all its pecuniary affairs. The Secretary/Treasurer
shall keep or cause to be kept full and complete zccount and records of all his or her transactions, of
sums owing to or by the Company, and of all rents and profits in its behalf. The books of aceount and
records shall at all reasonable times be open to the inspection of Members of the Company, and the
Secretarv/Treasurer shall furnish or cause to be furnished to the Members at their annual meeting and
to the Board of Directors whenever requested by them such statements and reports of the same as are
necessary to a full exhibit of the financial condition of the Company.

Section 5. Powers of Attorey. The President or the Secretary/ Treasurer, subject to such limitations
as thc Board of Directors may prescribe, shall execute such powers of attorney as are necessary to
make effective the insurance policies and contracts of the Company.

ARTICLE v1
FUNDS OF THE COMPANY

All moneys belonging to the Company shall be deposited or invested in the name of CITIES AND
VILLAGES MUTUAL INSURANCE COMPANY in such depositories or in such securities as may be
authorized by the Board of Directors or a Board of Directors or Presidential Commiitee, The officers,
agenls or employees of the Company handling funds and securities of the Company may be required to
give surety bonds in such sums as the Board of Directors may direct.

ARTICLE VIL
INDEMNIFICATION OF DIRECTORS AND OFFICERS

Section 1. Mandatory Indemnification. The Company shall, to the fullest extent permitted or required
by Sections 181.0871 to L81.0881, inclusive, 181,0889, and 611.62(2) of the Wisconsin Statutes,
including any amendments thereto (but in the case of any such amendment, only to the extent such
amendment permits or requires the Company o provide broader indemnification rights than prior to
such amendment), irdemnify its Directors and Officers apainst any and all Liabilities, and advance any
and all rcasonable Expenses, incurred thereby in any Praceeding to which any Director or Officer is a
Party because such Director or Officer is a Director or Officer of the corporation. The corporation may
indemnify its employzes and authorized agents, acting within the scope of their duties as such, to the
same extent as Dircctors or Officers hereunder. The rights to indemnification granted hercunder shall
not be deemed exclusive of any ether rights o indemmification against Liabilities or the advancement
of Expenses which such Director or Officer may be entilled under any written agresmeni, board
resolution, vote of the Members, the Wisconsin Statuies, or otherwise. All capilalized terms used in

7
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this Article VI and not otherwise defined herein shall have the meaning set forth in Section 181.0871
of the Wisconsin Statutes.

Section 2. Permissive Supplementary Benefits. The Company may, but shall not be required to,
supplement the foregoing right to indemnification zgainst Liabilities and advancement of Expenses
under Section 1 of this Article by {a) the purchase of insurance on behalf of any one or more of such
Directors, Officers, employees or agents, whether or not the corporation would be obligated to
indemnify or advance Expenses to such Director, Officer, employee or agent under Section 1 of this
Article, and (b) entering into individual or group indemnification agreements with any one or more of
such Directors or Officers.

Section 3. Notice, To the extent required by law, the Company shall make no indemnification until at
least thirty (30) days after notice to the Commissioner containing full details about the proposed
indemnification.

Section 4. Waiver. By accepting membership in the Company each Member agrees to waive any claimn
or right of action it might have, whether individually or by or in the right of the Company, against any
Director or Officer of the Company on account of any action taken by such Director or Officer, or the
failure of such Director ot Officer fo take any action, in the performance of his duties with or for the
Company except for any claims or rights of action arising out of the willful misconduct or fraud of
such Director or Officer or to recover any gain, personal benefit or advantage to which such Director or
Officer is not legally entitled.

ARTICLE VIII
AMINDMENTS

These By-Laws may be amended by a vote of three-fourths of the Mémbers voting at a regular or
special meeting or at any regular meeting of the Board of Directors by a vote of two-thirds of the entire
Board of Directors. Amendments to these By-Laws shall be filed with the Commissioner within sixty
(60) days after adoption,

misc\LawCYMIC
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CITIES AND VILLAGES MUTUAL INSURANCE COMPANY
PUBLIC ENTITY LIABILITY INSURANCE

(THIS POLICY IS ASSESSABLE)
Throughout this policy, words and phrases that appear capitalized have special meaning, They
are defined in Section II - Definitions.

In consideration of the payment of the premium, the Cities and Villages Mutual Insurance
Company, hereinafter known as the Mutual, agrees with the INSURED as follows:

SECTION 1. - COVERAGES

This policy does not constitute a waiver of the statutory limitation of municipal tort liability
under Section §93.80 of the Wisconsin statutes or any other statutory provision.

The Mutual will pay on behalf of the INSURED, the ULTIMATE NET LOSS in excess of the
INSURED’s Retaired Limit stated in Ttem 5. of the Declaraticns, but not in excess of the
Mutual’s limit of liability stated in Item 4 of the Declarations, that the INSURED hecomes
legally obligated to pay by reason of liability imposed by law or liability assumed by contract
because of’

A, BODILY INJURY eor PROPERTY DAMAGE: and/or
B. PERSONAL INJURY; and/or
C. PUBLIC OFFICIALS’ ERRORS AND OMISSIONS,

as those terms are herein defined and to which this policy applies, caused by an OCCURRENCE.
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SECTION IL - DEFINITIONS

A, AIRCRAFT - means a vehicle designed for the transport of persons or property,
principally in the air.

B. AUTOMOBILE - means a self-propelled land motor vehicle and/or a trailer or
semi-trailer, including any attached machinery or equipment thereto, designed for
travel on public roads and subject to motor vehicle registration but does not
include MOBILE EQUIPMENT,

C. BODILY INJURY - means bodily injury, sickness or disease sustained by a
person, including death resulting from any of these at any time.

D. CLAIM - means a demand or action against any INSURED to recover for losses
or damages within or alleged to be within the scope of coverages set forth in this
policy. Claims for injunctive relief, issuance of permits or licenses, or
non-monetary forms of relief do not constitute a ¢laim as that term is used in this
policy.

L. COVERED INDIVIDUALS - means persons who are past or present elected or
appeinted officials, employees or volunteers of the MEMBER, whether or not
compensated, while acting for or onx behalf of the MEMBER, including while
acting on outside committees, agencies, districts, authoritics, councils,
commissions or boards at the direction of the MEMBER.

F. COVERED ULTIMATE NET LOSS - means, with respect to coverages afforded
by this policy, as stated in Section ! - COVERAGES, an amount by which the
ULTIMATE NET LOSS not covered by other available insurance or
sclf-insurance exceeds the INSURED’s Retained Limit, stated in Ifem 5, of the
Declarations. Such amount shall not, in any cvent, however, exceed the limit of
liability stated in Ttem 4. of the Declarations,

o)

DEFENSE COSTS - means fees and expenses incurred by the Mutual or an
INSURED causcd by and rclating to the adjustment, investigation, defense or
appeal of a CLAIM or suit, including attorney’s fees, court costs and interest on
judgments accruing after entry of judgment, all within the scope of coverage
afforded by this policy, DEFENSE COSTS shall not include the office expense
of the Mutual or INSURED nor expenses of a claims administrator engaged by
the INSURED or the Mutual,

H INSURED - shall have the meaning as set forth in Section VL

L INVERSE CONDEMNATION - means a CLLAIM by anyone, other than an
INSURED, alleging that the INSURED has taken or diminished the value of land,
or causcd pecuniary loss, through land-use restrictions on such land or use of
adjacent land or air space by the INSURED, or otherwisc.
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J. LEAD means: (A) an actual exposure or threat of exposure to the harmful
properties of lead, or (B) the presence of lead in any place, whether or not within
a building or structure. Lead means the metal in any form including, but not
limited to, paint or similar products.

K. MEMBER - means the entity named in Item 1, of the Declarations, including any
and all commissions, agencies, redevelopment agencies, districts, authorities,
housing authorities, couneils (including the governing councils) or similar entities
coming under the INSURED's direction or control,

L. MOBILE EQUIPMENT - means any of the following types of land vehicles,
including any attached machinery or equipment:

1. Bulldozers, forklifts and other vehicles designed principally for use off
public roads;

2. Vehicles that travel on crawler treads;

3. Vehicles, whether self-propelled or not, maintained primarily to provide

mobility to permanently mounted equipment of the following types:
power cranes, shovels, loaders, diggers, drills, graders, scrapers, rollers;

4. Vehicles not self-propelled, maintained to provide mobility to
permanently attached equipment of the following types: air compressors,
pumps and generators for spraying, welding, building cleaning,
geophysical exploration, lighting and well servicing, and equipment to
raise and lower workers.

M. NUCLEAR MATERIAL- means Source Material, Special Nuclear Material, or
Byproduct Material. Source Material, Special Nuclear Material and Byproduct
Material have the meanings given to them by the Atomic Energy Act of 1954 and
any law amendatory thereto,

N. OCCURRENCE - means:

I With respect to BODILY INJURY or PROPERTY DAMAGE, an
accident or event, including continuous or repeated exposure to
substantially the same general conditions, which results, during the
POLICY PERIOD, in BODILY INJURY or PROPERTY DAMAGE
neither expected nor intended from the standpoint of the INSURED.

2, With respect to PERSONAL INJURY and PUBLIC OFFICIALS’
ERRORS AND OMISSIONS, respectively: an offense committed during
the POLICY PERICD, as described in the definition of those terms in this
section.

0. PERSONAL INJURY - means injury caused by or arising out of one or more of
the following offcnscs:
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1. False arrest, detention or imprisonment, malicious prosecution, ot abuse of
process;

2. Wrongful entry or eviction or other invasion of the right of private
occupancy;

3. Publication or utterance of material that slanders or libels a person or

organization or disparages a person’s or organization’s goods, products or
services, or oral or written publication of material that viclates a person’s
right of privacy, infringement of copyright, title or slogan,

4, Discrimination based upon race, religion, nationality, natioral origin,
color, creed, sex, sexual preference, handicap, age or employment;

5. Assault and battery.
P. POLICY PERIOD - means the period stated in Item 3. of the Declarations.

Q. POLLUTANTS - means any solid, liquid, gaseous, or thermal irritant or
contaminant, including smoke, vapor, soot, fumes, acids, alkalis, chemicals and
waste. Waste includes materials to be recycled, reconditioned ot reclaimed. The
term POLLUTANTS, as used herein, 1s not defined 1o mean potahle water,
agricultural water, water furnished to commercial users or water used for fire
suppression.

R. PROPERTY DAMAGE - means:

1. Physical injury to tangible property, including all resulting loss of usc to
that property; or
2, Lass of use of tangible property that is not physically injured.

S, PUBLIC OFFICIALS’ ERRORS AND OMISSIONS - means an oftense
congisting of any actual or alleged misstatement or misleading statement or act or
omission or neglect or breach of duty including misfeasance, malfeasance, or
nontfeasance by COVERED INDIVIDITALS, individually or collectively, in the
discharge of their duties for and/or on behalf of the MEMBER, or any matter
claimed against them solely by reason of their being or having been public
officials.

T, ULTIMATE NET LLOSS - means the sum for which the INSURED is liable as
damages, either by adjudication or by compromise, after making proper deduction
for all recoveries and salvages, and also includes DEFENSE COSTS.

SECTION III. - DEFENSE AND SETTLEMENT

The Muual shall have the right and duty to participate in the investigation, negofiation,
settlement or defense of any CLAIM or suit against an INSURED, where, in the opinion of the
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Mutual, such CLAIM or suit may result in a COVERED ULTIMATE NET LOSS, even if any
allegations arc groundless, false or fraudulent. The INSURED shall fully cooperate in all matters
pertaining to such CLAIM or suit. After the amouns of the INSURED’s Retained Limit has been
exhausted by payment of judgments, settlements and DEFENSE COSTS, the Mutual will pay
any excess within its limit of liability, as stated in Item 4. of the Declarations,

No DEFENSE COSTS for which reimbursement will be sought by the INSURED shall be
incurred on behalf of the Mutual without its consent, which shall not be unreasonably
withtheld.

The Mutual shall not be obligated to pay any judgment, settlement or DEFENSE COSTS,
or to defend any suit after the applicable limit of the Mutual's liability has been exhausted
by payment of judgments or settlements or DEFENSE COSTS or after such limit of the
Mutual’s liability has been tendered for seftlements.

The Mutual, at its option, shall have the right, at its own expense, to negotiate the settlement of
any CLAIM as it deems expedient, but the Mutual shall not commit the INSURED to any
settlement without the INSURED’s consent. If, however, the INSURED shall refuse to consent
to any settlement recommended by the Mutual and shall elect to contest the CLAIM or continue
any legal proceedings in connection with such CLAIM, then, subject to the limits of liability of
the policy, the Mutual’s liability for the CLAIM shall be limited to the amount of the
ULTIMATE NET L.OSS in excess of the INSURED’s Retained Limit which the Mutual would
have contributed to a settlement, had the INSURED consented to such settlement.

SECTION1Y. -
INSURED’S RETAINED LIMIT AND THE MUTUAL’S LIMIT OF LIABILITY

The Mutual’s liability, as the result of any one QCCURRENCE, shall be enly the ULTIMATE
NET LOSS in excess of the INSURED’s Retained Limit as specified in Item 5. of the
Declarations; and then for an amount not exceeding the amount specified in Item 4, of the
Declarations,

For the purpose of detcrmining the Mutual’s limit of liability and the INSURED’s Retained
Limit, with tespeet to any claim for BODILY INJURY or PROPERTY DAMAGE, all damages
arising out of continuous or repeated cxposure to substantially the same general conditions shall
be considered as arising out of one OCCURRENCE. With respect to claims for PERSONAL
INJURY and PUBLIC OFFICIALS ERRORS AND OMISSIONS, all damages arising out of
any singlc offensce shall be considered as arising out of one OCCURRENCE,

An OCCURRENCE taking place in more than onc policy period insured by the Mutual shall be
deemed to have taken place only during the first such pelicy period, and the Mutual’s liabiltty as
a result of thal OCCURRENCE shall be limited to the Mutual’s liability under the policy for that
policy period. This provision shall supersede any contrary provision in any prior policy issued
by the Mutual,
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SECTION V. - POLICY PERIOD AND TERRITORY

Each INSURED ghall have coverage for all BODILY INJURY, PROPERTY DAMAGE,
PUBLIC OFFICIALS' ERRORS AND OMISSIONS and PERSONAL INJURY which occur
anywhere in the world during the POLICY PERIOD,

SECTION V1, - ENTITIES OR PERSONS INSURED
The INSUREDS covered by this policy are;

A, Any entity named in Item 1. of the Declarations, also referred to as the
MEMBER;

B. ANY COVERED INDIVIDUAL(S);

C Any individual who opcrates, manipulates, rides in, loads or unloads any
AUTOMOBILE or MOBILE EQUIPMENT owned by, loancd to or leased by the
MEMBER, while acting for or on behalf of the MEMBER, except:

i. Any porson or organization, or any agent or employce thereof, operating
an AUTOMOBILE or MOBILE EQUIPMENT sales agency, commercial
repair shop, commercial service station, commercial storage garage or
commercial public parking place, with respect to an OCCURRENCE
arising cut of the operation thereof. This does not apply to parking
garages or lots owned, operated or leased by the INSURED; or

2, The owner or any lessee, other than the INSURED, of a hired
AUTOMOBILE or MOBILE EQUIPMENT, or any agent or employee of
such owner or lessee,

SECTION VII. - EXCLUSIONS
This policy does not apply to:

1, a Any CLAIM arising out of the contamination or alleged
coatamination of any cnvironment by POLLUTANTS introduced
at any time, anywhere, in any way, including, but not limited to,
into or upon land, the atmosphere or any watercourse or body of
water ot aquifer. This exclusion applies whether or not the
contamination is introduced info the environment intentionally or
accidentally or gradually or suddenly and whether or not the
INSURED and/or any other person or organization is responsible
for the contamination.

b. Any obligation to defend any snit or CLAIM against the
INSURED and/or any other person.or organization alleging
BODILY INJURY, or PROPERTY DAMAGL, or PERSONAL
INJURY or PUBLIC OFFICIALS’ ERRORS AND OMISSIONS
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and seeking damages, if such suit or CLAIM arises from BODILY
INJURY, or PROPERTY DAMAGE, or PERSONAL INJURY or
PUBLIC OFFICIALS’ ERRORS AND OMISSIONS arising out of
the contamination or alleged contamination of any envirenment by
POLLUTANTS introduced at any time, anywhere, in any way,
including, but not limited to, into or upon lard, the atmosphere or
any watercourse or body of water or aquifer.

c. Any loss cost, defense or expense arising out of any governmiental
direction or request that the INSURED and/or any other person or
organization test for, monitat, clean up, remove, remedy, contain,
treat, detoxify or neutralize POLLUTANTS.

d. Any loss, cost or expense incurred by a governmental unit or other
third party, including, but not limited to, the cost of investigation
and monitoring, and attorney’s fees relating to activities in
connection with efforts to icst for, monitor, clean up, remove,
remedy, contain, treat, detoxify or neutralize POLLUTANTS.

This exclusion does not apply, however, to BODILY INJURY or PROPERTY
DAMAGE caused by heat, smoke or fumes from a hostile fire. As used in this exclusion,
a hostile fire mecans one which becomes uncontrollable or breaks out where it is not
intended to be.

Contamination includes any unclean, unsate, damaging, injurious or unhealthful
condition, either actual or potential, which atises out of the presence in the environment
of any POLLUTANT, whether permanent or transient, including but not limite¢ to sewer
backups.

Environment includes any person, any man-made object or feature, animals, crops and
vegetables, land, bodies of water, underground water, or water table or aquifer, air and
any other natural feature of the earth and its atmosphere, whether or not altered,
developed or cultivated.

It is the intent and effect of this exclusion to exclude any and/or all coverages afforded by
this policy for any CLAIM, action, judgment, liability, settlement, defense or expenses, if
any, arising out of the discharge, dispersal, release or escape of POLLLUTANTS whether
such results from the INSURED's and/or any other person’s or organization’s activities,
whether or not such is sudden, gradual, intended, foreseeable, expected, fortuitous,
incvitable and wherever or however such oceurs,

2. [nvestigation, settlement or defense of any claim or suit against any
INSURED alleging actual or threatened injury or damage of any nature or
kind to persons or property which ariscs out of or would nat have occurred
but for the actial or alleged presence of or exposure to lead.

3. Any loss, cost or expensc atising out of any: (a) Request, demand or order
that any INSURED or others test for, monitor, clean up, remove, contain,
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treat, detoxify or neutralize, or in any way respond to or assess the effects
of lead, or {(b) Claim or suit by or on behalf of a governmental authority
for damages because of testing for, monitoring, cleaning up, removing,
containing, treating, detoxifying or neutralizing, or in any way responding
to, or assessing the effects of lead,

Any CLAIM or suit for past salary, or wages due, because of
diserimination or wrorgful terminatior. or violation of eivil rights of any
employee or official of the INSURED.

BODILY INJURY to:

a. An employee of the INSURED arising out of and in the course of
his/her employment by the INSURLD; or

b. The spouse, child, parent, brother or sister of that employee as a
consequence of actions of the employee arising out of and in the
course of his/ker employment by the INSURED.

This exclusion applies whether the INSURED may be liable as an
employer or in any other capacity, except with respect to lability
of others assumed under contract.

Any obligation for which the INSURED or any insurance company as its
insurer may be held liable under any workers’ compensation or disability
benefits law ot any similar law.

Liability arising out of the ownership or operation of any airport.
Liability arising out of or in connection with the operation of any hospital,
clinic, or established health care facility owned cor operated by the
INSURED due to:
a. The rendering of or failure fo render:
1) Medical, surgical, dental, psychiatric, mental health
services, X-ray or nursing service or treatment, or the

furnigshing of food or beverages in connection therewith;

2) Any service or treatment conducive to health or of a
professional nature or;

3) Any cosmetic or tonscrial service or treatment,

b. The furnishing of or dispensing of drugs or medical, dental, or
surgical supplies or appliances.
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This exclusion shall not apply, however, to liability arising out of
the performar.ce of cccupational-related physical examinations,
paramedic services, emergency care, immunization clinics, health
and wellness clinics, T.B. treatment clinics, communify health
service clinics, or general public health nurse services.

Liahility atising out of the rupture, bursting, overflow, scepage or release
of water of any dam(s). With respect to this exclusion, dam means a
barrier built across a watercourse, preventing the flow of water, but this
shall not include any body of water with a capacity of less than 50 acre
feet of water.

Liability which results from an illegal or wrongful act, committed
intentionally, with knowledge of wrongdoing, unless committed solely for
the purpose of protecting threatened life or property. This exclusion does
not apply to false arrest, slander or assault and battery as described under
PERSONAL INJURY,

PROPERTY DAMAGE to:
a. Property owned by the INSURED; or

b. Property rented to or leased to the INSURED where the INSURED
has assumed liability for damages to or destruction of such
property, unless the INSURED would have been liable in the
absence of such assumption of liability;

c. AIRCRAFT in the INSURED’s care, custody or control;

d. Watercraft exceeding 26 foet in length, in the INSURED’s care,
custody or control.

Any liability arising out of the ownership, operation, use or maintenance
of any AIRCRAFT.

Any AUTOMOBILE liability arising out of the operation of any transit
authority, transit systemn, ot public transportation system owned or
operated by the INSURED.

Any liability arising out of the failure to supply or provide an adequate
supply of gas, water or electricity when such failure is a result of the
inadequacy of the INSURED?s facilities to supply or produce sufficient
gas, water or electricity to meet the customary dernand.

Any liability arising out of or in connection with the principles of eminent

domain, condemnation proceedings or INVERSE CONDEMNATION, by
whatever name called, and whether or not liability acerues directly against

_9.
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16.

18.

19,

20,

2L

22.
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the INSURED, or by virtue of any agreement entered into by or on behalf
of the INSURED.

This exclusion shall not apply to PROPERTY DAMAGE caused by the
negligence or other fault of the INSURED even though a legal theory

upon which a claimant seeks recovery is the principle of INVERSE
CONDEMNATION.

As respects liability assumed by the INSURED under any contract:

a. To any claim, judgment or agreement from any arbitration
proceeding wherein the Mutual is not entitled to exercise, with the
INSURED, the INSURED’s rights in the choice of arbitrators, and
in the conduct of such proceedings.

b. [f the indemnitee of the INSURED is an architect, engineer ot
surveyor, to the liability of the indemnitee, his agents ot
employees, arising out of:

1) The preparation or approval of contracts, maps, plans,
drawings, opinions, reports, tests, surveys, change orders,
designs or specifications or,

2) The giving of or failure to give directions or instructions by
the indemnitee, his agents or employees, provided such
giving or failure to give is the primary causc of injury or
damage.

Any liability resulting from the operation of any electrical power
gencrating or distribution facilitics.

Any liability resulting from the ownership or operation of any chair lifts at
ski facilitics.

Any liabtlity arising from the hazardous properties of NUCLEAR
MATERIAT..

Any liability due to war, whether or not declared, civil war, or revolution
or to any act or cordition incident to any of the foregoing,

Benefits payable under any employee benefit plan {(whether the plan is
voluntarily established by the INSUREID or mandated by statute),

Refund of taxes, fees or assessments,

-10-
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a. arising in whole or in part out of a COVERED INDIVIDUAL’s
obtaining remuneration or financial gain to which the COVERED
INDIVIDUAL was not legally entitled; or

23.  Liability of a COVERED INDIVIDUAL:

b. arising out of the willful violation of the penal code or ordinance
committed by or with the knowledge or consent of any INSURED,

24, Any liability arising out of estimates of probable costs or cost estimates
being exceeded or faulty preparation of bid specifications ot plans
including architectural plans,

25.  Failure to perform, or breach of, a contractual obligation,

26.  Liability imposed under the Employee Retirement Income Security Act of
1974 (ERISA), and any law amendatory thereof.

27.  Liability imposed under the Consolidated Omnibus Budget Reconciliation
Actof 1985 (COBRA), and any law amendatory thereof.

28.  Liability imposed under the Immigration Reform and Control Act of 1986
(IRCA), and any law amendatory thereof,

29, The following under Coverage C (PUBLIC OFFICIALS® ERRORS AND
OMISSIONS):

a. BODILY INJURY;
b. PROPERTY DAMAGEL;
C. PERSONAL INJURY.
SECTION VIIIL - CONDITIONS
PREMIUM AND AUDIT

The Premium designated in the Declarations as “Annual Deposit Premium” is a
deposit premium only.

The Mutual may examine the INSURED's books and secords at any reasonable
time during the POLICY PERIOD and cxtensions thereof and within three years
after the final termination of this policy, as far as they relate to the subject matter
of this policy.

INSPECTIONS

The Mutual shall be permitted but not obligated to inspeet the INSUUREDs
property and operations at any rcasonable time. Neither the Mutual’s right to

ol -
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make inspections nor the making thereof nor any report thereon shall constitute an
undertaking, on behalf of or for the benefit of the INSURED or others, to
determine or warrant that such property or operations arc safe,

DUTIES IN THE EVENT OF AN OCCURRENCE
The INSURED’s duty in the event of an QCCURRENCE, CLAIM or suit:

1. In the event of an OCCURRENCE rcasonably likely to involve a
COVERED ULTIMATE NET LOSS, written nolice containing particulars
sufficient to identify the INSURED and also reasonably obtainable
information with respect to the time, place and circumstances thereof, and
the names and addresses of the injured party(ies) and of available
witnesses, shall be given by or for the INSURED to the Mutual or any of
its authorized agents as soon as praclicable.

2. If a CLAIM is made or suit brought against any INSURED, the INSURED
shall be obligated to farward to the Mutual every demand, notice,
summens or other process received by the INSURED or the INSURED’S
representative.

3. The INSURED shall cooperate fully with the Mutual and, upon its request,
assist in enforcing any right of contribution or indemnity against any
person or organization who may be liable to the INSURED because of an
QOCCURRENCE with respect 1o which coverage is afforded under this
policy; and the INSURED shall attend hearings and trials and assist in
securing and giving evidence and obtaining the attendance of witnesses.
The INSURED shall not, except at its own cost, voluntarily make any
payment, assume any obligation or incur any expense which is likely to
result in an ULTIMATE NET LOSS that exceeds the INSURED’s
Retained Limit stated in [temn 5. of the Declarations. In the event that the
amount of ULTIMATE NET LOSS becomes certain, eitaer through final
court judgment or agreement among the INSURED, the claimant and the
Mutual, then the Mutual shall pay on behalf of the INSURED the
COVERED ULTIMATE NET LOSS.

BANKRUPTCY AND INSOLVENCY PROVISION

Bankruptey or insolvency of the INSURED shall not relieve the Mutual of any of
its obligations hercunder.

OTHER INSURANCE

If eollectible insurance with any other insurer or other self-funding mechanism is
available to the INSURED, coverage for a loss also covered hereunder (whether
on a primary, excess or contingent basis) shall be in excess of, and shall not
contribute with, such other insurance, provided that this clause does not apply
with respect to excess insurance purchased specifically to be in excess of this

-12 -
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policy, or to other insurance which is intended to provide the remainder of the :
limit of liability stated in the Declarations of this policy when the insurance |
afforded under this policy provides less than 100 percent of the limit set forth in
the Declarations.

If any INSURED has any insurange covering u loss within the INSURED’s
Retained Limit, and said insurance is exhausted, the coverage hercunder shall not
apply to satisfy the liability of the INSURED within the INSURED’s Retained
Limit of Hability, as stated in Item § of the Declarations.

F. EXTENDED OCCURRENCE

An OCCURRENCE taking place in more thaa one policy period insured by the
Mutual shall be treated as a single OCCURRENCE taking place only during the
first such policy period. This provision shall supersede any contrary provision in
any prior policy issucd by the Mutual.

G, ENDORSEMENTS TO THE POLICY

This policy contains all the agreements between the INSURED and the Mutual.
Its terms and conditions may not be changed or waived except by endorsement
issued by the Mutual.

H. ACTION AGAINST THE MUTUAL

Any petson or organization may sue the Mutual directly to recover damages
allegedly caused by the INSURED, ot join the Mutual as a defendant in a suit
brought ugainst the INSURED for damages. However, the Mutual will not be
liable for damages that are in cxcess of the Mutual’s Limit of Liability, it being
agreed that nothing herein shall act to increase the Mutual’s Limil of Liability.

L SUBROGATION

The Mutual shall be subrogated to the extent of any payment hereunder to all the
INSURED’s righls of recovery thercof, and the INSURED shall do nothing afler
logs to prejudice such right and shall do everything necessary to secure such right,

In casc any reimbursement is obtained or recovery made by the INSURED or the
Mutual on account of any loss covered by this policy, the amounts recovered shall
be applied as follows:

1. The expenses of all such recovery proceedings shall be paid before any
reimbursements are made. If there is no recovery in the proceedings
conducted by the Mutual it shall bear the expenses thereof.

2. The highest layer of coverage shall be reimbursed first and, if there arc
sufficient recoveries, then the nexi-highest layer, unti! the INSURED’S
Retained Limit is reimbursed or until all recoveries are used up,

(QR\14757593.1 -13-
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change based on action by the INSURED that alters the nature or extent of the risk insured
against.
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cmic. 1 Lmit Deductable
Coverage Type | - PerOcc.  Aggregate Per Occ. Aggregate Premium
General Liability* $5,000,000 $25,000 $100,000 $47,665
Defense Costs* Inciuded Included Included Included
Employee Benefits Liahility™ $5,000,000 Included Included Included
Law Enforcement Liability* $5,000,000 Included Included Included
Premises Medical Payments N/A N/A N/A
Public Officials Liability™ $5,000,000 Included Included Included
Employment Practice Liability {claims made) $1,000,000 $25,000 $4,699
Public Officials Bond
Auto Liability* 55,000,000 Included Included tncluded
Auto Physical Damage Comp. $10,000,000 $1,000 N/A $20,853
Auto Physical Damage Coll.
Auto Medical Payments N/A N/A N/A
Uninsured Motorist $25,000 N/A N/A
Underinsured Motorist N/A N/A N/A
No-Fault Sewer Coverage N/A N/A N/A
Boiler/Machinery $100,000,000 $5,000 $2,579
Commercial Crime $100,000 - $250,000 52,500 51,380
Excess Liability 58,000,000 Included Included 52,320
Property N/A N/A N/A
Inland Marine N/A N/A N/A
Experience Mod. = .91 Sub-total $79,496
Workers' Compensat!on Part A Benefits o Statutory &123 621
Workers' Compensation Part B Employer's Liability
Total Premium $203,117
Less Average Liability Loss $15,697
Less Claims Processing Cost $1,575
Estimated Yearly Dividend 512,362
Tatal Cast After Dividend $208,027




LWMMI ' Deductable [
Coverage Type = - = : " PerOc. _ Aggregate’ | Premium
General Liability $3,000,000 None S44,162
Defense Costs No Limit No Peductable Included
Employee Benefits Liability $3,000,000 None Included
Law Enforcement Liability $3,000,000 None $16,504
Premises Medical Payments $10,000 None Included
Public Officials Liability $3,000,000 None 516,856
Employment Practice Liability $3,000,000 None Included
Public Officials Bond $10,000 $30,000 N/A $100
Auto Liability $3,000,000 Nona 518,475
Auto Phys!cal Damage Comp. $1,000 $26,105
Auto Physical Damage Coll. 51,000
Auto Medical Payments $10,000 None
Uninsured Motorist
] . Statutory None
Underinsured Motorist
No-Fault Sewer Coverage $100,000 $300,000 None $18,520
Boiler/Machinery $50,000,000 Various 55,600
Commercial Crime 5250,000 $2,500 $1,743
Property N/A N/A N/A
Inland Marine N/A N/A N/A
Experience Mod. = .91 Sub-total $148,065
Workers' Compensation Part A Benefits Statutory $122.831
Woaorkers' Compensation Part B Employer's Liability $2,000,000 !
Total Premium $270,896
Total Premium w/o No-Fault Sewer Coverage $252,376
Estimated Yearly Dividend: $17,000

Total Cost After Dividend:

5253,896




CITIES AND VILLAGES MUTUAL INSURANCE COMPANY

Mission
Statement

Cities and Villages Mutua! insurance Company s a quasi-public,
member otfented, owned and operated mutual insurance com-
pany committed to developing and maintaining stable, affordable
insurance and risk management services of the highest gquality;
supporting effective public services and serving the needs of ils
memabers.

Operational and Financial Soundness

2010 was the 18th consecutive year that Cities and Villages Mutual
Insurance Company (CVMIC) received the AM. Best rating of Excellent.
This rating is assigned to companics whose aperations have achieved
excellent ovarall performance when comparad to the standards cstab-
lished by AM. Best. CVMIC has also received the coveted Recognition
Award from the Association of Governmental Risk Pools (AGRIP).
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CITIES AND VILLAGES MUTUAL INSURANCE COMPANY

Company
Background

Cities and Villages Mutual Insurance Company {CVYMIC), incorpo-
rated by the Wiscansin Insurance Commissioner on September |4,
1987, was eostablished to provide liability insurance and risk-
management services to Wisconsin cities and villages ranging in
population from 2,500 to over 100,000. Since its inception, the num-
ber of members has grown to 44. Wiscansin municipalities are
granted specific authority under Yisconsin law to organize municipal
mutual insurance companies. In fact that statute, enacted in 977 by
the State Legislature, encouraged the practice in response to major
premium increases by commercial liability carriers. However, once
the law was passed, the insurance industry went through a particu-
larly "soft" cycle where commercial premiums actually decreased.
That soft cycle hardencd abruptly in mid 1984, Municipal liability coverages were ercher‘ cur-
tailed or canceled altogather, and premiums skyrocketed for what little insurance was available.
That constriction caused many communitics to evaluate insurance alternatives.

In the initial stages, participants formed an Intergovernmental Cooperation Commission known
as the Wisconsin Municipal Insurance Commission. This group was entrusted with accomplish-
ment of two tasks: first, to develop the structure of the Mutual and second, to issue 2 revenue
band to capitalize the organization. The revenue bonds were (and continue to be} secured by
general obligation bends issucd by cach member,

These communities, now members of CYMIC, adopted insurance strategies to achieve budget
stability, insurance-rate predictability, stable premiums and a constant high level of insurance
protection, CYMIC became Wisconsin's first municipal mutual insurance company providing all
lines of liability coverage and the country's fourth fully capitalized municipal mutual insurance
company.

Purpuose

Cities and Villages Mutual Insurance Company's purpose is not to avoid the commercial insur-
ance market; rather, the program is structured to better utilize commercial reinsurance capa-
bilities, The goal of the program is to reinsure when it is commercially available and economi-
cally feasible, and to rely on the self-funded, pooled coverage when it is not. CYMIC, as a finan-
cially independent and economically scund insurance company, enjays direct access to the rein-
surance marlet.
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for many years CVMIC has received recognition from three prestigious independent sources. The abil-
ity ta maintain these ratings reflect favorably upon the organization and operating characteristics of the
company. This recognition inzludes a raring of Aa2 from Moody's Investors Sarvices, the Certificate of
Recognition from the Association of Governmental Insurance Pools (AGRIF) and the AM, Best rating of
A, Excellent. These ratings and the award are based on a comprehensive assessment that CYMIC's ap-
erating procedures and structure meot tha highest standards of the industry.

Moody’s Rating

As a part of the 1997 advanced refunding of the Wisconsin Mutual Insurance Commission (YWMIC) debt,
Moody's Investors Services issued a rating of Aa2. This rating has special significance because it exceeded
the financial rating of the majority of cur member communities that provide the general obligation notes,
which supports the WMIC dabt.  This reflects a high level of confidence in the financial integrity of
WMIC/CVYMIC.

Certificate of Recognition

The Association of Government Risk and Insurance Pools (AGRIP), which is the successor organization
to the Pooling Section of the Public Risk Management Association (PRIMA), has continued this recogni-
tion program which acknowledges public entity pools that meet the high standards that have been estab-
lished. As in the past, this recognition program has defined standards based on the best operational
practicos employed by public entity pools. The Certificate of Recognition program collects information in
ten areas that reflect all major aspects of a public entity pool's operation. Major areas that are assessed
include:

* Governing Documents + Government Regulations

+ Staff and Service Providers ¢+ Member Services

« Chims Managcment + Professional Development
= Financial Management * Funding

+ Organizational Planning + Coverages

Currently, there are in excess of 450 public entity pools throughout the country. Of those, 177 are
members of AGRIP and only 41 have received or renewed the Certificate of Recognition. This award is
incroasingly recagnized as the standard against which most public entity poals assess their operaticnal
practiccs.

A.M. Best Rating

2000 was the |Bth consecutive year that CVMIC recaived an AM. Best rating of excellent, This rating is
assigned te companies whose operations have achieved Excallent overall performance when compared
to the standards established by AM. Best. AM. Best has determined that companles that receive an
Excellent rating have a strong ability to meet policyholders and other contractual abligations over along
period of time.

This rating is important to CVYMIC because of AM. Best's reputation as the preeminent insurance com-
pany rating arganization. CYMIC is pleasced to receive this rating since there are only a few public entity

insurance pools in the country to be so highly rated.

! Wi
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Current CVMIC Memhers

City of Antigo City of New Berlin
City of Appleton City of New London
City of Baraboo City of Oak Creek
City of Belait City of Onalaska

City of Brookfield City of Plymouth
Village of Brown Deer City of Racine

City of Cedarburg City of Reedsburg

City of Cudahy City of Rhinelander
City of Elkhorn City of Sheboygan

City of Glendale Ciry of South Milwaukee
City of Green Bay City of Stoughton
Village of Greendale City of Sun Prairie

City of Hartford City of Superior

Village of Jackson City of Waupun

City of Janesville City of Wausau

City of Kenasha City of ¥auwatosa
Village of Kimberly City of Waest Allis

City of La Crosse Village of Whitefish Bay
City of Manitowoc City of Wisconsin Dels

City of Menasha

Village of Menomanes Falls
City of Milton

City of Monona

City of Monrce

City of Neenah

5 ARG
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Secretary/Treasurer
Scoit, Rakart

Fingnze D rector
seott@al.brookTisidawiug

T
Cizy of
Broo«ficld

2000 N. Caihoun Road
Brookfizlz, Wl 53005

(262) T96-6643

Ciaramta, Yike
Directo’ of Gensral Services
ciaramitam@c. belgit.wi,us

Cizy of Beicit

150 State Street
Gelait, Wl 53511

(B08) 354 6667

Van Gomassl, Ruszzll
Village Administratar
il arown-deer.w s

Brown Dec:

Brown Deer, Wl 53223

Vica President Villags of A5 West Kimharly Ave {1920 7887200
Herrus, Rick HKimberly Kimzoy, Wl 54136

Village Administrator

rrermus@vosinberivorg

Presldent Villagz cf A200 W, Groen Brock 121453713050

Zicklo, Poul V.
Ciy Admin. OFicer
prIshle @i wan-ailis,w_ us

Ciyof
West Alis

25 W Greantald Avs
Wost Allis, Wl 53214

1214} 302-8294

Steve Starcra<
Director of Persore: &
Lahor Relaticns

City of Kenosna

B25 52nd Sireat
Kkeaoshn, Wl 53140

{2621 6234128

Kaye Matuzaeski
Clerk/Treasu-or
kmatusheaki@aniize-c Lnorg

Civy of Ant ge

700 Edison Stroat
Antigo, W1 HAA08-1855

1715} 623-3633
X102
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Company Staff Dircctory

Aller, Palir L.oss Cantret Specialist 414/831.6005

Reyer, Rick Lcss Contral Manager 414/831-6001
Ccle, Jean Empioyrent Practices & |] A1A/831-6003
Liability Epecig’ist
JeMoss, Micnge Execut've Direcinr Il Gy i, Gon 414/831-5929
Gilsinger, Greg Claims Manager—WC 414/831-5990
Harner, Ken Directar of Oparaticrs 474,/831-6000
& - " - "
Kodel, Dave Loss Control Soesial st |awk@oemic.oom 414/831-8002
Maznr, Tor Claims Managsr - tem@oyric.oom 414/531-5988
L'z oility
] Padiasek, Stechanic Assisiart to Executive  |agp@oymic.com 414 /831-5995

L rector/Office Manager

Rar <, Ben Losz Canro’ Specis st A4A/H3T-E006
Reg'skeg, Diare Clairs Assistan: AL/ 831-598G
Schillac, Diarc AdTiristrat ve Assistan: |zms@cyric.com 414/831-5987
E Springer, Bobai Ciaims Saoccialist W2 | pia@evmic.com A414/831-5883
Stadier, Clizaheth Claira Assistar—WC oesflovmis.com 414,831 5954
Stenz, Brues Loss Cono! Speca st |bes@ovmic.oim A414/831-6004
Strike, Merrie Sarior Claims Imis@eymis.eom 414/831-580),
Soetia st—WO
voskuil, Micazlla Finznce Ass'stant - 414/831 5838
Accountirg
Wizderstein, Sussn Senior Cla'ms 414/831-5882

Soeca st WO

Zekan, Botty Adrinisb-atve Azaistan: 4147331-5896




Company
Consultants

R-2

CITIES AND VILLAGES MUTUAL INSURANCE COMPANY

Hzlvarsen, .amss
Sznior Marsger
Jm.Hzlvorser@clftoncps.com

Cliftor Genderson LL2

103 W, MeMillan, Ste. 2
P.O. Box 428
Vg eifie!d, Wl 54448

(715 387-6341

Mishorgor, Vark
mer@dara nvesimeni.oom

Dara Invesiman:
Advisors, Inc,

15200 W, Bluemolnd =d
SSuts 250

P.O. Box 1087
Brooxtisls, W 53008-
1067

1262) 782 3837

At L Gallagher
Risk Managamart
Services

One MarketPlaza
Spear Tower, #2050
San =ranczisze, CA 94105

%3
o
o

18 5388417

I

Allzon, lobn
Joa Hep@blckmore'skservicos.
cn

Bickmore Risk Sarvices

1750 Sreo<gice Oa s
Di-iva, Ste, 200
Sacamente, CA 95833

(916) 2£4-7200

Kirchnaer, Merl A
RIDAUAaNcE LG

Quarcs & Brady

411 E. Wisconsir Avenue
Mitwalkee, Wl 53202
4497

(4144 277 5347

Torar, Wiliam J.

Quarics & Brady

Firatar Pleza

One Soutk Pirckney
Stroet

Madison, W] 53701
AG7

(608! 283 2432
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; Focus Groups

One of the cornerstones of CVMIC's success has been its continued ability to invelve its members in the
development of services, products and programs. CYMIC utilizes six focus groups that concentrate on a
number of critical areas.

Each focus group develops a general work plan with specific goals which pravides CYMIC's support staff
the guidance in developing discipline-rolated programs, Thase focus graups are also active in developing
educational programs and assessment instruments within their respective discipline areas.

Iire and EMS Focus Group
Mission
The mission of the Fire and EMS Focus Group is to provide direction to all

CYMIC members to improve safety and encourage tha development and
sharing of resources in fire and emergency medical service operatians.

Examples of Work Plan Goals

* Provide training oppertunities and operational experience for emergency
vehicle operation.

= » Establish a quality assurance program for small equipment, tools and other gear.

# |dentify training needs and conduct training on DCOMM 30 and DCOMM 32,

s Develop model policies/standard operating guidelines which could be made available to all members,

= Explore opportunities for CYMIC to assist mambers in cooperative hiring efforts for entry fevel Fire
positions including the use of the CPAT for physical agility testing.

Law Fnforcemient Foeus Group

Mission

It is the mission of the Law Enforcemcnt Focus Group to identify liability
exposure issues based on member experience and by focusing attention on
national experience. Further, it is the mission to identify minimum rraining
standards for member agencies and to encourage that all members comply
with those standards in arder to maintain cansistency and continuity result-
ing in impraved public servica.

Exampies of Wark Plan Goals

¢ Explorae opportunitias for CVMIC to assist members in cooperartive hiring efforts for entry level Police
positians.

s Develap agendas for Police Managemont Update rogional programming,

» Identify possible future training topics and davelop agendas far regional programs.

Y
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- COMPANY STRUCTURE — FOCUS GROUPS

Focus Groups

Park and Recreation Focus Group

Mission
{t is the mission of the Park and Recreation Focus Group to assess and avaluate
member needs, identify training and educational apportunities and recommend th
development and sharing of comprehensive resources and services to promote safe s
and effective park and recreation services,

Examples of Work Plan Goals

+ Deyelop agendas for the Park and Recreation Round Table regional programs.

* Work with FISTA to coordinate a training program on chain saw safety,

tdentify possible future training topics and develop agendas for regional programs,

» Discuss the development of & seasonal orientation packet that CYMIC could croate and share with afl
members.

s Discuss the creation of a volunteer packet which ceuld provide members with useful information on
how to properly manage volunteers,

Personnet fssues Focus Group

Mission

The mission of the Personnel Issues Focus Group is to identify employment re-
tated exposures and to develcp procedures, model policics, training programs
and other methaods for sharing resources to assist member communities in their
efforts to manage risk and comply with State and Federal Employment Law and
local poticies.

Examples of Work Plan Geals

¢ Develop a Human Resources Academy.

* Explore opportunities for CYMIC to assist members in cooperative hiring
efforts for Police and Fire entry level positions.

+ ldentify possible future training topies.

+ Review and update as necessary the list of mandatoryf/important personnet policies.




R-2

CITIES AND VILLAGES MUTUAL INSURANCE COMPANY

Focus Groups

Public Works/Utilities Focus Group

fission

The mission of the Public WarksfUdlities Focus Group is to identify
and prioritize safety/compliance issues by providing direction, re-
sources, guidance and training to meet the needs of member communi-
ties.

Examples of Work Plan Goals

* Develop an outline for a program that provides a basic understanding
of Wisconsin Department of Commerce regulations and compliance.

* Assist in the development of an agenda for Wisconsin DCOMM
awareness programs on lead and asbestos.

« Discuss the development of a trench rescue program.

s Develop a modet emergency cvacuation and security program for DPW and Utility facilities,

Risk Management Focus Group
Mission

The mission of the Risk Management Focus Group is the development and promotion of risk manage-
ment principles and practicos; and programs intended to minimize losses, reduce axposires and protect

the financial integrity of CVMIC and its member organizations.

Examples of Work Plan Goals
e Develop an audit process for Section C of the Risk Assessment Instrument,

« Make recommendations to the Board of Directors on the top five Significant Program Awards recipi-

ents.
» Review the Risk Assessment process and recommend changes for improvement.
a |dentify possible future training topics,

@ EL st gy
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Group Liability Insurance Program

CVMIC’s Municibal Libifity Insurance Program provides comprehensive protection for cities'
and villages' legal liabilities by offering third-party loss coverages in critical risk-exposure
areas:

s General Liability Insurance

: s Automebile Lability insurance

e Public Officials Errors and Omissions Liability Insurance
*  Police Professional Licbility fnsurance

= Paramedic/EMT {Incidental) Medical Malpraciice Insurance

The pragram's structure can best bhe described as a fully capitalized risk-sharing peol. Each
CVMIC member pays an actuarially determined risk premium for coverage limits of
$5,000,000 excess of its chosen self-insured retention amount.

CYMIC's program incorporates features that control the ultimate liability of its members.
Rather than expecting its members to pay their self-insured retention (SIR) limits for every
occurrence within a policy period, the policy provides an annual aggregate equal to four
times the members chosen self-insured retention amount. After the aggregate limit has
been met the policy will then respond on a first dollar basis.

To further protect CYMIC members' assets, the
Municipal Liobility Insuronce Program provides com-
prehensive protection for members’ legal liabilities
by olfering a third-party pragram which is designed
to reinsure, most of its exposures to risk in the
higher loss layers with commercial insurers and/or
re-insurers. This allows CYMIC members to enjoy
the guaranteed-cost benefits of the commercial
marketplace when it makes good financial sense to
do so.
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Voluntary Group Insurance Program Qptions

Autp Physical Damage Insurance Program
» "Raplacement Cost" valuation applies to most sched-
uled vehicles, mobile equipment or specialized equip-
ment, Members can issue eligible items at rates com-

petitive with the Local Government Property Insurance
Fund.

Boiler and Machinery Program
* Offers a $50 million per accident limit and allows mem-

bers to select individual deductibles.
» Allows partticipating members to take advantage of a group-purchase structure and low, cost-
effective rates not available on an individual basis.

Fmployment Practices Liability {nserance Program

s Offers coverage under one master policy, limits of $1 million per member with deductible op-
tions.

» Participating members receive attractive pricing, broad coverage terms and risk management
services.

Public Ertily Excess Liability Insurance Program
» For those municipalivies wanting higher limits, this program provides excess liability of $5 million
above the $5 million offered by CVMIC,

s Allows participating members to rake advantage of group-purchase structure and enjoy low cost
effective rates not available individually.

Primary and Excess Worker’s Compessation Tnsurance Program
* Pravides low rates so members save money over individual purchase plans,
» L=ads the industry in dividend programs. Depending on group performance, members can reap
large rewards for good experience. (Primary program only).

Special Events Liability Insurance Program
s Low cost, convenient, short-term coverage designed specifically for purchase by tenants and
users of the city-owned/aperated facilicies. Protects both sponsars and CYMIC members during
concerts, weddings, parades, etc.
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CVYMIC provides an innovative fully insured group dividend plan whose goal is to reduce CYMIC mem-
bers' costs for Worker's Compensadion. This state-of-the-art Worker's Campensation Insurance Program is
designed to promote conscious work-safety practicas that will result in fewer employee injuries and ifi-

NEsses,

The Worker's Compensation Insurance Program provides all coverage and limits required by the State of
Wisconsin, The program also insures all participating CVMIC members from the "ground up” {i.e, no
dedictibles), and has the potential to pay larger dividends for favorable claims experience than most

other worker's compensation programs of this type.

Highlights of the Worker's Compensation Insurance Program are:

& Superior Dividend Structure: Designed to result in the lowest net cost for the participating TYMIC
member,

& A (Excellent) Raied Reinsurer (Best's Key Rating Guide): Underwritton by Safety National Casualty
Corporation.

®  No Assessment Liability: Participating CYMIC members will not have o repay any dividends paid ta
tham nor will insurance costs exceed the standard premium for Worker's Compensation (i.e.
there is no retrospective penalcy).

*  |evel Dividend: Program returns 10% of the earned premium to participating members regardloss
of loss experience. All dividends must be approved by the Board on a retrospective basis.

e Additional Safety Dividend: The program could return up to 70% of participating member premiums
based upon the participating group's actual developed losses. All dividends must be approved by
the Baard on a retrospective basis.

s large Loss Protection: Participating members will not be unfairly penalized for a catastrophic claim

which could otherwise eliminate all carned dividends,
®  Imployed Loss Control Speciafist: CVMIC saff includes

four full-time loss control specialists dedicated to di-

rectly providing service to all participating program

members.
& Dedicated Claims Services Representoriver A Wisconsin-

based Senior Claims Representative nianages  all

Worker's Compensation claims for CYMIC,




R-2

CITIES AND VILLAGES MUTUAL INSURANCE COMPANY

Loss Control Services Overview

CVMIC is able to previde loss controfl services to its members at a level unprecedented in the insurance
industry or ameng public entity paols for a number of reasons. First, CYMIC is able to forus exclusively
on Wisconsin cities and villages and is able to target its products and services to the unique characteris-
tics and needs of these public entities. Second, CVMIC is able to take a long-term planned approach that
is desigred to meet the needs of each member. Third, and perhaps mast importanty, CYMIC does this
on a cooperative basis with active member participation. No other insurance company or public entity
pool can match the lovel of service and support provided by CVMIC, This is even more imprassive
when ane cansiders that these services are free to fes members.

CVYMIC's success directly reflects the involvement of its members in the
pracess of developing policies, procedures, programs and resource materi-
als that meet both internal and collective risk management loss centrol and
safery needs of its members. CVMIC continuas to focus on doing what is in
the best interest of the ensire membership. Staff continues to shift its train-
ing focus by placing more emphasis on on-site programming and offering
rogianal training when and where it's most convenient to its members,
CVMIC also continues to refine the process of working with its members
to develop individualized work plans thac target their specific rislk manage-
ment needs. These work plans have been expanded to caover multiple
years but are updated on an annual basis. The risk assessment instrument
continues to be a significant component in this process; the instrument is
reviewed and updated cvery threc years. CYMIC hzs also developed inde-
pendent audits in such areas as Wisconsin DCOMM cempliance and critical
Human Resources policies and procedures.

Ower the past 20 years, the level of lass control and risk management services provided to its members
has increased dramatically. Currently, CYMIC lass control staff spend approximately 75 percent of their
time performing field and training related services for its members. CYMIC’s goal is to provide an aver-
age of cight days of on-sitc loss control service for each of its membars, Member cooperation and par-
ticipation in this process continues to reflect their commitment to the risk management process and has
proven to be a valuable resource.

CYMIC's risk management and loss control efiorts are pro-
vided in part through the following rypes of sorvices:
®  Provides access to risk management consulting re-
sources.
®  Offers a comprehensive risk assessment process,
® Develops an extensive training calendar that offers a
wide varicty of regional and on-site specific training
programs,
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o s  Facilitates meetings with elected, administrative, supervisory and field personnel to evaluate
member safety and loss control programs,
® Provides member assistance in the development and implementation of safety programs and
= regulatory compliance activities.
: ®  Conducts facility and park inspections and provides comprehensive follow up reports,
®  Provides issue-specific risk management resource informaticn for members.
¢ Offers on-site consulting services designed to raise member awareness regarding safety, loss
5 centrol and risk management issues.
e ®  Provides videos, resource documents, model policies, safety awareness material and other infor-
' = mation to support member efforts to improve safety, loss control and risk management prac-
tices.
e  Facilitates the cooperative development and annual review of member-specific work plans,
* Coordinates and facllitates focus groups to obtain issue specific information from members re-
garding service needs, training needs and other issues,
®  Offers a comprehensive and secured web site.
o Muodel Employment Practices and Human Resources Policies
Ty
8 CVYMIC continues to develop comprehensive model policies for use by its
s members. Currently there are over 20 model empiloyment practices-related
i policies for members to use in establishing applicable human resources policies,
o or as a comprehensive comparison when updating their existing policies. Model
\ policies currently availabie are:
- ADA Titde | and Title | - AlDS Privacy
- Application Model - At-Will Employment
'f; - Citizen Complaints - COBRA
= - Code of Conduct - Code of Ethics
- Drug and Alcohol Free YWorkplace - Electronic Communications
- FMLA (Family Medical Leave Act} - FLSA (Fair Labor Standard Act)
- Harassment - Leave of Absence
- Open Recards - Reference and Background Checks
- Restricted Light Duty - Violence in the Workplace
- EAP Program - Employee Records and Retention
- Hiring - Disciplinary Procedures
- Polygraph Testing
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Additicnally, CYMIC provides comprehensive model policies for member police departments to im-
prove their own risk management efforts, minimize liability exposures and to meet the law enforcement
agency policy requirements under Wisconsin statue. The following policies are currently avoilable to police
departments:

s Arrest Policy
Bloodborne Pathogens Policy
Citizen Complaint Policy and Citizen Complaint Form

Harassment-Discrimination Policy
Lock Up Policy

Pursuit Policy

Strip Search Policy

Taser Policy

Use of Force Policy

Model S8afety and Health Compliance Policies

CVYMIC also develops and provides modetl safety and health policies for use by its members as part of
their campliance programming. Currently there are over |9 model safety and health-related policies for
members to use in establishing applicable safety policies and practices or as a comprehensive comparison
when updating their existing policies. Mode! policies currently available are:

® Asbastos Awareness
Bloodborne Pathogens
Chemical Hygiene Plan
Confined Space Entry

Ergonomics

* s & & & »

Excavation

Fall Protection

® Flammable and Combustible Liquids
® Fleet Safery

® Hazard Communication

® Hearing Conservation

® |ce Safety Practices and Guidelines
* | ead Awareness

Lead-Firearms

Lockout/Tagout

Personal Protective Equipment {PPE)
Powered Industrial Trucks (PIT)
Respiratory Protection

* &« @

* Tuberculosis
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Safety Committee Support

Loss control staff work very closely with a member’s established safety commiztee. CVMIC's risk man-
agement service goal when working with safety committees is to assist in both short-term and long-
rangs planning, provide team building suppart or act as a general resource providing information and
guidance on a wide range of safety issues and concerns,

Regional V'raining Programs

CVYMIC offers regional training programs for its members because it's an extremely cost effoctive sor-
vice method. Regional programs are offered where a spaecizlized trainer's cost would be prohibitive or
when the potential group size would be too smell if offered on-site, Topics for regional programs are
generated from a vartety of sources. The Board of Directors, Focus Greups, CVMIC representatives,
training participants and CVMIC lass control staff eontribute in identifying training needs and ropics of
concern that should be made available to all members. Changes in state or federal laws and professional
standards can also be a reason for developing a regional program,

During a typical ealendar year, CVMIC loss control staff caordinate or conduct an average of 54 re-
gional programs that provides critical information to an average of over [,300 member participants.
Generally speaking, regional pragrams are equally divided batween new programs, supervisory-related
programs and critical issue programs. Regicnal programs may be repeated during the year if deemed
necessary, and programs are conducted in three geographic areas starewide. Currently, Kimberly, Sun
Prairie and the CVMIC offices are used to minimize member travel time, CVMIC will alse conduct re-
gional programs at other member locations provided there is sufficient interest.

On-Site Training Programs

CVYMIC loss cantrol staff have continued to progressively increase the amount of an-site training of-
fered to its members. Annually a training plan is developed with each CVMIC member and the on-site
training needs are identified and reviewed. Accommadating the member's specific training needs is al-
ways a priority,

In any given year, CYMIC loss cantro! staff cenduct an average of 500 en-site training programs, These
on-site pragrams account for an average of 14,625 employee training hours for its membors.  Since
every member has slighty differenc needs and regquirements, the loss control staff are very flexible with
respect to a program'’s length, start times and the number of offered programs.

Currently, most on-site safety-related training topics are approximately one hour and employment
practices liability-related training is generally two hours, CVMIC’s loss contral staff are extremely cogni-
zant and sensitive te each member's oparational necds and understand the level of sarvice that must be
rmaintained for the general public.
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Yideotape Resource Library

CVMIC has a large videotape resource library available for use by its members free of charge. This video
library was developed as a training resource to supplement and support the in-house training efforts of
its members. CVMIC is continuously previewing videotapes that are on the market for the mest current
and accurate content and videotapes are sclected to meot the diverse training needs of all municipal de-
partments. The library's video tapes can be researched by general topic areas and reserved on-ling
through CYMIC’s web site. Videotapes are sent to the member within 48 hours.

Facility Iuspections

CVMIC loss cantrol staff schedule and conduct walle-through inspections at their CYMIC member’s ma-
jor facilities as pare of the member's on-geoing service plan. These facility inspections are incorporated
into a2 member's annual work plan and are designed 1o detarmine compliance with State and Federal
workplace safety and health codes. But more importantly, the inspections function as a valuable fearning
tool for member staff an the variaus code requirements. A comprehensive follow-up repert is generatad
and provides recommendations which are designed to assist maembers in bringing their major building
inte regulatory compliance. City Halls, Fire Stations, Watcr and Waste Warer Treatment Plants, DPW
Garages, Trans't Terminals and Libraries are typical facilities that are scheduled for walk-through inspec-
tions,

Park Facility and Playground Equiprent Inspections

CVMIC loss cantrel staff schedule and conduct walk-threugh inspections at their member's park facilitios
as part of thair on-going service plan, These park facility inspections are incorporatad into the mem-
ber's annual work plan and are designed wo identify risk and liability expasures, ensure public safety and
to detormira compliance with established nationally recognized safety standards or guidelines. A com-
prehensive follow-up report is generated and provides recommendartions designed to assist the member
in bringing their parl facility and its recrearional amenities to g higher level of public safety. Park Build-
ings, Senior Centers, Athletic Fields, Skatehoard Parks, Aquatic Centers, Wading Pools and Playground
Equipment are typical park areas that are scheduled for walle-through inspections.

Worksite Safe Praciices Assessments

Statistically B0 — 85% of alt workplace injuries and accidents are caused, in part, by an emplayee’s unsafe
behavior. The more CYMIC members can climinate unsafc employee behavior the fewer accidents they
will experience. In the past, whenever CYMIC loss control staff has observed unsafe behaviors in the
work place, the appropriate actions have been taken. However, CVMIC lass control staff now makes it a
point to spend time observing member employees in the field to assess if the appropriate safe practices
are being followed while performing normal job tasks.

9 v
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The purpose for tho worksite sofe practices assessments is to ohserve member employees while they are
performing their jobs, from a safety standpoint, ard note both appropriate and inappropriate behavior.
CVMIC loss control staff will then pravide immediate feedback to the member's employees and appro-
priate management perscnnel. Each worlsite assessment will culminate in 2 report to the member rep-
resentative. These worksite assessments are unannounced and coordinated through the appropifate
member representative or their designee. Actions taken and the manner they will be reported will de-
pend on the degree of the observed unsafe ace. Here is the reparting criteria:

Minor Safety Vielotion — will be discussed in the field with the member’s employee(s) and will be
noted to management in general terms in the report {f.e. Employee has failed to wear hearing pro-
tectdan in 2 noisy environment where hearing protection should be worn).

Intermediate Safety Violation — will be discussed in the fleld with the member's employee(s) and
the specifics will be derailed in the report to management (i.e. Employec was chserved not wearing
a seat belt while driving or a safety vest while working on a low speed /low volume street).

Significant Safety Violation — will be immediately reviewed with the member's employee(s) in the
ficld and a cal! will be made to management to determine the appropriate course of action to be
raken, The viclation will be noted in detil in the report to the member reprosentative (i.c. Em-
ployee has entered a confined space or trench clearly in viclation of the safety standards and is in an
immaediate tife threatening situation).

CVMIC's goal is to reinforce the safe behaviors and safe practices observed and (o help correct any un-
safe behaviars or practices. Any corrective actions that may need to be taken in the field wili be done by
the member’s rranagement personnel.

PowcerPoint Presentations

CVYMIC loss controt staff have developed numeravs PawerPoint training programs eon a wide variety of
safety, emiployment practices and supervisory topics. All of the devoloped PowerPoint training programs
are available to CYMIC members for use in their in-service programming, and if desired, the member
can customize the PowerPoint programs ta meet the member's specific training content needs. The
PowaorPoint programs are available on CYMIC's secured web site and can be downleaded and custom-
ized for use by a member's internal trainers,

Customized Worlt Plans

CYMIC loss control staff develop customized work plans for each member. Worlk plan activities arc
established to assist the CVMIC member in areas identified as loss control deficiencies through the Risk
Munagement Assessment process. Three yoar work plan activities are designed to reduce the member's
rislc and liability exposures, reinforce on-going required safety wraining for affected employees; establish
applicable policies to attain regulatory compliance; establish employment-personnel policies to attain a
level of best practices; ard where desired, provide general staff development training, Then on an annual
basis, the three year work plan is reviewed and medified to address any pressing needs.

20
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Risk Mansagement Assessnients

Every three years a comprehensive Risk Management Asscssment process is conducted on-site with each
member, This risk management assessment process addresses a wide variety of risk management, loss
control and safety issues. Specifically, the Risk Management Assessment instrumenc that is used incorpo-
ratas the assessmont items and self-rated levels of compliance in the following organizational areas:

General Loss Controf and Risk Operations
Fire and EMS

Puhblic Worles

Law Enforcement

Parl¢ and Recreation

While the assessment process is extremely comprehensive in nature, it does not address every pessible
exposure faced by a CVMIC member. Rather, the process is intended to be ore component in 2 coop-
erative effort between CVYMIC and its members to reducc future loss exposures by worlking together to
identify reasonable policies, practices and procedures. The surcess that both sides have experienced
over the years with this process can be attributed to member cooperation and suppart.

Most members have at ane dme or another expressed the cancern that the level of attainmant CYMIC
is lacking for would be too much to accomplish without outside assistance, However, without excep-
tion, CVMIC has demonstrated that by working together, developing member specific priorities and es-
tablishing goals can efficiendy meet the stated objectives. A work plan is jointly designed to be updated
each year ta provide a rolling three year planning harizon for the member, The goal of this process is to
be aggressive but not to the point of avertaxing the member from a financial or staffing standpoint.
CVMIC will provide assistance in the form of on-sita [oss control services, sample policies, training and
recommendations regarding proccdures and best practices,

When each member recelves the fallow up assessment summary report, members are encouriged ta
take a more detailed look at the assessment instrument as a part of their internal review. CVMIC an-
taurages the member's departments to use the assessment instrument as a basis for developing depart-
ment-spacific lass control work plans. However, a member-wide work plan should be developed to
avoid duplication of effort.

This risk management assessment process is not punitive and CYMIC does nat link the results to premi-
ums. Mare impartantly, this process is part of a long term cammitment by CVMIC to assist its members
in improving various operational areas for the purpose of reducing exposurce to loss.

Newsletters and Casc Siudies

CVMIC publishes a manthly newsletter for its members through Constant Contact. This newslerter is
designed and published to disscminace relevang timely and practical 1isk managament information to its
members. Newsletter distribution is done through an electronic e-mail system to designated recioients
in cach CYMIC member's organization. Each member is asked to identify those who would benefit the
rost in recciving the information.
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The newsletter is designed to address relevant employment practices liability information, as well as

reviewing pertinent training programs and providing made! policies for supervisors and managers, [t
; also keeps supervisory staff apprised of important changes in the law, tips on how ra avoid costly mis-
tales, relevant case studies that relate to current issues and answers members' "frequently asked em-
: ployment practices’” questions.

The newsletter is also designed to address timely safety and health topics, provide relevant legal up-
dates, share summary information from focus group activity and member surveys, highlight CYMIC
Board actions and share eritical information on minimizing risk exposures and reinforce effective risk
management practices,

E 55 Resouree Manuals

Over the years CVMIC loss control staff have developed a number of resource manuals for its mem-
ber's use and reference. Resource manuals include Supervisory Resource Manual, Fieet Safety, Contractual
Risk Transfer and Use of Volunteers. Any one of these resource manuals can function as a valuable re-
source tool within a member's organization,

The Supervisory Resource Manual is a comprehensive resource manual and resource tool for supervi-
sors and managers that has a specific focus on critical employment practice areas. The resource man-
ual is continuously updated so that supervisory staff have access to the most current information and
it is designed to supplement and augment the on-going “Certificate in Supervision”, “Senior Leadership
Series” and the yearly “EPL Training for Supervisors and Managers”™ programming,

All of the resource manual's content areas incorporare applicable state and federal laws, pertinent fact
shects, checklists, sample EPL policies, commonly asked questions and answers, casc studies, resource
and reference listings and relevant court rulings, The following are major content sections found in the su-
penvisory resource manual:

+ Employment Law

« Supervisory Resources and Taools

» Basic Rislk Management and Worlplace Safety and Health

+ Coaching Employees

ih + Teams and Process Management

« Developing a Highly Effective Workforce

s Understanding Employee Differences

« Modifying Unaccoptable Employee Behavior

The Fleet Safety Resource Manual provides effective fleet-related driving safety rules, sample policies,
driver ticense review procedures, vehicle inspection checldists and other best practices that can help in
reducing or eliminating moter vehicle accidents. Using this fleet program as a mode! template can im-
prove a member's fleet safety, as well as help reduce fleet operacional costs,
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The Contractual Risk Transfer Resource Monual provides effective risk transfer guidelines. Specifically, sam-
ple contract language Is provided for waivers of liability, construction agreements, consulting-
management operations, professional service agreements, facility use agreements, special events and
rental facilities for leasor and leasee. This resource manual also presents a number of case studies to
reinforce the risk transfer concepts. Facusing on contractual risk transfer when developing agreements
and contracts will help reduce the member’s risk and liability expostre levels during projects, as well as
help reduce or minimize future claims costs.

The Use of Volinteers Resource Manual provides 2 sample programming package that is designed to assist
2 member in better managing the risks of volunteers. The manual identifies some of the risk manage-
ment issues to censider i connection with a member’s volunteer program. The manual provides sam-
ple volunteer application forms, screening and Interviewing guidelines, safety checklists, sample coordi-
nator and volunteer job descriptions, orientation cutline, sample volunteer handbook, background in-
vestigation forms, release of liability forms and a host of other applicable state and federal laws,

All four resource manuals are available on CD-ROM which can be used by an individual, or the manuals
can be installed on a member’s internal network as a system-wide resource tool,

Homan Resources Audit

The purpose of the FHuman Resources Audit is to conduct a more in-depth and thorough review of a
member's Human Resources policies and practices then what occurs during the Risk Management As-
sessment. As a part of the audit CVMIC staff reviews policies, employee manuals, hiring files, OSHA
logs, job descriptions and other refated materials. Once the audit is compicted, a detailed summary
report highlighting program strengths and Improvements will be provided for internal use. All recom-
mendations that comc from the audit are advisory in nature and shzred with the member representa-
tive and Human Resources Director. To schedule a human resources audit a member can simply con-
tact CVMIC's Loss Control Manager or EPL Specialist.

Safety and Health Program Audit

CYMIC loss control staff can provide an on-site Safety and Health Program audit, The purpose of this
type of audit is to conduct a very comprehensive and thorough review of a member's safety and health
program. As a part of the audit CYMIC staff will review safety and health policies, safety training re-
cords, loss runs, injury and accident repores and investigations, safety awareness efforts, facility inspec-
tion reports, emergency management plans, crgenomic assessments, first aid stations, security plans and
other related practices and materials. Once the audit is completed, a detailed summary report highlight-
ing program strengths and improvements will be provided for internal use. Like the Human Resources
audit, all recommendations are advisory in nawre and will be shared with the member representative
and safety program coordinator. To schedule 2 safety and health program audit a member can simply
contact CYMIC's Loss Contrel Manager,
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Special Mentbership-Wide Initiatives

Fram time to time the CYMIC loss control staff may identify a special member-wide compliance nesd
that is best addressed as 2 universal initiative that spans and involves all membaers,

These initiatives can be short-term or long-term in nature. Examples of member-wide initigtives are:

Annual EPL training for supervisars and managers

Caonfined space entry awareness and nan-entry rescue craining
Excavation and trenching comporent person and rescue training
Fleet safety pregram assessments

Rislk Management assessments

Member surveys

Supervisory and Management Development

: ‘Ile Certiticate in Supervision program is designed to provide new supervisors or s500n in be new supervi-
s0rs with training on a wide range of supervisory/management topics, This should assist them i building
the skills necessary to do thelr jobs as effectively as possible. Participants can altend all eight two-day
sessions or tasy can attend which ever sessions mosl apply to thelr jon. In arder 1o receive a “Silver” Cer-
tificale In Supervision a participant has to attenc at least four sessions, To receive a “Gold” Centificate ‘n
Sumervision a parbicipant must atlend al’ eipht sessions,

The first seven sessions are all free standing prograivs that can be taken in any order. The maierial in
session #8 s a culmination of material from the first seven sessiuns, While not requived, pariicipants are
eacowreged wo complete sessions 2, 3, 4, 6 & 7 prior to taking this session,

CVMIC offers all eight sessions at Teast orce cach sprivg and fall and wo vary (he location between Mii-
wavkes, ke Fox River Valley end the Madison aree. These sessiony are available o new supervisors, ex-
pevieneed supervisors or individuals who are not supervisors today but wouid lie to e & supervisor in the
fulure,

Current Certificate in Supervision sessicns topics are:
*  Employmaent Law
®  Supervisor Resources and Tools
&  Basic Risle Managoment and Workplace Safety and Health
®  Coaching Employees
®  Teams and Process improvement
® Developing a Highly Effective Workforce
®  Understanding Employee Differences
*  Madifying Unacceptable Employee Behavior
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The Senfor Leadership Series is a management development program designed and geared for a member's top
management staff. The series is offered to its members on-site for senior managers since it is often difficult for
them to attend training off-site due ta their responsibilities and busy worl schedules.

The serics consists of 2 number of two-hour mini-programs on a veriety of management-oriented topics and
information. One of the mini-programs or ahy combination of mini-programs up to threc can be conducred
on-site on a daily basts. Pragram format will vary depending on the topic and needs of the member, Lecture,
small group discussion, facilitated round table discussion and quiz-based are some of the formats used in the
series design. Yhere necessary, the mini-programs can be tailored specifically around a member’s policics or
practices where applicable. The Seniar Leadership Serfes can be brought on-site to a member's location when
there are at least ten participants.

Employment Practices Ligbilities (EPL) Training for Supervisors and Managers is provided for all members to ensure
that supervisory personnel are cognizant of critical regufatary areas. Each year this specific training is con-
duered an-site to accommedate each member and is two hours in duration. QOver the years, topics have in-
cluded areas such as: FSLA, FMLA, Wrengful Terminarion and Documentation, Each selected topic is chosen
and designed to create consistency on employment practice activities and to prevent or reduce claims and
liability exposures,

Safety Awareness Muaterials

CVMIC develops and provides its members a number of safety awareness materials far use internally to sup-
Y Y P
port and enhance the member's organizational safety culture. Safety awareness materials availoble are:

® Safaty Posters

Safe Talks

Safety Brochures

Safoty Reminders ~—— Wallet Cards
Safety and Health Advisories

Each year memhers receive |8 safety posters and accompanying sofe talks for internal use. Posters and safe
talles are developed on key safery and health issues such as: personal protective equipment, fire safety, fleet
safery and general safety; and are made available to cach membaer at their annual worlk plan meeting facilitated
by their loss control representative. Previously published posters and safe talks are now available on-line
through CYMIC's secured web site for its members.

Patential Scfety Brochure Usages

CVMIC also prevides safety brochures far internal use or as part of an-
site training. Here is a partial list of available safety brochure toptes; [ @ SafeTalks
Bloodborne Pothogens, Conflned Space Entry, Electrical Safety, Ergonomics, » Safety Traiiag Handouts

Fire Safety ond Prevention, Hozord Communication, Hearing Conservation, | ® New Empleyee Orientations
Ladder Safety, LockoutiTogout, Machine Sefcguarding, Personal Protective | # Seasonal Emplayec Orienta-
Equipment (PPE), Respiratory Protection and Workplace Vinlence, ticns
s Safety Awareness Pragram
Support

* Safety Fairs

* Paycheck Stuffers

e Safery Committee Briefings
e Member Custemization
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What is the Significant Program Awards recognition program?

CVMIC coordinates an annual recognition program designed to encourage all of its members to share ;
programs, procedures and resources that they have deveioped in the areas of risk management, safoty '
and loss control. CYMIC members have used a number of these programs to improve their own risk
management offorts. '

; Who is eligible?

All CVMIC members are eligible to submit significant programs that have
been developed and implemented in their respective municipzlities.

How dogs this recognition program work?

An electrenic announcement letter is sent out to all the designated CYMIC
member reprasentatives in late March each year and includes an entry form
attachment. The entry period is approximately four months and ends in late July each year. An article is
placad in CYMIC’s newsletter and electronic reminders are sent out during the entry period to cach
member's CVMIC representative, All completed entry forms and pertinent suppart materials are then
subimitted directly to CVMIC.

What do yon receive if your eniry is selected as an aweard winner and how do you receive this?

The top five rated award winners will be cligible for the pre-approved purchase of a $1,000 item or ser-
vice that is related to safery, risk management or loss control. No cash incentive payments will be made. !

Winners purchase the item or sarvice and then forward their invoice to CYMIC for reimbursement.

Past winners have used this incentive payment for purchasing a digital camera, specialized persenal pro- i
i tection equipment, an eye wash station installation and a VCR for viewing safety videos, to name just a i

few. Each award winner also receives a plague and is publicly recognized at CYMIC’s annual membership

meeting held each October. An article announcing the winncrs and a synopsis of their entry appears in

the Company’s November newsletter.

Are there program entry guidelines?

Yes, submissions that are substantially similar to previous award winners are not gligible. In addicon, if 2
: member has previausly submitted an entry that did not receive an award, it can be re-submiteed with
; dacumentation on how it has substantially changed fram the original submissian. Ezch year a member
; may submit up to three entries, but no morc than ane entry from any one department.

How do I know it a similar program has been submiited?

CVMIC has published and maintains a Significant Program Awards Catalog that identifies each pro-
gram submictal and the winners from cach year since the program’s inception in 19%9. Capies of the
cacalag are available to all membars for their use and information.
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Wiho reviews and seleets the award winners?

The submitted entry forms and supporting materials are initially reviewed by the Risk Management Fo-
cus Group utilizing evaluation criteria which has been approved by the Board of Directars. Each calen-
dar year recommendations are forwarded to tha Board for their September meeting. The decisicn of
the Board is final

What is the selection criteriz used by the Risk Management Focus Group?

The annually submitred programs are judged by assigning points in each of the following criteria:

Program Development and Implementation

This category assesses the level of participation of the member community, Programs develaped by an
outside consultant would receive fewer points while more paints would go ta programs that are a
cooperative development of the individuals that are impacted. More credit is given for programs that
are pro-actively developed rather than in response ta compliance orders.

Significance

Points are assigned based on the perceived impact on the municipality as a whole. Fewer points are
provided to programs that impact an individual department or have little impact on employees while
moare paints are awarded to programs that improve the quality of fife of employees, reduce exposures
or protect the life, praperty or resources of the municipality. Consideration is givan to reflect the
extent the program is accepted or can be used by employees in the community.

Transferability

Consideration is applied to the ease of which this orogram could be implemented by other CVMIC
memibers. Programs that are readily transferable to other members with minimal cost or modification
wauld score better,

Costs and Benefits

Foints are assigned based on the impact on employee productivity, Other considerations inciude the
cast of implementation (staft time and resources) and cost of maintaining the program. For example,
scoring consideration wauld be given to programs that prevent Deparemeant of Commerce citations
or reduce the frequency or severity of claims.

Quality and innovation

Paints are assigned based on the degree to which materials or ideas far the program came from out-
side sources or reflect unique ar ariginal ideas of the member. Again, consideration is given as to
which ideas can be transferred and used clsowhere,

2/




CYMIC's web site has evolved over time. It started out as a basic informational web site, to one that has
now become an interactive resource site for its members. The CYMIC web site is constantly expanding

and now provides members with the fol-
lowing information and resources with .y

&
access to secured areas that contain valu-  %s¥
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able resource tools. Here is an overview of
the web site’s components and finls:

= Company Background and Links to ..
Members Directory

CVMIC Newslettars
CVMIC Case Studies
Meeting Calendar

Financial Reporting

ogdayugao

O Regional Training Calendar
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dovaral srudn of this g1l

var I GESEARIAA AR Rl
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Acrohpt JJ'OF fpeerat, Elick

14,
Forus Groups — i st e 6 U AR § Pein
a  Training and Links to .. Q“‘""’"“"’“'“

O  Regional Program On-Line Registraticn and Electronic Confirmation

e lnss Controf Services and Links to ..
C¥MIC Resource Library

Loss Control Resources
Model Safety Policies

Madel EPL Policies

Training Program Dascriptions

PowerPolnt Presentatians
Loss Controi-Related Web Site Links
« CYMIC Insurance Praducts and Links ..
Liability Insurance Program
Liability Claims Forms
Group Purchase Optienal Programs
Worker's Campensation Pragram and
Reporting Procedures

O Worker's Compensation Forms
s Asle Ken, FAQ

O Questions and Answers
a  CVMIC Staff and Links to .

O Members

O  CVMIC Seaff

[0 Board of Directors

0 Committee Assignments

U Consulants
« Auto Physical Damage (SECURED)

ooonomgooan

ooooa
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Video Resource Library and On-Line Ordering

Safety Awarcncss Materials (Published Posters and Safe Talles)

How does the secure website work?

Click oroche “Rlew CYM.C Menbers Only Site” ik
found an the hamepage of CYMICE website
Fenvots it oo, From trere wen will bo takes to
a legn screen that wll ask for a iseename ane
pazswaril,

If o are = mowe wser aned thls is your first sims oo
the securerd &, you can rig ster by clicking tha link
“Mew Users: Click Here Tre Rwyster™ near rhe
bottem of the login page, MNew users w0 e o
pravide a CYMIC momber ema’ address since ory
CYMIC mamber email daraing are sllowed sooess
e this site, A yahioo, hotrail or any other amail
account outs de af the CYMIC member damain will
nak work. Aler you have registered, o condioma.
tion era will then be sent to your account and
you will reerl ke confiren your —episoration, Onee
that is cernpleted you will have wceess to the secure
irfarirazion.
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Liability Program

Since 1993 CYMIC has administered liability claims in-house, The transition to an in-house service was
recommended to ensure the consistency and quality in claims handling, maintain cost controls and to
improve the flexibility and variety of claims reports available to members. The in-house daims opera-
tion is reviewed annually to determine if these goals are being met, Since bringing the claims process in
-house, the per-claim fee charged to members has remained the same, This means that CYMIC has held
the line on costs.

CYMIC’s loss history continues o be extremely favorable. CYMIC has been able to maintain its sup-
plus and keep its loss ratio well below actuarial predictions. Continued success requires that both
CVMIC and its members be actively invelved in monitoring the development of claims and continue to
worlk in partnership to ensure claims and incidents are reported promptly and correctly.

CVMIC contracts for an annual independent claims audit of both the liability and worker’s compensa-
tion programs.

Worker’s Compensation Program

In 1998, CYMIC brought the Worlker's Campansation Program in-house and over time, the cumulative
loss experience of this program is running below acwarial projections. CYMIC's favorakle loss experi-
ence with this program is due to a combination of aggressive claims management, pro-active loss con-
trol and active participation and involvement by the members in the handling of claims and in the loss
control pracess. Specific loss control efforts are targeted utilizing loss information and these efforts
continue to be fostered to better dirccr loss control resources to problem arcas on both 2 member
specific and group basis. CVYMIC staff continues to work cooperatively with its members to handle
claims and aggressively address loss control issues in order to bulld on CVMIC's recard of success,

il
e}
i
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ORDINANCE AMENDING CHAPTER 127
POSSESSION AND USE OF SYNTHETIC™"
CANNABINOID SUBSTANCES PROHIBITED

The Common Council of the City of Whitcwater, Welworth and Jefferson
Counties, Wisconsin, do hereby ordain as follows:

Section 1, Chapter 7.27, Possession, Sale and Use of Synthetic Cannabinoid
Substances Prohibited, is hereby deleted in its entirety and amended to read as follows:

Chapter 7.27.010. The provisions of Section 961.14 {4) (tb) to (ty) and 961,4]
(3g) (em) and ail acts amendatory thereof and supplementary thereto relating to
possession and usc of substances prohibited therein (synthetic cannabinoids) exclusive of
the penalty provisions are adopted as a portion of this chapter.

Chapter 7.27.020. Penalty. Any person who violates this chapter shall upon
conv:ction thercof forfeit ot less than $300 nor more than $700 together with costs of
prosecution and other costs, and in default of payment for such forfeiture end costs shall
be imprisonment in the County Jail until full payment is made, but not to exceed 60 days.

Ordinance introduced by Councilmember , who
moved its adoption. Seconded by Councilmember

AYES:

NOES: Kevin Brunner, City Manager

ABSENT:

Michele R, Smith, City Clerk
ADOPTED:
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ORDINANCE AMENDING SECTION 1.21.010
SCHEDULE OF DEPOSITS

The Common Council of the City of Whitewater, Walworth and Jefferson
Countics, Wisconsin, does hereby ordain as follows:

SECTION 1;  Whitewater Municipal Code Section 1.21.010 is hereby amenrded
by deleting those deposils set forth under 7.27.030A and 7.27.030B.

SECTION 2: Whitewater Municipal Code Section 121,010 is hereby amended
to add the following:

CHAPTER OR DEPOSITS
SECTION NUMBER OFFENSIE : AND COSTS
7.27 Possession and use of 1% offense - $400
synthetic cannabinoid plus statutory penalty
substances prohibited assessment, jail assessment,
court costs and crime lab
assessment

~ SECTION 3:  This ordinance shall take ‘effect upon passage and publication as
provided by law.

Ordinance introduced by Councilmember , who
meved its adoption. Seconded by Councilmember

AYES:

NOES: Kevin Brunner, City Manager

ABSENT:

Michele R. Smith, City Clerk
ADOPTED:
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To:  Kevin Brunner, City Manager

T Dean liischer, Director of Public Works
Date: Dccember 14, 2011

Subject: Milwanlkee Street Reconstruction Design
Staft conducted a Public Tnformation meeting for the reconstruction of Milwaukcee St. (Wisconsin to Esterly).
Several design items were discussed such as sidewalk width, bicycle lanes, sirect width, and the design of the
traffic lanes for both the residential and commercial sections.
Staff needs dircction on the following items so that design can move forward;
o Sidewalk width & amount of sidewalk to be replaced
* Street design (typical section) in the residential arca (Wisconsin to Dann)

e Street design (typical section) in the commercial area {Dann to Esterly)

Sidewalk width and amount of sidewalk to be replaced

Considerations.
Sidewalk width on Milwaukee Street now is four feet
T'he city’s standard for new sidewalk is five foot
The project scope for sidewalks was to replace only the four foot sidewalk that would be disturbed by
the construction such as installation of utility services at an estimated budget amount of $46,350
[ the entire sidewalk is complctulv Icpldde lhc gngineers ml] hcwc morc dblhly to change the street
alignment or grades in the design o '

The extra foot for five foot sidewalks would come from the right of way, thus reducing the terrace width

in the commercial section only as the terrace width would be widen in the residential section

Public comments received:
Snow storage is an 1ssuc now
If you lose another foot of right of way, what happens to the terrace trees
I do not want five foot sidewalks

Options:
1. Replace the four foot sidewalks that arc disturbed by construction based on survey and preliminary
design - $§40,300
2. Completely replace all the four foot sidewalk with four foot sidewalk - $64,800
3. Completely replace all sidewalk with five foot sidewalk - $79,900

Street design:
Considerations for both residential und commercial areas:

Parking or no parking

Bicycle lancs

Terrace width (reduce street width)
Pedestrian islands

Terrace trees




C-1

Street design (tvpical section) in the residential area {(Wisconsin to Dann)

Options:

L.

43 feet B-B: This typical scction allows for 4 foot wide bike lanes but no parking, The travel lancs
arc 11 feet wide at the pedestrian island locations and 15 feet elsewhcre. This cross section limits
future flexibility with restriping to a diffcrent configuration. This typical section results in ferraces
that are 3 foot wider than cxisting terraces if 4 foot sidewalk is used and 2 foot wider than existing
terraces 1 5 foot wide sidewalk is used. Please see typical section attactunent

45 feet B-B: This typical scction atlows for 4 foot wide bike lanes but no parking. The travel lancs
arc 12 feet wide at pedestrian istand locations and 16 feet elsewhere. This cross scction allows
future flexibility with restriping to a different confipuration. This typical section results in terraces
that are 2 feet wider than cxisting terraces if 4 foot sidewalk is used and 1 foot wider than existing
terraces if 5 foot wide sidewalk is used. Please see typical section attachment

Public comments received.
Pedestrian islands arc needed at both Dann and Ridge Streets
Pedestrian islands and wider terraces would result in some traffic calming
Added terrace will allow for better terrace trce planting arca
I do not want my terrace reduced as snhow storage 1a an issue now
I do not want five foot stdewalks
Will the pedestrian istands have perenntal plantings or stamped concrete — 1 prefer plantings

Street design (tvpical section) i the conimercial area (Dani to ESGerly)y ™ — —

1.

49 fect B-B: This typical section would allow for 4 foot bike lanes with no parking. The travel lanes
would be 11 feet wide. The TWLTL (I'wo Way Left Turn Lanc) would be 14 feet wide, The 49 foot
street width is the same as existing, so the terraces would stay as they are if 4 foot wide sidewalk is
used. The terraces would be narrowed by 1 foot if 5 foot wide sidewalks are used, There Is no
typical section attachnient

49 feet B-B: This typical scction atlows for a 13 foot wide shared lane for parking and bikes. The
travel lanes are 11 feet wide. This street width allows the street to be restriped in the future to
eliminate the parking and designate a TWLTL ('wo Way Lefi Turn Lane) with bike lanes. The 49
foot strect width is the same as cxisting, so the terraces would stay as they are if 4 foot wide
sidewalk is used. The terraces would be narrowed by 1 foot if § foot wide sidewalks are used,
Please sce typical section attachment

Public comments received: S
We have trouble now with snow storage with the terraces the size they are.
I do not support bike lanes if it means eliminating parking
I need parking for my customers
I do not want terrace trecs as they provide visihility problems
Consider planting trees behind the sidewalks
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Terrace Trees

I want council to know that some of the terrace trees will need to be removed or transplanted especially to
accommodate the installation of the deep sewer between Dann and Green Streets. Chuck Nass® {ree inventory
indicates trees that should be transplanted, removed, or saved. Staff wants to include quality terrace trec
plantings particularly in the residential section as part of the project. Staff suggests that we work with the
cominercial property owners to get plantings done behind the sidewalk.

Staff recommendations:

Sidewallcs:
Option 3; Complete replacement of sidewalks with 5 foot sidewalks as it will meet the City’s standards
and provide strect design flexibility for the engincers.

Residential street section:
Option 2: The 45 feet B-B section widens the terrace to allow for better terrace planting. Narrowing the
street along with the pedestrian islands will create traffic calming. This typical scction allows flexibility
to restripe the street to another configuration.

Commercial street section:

Option 2: This 49 foot section allows for the parking that the commetrcial owners did not want to lose,

yet allows for bike lanes. Terrace planting will be a challenge, plus some of the property owners do not

want terrace trees. Consideration must be given to trying to do planting bchind the sidewalks similar to
__the area in front of Frawley’s new building.

Bike lanes: Staff fully supports including bike lanes on this reconstruction project. Bike lanes will be required

in the design of the Milwaukee/Newcomb intersection because Federal Highway dollars are being used for the
funding. With the bike trail from North St to Main St being constructed this spring as part of the North Street
project and bike lanes on Milwaukee St, the only connection needed will be the Downtown Eastgate project.

Please place this on the council’s December 20 agenda for consideration and action.




T

1 2Tk

Ay

ey

%
I
ERW / - ¢ ERw

FINISHED TYPICAL SECTION (43'B-B)

RESIDENTIAL CORRIDOR
WiTH BIKE ACCOMMODATION

ERW /4311 © ERW

FINISHED TYPICAL SECTION {45'B-B)

RESIDENTIAL CORRIDOR
WITH RIKE ACCOMMODATICHN

él

I

FINISHED TYPICAL SECTION (49'B-B)

BUSINESS CORRIDOR
WITH SHARED PARKING AND BIKE LANE

]

RTaaTE
.S3LvIDDESY

{INVHILS
N

TYPICAL SECTIONS

MILWAUKEE STREET RECONSTRUCTION

CITY OF WHITEWATER
VIALWORTH COUNTY, W1SBCONSIN




C-2

MEMORANDUM

WHITEWATER

TOC! City Manager & Common Council
FROM: Cameron Clapper

SUBJECT: Employee Manual Updates
DATE: 12/15/2011

As a result of changes in state law earlier this year, labor agreements for general employees that expire
on December 31, 2011 will not be renewed. New agreements will only reflect negotiated base wages.
With the dissolution of the current agreements, many of the long-standing policies found in these labor
agreements needed to be reviewed and, where appropriate, integrated into the City of Whitewater
Employee Manual. Directars from all departments within the City were asked to meet collectively and
review the current agreements and make recommendations on what policies should be integrated into
the manual. The updates and additions to the draft manual included with this mema represent the
result of those meetings as well as meetings with the City’s labor attorney.

This new edition of the City of Whitewater Employee Manual reflects the appropriate updates and
alterations as discussed in closed session during the meeting of the Common Coeuncil on December 6,
2011,

Some policies relating to specific departments were not incorparated into this manual, but will remain a
part of the operating policies within the departments to which they apply.

Staff is secking the Common Council’s appraval of this edition of the City of Whitewater Employee
Manual, and recommends approval.



\WHITEWATER

Employee Manual

Vision Statement: Building upon our rich history, we wilf continue to be a welcoming, safe, and
dynarmic community. We will embrace the cultural and educational opportunities that the
presence of a thriving university and an increasingly diverse population offers.

We will seek to continually improve and make Whitewater strong by fostering public trust and
confidence in our government. We will encourage a community characterized by o spirit of
openness and fairness that cncourages individuals to participate publicly and prosper
personally. We will maintain o high quality of life through careful stewardship of olf of our many
resources.

Mission Statement: The City of Whitewater provides efficient and high quality services which
support living, learning, playing and working in an exceptional community.

City of Whitewater
312 West Whitewater Street
Whitewaler, W1 53190
(262) 473-0500
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. OVERVIEW/INTRODUCTION

About the City of Whitewater

The Whitewater arca was settled in 1836, On April 2, 1885, Whitewater became a City with the
adoption of a City Charter., Whitewater has a rich history and many traditions. We encourage
you to learn about the City’s history because it will help you better understand the City today.
The citizens of Whitewater have chosen the Council/Manager form of government. The City
Council governs the City of Whitewater with the assistance of a professional City Manager who
serves as the Chicf Executive Officer of the City.

Purpose of This Employee Manual

The purpose of this manual is to communicate for you the City’s system for administration of all
personnel matters. Please read through it carefully. It will provide you with basic information
about your employiment with the City.

The goal of uniform personnel practices is to ensure that the principles of fairness and merit are
the basis of all personnel matters. In addition, the intent of this manual is to assist in establishing
a safe, effective and efficient work place for City employees.

This manual has been prepared for informational purposes only. None of the statements,
policies, procedures, rules or regulations contained in this handbook constitute a guarantee of
employment, a guarantee of any other rights or benelits, or a contract of employment express or
implied. Unless otherwise specified by law, statute, ordinance, an employment contract or a
collective bargaining agreement, all City employees are employed at will, and employment is not
for any detinite period. Termination of employment may occur at any time, with or without
notice, and with or without cause at the option of the City or the employee. The City may
modily or eliminate the provisions set forth in this manual at any time with or without notice.
This manval supersedes all previous manuals, statements, policies, procedures, rules, or
regulations given to cmployees, whether verbal or written,

For all employees covered by a collective bargaining agreement, on issues that may conflict with
this manual the applicable collective bargaining agreement takes precedent over this manual.

Organization Chart — See Appendix A.
City Council Vision for Conduct of City Employees

The City Council is dedicated to a management philosophy that puts the citizen first. Citizens
are the focus of all of our services, We are committed to quality customer service. 1t is
important that you as an employee of Whitewater support the etforts of the City Council, and
thus, the City Manager in governing the City. Decisions made by the Council and City Manager
arc based on the City’s long term goals., As a team, we can and will achieve those goals in the
best interests of the City.

The City expects that you as an employee of the City will promote the City’s best interests and
will assist all those involved in City government to build goodwill with citizens. In the course of
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your work, you will come in direct contact with our citizens and at those times you are the “city.”
The citizen forms an opinion of the City based on his/her interaction with you, thus your
performance, attitude and appearance are critical. Please think of all interactions you have with
citizens in this way!

What Whitewater Provides Its Employees

The City of Whitcwater believes in creating and ensuring a harmonious working relationship
between all employees and between employees and our customers - the citizens of Whitewater.
In pursuit of this goal, Whitewater will as your employer strive to:

1. Provide an interesting, challenging, and rewarding worlplace and work experience.

2. Hire employces on the basis of skill, training, ability, attitude and character without
discrimination with regard to age, gender, color, race, creed, national origin, religious
persuasion, matital status, political belief, citizenship status, ancestry, sexual orientation,
vcteran status or a disability that does not prohibit performance of cssential functions.

3. Compensate all employees fairly based on the City Council’s established pay plan or
hased on negotiated labor agrecments.

4. Review wages, employee benefits and working conditions regularly with the objective of
being competitive in these areas consistent with sound business practices.

5. Provide vacation, sick lcave and holidays to all eligible cmployccs.
6. Provide eligible employees with health and welfare benefits.
7. Take prompt and fair action on any complaint which may arise in the everyday conduct

of business to the extent it is practicable.

8. ‘I'reat all cmployees with courtesy, respect and consideration.

9. Provide work spaces and offices that are comfortable, orderly and safe.

[ 0. Promote employees on the basis of their ability and merit (consistent, if applicable, with
Iabor agreements in cflcct).

11. Keep all employees informed of the City’s overall goals, objectives and activities.

[2. Promote an atmosphere in keeping with the City’s vision, mission, and goals.

Amendments to this Manual

This employee manual shall be reviewed and updated as needed at the discretion of the City
Manager. Policy changes shall be subject to City Council approval.

tl. EMPLOYMENT

‘The City of Whitewater has cstablished a recruitment and sclection process that is intended 1o
result in the hiring of employees on the basis of skill, training, ability, attitude and character
without discrimination. The City is an equal opportunity cmployer. The selection proccss works
fo match the best person to the position available. The best person will have the necessary skills
and ability and also will be someone that is comfortable working with our team to achieve the
City’s goals.



C-2

Position Descriptions

Each depariment will have a binder containing all position descriptions that pertain to that
department. The Human Resources Department will have a complete set of position
descriptions.

Recruitment and Selection Process

Recruitment, application and selection of individuals for employment with the City will be donc
in accordance with equal employment opportunity laws and regulations. The procedures being
described in this section will be used for all regular full and part time positions that the City
Council has fundcd through the annual City Budget. The City Manager authorizes positions to
be filled and the position must appear in the Staffing Resolution adopted by the City Council
before a recruitment and selection process can be undertaken. Tdimited term positions are
exempted from these requirements. The Police and Fire Commission holds the authority for
recruiting and selecting protective service positions within those Departments. The Library
Board through the Library Director holds the authority for recruiting and sclecting Library
employees. Therefore, for those Departments, the following process may or may not apply.

The following steps are included in the recruitment and selection process:

1. The Department Director notifics the Human Resources Departmient that a City Manager
authorized position is vacant. This begins the hiring process.

2. Internal posting is generally done for all City positions. If the situation so requires, the
[Tuman Resources Department may initiate both internal and external advertisement of an
open position, Where applicable collective bargaining agreements will be followed.

3. The IIuman Resources Department will forward the applications of all qualified
individuals from the internal advertisement to the Department Director for review.
Vacancics may be filled from within by promotion, transfer, or demotion of qualified
applicants whenever practical and whenever in the best interests of the City.

4. Vacant positions will not necessarily be advertiscd cxternally if a qualificd applicant is
found by reviewing the active application file or through internal recruitment. The active
application file consists of a file of applications submitied within the last 12 months
during previous recruitment eftorts. The ITuman Resources Department will forward
active file applications to the Department Director as well as those resulting from internal
posting,

5. The Human Resources Department will list job openings with appropriate external
sources.

6. Individuals who wish to be considered for advertised positions are required to complete a
City Employment Application Form. Tndividuals with a current application on file with
the Human Resources Department may have their application considered by notifying the
[Tuman Resources Department of their interest. Current City employees may apply for
these positions and may be considered with other cxtcrnal applicants.

7. After recruitment has been closed, no subsequent applications may be accepted or
referred. If a position is not filled, and the Department Director requests morc
applications, the position must be re-opened in order to allow all interested individuals an
opportunity to be considered.
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8. An application will remain active for onc (1) year. The application process shall be
subject to the open records law of the state of Wisconsin. The identity of an applicant
can remain confidential under the Wisconsin Statutcs if the applicant makes such a
request in writing. When an applicant becomes a finalist for a position, the identity may
then be disclosed as required by law.

9, Following prescreening, the ITuman Resources Department forwards applications to the
Department Director. ‘The Department Director and the Human Resources Department
selects those applicants desired for an interview.

10. Interviews are arranged and conducted.

11. The Department Director notifics the Human Resources Office if pre-employment testing
and/or post offer pre-employment physical examinations are required. An applicant may
be examined by a doctor of the City’s choice at the City’s expense.

12. A criminal background check and a detailed reference check regarding the education and
employment history of the final candidate(s) will be conducted.

13. A final sclection is madc and the applicants are notified of the selection.

Immigration Reform and Control Act of 1986 (IRCA)

This federal law intends to reduce illegal immigration by removing employment opportunities
for thosc who are in the United States illegally. Under this law, the City may only hire citizens
and aliens who are authorized by the Immigration and Naturalization Service to work in the
United Statcs. To comply with this law, applicants for City positions may be informed that, if
offered employment, they may be required to attest, under penalty of perjury as to their
employment eligibility and produce an original document or documents which are genuine and
legally acceptable to establish their identity and employment cligibility, as listed on the 1-9 Form
of the Immigration and Naturalization Service. No inquiries may be made regarding citizenship
or natural origin.

Exception:  the verification requircments of ICRA do not apply to persons in continuous
employment with the City since November 6, 1986 or earlier.

Work Rules

Business Hours

The Municipal building is generally open to the public for business Monday through Friday from
8:00 am. to 5:00 p.m. Other City buildings’ hours for business may vary. An employee’s
particular hours of work and the scheduling of breaks is determined and assigned by the
Department Director (or Department Supervisor should the Director so designate).

Attendance

Employees are expected to be at work and ready fo work at the beginning of their assigned work
hours. Tailing to report for work, habitual lateness and/or absences will be cause [or correclive
action up to and including termination.

Reporting Absences from Work

In the event an employee finds it necessary to be absent from work due to illness, injury, or other
emergency, he/she must contact their immediate Supervisor directly by telephone as soon as
possible prior to the start of their scheduled work time, unless the employee is unable to give
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such notice because of the illness, etc. If the immediate Supervisor cannot be reached, a voice
mail message will be acceptable. When calling to report absences, employees must state; their
name, department, supervisor’s name, shift, specific reason for the absence and the date they are
expected to return to work.

Should an employee be unable to return to work by the “expected date,” he/she must notify their
supervisor providing the same intormation as noted above. Employees not calling in will be
considered absent, with “no report.”

An employee off work due to illness or injury for an extended period must keep their Supervisor
informed weckly of their progress so that the Supcervisor can plan work and work schedulgs.

Employees who are absent for three (3) consecutive work days without notifying their
Supervisor will be considered as having voluntarily resigned unless failure to do so is for proper
cause. If an employee has been under a doctor’s care for an injury, he/she must obtain a doctor’s
release bofore they will be allowed to return to work, [n addition, employces off with an illness
of three (3) or more consecutive work days will be required to provide a dated doctor’s slip
stating the nature of the illness.

Unusual or Undesirable Working Conditions (Severe Weather or Other Emergencies)
When the Municipal Building is closed by the City Manager or his’her designee because of
inclement weather, loss of adequate building heat, light, or use of all sanitary facilities for a
period of time in excess of four (4) hours, employees shall choose from one of the following
options:
e [ already at work, be paid for actual hours worked and choose to use vacalion time or
compensatory time for hours not worked.
e Not report for work and utilize a day of vacation or compensatory time.
Make up the lost time at a date agreeable between the Supervisor and the employee.
Hourly, non-exempt employees may take the time unpaid if all vacation and
compensatery time has been used or with Supervisor approval.

In any casc, cmployees should notify the Supervisor immediately upon notice of their choice,

In the event the Municipal Building is NOT closed by the City Manager or his’/her designee and
an employee does not report to work due lo inclement weather he or she shall choosc from onc of
the following options:
o Utilize a day of vacation or compensatory time with Supervisor approval.
e Make up the time at a date agreeable between the Supervisor and the employee.
e Howrly. non-cxempt employees may take the time unpaid if all vacation and
compensatory time has been used or with Supervisor approval.

In any case, cmployees should notify the Supervisor immediately upon notice of their choice.

10
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Equal Employment Opportunity & Americans with Disabilities Act
Compliance

The City of Whitewater is an equal employment opportunity employer. Employment decisions
are bascd on merit and City needs and not on race, color, citizenship status, national origin,
ancestry, gender, sexual orientation, age, religion, creed, physical or mental disability, marital
status, veteran status, political affiliation, or any other factor protected by law. Whitewater
complies with the law regarding reasonable accommodation for employces with disabilitics.

It is the policy of Whitewater to comply with all the relevant and applicable provisions of the
Americans with Disabilities Act (ADA). The City will not discriminate against any qualified
employee or job applicant with respect to any terms, privileges, or conditions of employment
because of a person’s physical or mental disability. The City will make rcasonable
accommodation wherever necessary for all employees or applicants with disabilities, provided
that the individual 1s othcrwisc qualified to safcly perform the cssential duties and assignments
connected with the job and provided that any accommodations made do not impose an undue
hardship on the City of Whitewater.

Equal employment opportunity notices are posted near employee gathering places as required by
law. These notices summarize the rights of employees to equal opporiunity in cmployment and
list the names and addresses of the various government agencies that may be contacted in the
event that any person belicves he/she has been discriminated against.

Any employee of the City of Whitewater involved in discriminatory practices will be subject to
termination.

lll. EMPLOYEE DEVELOPMENT

Introduction

The City of Whitewater desires to provide an interesting, challenging, and rewarding workplace
and work experience. To that end, the City believes in and supports employee educalion,
training and professional development.

New Employee Orientation

Within the first week of employment, new employees will be invited to the [Tuman Resources
Department for orientation. The purposc of the orientation is to infroduce the employee to City
policies, rules and benefits programs and to ensure that all employment paperwork is completed
within necessary timeframes.

The employee’s Supervisor will continue orfentation by introducing department co-workers to
them, explaining hours of work, reviewing job dulies/responsibilities, initiating training and
explaining department and safety rules.

11



Training

The City recognizes and desires that its employees seek training and educational opporiunities to
broaden their knowledge, skills and abilities enabling them to obtain and retain the competencics
essential to job satistaction and high quality performance of their duties.

Annually, the City (within budget constraints) budgets and assigns each department under
general guidelines consistent with its mission, funds to be used expressly for the purpose of job
rclated education and training that may challenge employeces to higher levels of achievement and
service.

Performance Planning

Employees are encouraged to annually set goals and objectives to assist them in measuring their
work performance so that they can continue to grow both as individuals and employccs.

Service Award Program

The City desires to express its appreciation for long and valuable service through the use of a
Service Award Program. Each City employee who has completed ten, fifieen, twenty, twenty-
five, thirty and every five year increment thereafter of City service may be presented with a
special “token of appreciation.” Such gift may be presented with suitable ceremony by the City
Manager and ITuman Resources at a designated date. The Human Resources Department will
annually determine which employees are eligible for a service award.

IV. COMPENSATION, BENEFITS, LEAVE AND CLASSIFICATION

Compensation Philosophy

The City of Whitewater strives to compensate all employees fairly based on the City Council’s
established pay plan and based on negotiated labor agreements.

Compensation Structure and Process

Annually, the City Council adopts a pay plan for City employees. This is done by resolution
(salary resolution) of the City Council. The resolution is generally done in December for the
following fiscal year, thus for January through December. All positions are reflected in the pay
plan. Those positions that are assigned a pay range will be divided info steps. Each siep
represents a percentage increase over the previous step listed. Progression through the steps
shall take placc upon an employec’s employment anniversary daic.

'The salary resolution adopted by the Council will reflect compensation for employees covered
by a collective bargaining agreement in accordance with the pay as provided for in the collective
bargaining agreement in effect.

Pay Period and Hours

' work g minimum of 40 hours per weck. Bach pay period begins on Saturday and runs for two
| weeks (14 consecutive days). Pay day is normally every other Friday.

12
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Overtime Pay — Non cxempt employecs are eligible to receive overtime pay of one and one-half
(1 ¥2) times their regular hourly wages for approved howrs worked over eight{8)-hours-n-duy,-or
evet-forty (40) hours in one (1) week. 'Time off during the week resulting from use of paid leave
such as vacation or compensatory leave will be considered as hours worked for the purpose of
determining the payment of overtime. Non-exempt employees on an approved flexible work
arrangement will have overtime hours computed only on those hours worked in excess of a forty
(40) hour workweek. All overtime must be approved in advance by the employee’s immediate

supervisor,

Compensatory Time Off — The City gives non exempt employees the option of receiving
compensatory time off instcad of overtime pay for overtime hours worked. Comp time instead
of overtime pay will be allowed and does not need to be taken in the same time period the
overtime is worked. All comp time off must be given at the rate of one and cne-half (1 72) hours
for each hour of overtime worked. Comp time scheduling will be done at the discretion of the
SUPErvisor.

Call-in Pay — Fmployees reporting for work at a time other than their resularly scheduled
gtarting time shall be paid a2 mintimum of two hours worked,

Flex Time Off Fxempt Employees —Because much of the City’s affairs are conducted during
board and commission meetings held after normal business hours, it is the expectation of the City
that periodic attendance at these meetings is part of the compensation set for these positions.
Howcver, exempt employees will be allowed freedom for flexible work hours when personal
needs and convenience demand. Exempt employees may, with the approval of their Supervisor,
work flexible hours. While Deparlment heads and exempted employees arc generally expected
to conform to the normal business hours of their departments, they are afforded flexibility in the
application of their time to the responsibility involved in managing their job responsibilities.
Employees have the option of adjusting their weekly schedule to account for hours worked over
40 hours in that weck or the option of tracking those hours on their time sheet to take off in
another week. Time off that is not taken within the week the time off is earned and is for eight
(8) or more hours requires written Supervisor approval on the City’s Time off Request Form.
All excmpt cmployees must also {ully account for all work hours on time sheets provided by the
City.

Flex time granted is not allowed for the following: talking absence for illness without charge to
said leave; to extend vacation time in the same seven (7) day work week (Saturday - Friday)
more than two (2) additional days; pay for overtime worked; and for more than two (2) days
(sixteen hours) at a time.

While hours in excess of 40 hours will be tracked on one’s time sheet these hours are not to be
misconstrued as an accruing balance that is owed to the employee. These hours are not
guaranteed time off nor will they be paid out in the form of wages to employees at any time
during employment or upon separation.

13




Time Records

All employees must report all hours of work, and all time taken off on their biweekly payroll
shect. This payroll sheet must be verified and signed by the employee’s Supervisor and/or
Department Head.

Benefits

Benefits are approved by the Common Council and may be amended or deleted from time to
time. See the Human Resources Department for additional information on the following benefits,

Deferred Compensation Program

The City offers employees participation in both the Wisconsin Deferred Compensation Program
(WDC) and the International City/County Management Association Retirement Corporation
(ICMA-RC}) Deferred Compensation Program to those employees that meet the Wisconsin
Retirement System (WRS) eligibility definition.

Both programs provide cligible cmployecs with the opportunity to set aside a portion of their
annual earnings on a tax-deferred basis to supplement retirement income as regulated by Section
457 of the Internal Revenue Code, Participation in a deferred compensafion program is
voluntary and is 100% funded by the employee.

Flexible Benefit Plan

The City offers employee participation in a Tlexible Benefits Plan under Section 125 of the
Internal Revenue Code to thosc employces that meet the Wisconsin Retirement System (WRS)
eligibility definition. The plan provides employees with an opportunity to set aside money on &
pre-tax basis to pay for qualificd health carc and dependent care cxpenses,

Group [nsurance

The City provides group health, life, and income continuation insurance benefits under the State
of Wisconsin Public Employers Insurance Program to those cmployecs that mect the Wisconsin
Retirement System (WRS) eligibility definition. The specific benefits provided are as defined
and limited in the literature provided by the Wisconsin Department of Employee Trust Funds.

it

insurance coverage under another plan. The following cmployvees will reccive the following
payment incentives:

enroll in the City’s program.

e BEmplovees who are eligible for single coverage, but who choose not_to_enroll_in the
City’s program,

e Employees who are eligible for family coverage but who elect single coverage

14
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The supplemental payments are not wapes for purposes of overtime or any other benefit
calculated based upon earpings.

Retirement Plan

The City participates in the Wisconsin Retirement Systern (WRS) Plan. Those employees that
meet the WRS eligibility definition are automatically enrolled in the Plan, The City will
coniribute 50% of the required annual WRS retirement contribution as defined by the
Department of Employee Trust Funds.

Holiday Pay

The following holidays are recognized by the City as paid holidays:
New Year’s Day
Good-FridaySpring Holiday
Memorial Day
Independence Day
Labor Day
Thanksgiving Day
Friday after Thanksgiving Day
Christmas Eve Day
Christmas Day

Employces also arc granted one floating holiday that can be used at their discretion subject to
their Supervisor’s or Department Director’s approval. The City Manager and/or City Council
may determine other holidays.

Holidays falling on a Saturday will be observed on the Friday before the holiday and holidays
falling on a Sunday will be observed on the Monday following the holiday, unless otherwise
determined by the City Manager,

The holiday year begins January 1 and ends December 31 of each calendar year.

Employees who have a paid holiday fall within their regularly scheduled vacation period are
entitled to another day of vacation outside of that period. Employces on an unpaid leave of
abscnce will not be entitled to holiday pay while on such leave.

An employce must work the scheduled work day before and after a holiday unless cxcused with
pay, to be eligible for holiday pay. DIxcused paid time off is approved vacation, compensatory
time/flex time, sick time, funcral Icave, court leave (jury or witness), military leave (first two
weeks only), absence resulting from an njury involving workers compensation (first [our months
only) or where an employee would be on paid leave and a documented sitnatien prevents their
timely return to work.,

Uniess otherwise specificd in an emplovment apgreement, non exempt cmployees who work on
the observed holiday shall he paid at a rate of time and one-halfl non exempt employees who
work on the actual holidav shall be paid at a tate of two times thelr repular hourly rate.

15
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Regular full time and regular part time (pro-rated basis) employees are eligible for Holiday Pay.

Longevity Pay
Full-time, regular employees with three (3) or more years of continuous service will be eligible
for longevity pay. Semi-annual payments will be paid in June and December of each year. The
basis for payments shall be:

e Two percent (2%) of cmployec’s current base pay after the completion of three (3) years

of service,

e Four percent (4%) of employee’s current base pay after the completion of six (6) years of
service,

o Six percent (6%) of employee’s current base pay after the completion of nine (9) years of
service,

» Eight pereent (8%) of cmployee’s current base pay after the completion of twelve (12)
years of service, and
» Provided that the total annual payment to any one individual shall not exceed $1,000.

Employees with authorized leaves of absence, who return to City employment on or before the
expiration date of said leave will be regarded as having continuous employment for longevity
pay purposcs. Any individual whosc employment with the City has been terminated for any
reason except an authorized leave of absence after Yanuvary 1, 1974, will be considered as a new
employee upon return to City employment.

Any employee who reaches three, six, nine, or twelve years of service on or before March 31,
and is on the payroll Junc 1st will be cligible for onc-half (1/2) the longevity payment in June
and for each successive semi-annual payment in December and June thereafter. Any employee
who rcaches three, six, ning, ot twelve years of service on or before September 30, and is on the
payroll as of December 1st will be eligible for one-half (1/2) the longevity payment in December
and for each successive semi-annual payment thereafter.

During the calendar year in which an employee retires under the City’s retirement plan, he/she
shall be cntitled to reccive, at the time of the semi-annual payment of longevity, a prorated
portion of his/her longevity pay based on days worked.

“Current base pay” is defined as the amount of annual salary being received by the employee at
the time the longevity payment becomes due and payable. An houtly employee’s base pay will
be determined by multiplying the hourly rate times 2080 hours to determine the annual wage.
Current base pay does not include overtime. Longevity pay is taxable income.

This benefit does not apply to those emplovees who were:

» Hired on or after June 29, 2011

2  Promoted to an exempt status position on or after January 1, 2012,

¢ Classified as exempt emplovees and hired on or after January 1, 2007, aml

e Those employees excluded from this benefit per their employment agreement.
with—the—exception—of those—employees-—that-are -excluded from—such—per—their—employment
agreement and-these-exempt employees hived-after-January-4-2007
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Sick Pay

Regular full time and regular part time (pro-rated basis) employees shall be entitled to
accumulate sick pay at the rate of one day for each month of continuous service. In any event,
sick pay accumulation shall not exceed twelve (12) days during any one calendar year. Unused
sick pay can be carricd over into the subseguent calendar vears for future use,

Employees hired on or before June 29, 2011 choosing to resign [rom service with the City after
providing a minimum of two (2) weeks notice, and after having worked for the City for a
minimum of five (5) consecutive years are eligible to receive a cash payout of fifty percent
{50%) of that cntirc employee's accumulated sick leave.  Accrual of sick days for this purpose
shall be a maximum of one-hundred eighty (180) days. Therefore, the maximum pavout of
accumulated sick leave shall not exceed ninety (90) days.

If the separation of an emploves meets the definition of retirement as defined in section VI
SEPERATION OF EMPLOYMENT, the separating employee may choose to instead use their
sick leave payout for the purchase of health insorance. See VII SEPERATION OF
EMPLOYMENT for further details,

In case of the death of an active employee, the employee's survivors shall receive a cash payout
of onc hundred percent (100%) of that entire employee's accumulated sick leave.

Vacation

Vacation is intended not only to reward an employee for service to the City but also to provide
employees with a break from their normal routine so that they may become refreshed and
recharged before returning to work again, Therefore, pay in lieu of time off is not permitted,
Each eligible employee should take a period of time away from work, at least once a year.
Vacation may hot be accumulated beyond the amounts authorized.

Regular full time and regular part time (pro-rated basis) employees are eligible to receive
vacation.

All employces must have the approval of their Supervisor or Department Director In writing

hours) in any one day unless otherwise approved by his or her Supervisor.
Empleyees may be required by their Supervisor or Department Director to take one vacation
consisting of at lcast five (5) conseculive workdays duting each calendar year of employment.

Vacation continues to accumulate while an employee is on regularly scheduled vacation, paid
sick leave, paid militury leave, or paid temporary disability leave through worker’s compensation
(for a period of four months or less). An employee on a leave of absence for a time that is in
cxcess of a paid benefit leave is considered on inactive status and not eligible to accrue vacation
benetits during such absence, unless the leave is covered under the Family Medical Leave Act
(FMLA).
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Paid vacation following & leave of absence may only be authorized after the cmployce has
returned to work for a period of time equal to that of the absence, up to a maximum of six (6)
months. Further, a leave of absence cannot be extended by adding on accumulated vacation.

Vacation lcave will be awarded on a calendar-year basis, Regular full time employees who are
not otherwise bound by an emplovment agreement will be eligible for vacation_times based on
the following schedule:

Schedule:

Vacation Award by Yecars of Scrvice
1 vear of service = 10 davs

3 vears of service = 12 davs

5 years ofserviue = 14 days

1() ch of service = 18 ddvs
12 yeurs of service = 20 days
135 vears of service = 22 davs

Ten (0 days of vacalion each vear after one (1) vear of servics
—————————— TWG}V&HQ% ~days-afy aeaﬁe&eﬁei}—yeapaﬁe—t—t}ﬁce—{B—}-yea:Psr-e%seﬁ%e

s Elgh%eeﬁ{ -+ 8}{:111—\4{3“04' waaﬂaﬂ—eaahwyeaf-aﬁeﬁe&-(—wa—yeaw-si—w&%
e Tieity-(20) daysofvacation-ench-yearafter-twelve-(12)-years-of service

e L2 -davsrot-vacation-ench-vear-after-ficen (IS5 -years-ef service

Adb-employveesmust-huve-the-upproval-ol-their-Super : ; ikt
befors-begnning-yacation—This-will-be-dens- at—Leas%i’we{ S} weﬁl@mﬂ-aé &y%apfﬁ-t@%%’s&%{
the—sgenttoa—{lpon_completion of three months of continnous service with the City, new
employees will receive vacation at a rate of Any-new--empleyeeay havethelr vacation
somputed-on-that-porbon-ef-the-catendarveoar-for-which-he/she-worked by proratingat-the-vate-of
10/12 of a day per month employed in that calendar year, excluding the vesting period  or first
three months of cruployment. -Fhe-resultins-number-ef days-and-fractions-may-be-taken-in-the
following calendar-year—In-suecessive years;-that first-purtial-year-maay-be-counted-as-a-full-year
if the-employee-began-employment before -August-15,-and may he-droppedif-the-employee
begam-employment-ttor-Aopastd-S:

Any cmployce leaving scrvice to the City in good standing after giving two (2) weeks notice in
writing of such termination of employment will be compensated for vacalion accrued to the date
of separation, provided said employee has served at least twelve (12) consecutive months prior to
separation. No employee will be permitted to waive vacation for the purpose of recciving double
pay. [Employees who are transferred from one department to another will have their annual
vacation credils transferred with them.

18



Workers Compensation Insurance

The City provides workers compensation insurance in the event of an injury that occurs while an
employee is working. Employees must report any injuries to their Supervisor or Human
Resources immediately following the injury. The specific benefits provided are defined and
limited in the literaturc provided by the City’s insurance company.,

L eaves

Bereavement (Funeral} Leave

In the event there is a death in the immediate family of an employee, consisting of spousc,
parent, grandparent, child, brother, sister, grandchild, mother or father in law, sen or daughter in
law, brother or sister in law, or that of anyone domiciled with the employee, and the employee
attends the funeral service, such employee shall be granted up to a three (3) dav lcave of abscnce
with full pay. Any employee shall be granted up to one day absence with pay in case of a death
in the family other than hereinbefore set forth or the death of a close friend of such employee,
provided the employee attends the funeral service. Extension of a bereavement leave shall only
be granted in writing by the Department Head and approved by the City Manager. Extensions
may be approved with unpaid leave or may be approved with vacation or comp time.

Family/Medical Leave Act (FMLA)

Both Statc and Federal Law provides certain benefits for Family and Medical Leave. Posters are
posted in the workplace for reference and a statement of policy can be found in the Workplace
Policies section of this manual.

Jury Duty/Court Leave

Leave with pay may be authorized by the department head, and approved by the City Manager in
order that employees may serve required jury duty. Said leaves shall extend as long as the
specified duty requires. No overtime shall be paid for work performed by an employee on leave
with pay. Expenses incurred as City expenses must be authorized by the City Manager. Any
jury duty pay shall be turned over to the Finance Department and the employee shall receive
their regular rate ol pay. The employee shall retain any monies received as travel allowance.

Military Leave

Employces who are called fo active duty with one of the armed forces shall receive the rights and
privileges authorized by federal military and veterans laws with respect to leave, status, and
reemployment. An cmployec who is a member of one of the mililary reserve units or a National
Guard unil will after presentation of their order, receive leave with pay not to exceed seventeen
(17) calendar days in a twelve (12} month period.

Sick Leave

Employees may use accumulated sick leave with pay for abscnees necessitated by their injury,
illncss, or that of & member of their immediate family. Immediate family to include parent,
spouse, child or anyone domiciled with the employee. Sick leave may also be used for those
medical appoinimenis that cannot be scheduled outside of working hours.  Doctor’s
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documentation may be required when requesting sick leave. Sick leave may not be used in place
of other forms of paid leave.

Unpaid Leave

Unpaid leave may be granted at the discretion of the City Manager on a case by case basis. Prior
to requesting an unpaid leave all vacation time, comp time, and sick time (if applicable to leave
request), must be exhausted. Employees granted an unpaid leave of ahsence will be responsible
for the payment of benefit premiums (both the employce contribution and the City contribution)
and will not accrue benefits such as vacation time, sick time, etc,

Combpulsory Leave
When, in the opimion of a department head, any emplovee is unable to perform duties due to any
non-service connected injury. illness. or digability, the cinployee may be required to submit to a

dutics effectively, the department head may require the emplovee to take such leave as is
medically determined sufficient o restore him/her to normal health,

EMT-Firefighter Leave
Whenever an emplovee serving as an EMT or voluntary firefighter responds to a call during the

call and return to work, if applicable, provided such affected crplovees comply with the
applicable policies set forth in this manual.

Classification

Employees are classified as either regular full-time (and exempt or non-exempt as defined by the
FLSA), regular part time, limited term or temporary/scasonal.

Regular Full-Time Employee
An employee regularly scheduled to work forty (40) hours or more per week, year round.

Regular Part-Time Employee

An employee over the age of 18 regularly scheduled fo work swerking a minimum of twenty (20)
hours per week for continuous periods, in a year, or over 6 months, which employment is
expected to last over a period of time which is greater than two years. Regular part-time
cinplovees will be eligible for fringe benefils as provided in this manuval, however, benetits shall
be provided on a pro-rata basig. 2,080 hours shall be considered_a full year in the pro-rata
cotnputation,

Limited Term Employee
An employece, full or part time that is hired for a fixed period of time (i.e. to fill in for another
employee on leave or to complete a specific project, not a permanent employee).

Temporary or Seasonal Employee

| An employee hired to perform temporary work or seasonal work,
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Limited-term, temporaty, and seasonal ecmplovees hired on or before June 29. 201 1 may work no
more than 399 hours in any rolling 12 month period. Limited-term and seasonal cmployees lired
after June 29, 201 | may work no more than 1199 hours in any rolling 12 month period.

V. PERFORMANCE EVALUATION AND PROFESSIONAL
DEVELOPMENT

This section will be added to the employee manual at a future date,

V1. DISCIPLINE

Standards for Conduct

It is the City’s objective to promote the well-being of its employees in the workplace and to
maintain high standards of professional conduct and work performance. Accordingly, this policy
sets torth the (1) standards for professional conduct, (2) behavior that is unacceptable, and (3)
corrective actions that the City may impose to address behavior and employment problems.

To ensure orderly operations and provide the best possible work environment, the City of
Whitcwater expects employees to tollow rules of conduct that will protect the interests and safcty
of all employees and the organization.

All full time and part time employees are covered under this policy unless provisions of a
collective bargaining agrecment in effect apply to an ecmployee.

Unacceptable Conduct
Listing all forms of behavior that are considered unacceptable in the workplace is not possible,

The following are examples of unacceptable conduct that may result in disciplinary action, up to
and including termination of employment. The list is not intended to be exhaustive.

cxcessive tardiness or absenteeism

unsatisfactory job performance

being absent from work without permission or proper notification

discourtesy toward other employecs or members of the public

insubordination or failure to perform duties as instructed; willful and intentional refusal

to perform work assignments, or to follow orders of a supervisor,

¢ gross neglect or negligence

o violation of any safety procedure, program, or tule causing unsafe conditions, or
carclessness in regard to safety to self or others or failure to properly use safety devices
or tampering with safety equipment

e engaging in criminal conduct, threatening behavior or acts of violence, fighting or

provoking a [ght
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o theft or unauthorized possession_or use of City property or the property of fellow
employees, unauthorized possession, -ee-removal, or usc of any City property, including
documents from the premises without prior permission from management
sleeping during work hours

o giving confidential information to unauthorized individuals
spreading malicious gossip and/or rumors; engaging in behavior which creates discord
and lack of harmeny; interfering with another emplovec on the job; restricting work
output or encouraging others to do the same

» conducting a lottery or gambling on City property

» any act of harassment, sexual, racial or other; telling sexist or racist jokes; making racial
or ethnic slurs
creating or contributing to unsanitary conditions

* obscene or abusive language toward any manager, employee or customer; indifference or
rudeness toward a customer or fellow croployee

e failure to immediately report loss of, damage to or an accident involving City property

e working under the influence of alcohol or illegal drugs

» possession of dangerous or unauthorized material, such as explosives or firearms, in the
workplace

Biscipline Procedure

collective barpaining agreement that scts out a different disciplinary procedure,
Under normal circumstances, Department Directors aud Supervisors are expected to follow the
nrocedure outlined below, There may be particular situations, however, in which the seriousnhess

be iimes when the City may decide to repeat a disciplinary step. The City reserves the right, in its
sole discretion, to impose disciplinary action as may be appropriate to the particular

{ollowing steps in progression il conduct does not improve within established time periods:

Oral Warning,

Written Warning.
Disciplinary Suspension.
Termninaiion,

B |

Immediate or Crisis Suspension

An employee who {s allezed to have engaged in serious misconduct may be suspended with or
without pay vending an investigation of the siluation,

Grievance Procedure
This policy is intended to comply with Section 66.0509, Wig, Stats., and provides a_grievance
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applics to all emplovecs covered under Section 66.0509, Wis. Stats., other than police and fire
emplovees subject to Section 62.13(5), Wis. Stats.

Subject Disciplinary Actions
Any disciplinary action may be subject to appeal by an employee under this grievance procedure
except the following:

1, Placing an employee on paid administrative leave pending an internal investigation;

2. Counselings, meetings or other pre-disciplinary action;

3. Actions taken to address work performance, including use of a performance improvement

plan or job targets;
4. Demotion, transfer or change in job assignment: or

Subject Terminations
Any form of involuntary separation may be subject to appeal by the former employee except the
following

1. Job abandonment, “no-call, no-show™, or other failure to report to work; or

2. The inability to perform job duties for any reasoxn.

Workplace Safety

Workplace safety is defined as conditions of employment affecting an_employee’s physical
health or safity, the safe operation of workplace equipment and tools, safety of the physical work
environment, personal protective equipiment, workplace viglence, and training related to same.

Supervisor Notice

Fvery reasonable effort should be made by supervisors and emplovees to resolve any guestions,
problems or misunderstandings that have arisen before filing 4 grigvance.

Written Grievance Requirements

An emplovee wishing to file a grievance under this policy must provide a detailed description of
the grievance including:

1. The name and position of the liling employes,

2. A description of the issue,

4, A clear explanation of the facts supporting the gricvance;

5. The date(s) when the event(s) giving rise to the grievance fook place,

6. A statement of the policy, procedure or rule that is being challenged:

7. The steps taken by the employee to review the matter, either orally or in writing, with the
crployee’s supervisor; and

8. The emplovee’s signature and the date.

Grievance Process

1.._The emplovee must prepare and file a written grievance with the Department Head within
five (5) business days of when the employee knows, or should have known, of the events
giving rise to the grievance, Together with the HR Coordinator the Department Head or
his/her designce will Investigate the facls siving rise to the sdovance, The Department
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Head will inform the employee of his/her decision, if possiblc within ten (10} busincss
days of receipt of the grievance. In the event the grievance involves the Department
Head, the employee may initially filc the prievance with the Assistant to the City
Manager, who shall conduct the investigation with the assistance of the City Manages.

2. If the grievance is not settled at Step 1. the employee may appeal the erievance to the
City Manager wilthin five (5) business days of the receipt of the decision of the
department head at Step 1. The City Manager or his/her designee will review the matter
and inform the emplovee of hisher decision, if pessible within ten (10} business days of
receipt of the grievance.

3. H'the grievance is not settled at Step 2. the employee may reguest in writing, within five
(5) business days following receipt of the City Manager’s decision, a request for written
review by an impartial hearing officer. The Citv Manager, shall select the impartial
hearing officer from a list of candidates approved by the Common Council. The hearing
officer shall not be a City employee. In all cases, the grievant shall have the burden of
proof to support the grievance. The impartial hearing officer will determine whether the
City acted in an arbitrary and capricious manner. This process does not involve a hearing
before a court of law: thus, the rules of evidence will not be followed. Depending on the
issue involved, the impartal hearing officer will determine whether a hearing is
necessarv, or whether the case mavy be decided based on a subimdssion of written
documents, The impartial hearing officer shall preparc a written decision.

request within five (5) business davs of receipt of the writtcn dectsion from the hearing
oflicer a written review by the Governing Body. For Library emplovees, the appeal shali
be filed with the Library Board. For all other employees, the appeal shall be filed with

Council shall not take testimony or evidence; it imay only determine whether the hearing
officer reached an arbitrary or incorrect result based on a review of the record before the
hearing officer. The Council or its designee will inform the employee of its findings and
decision in writing within fen (10) business days of the meeting, The Conmumon Coungil
shall decide the matter by majority vote and this decision shall be final and binding.

Time Limils

process. I the emplovee fails to meet the deadlings sei forth above, the pricvance will be
considered resolved. If it is impossible to comply with the deadlines due to meeling notice
requirements or meetinig preparation the prievance will be reviewed at the next possible meegting
date, An employce must process histher smievance gutside of normal work hours, unless the

spent processing his‘her prievance through the various steps of the gricvance procedure.,

Discipline-Procedure
This-procedure-appliesto-all-employees af-the-City-with-the-exceptionof those covered -by-a

employeesunder the-authority-of the Police-and-Fire-Commission-or Hibrapy Board:
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| Undernormal-circumstances, Department -Directors-and-Supervisors- are—expec{eel—to %Hew---the

procedure-outlined belows—There-may be-particular-situations; 1
ofthe-offensejustifiesthe omission-of one-ormore-of the-steps-inl 1e1%+weéﬂ+&—'liher&mw¢lﬁe

be-times-when-the-Citysmuy decide- to-repeat a-disciplinary-step:

Unacceplable-conduetwhich doesnotdead to-dmmediate dismissal may-be-dealt-with-usingthe
folewingsteps-inpropressionifconduet doesnotimprovewithin established-tine periods:

Z-SWritten- Warning:

3—Diseiplinars-Suspension:
4—Termination:

Immediate-or Crisis Suspension
An-employee-who-is-alleged-to-have-engagedin-serous-niseonduet-may-be-suspended with-or
without-pay-pending-an-investisation-of thegituation.

Employee Rights Related to the Discipline -Precedure

Atremployee-tucing disciplinary procedure by-the supeevisorshall-have the-right-to-petition-such
desistonto-the-City Menager—Adl such-decisiens-of the City-Managershall-be-final:

VIl. PERSONNEL RECORDS AND ADMINISTRATION

The Human Resources Office is responsible for handling personnel records and related personnel
administration functions for the City. Personnel records are maintained in a secure location
within the Human Resources Office. Questions regarding insurance, wages, and interpretation of
policies may be directed to the Human Resources Office.

Employee Personnel File
An cmployee’s personnel file will contain some or all ot the following information:

Legal name

Home address

Home telephone number

Person to call in case of an cmcergency
Number of dependents

Marital status

Change of beneficiary

Driving record or status of driver’s license, if the employee operates any City vehicles
Military status

10 W-4 tax form

11. Training ccrtificatcs

12. Professional License(s) as appropriate

e st i

=
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It is the responsibility of each employee to submit updated information as often 4s necessary to
assure that it is current.

Other types of information that may be in an employee’s file include the following: initial hire
information, payroll, some benefit information, performance, training, attendance, and
separation. Information that will not be found in the employee’s personnel file because of
confidentiality rules include medical records, rccords pertaining to labor relations, and other non-
duty related personal information.

The Wisconsin Open Records Law

The Wisconsin Open Records Law protects the confidentiglity of personnel files. The law is
very specific about what information can be released in the event of a request and under what
circumstances the cmployee involved must be notified.

Confidentiality and Privacy

Personnel records are confidential documents. Emplovees have a right to review their own files.
With advance notice, employees may view their own files in the Human Resources Otfice during
business hours. Current employees may have copies made of materials from their files. The
privacy of cmployee rccords shall be respected and preserved to the maximum extent as provided
by luw and the policy of the City.

VIIl. SEPARATION OF EMPLOYMENT

Separation Policy

The City will process separating employees according to a standardized procedure for the
following rcasons: ensurc the consistent and cquitable treatment of cmployees; review the
employee’s benefits; reclaim City property; and/or arrange for the distribution of the final
paycheck, if applicable.

For purposes of this scetion, retirement shall refer to a voluniary separation of employment
initiated by the emplovee in good standing when the employec has worked for the City of

and ETE, This includes the cligiblility of the eimnplovec to begin rf:cciifillg WRS pavments within
30 davys of the date of separation.

Types of Separation
All employee separations shall be designated as one of the following:

Resignation: Separation is initiated by the employee for such reasons as other cmployment,
retirement, return to school, leaving the area, or change in family circumstances. A minimum of
two (2) weeks notice is desired for employees. All resignation notices will be submitted to the
employee’s Department Director. Original resignation notices are placed in the employee’s
personnel filc in the Human Resources Office.
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Lay Off: Involuntary separation initiated by the City Manager upon approval of the Common
Council due to shortage of funds or work, the elimination of a position(s), or other material
changes in the dutics or organization, or for related reasons which do not reflect unfavorably
upon the service of the employee. The duties performed by an employee laid off may be
assigned to other ecmployees already working in the appropriate classification. In laying off
employees because of a reduction of forces, the employee with the least seniority may be latd off
first, provided that those remaining are capable of carrying on the City’s usual operations
effectively. The order of layoff should be limited to employees within the affected department or
division, or work unit. Employees may be afforded a two-week notice of impending lay off.
Employees separated from City service through lay off may be placed on a reemployment list in
order of their separation. The last person separated may be the first rehired in the aftfected
department. No other pcrson may be hired in the affected department while therc remain
employees on lay off.

Death: Separation due to employee death is effective as of the date of the death. All
compensation will be paid fo the estate of the cmployce, except for such sums specificd by law.

Termination: Involuntary separation.

Completion of Assignment: Employees hired to fill limited term positions will be separated
upon completion of the duties for which the position was ¢stablished. These employecs are not
eligible for benefit provisions of the City.

Administrative Guidelines

Employees who separate will receive payment for all earned salary, vacation, and any other pay
to which the employee is entitled, subject to proper withholding and deductions. Final pay, if
applicable, is normally made availablc on the first regular payday following the date of
separation. Checks are issued through normal distribution channels; alternative arrangements
may be made for checks to be mailed, or retained [or issue at a later date.

It is the responsibility of an employee who intends to resign to notify their immediate supervisor
as soon as possible to allow for the timely selection and training of a suitable replacement.
Separating employees are required to return all Cify owned property such as keys, tools,
manuals, computers, cte. prior to the date of separation.

Employees must notily their Supervisor, Department Director or Human Resources in writing of
a resignation.

Insurance Continuation and Conversion Privileges

Eligible scparating employees of the City arc cnlitled to continue on all COBRA qualifying
insurance plans in accordance with the Consolidated Omnibus Budget Reconciliation Act of
19835, also known as COBRA.

Group Health Insurance — Lligible separating employees of the City are entitled to convett ot
continue their coverage under the Wisconsin Public Employees Group Health Insurance Program
in accordance with the guidelines set forth by the Department of Employee Trust Funds.
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Group Life Coverage — Cligible separating employees of the City are entitled to convert or
continue their lifc insurance coverage in accordance with the guidelines set forth by the
Department of Employee Trust I'unds,

Conversion of Sick Leave at Separation

Emplovees resigning from service with the City after providing a minimum of two (2) weeks
notice after having wotked for the City for a minimun of five (5) consecutive years are eligible
to receive a cash payout of fifty percent (50%) of that entire emplovee's accumulated sick leave.
Accrual of sick days for this purpose shall be a maximum of one-hundred eighty {180} days.
Therefore, the maximum payout of accumulated sick leave shall not exceed ninety (90} days.
This benefit is only available to emaplovees hired on or before June 29, 2011, For employees
hired after June 29, 2011, no sick leave pavout option exists,

Conversion of Sick Leave at Retirement

Gencral Employces: Upon an employee’s retircment, all accumulated sick Icave days, up to a
maximum of 90 days, may be converted to a dollar value and used for the payment of group
health insurance premiums. (Conversion formula: the last full year’s base wage divided by two
thousand eighty (2080) hours multiplied by eight (8) hours multiplied #smes-by the number of
days of accumulated sick leave). Base wages may include longevity pay. Such premium
contributions by the City may continue thereafter unless any of the following events are
applicable to the employee: primary insured dies, or primary insured is accepted into a
substantially similar program of health insurance coverage.

If the emplovee later chooses to stop buving into the City’ group health plan priot to exhaustion
of the accumulated sick leave Tunds, the City will then reimburse the remaining balance without

IX. WORKPLACE POLICIES

The City of Whitewater adopts policies as statements of the City’s position on a variety of
matters. This section of the Employee Handbook provides information for employees on various
policies the City has adopted. The policies are listed in this section in alphabetical order so that
they may be easily referenced. Please be aware that some of the policies have been summarized
for you and may not represent the {ull policy document language adopted by the City Council.
Policies that are unique io a specific City Departiment rather than a City Wide Policy may be
maintained by the Department Director rather than appear in this manual,

Bonding Requirement

Employees whose employment with the City requires them to handle other people’s property or
that requires them to handle moncy, may be required to be bonded. Whitewater will pay the cost
of bonding in that event.

Direct Deposit

The City requires payroll direct deposit for its employees. Participation in direct deposit is a
condition of cmployment for new hires and a condition of continued employment for cstablished
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employees. By completing the Payroll Direct Deposit Authorization Form, an employee
authorizes the City and listed financial institution(s) to initiate electronic credit entries into the
specified bank account(s) for the purposes of payroll. If necessary, the employee also grants the
right to correct any such electronic funds transfer resulting from an crroncous overpayment by
debiting an account to the extent of such overpayment, on the condition that the employee 1s
notified beforehand of said adjustment.

Paychecks may be deposited into a maximum of three accounts. Employees that have multiple
accounts must specify the amounts to be deposited in sccondary account(s) and the remaining
balance will be deposited in the primary account. Direct deposit will begin within approximately
one to two pay periods after the authorization and appropriate documentation is received.

On payday, employees will receive an earnings statement, which shows gross pay, taxes, other
deductions, net pay, and deposit information. Employces shall notify Human Resources
immediately in the event their bank account is closed or changed. The authority is to remain in
full force and effect nntil Human Resources has received written notification from the employee
of'its termination in such time and in such manner as to afford the City and financial institution a
reasonable opportunity to act on it.

Dress Code and Personal Appearance

Our city government’s professional image is maintained, in part, by the appearance of its
employees who interact with residents, vendors, visitors, etc. For this reason, such cmployces
should be well groomed and suitably attired while at work or representing the city. Those found
to be groomed or attired inappropriately may he asked to leave their posts and return after
adjusting their appearances. They will not be compensated for the time they are away. Also,
disciplinary action may be taken against them.

Employees working in municipal building cffices should dress in business-casual clothing. They
should not wear leisure clothing (e.g., slippers, flip-flops, sweats, shorts, blue jeans, t-shirts,
hats, novelty buttons, ripped or disheveled apparel, etc.) or iteins promoting alcohol/tobacco
produets or contractors who do business with the city. Supervisors may prohibit additional
clothing ilems or they may make exceptions for the foregoing. On occasion, supervigors may
allow emplovees to dress more casually than is usually required.

Special grooming and attire (e.g., a uniform) are required by some city departments. Employees
of these departments must respect these requirements. Public works and maintenance employees
may dress in shests-blue jeans, t-shirts, and hats when working outside; however, they should
not wear items promoting alcohol/tobacco products or contractors who do business with the city.
All employees must wear protective attire (c¢.g., safety eveglasses, supportive [ootwear, etc.) il
required by working conditions.

Drug Free Workplace

Whitewater has a standard of conduct which prohibits the unlawful possession, use, or
distribution of illicit drugs and alcohol by employees on City property and/or client sites or as a
part of Whitewater’s activities, The standard of conduct also prohibits an employee from
working under the influence of alcohol or illegal drugs regardless of when the alcohol or illegal
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drug was used. Whitewater will impose disciplinary sanctions on employees ranging from
cducational and rehabilitation efforts up to and including termination of employment for
violations of this policy. It is the goal of the City of Whitewater to maintain a drug-free
workplace (in accordance with the Drug-Free Workplace Act of 1988). Because drug use can
seriously jeopardize the health and safety of an employee and the public, it is the policy of the
City that a drug-free workplace must be maintained at all times.

Employees must notify the City if they are arrested, charged or convicted of any violation of a
statutc or ordinance concerning illegal drugs prior to the statt of the following busincss day.
Violations must be reported to the Iluman Resources Department located in City Hall.

Drug Testing

The City recognizes that the use and/or abuse of illegal drugs and/or alcohol can have a
significant impact on our quality of work in terms of safety, productivity, and absenteeism.
Therefore, the City has adopted the following drug tcsting policy.

The City may subject all pre-employment, post offer applicants to drug and/or alcohol testing.
Reasonable suspicion testing will occur 1f an employee is suspected of being under the influence
of drugs or of being impaired by alcohol at the work place. Reasonable suspicion shall be
determincd by one Supervisor but should be observed by two Supervisors if they arc available.
Reasonable suspicion will be based on observable actions, alone or in conjunction with other
factors including but not limited to: dangerous accident prone conduct; decreased job
petformance which is unexplained, unexplained increased absenteeism; complaints from co-
employees and other problems with interpersonal relations, drug related signs such as
paraphcrnalia; reduced short term memory; physical symptoms such as blood shot cycs, dilated
pupils, or runny nose, anxiety, hody odors or inability to concentrate.

Returning seasonal or re-hired workers, who have previously taken a pre-employment drug test
in a prior ycar of cmployment with the City, whilc consceutively employed from season to
scason, may be exempt from the drug test as a post offer condition of re-employment.

Applicants that are requircd to undergo and pass a drug test before commencing employment at
the City will be advised that a drug test may be required as a part of a pre-placement examination
and that any job offcr is contingent, among other things, on successful passage of the drug test.

Where active employces are concerned, Supervisors must dctermine if there is a reason for them
to question their employee’s fitness and/or conduct with regard to their ability to work. The
Supervisor must observe signs of impairment first hand and may not rely upon third party
information.

An employee who tests positive as a result of a reasonable suspicton drug and/or alcohol test or
refuses to be tested may be immediately removed from active duty. 1f the positive test is

confirmed, the employee may be subject to discipline up to and including termination.

Test results reported as negative but dilute, (<1.003 sg & < 20mg/d] creatinine} are inconclusive
and may requirc re-collection and testing immediately upon receiving initial test results. Re-
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collection may be observed. The second test result will be final. If a negative but dilute result 1s
reported for the second test and the test was required for a4 pre-cmployment exam, the offer of
employment may be rescinded. If the second test result is negative but dilute for a random test,
reasonable suspicion, or post accident test, the employee may be subject to discipline up to and
including termination.

Specimens to be tested may be urine in the case of a drug test and breath in the cuse of a test for
alcohol where there is reasonable suspicion of alcohol misuse or impairment on the job. All
testing may take place at the City’s contracted testing facility. Drug and breath alcohol testing
may be conducted by a laboratory certified by the Department of Health and Human Services
(DHHS) according to DHHS protocol at the City’s expense.

All employees requested to take a test because of reasonable suspicion will proceed to the City’s
confracted testing facility with a designated driver and arc cxpected to coopcrate fully.
Specimens will be screened for five classes of drugs - amphetamines, benzoylecognine (cocaine
metabolites), opiatcs, PCP and THC (marijuana mctabolites; and confirmation by (as
Chromatography/Mass Spectromeltry (GC/MS). However, the City reserves the right to perform
tests for other illegal substances as well.

All test results will be reported to the ITuman Resources Department. If the test is positive, the
medical review officer will contact the applicant or employee. If when the medical review
officer contacts the employee, the employee can provide substantiation of legitimate use, the
positive test may be reported to the City as “ncgative.” If no legitimate reason for the positive is
found, that positive result shall be provided to the City.

Nothing in this policy prohibits the appropriate use of prescription medication legally prescribed
by a licensed medical provider. It is the employee’s responsibility to discuss with the Supervisor
any effects that a medication may have on their ability to safely perform the dutics required of
their position. Failure to do so may result in discipline up to and including termination.

Results of all drug/alcohol lests will be kept separate from personnel files and treated as
confidential information and access to such results is limited.

Information Technology Policies and Standards

General

‘The purpose of this policy is to sel forth general guidelines for the efficient, ethical and
appropriate use of and prohibit inappropriate use of Informational Technology (IT) resources.
All TT resources are the property of the City of Whitewater. Employees should not have any
cxpectations of privacy and understand that the City can and will monitor use of all IT resources.
The policy is meant to ensure that the use of IT resources among employees is consistent with
City policics, all applicable laws and the individual user’s job responsibilitics. The policy is
intended to confirm that all information composed, sent or received is and shall remain City
property and it f{urther enhances City-wide coordination and management of electronic
communications and IT resources. This policy is intended to apply to all individuals who have
authotity to use City electronic communication and IT resources,
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Administrative

All employees will be required to sign the Information Technologies Policies and Standards
agrecment before using City IT resources. Department heads will be responsible for ensuring
this statement is signed and forwarded to Human Resources for placement in the personnel file.
Human Resources will thereafter obtain the required signoffs from all new employces hired by
the City during employee orientation.

Department hcads are considered to be the custodian of all information pertaining to their
department as well as enforcement of this policy within their department. Disciplinary action for
violation of this policy may include, but is not limited to, verbal or written reprimand, suspension
or termination. The department head, together with the City Manager, Human Resources and the
Chief Information Officer will investigate reported violations to determine if any action is
justified.

E-Mail
Scope- Applies to use of City e-mail services by City employccs.

Policy-

a) The City of Whitewater is the owner of all e-mail accounts and addresses in its registered
domains. All e-mail messages processed by the City's e-mail server become the property
of the City of Whitewater. City of Whitewater e-mail vsers have no right of ownership or
expectation of personal privacy in their e-mail usage.

b) Encryption is prohibited on any documents or e-mail crcated on City IT resources,
without prior approval by the Chief Information Officer.

¢} The City reserves the right, without notice, to inspect, modity, return, reject, redirect or
discard any e-mail message it receives, for any reason. The City reserves the right,
without notice, to limit or restrict any individual's e-mail usage,

d) The City may place system-wide limitations on e-mail usage in order to protect the well-
being of the City's e-mail infrastructure and ensure system availability and reliability for
all e-mail users (c.g., maximum mailbox size, maximum message size)

€) All E-mail messages and attachments are centrally archived and indexed automatically
upon arrival 1o the Exchange Email Scrver,

f) Anyemail remaining on the Exchange Server after a user has performed maintenance on
their mail account will be removed after 180 days. For emails the user would like to keep
electronically, older than 180 days, it is the user’s responsibility to save these emails off
of their email account and store them to a network folder (e.g.- G drive, I drive, etc.)

g) City ¢c-mail services shall be used in accordance with all applicable Federal and State
laws, City ordinances, policies, rules and regulations, and Administrative Instructions,
and may not be used as a vchicle to harass or intimidate. All users of City e-mail services
are expected to conduct themselves in a professional and ethical manner.

h) City e-mail services are provided to employees for the parposes of study, research,
service, and other activities, which must be in the conduct of official business or in
support of the City's mission, with the exception of occasional personal use. Personal use
shall be kept at a minimum,

1) Access to City e-mail services is granted to an individual by the City for that individual's
sole use. Uscrs are authorized to access, use, copy, modify or delete files and data on
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their own accounts. Users shall not perform any functions on another uset’s e-mail
account. Users shall not allow someone else to use their accouni(s) and/or password(s),
City c-mail users are responsible for their e-mail accounts and shall be held accountable
if someone else uses their service with permission and violates this policy.

Subscription to mailing lists, "listservs," or other mass mailings is authorized only when
used to conduct official City business. Non-work-related subscriptions to mass mailings
are prohibited. 'The City also rescrves the right to unsubscribe any or all City ¢-mail
addresses from said mailings.

Acgcess to City e-mail services shall be permanently revoked upon employee termination
or retiremecnt. The City shall not forward e-mail messages addressed to terminated or
retired City employees except to other City e-mail addresses. The City shall not provide
address verification, correction or forwarding to personal or non-City e-mail accounts or
addrcsscs under any circumstances.

User ptivacy is not to be viclated. It is the responsibility of the user to protect their
privacy. Uscrs shall not leave passwords where they can easily be found, share passwords
with others, or leave confidential information on a screen where it could be viewed by an
unauthorized person.

m} All City email accounts (and all City digital media) are subject to Wisconsin Open

Records Law. While a majority of City records fall under Wisconsin Open Records Law,
users should not assume that any message contents or data are automatically subject to
public inspection under the Wisconsin Open Records Law. There are exclusions to this
law, and such messagce contents or data may not be forwarded, uploaded, or otherwise
transmilled without appropriate approvals.

Internet

Scope- This policy establishes appropriate use of City Internet access for City employees, The
City of Whitewater provides cmployces access to the vast information resources of the Internet
with the intention of increasing productivity. While Internet access has the potential to help you
do your job faster/smarter, there is justifiable concern that it can also be misused. Such misusc
can wastc timc and potentially violate laws, ordinances, or other City policies.

Policy-

a)

b)

City Internet aceess is provided to employees for the purposes of study, research, service
and other activities, which, with the exception of occasional personal use, must be in the
conduct of official business or in support of the City's mission. Personal use shall be kept
at & minimum.

Each City employce using the Cily's Internet access shall identify themselves honestly,
accurately, and completely when corresponding or participating in online activities.
Employees have no right of ownership or cxpcectation of personal privacy as to their City
Internet usage, The City reserves the right to inspect any and all network traffic internet
usage. The City reserves the right, without notice, to limit or restrict any employee's
Internet usage.

Otfensive content may not be accessed, displayed, archived, stored, distributed, edited, or
recorded using City nctwork, prinling, or computing resources. Offensive content
includes, but is not limited to, pornography, sexual comments or images, profanity, racial
slurs, gender-specific comments, or any content that can reasonably offend someone on
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the basis of sex, race, color, religion, national origin, age, sexual orientation, gender
identity, mental or physical disability, veteran status or any protected status of an
individual or that individual’s relatives or associates. Any content that may be interpreted
as libelous, defamatory or slanderous is prohibited.

e) City Internet access shall not be used to conduct personal business, play computer gumes,
gamble, run a business, conduct political campaigns, for personal gain, or to take part in
any prohibited or illegal activity.

f} No employee may use City Infernet access to post a message to an Internet message
board, chat room, weblog, listscrv, social media site, or other Internet communication
facility, except in the conduct of official business. The message must clearly identify the
author as a City employee, by name, with the employee's official return City e-mail
address or other contact information. Any opinions expressed must include a disclaimer
stating that the opinions are those of the author and not necessarily those of the City of
Whitewater,

g} Any software or download via the Internet may be used only in ways that are consistent
with their licenses or copyrights, and only after review and approval by the City’s Chief
Information Officer.

h) No employee may use the City's Internet facilities to deliberately propagate any virus,
worm, Trojan horse, trap-doot, or back-door program code or knowingly disable or
overload any computer system, network, or to circumvent any system intended to protect
the privacy or security of another user.

i} Internet access from the City's networks is "filtered” vsing a third-party product/service.
Access shall be limited or blocked based upon categories or protocols defined by the
vendor of the product/service and the Chicf Information Officer.

j) Employees requiring access to blocked or limited sites in order to conduct official City
business only may request an excmption from a site restriction using their network
credentials. All overrides shall be reported (and are recorded) to the Chief Information
Officer for review,

k) Connecting to third-party instant messaging services (e.g., AIM, ICQ, MSN Messenger,
Yahoo, etc.), is prohibited.

Hardware and Software

Scope- Expedite the procurement process for City standard IT equipment. Any standard IT
commodity purchase must be approved by the Chicef Information Officer. The City is working to
reduce the total cost of ownership of City information technology assets.

Policy-

a) Department heads will work with their staff and the CIO to establish appropriate
technology implementation and they will consult with the CIO to ensure the equipment is
compatible with the City’s existing infrastructure.

b) The CIO will approve all IT purchases without exception to ensure compatibility with
current [T resources. This process anchors City information technology procurement
standards and also promotes cost savings for the City.

¢) Installation of hardware and software by persons other than the CJIO without prior
authorization is prohibited. Employees shall use only hardware and software provided or
approved by the City. Any suspected misusc of software shall be reported to the CIO.
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All hardware and software inventories will be maintained by the CIO. Ifa
user/department reccives hardware or software directly, it will be given to the CIO
immediately to be placed into inventory.

Network

Scope- Applies to all devices connecting to networks owned and managed by the City of
Whitewater. The City has made, and will continue to make, a significant investment
implementing and information sharing infrastructure to meet the business needs of the City, the
work requirements of employees, and the communication nceds of the public.

Policy- The following policies are adopted to ensure the internal and external integrity and
protection of the City's networks:

a)

b)

g)

h)

No non-City owned or managed platforms (PDAs, PCs, laptops, handhelds or any other
devices capable of attaching to the network) will be directly connected through any
means to the City's internal networks, without prior approval by the Chief Information
Officer.

No remote connectivity or remote control software (e.g. PC Anywhere, GoToMyPC, etc.)
will be used to connect to the City's network in any way unless approved in advance by
the CIO,

No wireless device will be connected to the City's internal network unless approved in
advance by the Ci0.

All platforms approved by the CIO for connection to the City's internal networks will
have the City's anti~virus and antimalwarc protcction software.

User names and passwords created by the CIO shall provide internal network access. The
requirements for complexity and formatting of these credentials will follow Microsoft’s
best practice pelicy for sirong authentications. Users arc not permifted to place personal
passwords on local settings (e.g. screensavers).

All users shall log off of the network when they are away from their computer for any
significant length of time and when they leave for the day. Per security policy, if the
user’s computer remains inactive for more than 15 minutes, the connection to the network
will be locked. The user will have to unlock their workstation upon return to access the
system. Users are responsible for properly safcguarding any administrative data such as
logins and passwords, and are held accountable for any activity which occurs under their
login name and password.

Anti-virus and antimalwarc softwarc shall be loaded on all servers and workstations, and
all programs, files, external storage devices, downloads, etc. are actively scanned during
usage. If a user finds that any virus, corruption or damage has occurred, or is being
reported, contact the CIO immediately.

All of the City’s servers and information contained therein shall be stored via tape backup
on a daily basis. Backup media shall be stored in a sccure, locked location on City
premises and is managed by the CIO. Additionally, the media should be stored off-site in
a scourc facility at a minimum once per week., Media no longer used or nceded shall be
disposed of in the appropriate manner to ensure that data is not retrievable from the
discarded media. Users are strongly encouraged to store data in the appropriate folders
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that are on the City servers so that it is not lost. Any data not stored in designated areas is
not the responsibility of the City should it be lost or damaged.

1) Electronic documents will be treated the same as paper documents with respect to City
Ordinances (refer to City Municipal Code Chapter 15: Public Records Management) and
Resolutions, Regulations, Administrative and Executive Instructions, and Schedules
regarding document retention and disposition,

Phone, Fax, Cellular Phone, Photocopy Machines & Other Equipment

Scope- This policy cnsurcs City tclecommunications resources are used appropriately. City
telephone equipment, cellular telephones, fax machines, photocopy machines, and equipment as
outlined below are provided for official City busincss usc only. As such, absent a clear and
convincing exception, all landline, cell phone and fax numbers paid for with taxpayer dollars are
to be made available to the public on request. City employees are reminded that all messages,
calls, files and user actions arc subject to monitoring.

Policy-

a) With the exception of occasional personal use, all use of City telecommunications
equipment and services is for City business use only. Personal calls should bc made
during an employce’s break or lunch hour, except for necessary work-related situations
such as unanticipated overtime or family emergencies. Long distance personal calls
should be charged to a personal credit card, 800 calling card, home number, or in the
event a personal long distance call is made on City phones, the City shall be
reimbursed.*

b) City fax machines and copiers are intended for business use. In the eveni that an
emplovee uses this equipment for personal use, the employee shall reimburse the city for
the actual cost of usage, and personal use shall be kept at 4 minimum, *

¢) Directory assistance (411} calls should be kept to a minimum. Telephone directories are
readily available throughout the City for outside numbcrs.

d) City employees that require cellular telephones to perform their essential job functions
will be enrolled in a "calling plan" considcred to be appropriate for their City business
needs. Employees that are issued a cellular phone will sign the City Cell Phone Usage
Agreement, and will abide by the rules set forth in the agreement.

e} Voice mail is for busincss purposcs and all messages received are the property of the
City. Messages should be deleted from the veice mail system as soon as possible. 'The
City’s voice mail system will automatically delete messages after 15 days.

* Note: The actual cost of usage will be available on the respective City bill and
reimbursement for personal usage can be set up through the Finance Department. It is the
employee’s responsibility to disclose personal nse.

Resource Usage

Scape- This policy applics to all data utilizing City IT Resources. The City has and reserves the
right to monitor, review, audit, intercept, access and disclose all information created, received or
sent on City IT resources. Information contained in the IT resources will only be disclosed to the
cxtent permitied by law, for business purposes, or as needed to enforce the policy.  Authorized
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access to employce 1T resources by other cployecs or outside individuals includes, but is not
limited to, the following:

a) Access by the CIO during the coursc of system maintenance or administration,
investigation or network slowdown, system hardware or software problems including
software license compliance, general system failurc, litigation or potential litigation,

b) Access approved by the cmployee, the employee’s supervisor, or an officer of the City
when there is a need to perform work or provide a service when the employee is not
available,

¢) Access approved by the emplovee’s supervisor, the City Manager, or an officer of the
City when there is suspicion of a crime or violation of a policy.

d) Access approved by the City Manager or the City Attorney in response to the City’s
receipt of a court order or request from law enforcement officials for disclosure of an
employee’s c-mail messages,

¢) Confidential and misinformation - the release of untrue, distorted, confidential
information, or the use of aliases, regarding City business, is prohibited.

f) Equipment, software, hardware or related peripherals are not to be removed from City
premises without authorization from the CIO and appropriate Department head.

Emergency Evacuation

When employees are advised to evacuate the building in which they are working, they should -
- Stop all work immediately
- Contact outside emergency response agencies, if needed
- Shut off all electrical equipment and machines, if possible
- Walk to the nearest cxit, including emergency exit doors
- Exit quickly but do not run
- Proceed, in an orderly fashion, o a parking lot near the building or other such safe
location
- Do not re-cnter the building until instructed to do so

Employee Assistance Program

The City of Whitewater recognizes that problems of a personal nature can have an adverse cffect
on an cmployee’s job performance. It iy also recognized that most personal problems can be
dealt with successfully when identified early and referred to appropriate resources. ‘The purpose
of the Employce Assistance Program is to provide these services through special arrangements
with City’s contracted EAP provider. The program is designed to deal with the broad range of
human problems such as alcohol and/or diugs, cmotional/behavioral, family and marital,
financial, legal and other personal problems. The program provides problem assessment and
referral. If costs are incurred for services that are not covered by insurance or other benefits; that
cost is the responsibility of the employec. The overall objective of the Employee Assistance
Program is to maximize employee functioning in personal matters and maximize performance on
the joh.

- The program is available to regular full time and part time employees or their familics on
a rcferral basis since problems at home can affect the job. I employees or family
members have personal problems that may benefit from assistance, they are encouraged
to usc the program,
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- 'This applics to all regular cmployees of the City regardless of job title or responsibilities,

-~ Participation in the program does not jeopardize an employee’s job security, promotional
opportunitics, or reputation.

- All records and discussions of personal problems are handled in a confidential manner as
are medical records. These records are kept by the City’s contracted EAP provider and
do not become a part of the employee’s personal file.

- When performance problems are not covered with normal supervisory attention,
employces arc encouraged to scck assistance to detcrminc if personal problems are
causing unsatisfactory performance. If performance problems are corrected, no further
action is taken. If performance problems persist, normal corrective procedurcs arc
followed.

- Sick leave is granted for treatment or rehabilitation on the same basis as granted for other
health problems. Consideration is also given for the use of annval leave without pay if
sick leave is not available.

-~ This does not alter or replace existing administrative policy or contractual agrecments,
but serves to assist in their utilization.

Ethics Policy

Becausc Whitewater bclicves strongly in good government, the City Council has passed an
ordinance that provides that the business of the City and thus the conduct of its employees be
ethical. This mcans that cmployccs must be impartial and responsibic to the citizens of
Whitewater and decisions and policies are best made through the proper channels of open
government. It means that public employees should not use their positions for personal gain. T
means that Whitewater wants its citizens to have confidence in the integrity of its government.
Whitewater has created an Ethics Committee that through due process handles complaints
regarding cthics violations.

The following is a listing of guidclincs that establish ethical standards for employees.

e Responsibility of Public Office - Employees are bound to uphold the law, to observe the
highest standards of law in the exercisc of the dutics of their positions, and they should
faith{ully discharge their duties without bias, and they must put the public interest first at
all times.

e Dedicated Service- Employees should be loyal to the objectives expressed by the
voters and the programs developed to attain these objectives and employees shall adhere
to the rules of work and performance cstablished as the standard for their positions,

¢ Fair and Equal Treatment — No employee shall request or permit unauthorized use of City
owned vehicles, equipment, materials or property for personal convenience or profit. No
cmployee shall grant any special consideration, treatment, or advantage to any citizen
beyond that which is available to every other citizen,

e Conflict of Interest — No employce shall in the discharge of their dutics be involved in any

business or transaction directly or indirectly in which they have a financial or personal
interest,
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Specific Conflicts Enumerated — No employee shall engage in or accept private
employment or render any service for private interest when such employment or service is
incompatible with the proper discharge of official duties or would tend fo impair
independence of judgment or action in the performance of official duties, unless otherwise
permitted by law and unless disclosure is made as hereinafter provided.

Disclosure of Confidential Information — No employee shall without proper authorization,
disclose confidential information concerning the property, government or affairs of the
City, nor shall such information be used to advantage the financial or other private
interests of the employee or others.

Gifts and Favors ~ No employee shall accept any gift whether in the form of service, loan,
thing, or promise, from any person which may tend to impair his/her independence of
judgment or action in the performance of his/her dutics or provide in the discharge of
his’her duties any improper favor, service or thing of value. (Gifts received by an
employee under unusual circumstances should be referred to the Ethics Committee within
ten (10) days of rcccipt for recommended disposition,) EXCEPTION: Advertising or
promotional items having a value of ten dollars ($10.00) or less per gift shall be exempt.

No employee may solicit or accept, cither dircetly or indirectly, from any person or
organization, money or anything of value if it could reasonably be expected to influence
the employee’s official actions or judgments or be considered a reward for any action or
inaction on the part of the employee.

An employee is not to accept hospitality if, after consideration of the surrounding
circumstances, it could reasonably be concluded that such hospitality would not be
extended were it not for the fact that the guest, or a member of the guest’s immediate
family, was an employee,

Representing Private Interest Before City Agencies or Courts - No employee shall appear
on behalf of any private person (other than him or herself, his or her spouse, or minor
children) before any City Agency, Board, Commission, or the Common Council if the
employee or any Board, Commission, or Committee of which the employee is a member
has any jurisdiction, discretion, or control over the matter which is the subject of such
representation.

Ad Hoc Committee Hxception — Ne violation of this Scction shall cxist, however, where
an individual scrves on an ad hoc committes charged with the responsibility or addressing
an 18sue or topic in which that individual ot the employee or client of that individual, has
an intcrest so long as the individual discloscs to the ad hoc commiftce that such interest
exists,

Contracts with the City — No employee who in histher official capacity participates in the

making of a contract in which he/she has a private pecuniary interest, direct or indirect, or
performs in regard to that contract with some function requiring the exercise of discretion
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on his/her part, shall enter into any contract with the City unless it falls within the
confines of WI State Statutes or the following:  The contract is awarded through a
process of public notice and competitive bidding or the Common Council waives the
requircment of this section after determining that this s the best interest of the City to do
s0. Or, the contract is for the designation of a public depository of public funds.

e Any cmployee who has a financial or personal interest in any proposed legislative action
of the Common Council or any Board, Commission, or Committee upon which the
employee has any influence or input or of which the employce is a member that is to make
a recommendation or decision upon any item which is the subject of the proposed
legislative action shall disclose on the records of the Common Council or the appropiiate
Board, Commission or Committee the nature and extent of such interest.

Expense Reimbursement

Moving Expenses

The City Manager and/or Common Council may authorize reimbursement of all or a portion of
reasonable moving expenses associated with a non-represented exempt employee’s compliance
with residency requircments which may include the following: usual and customary household
goods, moving insurance on household goods, usual hook-up on appliances and usual packing of
household goods. The City may or may not pay for the following moving expenses: Relocation
cxpenses (i.e. hotel, motel, rental car, meals consumed during the time of travel, etc.) Moving
expenses may be provided only on the condition that the cmployee remains employed by the
City for a minimum of two (2) continuous years. Failure of the employee to meet this condition
may result in the repayment of the moving reimbursement in full to the City.

Travel Expenses

Use of an employee’s personal automobile in the course of City business shall be reimbursed at
the LR.S, approved rate per mile. in accordance with the City Ordinance and with nrior approval
of the deparbment head

Fire Prevention

Employees should generally familiarize themselves with the location of fire extinguishers in their
work atea. They should assist in keeping the arca around the fire extinguisher clear at all times
so that it 1s easily accessible. In the case of fire, follow the emergency evacuation procedures
noted above.

Family and Medical Leave Policy
Statement of Policy

It is the policy of the City of Whitewater to comply with the requirements of the Wisconsin and
Federal Family and Mcdical Leave Acts (FMLA)., Generally, an ¢ligible employee will be
granted up to 12 weeks of TMLA leave during any calendar year period. The leave may be paid,
unpaid or a combination of paid and unpaid, depending on the reason for the leave and the
benetits to which the employee may be eligible. This policy will be administered in compliance
with the National Defense Authorization Acts of 2008 and Fiscal Year 2010 as they amend the
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Family and Medical Lcave Act of 1993, and the new regulations implementing the Family and
Medical Leave Act of 1993 effective January 16, 2009,

The state and federal laws differ in a number of areas, and the City will comply with both. When
the reason for a leave qualifies under both state and federal law, the following rules apply:

e The employee is deemed to be exhausting his/her entitlement under both laws concurrently;
and

¢ The provision(s) most generous to the employee will apply.

The taking of leave under this policy will not be used against an employee in any employment
decisien, including the determination of promotions, discipline, compensation, elc.

Eligibility
To be eligible for leave under this policy, an employee must have been employed by the City for

at lcast 12 months. In addition, in the 12 months immediately preceding the commencement of
the leave, the employee must have worked at least:

e 1,000 hours to qualily under Wisconsin law; and
e 1,250 hours to qualify under federal law.

Amount of Leave Available

As stated above, an eligible employee is generally eligible for up to a total of 12 weeks of
protected leave within a calendar year for any combination of rcasous. It is possible that an
employcc could qualify for leave only on the basis of hours worked under the Wisconsin law,
which generally covers shorter periods of time than the 12 weeks provided by federal law. Thesc
situations will be discusscd on a casc-by-case basis with aftected employees. It is also possible
for an employee to qualify for more than 12 weeks of TMLA in one year, due to Wisconsin
FMLA law allocating a certain number of wecks for cach of the rcasons for Icave. These
situations will also be discussed on a case-by-case basis with the affected employees.

Types of Leave Covered

Al Birth or Placement for Adoption or Foster Care

Family leave will be available to eligible male and female employees for the birth of a child or
for placement of a child with the employee for purposes of adoption or foster care. Such leave
must. generally be completcd within 12 months of the birth or placement. Please note that
Wisconsin FMLA law requires leave to commence within 16 weeks of birth or placement of the
child.

B. Serious Ilealth Condition of Employce

An eligible employee who experiences a scrious health condition as defined by the statc and/or
federal law may take medical leave under this policy. A serious health condition will generally
occur when the employee:

+ Recelves inpatient care in a hospital, hospice or nursing homc;
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» Suffers a period of incapacity of more than three consecutive full calendar days accompanied
by continuing outpaticnt treatment/carc by a health-care provider,

e Is pregnant, including severs morning sickness;
o Has a history of a chronic condition which may cause episodes of incapacity; or

e Has a permanent or long-term cendition which requires continuing trcatment by a health care
provider,

Medical leave may be taken all at once or, when medically necessary, in smaller increments. The
need for leave must be documented by the employcece’s treating health-care provider through the
medical certification process.

An employee may be paid for all or part of a medical Jeave to the extent s/he is eligible for
benefits such as short-term disability.

A fitness-for-duty statement will be required in order for an employee to return from a medical
leave. Failure to provide the statement will result in a delay in the return to work.

C. Serious Health Condition of Immediate Family Mcmber

An eligible employee may take fumily leave under this policy in order to carc for a son,
daughter, spouse or parent with a serfous health condition (see above section for general
definition). (The Wisconsin FMLA also covers the serious health condition of an employce’s
parent-in-law, domestic partner (registered or unregistered) and domestic partner’s parent.) This
leave may be taken all at once or, when medically necessary, in smaller ineroments. It will be
necessary for the family member’s treating health-care provider to document the need for leave
through the mcdical certification process. An employee may be required to provide certification
of domestic partner relationship.

D. Qualifying Exigency for Military Family Leave

An eligible employee may take family leave under this policy while the employec’s spouse, son,
daughter, or parent (the “covered military member”™) is on active duty or call to active duty status
for any qualifying exigency under federal law, This leave may be taken all al once or, in smaller
increments. It will be necessary to submit a complete and sufficient certification for FMILA leave
due to a qualifying exigency.

E. Leave to Care For a Covered Servicemember with a Serious Injury or Illness

An eligible cployee may take up to an additional 14 weeks (not to exceed 26 weeks total) of
family leave in a single 12-month period under this policy to care for a currenf member of the
Armed Forces, including a member of the National Guard or Reserves, or, the National Guard or
Reserves who is on the temporary disability retired list, who has a serious injury or iliness
incurred in the line of dufy on active duty (or existed before the beginning of the member’s
active duty and was aggravated by active duty) for which he or she is undergoing medical
treatment, recuperation, or therapy, or otherwise in outpatient status; or otherwise on the
temporary disability retired list. A covered servicemcmber may also be a veteran who is
undergoing medical treatment, recuperation, or therapy, for a serious injury or illness and who
was a member of thc Armed Forees (including a member of the National Guard or Resetves) at
any time during the period of 5 years preceding the date on which the veteran undergoes that
medical treatment, recuperation, or therapy. This entitlement will be applied on a per-covered-
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servicenember, per-injury basis, The covered servicemember must be the eligible employce’s
spouse, son, daughter, or parent, or next of kin. It will be necessary for the covered
servicemember’s treating health-care provider, as defined by law, to document the need for leave
through the medical certification process.

Notifying the City of the Need for Family or Medical Leave

Generally, an application for leave must be completed for all leave taken under this policy. When
the need for lcave is forcsecable, the employec should provide notice at 1cast 30 days in advance.
When this is not possible, notice should be provided as soon as the employee learns of the need
for leave. In cascs of emergency, verbal notice should be given as soon as possible (by the
employce’s representative if the employee is incapacitated), and the application form should be
completed as soon as practicable. Failure to provide adequate notice may, in the case of
foreseeable lcave, result in a delay of the leave. Leave application forms are provided by the
Human Resource Department.

Calling in “sick™ does not qualify as FMLA lcave. An employec must provide sufficient
information regarding the reason for an absence for the City to know that protcction may exist
under this policy. Failure to provide this information as requested will result in the employee’s
forfeiting all rights under the policy. This means the absence may then be counted against the
employee for purposes of discipline for attendance, etc.

Medical Certification of a Serious Health Condition

Generally, the City will require medical certification to verify that an employee or family
member’s illness meets the definition of serious health condition and to determine the nature and
duration of the leave, In the case of a family illness, the provider must also verify that the
employee is needed to care for the family member.

Periodic recertification to verify that a condition is ongoing may be required as provided by the
law.

The appropriatc form should be obtaincd from the Human Resource Department and should
gencrally be returned within 15 days. Yailure to provide this certification may result in delay or
denial of the leave,

Additional Certifications

If the City has rcason to question the validity of a medical certification, an employee may be
required to provide a sccond certification from a health-care provider sclected and paid for by the
City. If the second opinion differs from the first, a third opinion may be required. The health-care
provider for the third epinion must be mutually chosen by the employee and the City and paid by
the City. The third opinion, by law, is binding on all parties.

Use of Paid and Unpaid Leave

Both state and federal FMLA mandate that an employer provide unpaid leave to eligible
cmployees. However, an employee or employer may clect to substitute a paid benefit for which
the employee is eligible in order for the employee to receive pay during the leave. The City
requires substitution of paid sick days and may also require substitution of vacation and comp
time wherever permitted by law, When paid benefits are substituted for the othetrwise unpaid
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time, the employee is using the benefits concurrently with FMLA leave, and those benefits will
not be available to the employee later. When paid benefits are substituted, the employee may be
required to satisfy any procedural requirements of the City’s paid leave policy (for example,
advance notice to use paid leave, use of paid leave in established increments, etc.).

in cases where substitution of a paid benefit is not possible, the employee will reccive reduced
compensation consistent with the number of hours the person actually works.

Holiday Pay

If a holiday occurs while an employee is out on leave, the employee will receive pay for the
holiday if the employee has substituted paid time off for the scheduled day before and after the
holiday. If the employee is electing to take the leave as unpaid time, the employee will not
receive holiday pay. In both cases the holiday will not entitle the employee to an extra day of
Icave.

Intermittent or Reduced Schedule Leave

Intermittent and/or reduced schedule leave will be permitted when it is medically necessary and,
in some cases, for birth or placement for adoption. In all cases, the total amount of leave taken in
a calendar year should not exceed the 12 wecks defined carlicr in this policy.

Intermittent and reduced schedule leave must be scheduled with minimal disruption to an
employee’s job, To the cxtent an cmployee has control, medical appointments and treatments
related to u serious health condition should be scheduled outside of working hours or at such
times that allow for a minimal amount of time away from work.

The City may, in some cases, transfer an employee to an alternative position, with equivalent pay
and benefits, in order to better accommodate the need for intermittent or reduced schedule leave.

Benefit Continuation During Leave

Employees may elect to continue group health insurance while on Icave but must continue to pay
their portion of the premium. Other employment benefits, such as group life insurance, income
continuation insurance, etc., will also be continued during the leave, so long as the employee
continues to pay any required contribution. Payment arrangements will be discussed with
individuals upon their request for leave.

Rights Upon Return From Leave

An employee who takes leave under this policy will be reinstated to the same job or an
equivalent position upon completion of the Icave. If an individual has exhausted all leave under
this policy and is still unable to return to work, the situation will be reviewed on a case-by-case
hasis to determine what rights and protections might exist under other City policies.

The law provides that an employee has no greater rights upon a return from leave than the
individual would have had if s/hc had continucd to wotk, Thercfore, an cmployce may be
affected by a layotl or other job change if the action would have occurred had the employee
remained actively at work. In such cases, the official date of the layoff will mean the end of
FMLA. lcave for the employee. If the employee is recalled, il FMLA leave is still required, it
may then continue.
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When an employee is abscnt duc to a work-related illness or injury which meets the definition of
a serious health condition, the absence will be counted against the employee’s allotment of
FMI.A leave under federal law. In othcr words, the employee is using Federal FMLA leave
concurrently with the worker’s compensation absence.

Early Return from Leave

An employee who wishes to return to work earlier than originally anticipated should provide at
least two days notice of such request. A fitness-for-duty certification may be required.

Further Information

For further information regarding this policy and/or your rights under both Federal and State
FMLA, pleasc see the Human Resources Departiment.

Harassment in the Workplace Policy

The City endorses the principle that all employees have the right to work in an environment free
from verbal, physical or any other form of harassment. The City is committed to maintaining a
workplace that is pleasant, courteous and free of harassment and is preparcd to take all neccssary
steps to reasonably ensure a harassment free workplace.

Harassment of any employee on the basis of race, color, creed, sex, national origin, age,
disability, marital status, sexual orientation or any other class protected by state or federal law,
will not be tolerated and is prohibited in our workplace. This includes harassment by another
employee, supervisor, customer, vendor, visitor, elected official or any other individual with
whom the employee interacts as part of his or her job. This policy encompasscs any sitaation in
which an employee is serving in the capacity of a City employee or is otherwise representing the
City, regardless of the location.

Recognizing Harassment

Conduct that is prohibited by this policy includes scxual harassment, which is defined as:
unwelcome sexual advances, requests for sexual favors or other verbal or physical acts of a
sexual based nature where:
1. submission to such conduct is madc cither explicitly or implicitly a term or a condition of
an individual’s employment;
2. an employment decision is based on an individual’s accoptance or rgjection of such
conduct; or
3. when such conduct interferes with an individual’s work performance or creates an
intimidating, hostile or offensive working environment.

Examples of conduct that could be considered scxual harassment are listed below.  These
examples are provided to illustrate the kind of conduct that 15 prohibited by this policy. This list
of examples is not exhaustive and other types of sexual conduct not illustrated may violate this
policy as well.
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+ Intentional physical conduct that is sexual in nature, including rape, molestation,
touching, pinching, grabbing, or brushing up against another’s body.

o Sexually oriented gestures, noises, remarks, jokes or comments.

o Promises or preferential treatment to an employee in exchange for that employee’s
agreement to engage in scxual conduct.

+ Taking adverse action against an coployce based on the ecmployee’s refusal to engage in
scxual conduct,

e Displaying or possession of pictures, cartoons, posters, calendars, graffiti, objects or any
other materials of a sexual nature.

e Using e-mail, voicemail, fax machincs or thc Internet to display, transmit or
communicatc any material of a sexual nature.

Each employee must exercise his/her own good judgment to avoid cngaging in conduct that may
be perceived by others as harassment. Forms of harassment include but are not limited to the
following;
1. Verbal: repeated sexual innuendoes, racial or sexual epithets, derogatory slurs, off-color
jokes, propositions, threats or suggestive or insulting sounds;
2. Visual/Non-verbal: dcrogatory posters, cartoons, or drawings; suggestive objects or
pictures; graphic commentaries; leering; or obscene gestures;
3. Physical: unwanted physical contact including touching, interference with an
individual’s normal work movement or assault; and
4. Other: making or threatening reprisals as a result of a negative response to harassment.

Responsibilities
The City expects that all employvees will cooperate in avoiding such harassment and arc fully
preparcd to take appropriate measures against any employee who violates this policy.

Complaint Reporting and Investigation Procedure

Individuals who fcel they have been subjected to harassing or objectionable conduct must
promptly notify their supervisor, Human Resources, or another appropriatc member of
management of the harassing conduct they experience, learn of, or witness. Do not allow an
inappropriate situation to continue by not reporting it, regardless of who is creating the situation.
No City employee (or elected official) is cxempt from this policy.

When reporting a complaint, employees should be prepared to furnish accurate dates, names, and
facts,

All such complaints will be promptly and thoroughly investigated. Under no circumstances will
an investigalion be conducted by the supervisor or other person accused of harassment. Prompt
and reasonable corrective and preventive actions will be taken where necessary. The City will
attempt to minimize disclosure 1o the extent possible consistent with its legal obligation.

All employees have the right to make good faith complaints about harassment and will be
protected from retaliation under this policy including those who make a complaint, assist or
cooperate in the investigation. Any retaliation should be promptly reported as stated above and
will not be tolerated. Any employee who engages in retaliation will be subject to discipline, up
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to and including discharge. Retaliation against any employce complaining of harassment, or
participating in a City investigation of harassment, is strictly forbidden.

As noted earlier in this section of the manual, any employee who, after investigation is found to
have engaged in conduct that violates this policy will be subject to discipline, up to and including
termination, depending on the circumstances.

The City is committed to vigorously cnforcing this policy.

Nepotism (Employment of Relatives)
The City strives to insure fair and equal treatment of employees and applicants, while
minimizing situations that may create the potential for favoritism or unnecessary hardship. In
order to assure the reality and appearance of fairness in the best interest of the Public and the
City it is the City’s policy that relatives will not be placed in positions where:
1. One relative would have the authority to supervise, discipline or evaluate the
performance of the other.
2. One relative would be responsible for auditing the work of the other.
3. Ofther circumstances cxist which would place the relatives in a situation of aclual or
reasonably forcseeable conflict between the City’s interest and their own.

For the purpose of this policy relative includes spouse, domestic partner, child, child in-law,
step-child, sibling, sibling-in-law, stcp-sibling, parent, parent in-law, step-parcnt, grandparent,
grandehild, aunt, uncle, niece, and nephew. With regard to more distant relatives or any other
similar situation that may be problematic to the City or Public best interest discretion will be
used in the hiring and placement of such individuals.

Political Activities

Any cmploycc of the City may not dircctly or indirectly use their authority or the influence of
their position to control or modify the political action of another person. An employee of the
City may not engage in political activity during working hours.

Providing of Cards/Flowers for Employees

Expenditures for the sending of flowers and cards to employees, retired employees, current and
past board/committee/commission members and elected officials due to illness or special
circumstances must be appraved by the City Manager upon the request of Department Directors
or Human Resources.

Reporting Criminal Arrests, Charges, and Convictions

Employces must report all criminal arrcsts, charges, and convictions to their Supcrvisor or the
Human Resources Department prior to the start of the next business day, Failure to do such may
result in disciplinary action up to and including discharge.

Residency

Fmployees of the City are encouraged to live within the City limits which promotes the
understanding of local customs and habils. Employees appointed to any of the following listed
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positions will become City residents within six (6) months from the date of commencement of
employment and for as long as they hold a position that requires residency as a condition of
employiment: City Manager, Community Development Director, Chicf of Police, Public Works
Director, Finance Director, Parks and Recreation Director, Neighborhood Services Director, City
Clerk, Library Director (subject to final approval of the Library Board of Trustecs), City
Attomey, Assistant to the City Manager, Community TV/Media Services Manager, Streets,
Parks and Forestry Superintendent, Water Supcrintcndent, Wastewater Superintendent, Chief
Information Officer and City Treasurer,

All affected cmployees that do not mect this residency requirement as of the cffective date of this
policy amendment (February 2, 2010) are exempt from this condition of employment as long as
they maintain their current position with the City,

The Common Council, at the recommendation of the City Manager, may exempt employees
from this residency requirement basced upon unique and compelling circumstances that may
warrant such exemption.

Smoking and Use of Tobacco

For health and safety reasons, the City does not permit smoking or use of tobacco in any City-
owned public facility or City-owned vehicle. Smoking or use of tobacco shall only be allowed in
tormally designated (and signed) areas in accordance with State Law.

Solicitations and Distributions

The City rccognizes its responsibilily to promote certain fund-raising campaigns conducted for
the benefit of the general public. It also recognizes the right of the individual to voluntarily
contributc to such campaigns according to his/hor desire and financial ability and further
recognizes the individual’s right to be provided with working conditions free from the
distractions which would result from frequent fund-raising appeals or other solicitations on City
premiscs.  Accordingly, general fund-raising campaigns on City premises are limited to the
annual United Way campaign. Other organizations may conduct special or limited campaigns at
the City Manager’s discrction.

Use of City Vehicles and Use of Personal Vehicles While on City Business

Department Dircctors are responsible for requesting and maintaining motor vehicle/driver
records from the Department of Motor Vehicles for all employces operating either a City owned
vehicle or their privately owned non-commercial motor vehicle for business purposes.

Departments will maintain automobile records for City owned vehicles used for City business
which includes the following:

o driver’s license information for all employees who drive for the purpose of City business
» maintain all documentation for driver’s incident and accident reporting

An employee must report to their Department Director and the Humuan Resources Office any
revocation or suspension of their driving privileges before the start of the following business day.
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Failurc to notily the Department Director and Human Resourccs Office may subjcct the
employee to discipline.

Employees required to operate a motor vehicle in order to perform the duties of their position
who are convicted of a violation resulting in suspension or revocation of their driving privileges
may have the duties of their position reviewed at that time. If the suspension or revocation
hinders the City in the accomplishment of the duties assigned to the position, the employee may
be placed on unpaid leave of absence,

The employee would be expected to seck and obtain an “occupational license” which would give
the employee the privilege of driving a motor vehicle during the hours and at locations specified
in a petition filed with the court.

The City may terminate from employment any operator of a motor vehicle convicted of
operating whilc undcr the influence of alcohol or other drugs comumitted while operating a motor
vehicle owned by the City or while driving a privately owned vehicle while on City Business.

Violence in the Workplace

The City is committed to providing a safe work enviromment frec from threats or acts of violence
including acts of violence in the workplace perpetrated by non employees. The City will not
tolerate threats or acts of violence in the workplace and will make every effort to prevent such
incidents from occurring.

Guidclines to aid employees in addressing workplace violence —

e Department Directors and Supervisors should familiarize their employees with the
policies of the City, including City work rules that may be applicable and may assist in
handling a patticular situation.

e Employees are expected to participate in and maintain as pleasant an environment for the
public and other employees as possible.

« [f at all possible, employees should take time to evaluate a situation before reacting. Do
not ignore a situation you arc concerncd about. 1f an employee believes he/she is in
danger of immediate bodily harm, the employee should attempt to leave the scene if this
can be done safely. If possible, employees should contact the Police Department for
assistance.

o FEuch employee is expected to conduct himself/herself in a courteous, respectful manner.
Failure to do so may result in disciplinary action. When an employee is confronted with
disruptive behavior, the employee should report the incident to a Supervisor. When
confronted with a confrontational or angry individual, the employee should explain their
position in clear and firm language. The employee should stay calm and courteous. If an
employee is becoming angry or upset, the employee should request assistance from their
Supervisor.

* Be supportive of co-workers. When any staff member becomes involved in a difficult
situation, other employees must report the incident to a Supervisor immediately. Quick
action is especially important if the employee suspects that the situation may become
violeat.
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Weapons

Whitewater prohibits all persons who enter City property from carrying a handgun, firearm, or
other prohibited weapon of any kind. The only exception to this policy will be police officers,
security guards, or other persons who have the legal authority to carry a weapon.

Workplace Safety

Blood borne Pathogens

Blood borne pathogens are microorganisms that are present in blood, tissue, blood products, and
other potential infectious materials. In accordance with the federal Office of Safety and Ilealth
Administration, all employees with occupational exposure will participate in an annual training
program as well as at the time of initial assignment. Training will oceur during working hours
and the City will provide the training program.

The training must include the following elements: an accessible copy of the OSIIA rule and
regulations; overview of blood borne pathogens; explanation of the City’s exposure plan;
identification of high risk procedures and situations; informalion on the types, proper use,
location, removal, handling, decontamination, and disposal of personal protective equipment;
explanation of the bencfits, risks, and free availability of the hepatitis B vaccine; information
about post-exposure protocol; explanation of the signs and labels and/or color coding used to
identify hazards; and an opportunity for intcractive questions and answers with the person
conducting the training.

Vaceinations — Due to occupalional exposure to bleod or other potentially infectious materials,
you may be at visk of acquiring hepatitis B virus (HBV) infection. Bmployees in this category
will be given the opportunity to be vaccinated with hepatitis B vaccine at no charge to you.

Hazardous Materials Policy

The City desires to develop and maintain a hazardous materials purchasc-through disposal plan
which meets federal and state regulations and which is safe, cost effective, and sustainable. The
City desires to promote awarcness concerning hazardous materials and to educate all levels of
personnel, maintain an accurate management system and monitor policy effectiveness through
random audits,

An inventory of all materials identified as hazardous must be developed and maintained by each
department utilizing such materials. Subsiances are {o be listed alphabetically by the label name
of the product. The name and address of the manufacturer of the product should be listed as
well.

All employees responsible for purchasing materials may purchase non-hazardous alternative
products to those identificd as hazardous whenever possible,

All containers of hazardous matcrials must always be labeled. Manufacturcrs arc required to
ensure that every container of hazardous material is appropriately labeled with the 1dentity of the
material and appropriate hazard warnings. An cmployce of cach department recciving purchased
hazardous materials may verity that the label is on the shipping container and intact. The label
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must reflect the sume identity as that listed on the hazardous materials list for that location and
the material data safety sheets (MSDS). If material is subsequently transferred to another
container, the new container must have the same labeling information. Labels must be
prominently displayed and legible.

Each department must develop and maintain an MSDS library on every hazardous material on
the list for that location. The MSDS must be complete, readable, and in English. The
department may ensure that each location maintains the MSDS’s for that location and that they
are readily accessible to all employees during each work shift when they are in their work areas,

Any employee who works with or is potentially exposed to hazardous materials will receive
initial training on the Hazardous Communication Standard and Right to Know. The Human
Resources Olfice is responsible for the initial training of current and new employees. Individual
departments are responsible for training employees on the specific hazardous materials utilized at
their location. Each department supervisor may designate an individual(s) to be responsible for
this location specific training.

Initial training includes ensuring that employees: are aware that they may be exposed to
hazardous chemicals, know how to read and interpret labels and material safety data shects, and
know the appropriate protective measures established by the emplovyer.

Department specific training includes: ensuring that employees of each department know what
hazardous materials they may be exposed to in the course of their employment, where the MSDS
library is kept and that it is readily accessible to them, where hazardous materials arc stored in
their location, the proper use of hazardous materials, what safety precautions must be taken when
utilizing the materials, what the procedures are for accidental spill or leakage of hazardous
matcrial, and what the proper packaging, storage, and transportation for disposal of the material
ot containers for the materials 1is.

All Materials Safety Data Sheets must be kept by the Department for thirty (30) years after the
use of the hazardous material has been discontinued.

The Human Resources Office may monitor the departmental practice of purchasc through
disposal (including lraining/education) of hazardous materials. This may be done by conducting
random audits of departiment storage and MSDS maintenance to ensure compliance.

Loss Prevention Program

The safety and health of each of our employees is of primary importance. Qur loss prevention
program includes:

Training of all employees in safety and health requirements

Promoting safety awareness and participation

Development and follow-up on all safety and health rules for all employees

Providing personal protective equipment and instructions on the appropriate use
Providing mechanical and physical safeguards to insure maximum protection to all
employees
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e Conducting safety inspections and observation to improve present methods and standards
as related to health and safety

» Performing accident investigations to seek and eliminate any unsafe conditions or aefs
which may cause recurrences

Employees are required to exercise due care during work to prevent injurics to themselves and
others and fo conscrve materials. Each employee will: report all unsafe conditions to their
Supervisor; keep work areas clean and orderly; report all accidents immediately; avoid engaging
in any horseplay and avoid distracting others from their work; obey all safety rules and
procedures; operate only equipment that they have been authorized to operate; use only
prescribed equipment for the job and handle it properly, wear protcctive cquipment when
working in hazardous operation areas.

City Safety Committee
This ad hoc committee will consist of the ITuman Resources Department and representatives of
City Departments deemed essential to assure productive discussion of safety problems
encountered City-wide or in high hazard arca operations. Functions of the committee may
include, but not be limited to, the following:
e Hold periodic meetings to review and evaluate the progress of the City’s accident
prevention efforts,
e Discuss safety problems and recommend solutions for their elimination and refer serious
safcty problems to the City’s insurance carrier for recommendation.
» Coordinate a training program which will develop in all members of the organization a
strong safety awareness and a clear cut understanding of specific requirements.
» Asgist in accident investigation.
e Record and file minutes,

Safety Equipment

The City promates the safety of employces. The City has personal protective cquipment
available and/or issued to employees to provide a safe working environment. Common sense
must be utilized to determine under which conditions different equipment should be wori.
General City guidclincs arc as follows:

ard hats must be worn when overhead hazard is present.
Proper eye protection must be worn when sledging, hammering, sawing on metal or
concrete, chipping, welding, grinding, drilling, working in dusty places, handling
hazardous malerials or chemicals or any other operation where eye injuries may result.

* Approved hearing protection must be worn where high noise levels exist. If you must
raise your voice to be heard, you need hearing protection.

e Shoes that are “work wise” and in serviceable condition for the operation to which the
cmployce is assigned are required.

e Gloves must be worn when handling rough edge or abrasive materials when the work
subjects hands to lacerations, puncturing or burns.

o Reflective traffic vests must be worn when performing work adjacent to or in traffic.

52



C-2

* Approved respirators must be worn when a hazard is present and may be used for no other
purpose.

» Approved harnesses must be worn when a fall hazard is present and may be used for no
other purpose.

In order for safety equipment to be effective it must be inspected periedically to assess its
condition, it must be worn properly, and employces must comply with the orders and directions
given to them by supervisors and management. Safety cquipimment is available (through a
clothing allowance} or is issued to permanent City employees. Seasonal employees are
responsible for appropriatc footwecar and clothing. Head, ear, and cyc protcction is available
from the employees’ Supervisor.

Prescription Safety Glasses

For emplovees that wear prescription eveglasses, the City may reimburse 30% of the cost, up to
$150, for the purchase of prescription safety glasses. The City will provide this reimbursement
for no more than one pair of prescription safety glasses per employee in any 2-vear period.
Safety glasscs must meet safety standards for personal protective equipment in the employees’
respective department in order to be eligible for reimbursement. The City may require the
emplovee to oblain an _eve examination at the emplovee’s expense prior to sranting the
reimbwrsement, Eye examination costs will not be eligible for reimbursement.

Vehicle Collision Control and Accident Pravention

The operation of motor vehicles is often necessary in conducting City business. The City works
toward ensuring that the employees of thc City who opcerate motor vehicles for their work,
whether City or personally owned, operate vehicles in the safest manner possible both for their
benefit and the City’s. In the event of an accident or incident, preventable or non-preventable,
no matter what extent the damages or injuries, report the accident or incident immediately to
your supervisor.

All employees hited to operate motor vehicles in the course of their employment must have an
excellent driving rccord and substantial expericnce in the operation of the particular type of
vehicle they may be required to drive for the City. An excellent driving record must be
maintained throughout the time an employee works for the City.

Citations or arrests for violations received while operating City or personal vehicles while on
City business, moving or otherwise, must be reported within twenty-four (24) hours to their
Supervisor who will in turn report the information to the Human Resources Department. The
information will be placed in the employee’s personnel file. Employees issued tickets may
subject themselves to disciplinary procedure, up to and inchuding termination,

All Cily vehicles must be inspected prior to usc and all vehicles in need of repair must be
reported to the supervisor immediately in writing.

Lh
o]



Workplace Safety Policies Specific to Departments

The City has in place a variety of policies that affect the work of specific employee groups only.
Employees shall be aware of workplace safety policies that are specific to their work and they
shall receive regular training in regard to the implementation of these policies. Such policies

shall be maintained and made available to employees and their respective departments.
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Chief Lisa Otterbacher
Whitewater Police Department

Date: November 30, 2011
To:  City Manager Kevin Brunner, Whitewater City Council
From: Chief Lisa Otterbacher

Cc:

Re: Radicom Maintcnance Contract

Attached is the 2012 annual Radicom maintenance contract. The intent of the contract is to
provide repair services including parts and labor to clectronic equipment listed in addendum
“A” that failed or has loss of performance under normal usage. The scope of service for this
contract will be a one year contract that covers the radio infrastructure, 9-1-1 console and
Plant CML equipment.

This contract is included in the 2012 operations budget. We are seeking approval of the
contract now because it will need to he paid January 1, 2012. We will receive a reduced rate
if the contract fec is paid in full at the beginning of the year, This is an annual maintenance
contract and a January payment has been standard in previous budgets.




- Addendum Date 1172012
Radicom
Business Communications Systems Customer
Radicom
Whitewater Police Depariment
Radicom Inc. Service Contract Equipment list Addendum "A”
LInit Model - Description Unit Serlal Location Qty |Unit Monthly 24hr| Service
Make Name Number Number Price Price Item| Location
PlantCML Contract PlantCML Equiprment Contract 1 $672.75 $672.75 Y On Site
i Cenfral Fquipment Cabineat: Which Includes the
¢ lollowing ilemns: (1) Console shelf, (1) Channel
Shelf), (23 power supplies, (2} Systemn Traffic
Controllers, {1) Universal Card[950-9820], {8} Tone Dispatch equipment
Zetron 4018 Local Cards[950-9820], {4) Aux IO Cards [950- NA N/A Room 1 $5125.00 $125.00 Y On Site
02031, (3} Consols cards[950-9695], (4) Telephone
Interface Cards[250-9439], (1) Intercem Interiace
Card[¢50-9808}, (1) Paich Gard M4048[050-3694],
{1y Aiphone |CM adapter.
Console Postions which includes: {1} 4219 audic
panel, (1) Compatable PC, {1) Client Software. (1)
PC Infegrator R Console Touch screen, (1} Kevboard (1) Mouse (1) Desk . .
Zetron Poslions Mic {1) RTHI Headset Jackbox, {1) Wirelass NiA NIA Dispatch 2 $75.00 $150.00 ¥ On Site
headset adapler, (1) Fuotswitch, {1} Selected
Speaker and (3) Unselected Speakers
Zetron 05-015G SYSTEM,BUNDLE, IM4048 DUAL REDUNDANT i $150.00 $150.00 Y On Site
WORKSTATION, ZETRON, RADIO, .
05-0294 INIEGRATOR, DISPATCH 1 $125.00 $125.00 Y On Site
Sentry Sys V1480-16 DR, rackmount, DVD-RW with 16 camera support Dispatch Equip Room | 1 818.75 $18.75 N On Site
Sconiry Sys CA-MTV-838R10HN-VFVP Camsara,Color, Aute-lrig, Vandal-Proof Various Locations 5 $3.25 $16.25 N On Site
Varipus Exisling CCTY Cameras Camera, Black & White with Lens Various Locations 8 $3.25 $26.00 N On Site
GF. TMX-8810 Walworth Co Municipal bese 8114375 Mz 1188 | puni CABINET 1418200 RadoFaupment | 4 | s1350 $13.50 v | onsie
Kenwood TK 762 UV Gantrol base (Bar‘é{':'m 163.800 Maz. 107.2 Muni CABINET 71200698 Rad'ofo%l:;pmem 1 $13.50 $13.50 Y | onsSite
cel TTP SERIES Tone Remote Adpter Card Muni CABINET N/A Rad'c’Riiff_lpmem 3 54.50 $13.50 v | onsite
M/A - COM MASTR Il (SXHMCT) Police 1 / U.W 153,800 Mhz. 107.2 CG Police 1 CABINET 1663521 Rad'“’Ri‘fj‘::]pmem 1 $50.00 $50.00 v | Onsite
iidiand 74-102 Weather Monitor Police 1 CABINET | 74-102002366 Radi"Ri‘lLr';pme"‘ 1 54.25 §4.25 N | OnsSite
MiA - COM MASTR Il (SXHMGT1) Public Works 155.925 Mhz. PV f Marc CABINET 1663520 Rad“’Ri%‘:ri]pmam 1 $50.00 $50.00 Y | onsite
Kenwaad TKR-750K VHF / FM RPTR MARC 153.815 Mh 136.5 ctess | PW / Mare CABINCT | 80900273 RamoRiiﬂPme”t 1 $17.50 $17.50 vy | OnsSite

This sheel kst modified

12/08/2011
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Addendurn Date 1/1/2012

mM
Busingss Communications Sysfems Customer
Radicom
Whitewater Pclice Department
Radicom Inc. Service Contract Equipment list Addendum "A"
CP! TTT1-4W/FD-C Tone Remste Adpter Card PW / Marg CABINET /A Radioé%‘:;pmcm 1 £4.50 $4.50 Yy | ©Onsite
Astron SRM18 Powsr Supply for MARG PW / Marc CABINET | 204120008 Radi"REO%';;pm""‘ 1 $3.00 $3.00 v | onsite
MIA - COM MASTR 11l (SXHMGA) WW Fire and Reseue 154,160 Mhz, 2107 CG | "W Fgﬁ;‘gféﬁ“"“e 1663519 Radio Baupment | ¢ | $50.00 $50.00 v | onste
Kenwond NEW FIRE BASE Mre base 155.570 Mhz, 210.7 WW Fire and Rescuc NIA Radio Equipment | 4 | 547,50 $17.50 v | onsite
CABINET Room
MiA - COM MASTR Il (SX11MC1) Police 2 156,135 Mhz. 210.7 Pollcs 2 GABINET 1663522 Rad"’REO‘L'::f‘"e“t 1 $50.00 $50.00 Y | OnSie
- . ] UHF Fira pag[ngﬁ - . Radio Equipmant .
MIA - COM MASTR Il {SXHMC1) UHF Fire paging 453.675 Pt 166135 o 1 $50.00 $50.00 ¥ | OnSite
- ) . URF Fire paging . Radio Equipinent ;
CPl [TP SERIES l'one Remote Adapter Lagrange paging 2473 CABINET 1466{3., Room 1 $4.50 $4.50 Y On Site
) UHF Fire paging Radio Equipment .
Kenwood | TKR820 UHF CO. FIRE 458,375 Mhz CABIET 20400113 Room 1 $17.50 £17.50 ¥ | ©OnSite
M/A - COM MASTR I (STD BY) POINT BASE 155,370 Mhz PT CABINET 797482408 R"“‘“’Ri‘l‘;'n”me“t 1 $22.50 §22.50 N { onsite
MiA - COM MASTR Il (STD BY} WWFD AWWRS 154,160 Mhz, 210.7 CG W ""{.JFAD [ WWRS 7o74g17708 | edioEquipment || gh5 50 $22.50 N | onste
T S BINET Raom
M/A - COM MASTR I (STD BY) WWPD 158,135 Mhz. 210.7 CG WWPD CABINET | 7977482308 Ra""’;;:i‘:fmem 1 §22.50 §22.50 N | onsite
M/A - COM MASTR Il (STD BY) Muni 155.925 Mhz. MAIN GABINET 7918335745 Ra‘“"Riqo‘:fme“t 1| 2250 $92.50 N | Onsite
Best BPL-04-MBB-14 External Transfer Switch NA BIA RadioRi?J'}';pme“t 1 $8.50 $8.50 v | Onsie
Best FERRUPS FE SERIES UPS System FE12.5 KVA NIA FE12.55K01334 Radic'Ri‘LLr';pme”‘ 1] $57.50 $57 50 Y | onsie
Various Zxisting Speakers ICW and Monitor Speakers Various Variaus Various Lacalions 4 $1.00 $4.00 N On Site
Veetrenics 2TROA Code 154,285 Alert RX with Decoder TBD 202036254 | hodo Bdubment | $3.00 $3.00 N | Onsita
Starcom-Inc MX100 Headset Adapter Dispatch TED Dispatch 2 $2.00 $4.00 N On Site
Erhanced options are not included on this contract.
Contract Value Discount:  $1000.00 to $4859.99 1% Monthty Sub-Total: $1,810.00
Contract Value Discount:  S5C000.00 to $9999.99 2% Annual Total: $21,720.00
Contract Value Discount:  S10000.00 to $14890.89 3%
Contract Valoe Discount:  515000.00 tn $19299.98 4% Contract Value
Contract Value Discount:  320000.00 and over 5% Discount % Ratc 5% -%$1,086.00
Additional Discount
Yearly Total $20,634.00
Manthly Payment: $810.63
or
Advance Annual Payment Discount 3% Pre-Pay Discount 3% ~$619.02
Yearly Total with Advance Payment: $20,014.98

This sheet last modified 12/08/2011 Whitawater Service Contract Add A 2012 w PlantCL




- Addendum Date 17172012
Badicom

Business Communiealions Systens Customer

Radicom

Whitewater Police Department
Radicom Inc. Service Contract Equipment list Addendum "A"

Notes:

1) PlantCML Rescue Star Service Contract is included

For PlantCML Contract:
All 811 systems must be at a version level of B4.0 or ahove before this contract can be put into affect.
This quots includes PlantCML RescueStar and SeNTinel Software / Firmware upgrades for ver B4.0 or above. Radicom will provide up to {2)
upgrade installs per year.
This quote does not include any Hardware upgrades.
This quote does not include: System Optimlzation, Antenna Sweep test, or Preventive Maint,
This quote includes 24hr service on CML 911 equipmant
This quote includes 20 hours per year of "No trouble found or "Operator Error” felephone support by Radicom
Radicom, Inc. requires full up front payment for the term selected (1year or 2year)
Upaon early termination of a multi-year contract, this contract will revert retroactive hack to 1 year pricing per year.

i
This sheet last modified 124842011

Whitewater Service Contract Add A 2012 w PlantCML




Business Communications Systems

% C-3

Service Contract between Radicom Inc.
and Whitewater Police Dept. , hereforth “Customer”

Intent

1.1

[L is the Intent of this contract to provide repair services including parts and labor to electronic equipment listed
i addendum “A” that failed or has logs of performance under normal usage.
1.2

Because of Radicom’s diversity, this service contract may include coverage of equipment manufactured by
multiple suppliers,

Neape of Service This is a one-vr, coniract covering radic infrastructure, 9-1-1 console and

Plant CML cquipment.

Activities
2.1

Radicom, ne. will be responsible for the operational maintenance and repair of the equipment specifically listed in

the attached Addendum “A” during the period of this Agreement,
22

All maintenance services will be provided based on the rates listed in altached Addendum “A™
23

The customer shall identity in writing all equipment and serial munbers to be gerviced by Radicem under this
contract, prior to exccution of the contract.
24

Prior to the execulion of this contract, Radicom will have the right to inspect and/or test the equipment o be
covered. In the event that the equipment requires repairs and/or adjustments, Radicom will invoice the customer on a
time and materials basis to bring the cguipment back to the manufacturer’s specitications.
2.5

All maintenancs services will bs performed during the normal service hours of %00 A M. to 5:00 PV, Monday
tarough Friday, excluding observed holidays, unless the item is specificd as 24 hr service on arteched addendum
“‘1\.”‘
2.6

Radicom will respond witlin 4 hours 1o any major system oulage. A major oulage is defined as “The inability to
dispatch any calls in any way to the intended recipient”.
2.7

The customer will malke access available 1o all equipment listed, at any site within 15 min of the arrival of a
Radivom employee, The site shall be clzar of all materials for an efficient means of repair. Adegquare lighting and
clectrical outlets for test equipment must be available at the site,
2.8

The customer agrees 1o comply with all FCC rules and regulations pertaining to the license and equipmernt
under conlract,
2.9

Radicom will accapt responsibility of all adjustruents and measurements rendered in compliance with FCC
specilfications only when performed by FCC licensed personnel in the employment of Radicom,

2.10
All operational measurements requested by the FCC will be perforraed, as a courtesy, on a ‘no charge’ basis and
consdered part of this contract.

211
Al worl is performed at a Radicom losation, unlesy a specified sife is listed tor that item in addendum “A™,

Page 1 of 4
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2.12

Besed on the optional level of the contract, Radicom will perform an anmual “Preventive Maintenance” check of
site equipmment covered by this contact. Items covered under this contract will be repaired, aligned, and cleaned, as
uscessary, Lo mect operational specifications. Any maintenance and/or repairs deemed ‘out of scope’ as related to
the contract will be proposed to the customer as a ‘time and materials’ billable charge.
2,13

Based on the uptional level of the contract, Radicom will perform an anmmal “System Optimization” of site
cquipment covered by this contact. Adjustments to balance the levels between system components will be
performed, Any maintenance and/or repairs deemed ‘out of scope” as related to the contract will be proposed to the
customcer as a “time and materials’ billable charge.

2.14

Based on the optional leve] of the contract, Radicom will perform an anaual “Antenna System Sweep Test” of
sitc equipment covered by this contact, Printed resulis of each antetnna system will be furnished. Any maintenance
andfor repairs deemed ‘oul of scope’ as related o the contract will be proposed to the customer as 4 ‘time and
materials” billable charge.

2.15

Based on the optional level of the coniract, Radicom will include a determined number of hours work fbr
“Telephone Technical Support, No Trouble Found or Operator Error” services provided. Radicom will bill the
customer on a time and materials basis for any work in exeess of the allnwed hours,

Eixchuded Services

il
Reolacement of the unit as listed under contract.
3.2
The cost of the repair parts cannot exceed the cost of the unit.
3.3

Unless specitically listed in addendum “'A”, Radicom, Ine. is not responsible for work associated with:

fnstallation and removal, adds, moves or changes of any equipment; and

a.  dorvice or maintenance on any Cuslomer anlenng, towers, and transmission liney for basg and mobiles; and

b, Mobile Page Alarms, Encoders, Decoders, Modulators; and

e Public Address systes; ahd

d. Damage to equipment or loss of service caused by water damage, static charpe, lightning damape, acts of
god, neglipence, physical damage. vandalism, or lampering by poersons other than employees of Radicom,
Inc.; and

¢, Antennas, halteries, charger, cases, carrying accessorias, microphones, headsets, handsats, microphone

cords, and external speakers; and

Propramming changes requested by the customer or software updatos; and

I'CC license, System evaluation report, Consuliation serviee / report; and

tilters. Mulli-couplers, Duplexers, Combiners, UPS system: and

Unit failure or degraded pertormance dus to oulside souree. (Le. Telephone lines ¢ circuits, Power outages,

Over voltage, Dead car battery, Lack of environmemal control, interfercnee from other sources)

s EaT e

Performanee Monitoring
1.

substandard performance as determined by the Customer will constitute non-compliance with this Agreoment.

Radicnm, Inc. shall correct any subslandard performance noded by the customer within ten days (10) of writien

notice,

2. The Customer relains the right to grant or deny any extension ol the correction period permitied by the Customer in

writing,



3. I action 10 correct such substandard performance is not taken by Radicom, Inc., contract suspension or termination

procedures will be initiated.
Paynient Rate
I The Customer will pay Radicom, Ing, at a rales listed in the attached schedule, (Addendum “A™). These rates reflect

both parts and labor.

2. While this contract s in effect, the Customer will not pay any other travel / trip charges or relaled expenses for
contract repair wark to any items listed in the attached schedule, (Addendum “A™),

3. Prior to the rencwal of this contract, Radicom will review the rates 1o adfust for any cost of living changes and or the

aging of equipment.
Payment
1. Payment shall include the undisputed and invoiced amount for the contracted amount at the end of this Agrecinent or

at the time of teriminatiozn.

2. The Costomeor shall tssne a check for any undisputed amount to Radicom, Toe., payable at its direction, within seven
days (7) of any properly submitted invoice,

3. Based on addendum “A”, invoices will be paid menthly, quarterly, or yearly, Contract fees will be billed in advance
and due the last day of the term preceding the term under contract.

4. Radicom, Tne, is allowed sixty (60) days Following the end date of this agreement in which to submil final invoicing,

General Conditions

1. General Compliance
Radicom, Ine, also agtees to comply wirth all other applicable Federal, state and Tocal laws, regulations, and policies.

. Not an emiployes or agent
Nothing contained in this Apresment is intended o, or shall be construed in any manner, as creating or esiablishing
the relationship of employer and employee betwoen the pariies.

T

3. Amendments
This Agreement may not be amended without the written approval of both parties. Such amendments shall not
invalidate this Apgreement, or relieve or release either the Customer or Radicom, Ine. from its ablipations under this

Agresment.

Fu

L. Suspension or Termination
A, The Customer may suspend or terminate this Agroement, in whole or in part, if Radicom materially tails 1o
comply wilth any terims of this Agreement, or with any of the rules, regulations or provisions referred to horein,
3. The Customer will provide Radicom with thirty (30) days written notice prior o suspension of fermination of

this contract. The final invoice will be pravated from the date of the current invoicing period o the date of
suspension or lermioation,

Pape 3 ol 4
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5. Funding

A. When applicable, governmeantal agencics may suspend or termitiate this Agrecment, in whole or in part, il

approepriated Tunds become uravailable for any reason. In the event this Agreement s suspended or terminated due

to a lack of funding, Customer will nolify Radicom, Tnc. immediately in wriling that this Agreement is suspended or

lerminated.

B. Ifagovernmental agency suspends or terminates this Agreement in whole ar in part due to a lack of funding,
Customer will not be liable for any Ioss or damage to Radicam, Tne. that results directly or indirectly fraom satd
suspension or termination, but it shalt he paid for all worle completed up to the date of termination,

6. Civil Rights
Radicom, [ne. will nut discriminate against any employes or applicant for emplovrent because of race, color, creed,
religion, ancestry, national arigin, scx, disability or other handicap, ape, martial or familial statos.

7. Assignability
Radicom, Inc. shall not assign or transfer any inlerest in this contract withoul the prior written consent of the
Customer. Radicom, Ine, shall not enter into any subconiract with any ageney or individual in the performance of
thiy contract without the written consent of the Customer prior i the execution of such agreement.

Notices

1. Communication and details conceming this contract shall be directed o the following contuct repraseutatives:

Customer:

Whitewaier Police Department

Chief Lisa Otterhacher

P.0O. Box 117

Whitewaler, WI 53190
Radicom, Inc.:

Rebert T. Taueders, Ir.
2604 N, Chape! Hill Rd.
MeHenry, Minais, 60050
Phone: 815-385-4224

Time of Performance

Radicom, Ine. shall s1art service on the 1st day of Jahuary, 2012 and end on the 3]st day of December, 2012, The

terms of this Agreement may be extended o cover any additienal titne period during which Radicom, lnc. requests o

commplete service or maintenance if approved by the Customer.
This contract must be signed, dated and retumed 1o Radicom within 30 days of preposal date on addendum “A™,

Fither Radicom or the customer may cancel this contract at any {imea by submiting in writing thetr inent 30 days in advance
of the cancellanon date.

WL DO HEREBY ACCEPT TIE TERMS AND CONDITIONS SET WITITIN THIS CONTRACT.

RADICOM INC, CUSTOMER
BY RY

ITILI CTITTE
DATE CDALE
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MEMORANDUM C"4

To:  Kevin Brunner, City Managet .
Fr: Dean Fischer, Director of Public Works

Date: December 13, 2011

Subject: Capital Improvement Fund (CIF) Schedule
Capital Improvement Program (CIP)

Staff has been working on the schedule of mainly projects that are funded by the Capital Improvement Fund
(CIF) as part of the 2011 CIP. Please note that CIF projects typically require funding from other City Funds
such as the Ultilities,

Attached you will find the 2011CIF schedule that was approved by the Council in April 2011. This schedule
does not include any projects that would be funded strictly by the Utilities or TIF. Example: Final lift of agphalt
for Business Park.

Doug will be providing the financing information for this CIF schedule as part of this agenda item.

The attached 2012 CIF schedule has the following changes:
All projects completed or started in 2011 are not on the 2012 schedule
The Milwaukee Street and Clay streets projects have been scheduled to different years
Esterly Strect is shown as a standalone project instcad being part of the Clay St (Dann to Esterly) project
These projects have been added to the CLF which are:
o Sewer (North St to Milwaukee)
o EMS/Fire Dept building
¢ Multi-use trail (Wisconsin to Franklin)
o Field of Drcams parking lot

Comments:

Council has authorized engineering for the Prince Street (Main to Starin), Milwaukee Street (Wisconsin to
Esterly) and Sewer (North to Milwaukec) projects for construction in 2012.

Staff has heard {rom the busincss owners along Milwaukee Street at the public information mecting that having
the three Milwaukee Street projects back to back (2014-2016) would create more hardship and would prefer

doing the projects every other year as shown on the 2012 schedule, I spoke with DOT and they will move the
Milwaukee-Newcomb intersection to 2016 for construction at the City’s request.

Actions requested:

Discussion with Council about the projects, schedule, and financing.

Possible approval of the schedule as determined after discussion.

Authorization to formally request DOT to reschedule the Milwaukee-Newcomb construction in 2016.

Plcasc place this ilem on the Council’s December 20 agenda for consideration.

‘Ihank you.



Capital improvement Fund (CIF) Projects Programmed

Totat

Funding Sources for Project

Year Frojec: Activity Project Cost CIF Water Sewsr Stormwater Comments:
2011 Whitewater Fassenger Train Depot Restoration 395,900
Fund Raising - Hisloricat Society {40,000}
DOT Transportatior: Ehancament (3rant (318.900)
40,000
Construction 395,900
__ o R 385,900 - - -
2011 Broadband Distribution 56,000
Distribution to city facilities £5,000 ) _
50,000 - - -
2011 Trafflc Signals at MainfWhiton 231,846
Highway Safety Imgrovemert Frogram _ {208.661)
ik F1)
Design, scuipment, irstalation, engiresring 232,748
N 232,748 - - -
2041 Neorth Street (Firsf to Jefferson) 1,269,960
COBG Gran: 30% (380,288)
£88,972
Water 103,200
Sewer 35,150
Stormwater 40,970
ZIF - Street & Miscellznecus 136,548
Fath bridge replacements 702,000
CIF - 25% confingency & tech services 209,137 25825 3,786 10,243
*.045,685 179,175 43,938 _ 51,213
2011 WAL - Aguatic Center Energy lmprovements
50,000
50,000 - - -
2012 Milwaukee Street (Wisconsin to Esterly) 2,588,750 Prolect reeds to be completed before 2014 Mitwaukee/Neweomb project for sewer
VWater 4390 600
Sewer 863,500
Stermweater &7,500
CIF - Steet 1,120,400
SIF - 25% contingency & tech services 280,100 108,900 165,875 21,875
4,403,580 548.500 829,375 109,375
2012 Prince Street (Maln ko Starin Road) 1,063,034
Water 192,500 CIF, parking fess, DWW contribution?
Sewer 60,600
Stormwater 138,000
CIF - Street 459,375
CIF - 25% confingercy & fech services 114,844 48 125 15,150 24500
L 574,218 240,625 75750 172,500
2042 Downtown Eastgate (Whitewater to Milwaukes) 2,128,500 Possibly apply for COBG gravt
Water 267,330 O
Sewer 18,270
Stormwater 188,200
Decoralive Slieet Lights & installation (28) 78,400 I
Street Construction 1,162,600
25% contingancy & tech servicas 312,250 66,633 4,568 42,050 -b
1,561,250 334,163 22,838 210,250

s




Capital Improvement Fund (CIF} Projects Programmed
Total Funding Sources for Project
_Year Projact Activity Preiect Cost CIF Water Sewer Stormmwater Comments:
2214 Prawrie Street [Main to Starin} 1,003,240 CIF, parking fees, UWW contribution
Waler 168,000
Sewsr 52,400 SAF? Consider mill and cverlay vs reconstruction gamble on utilides?
Siomwater 142,200
CIF - Sireat 472,000
CIF - 28% contingency & tech sendees 112,000 48,500 16,600 35,550
_ . Fund Tetal; o ___._ 530,000 247,600 78,000 177,750 .
2014 Mitwaukee & Newcomb Intersection - POT Project 2,142.£00
DT Connecting Highway agresmant _ 20554800
Net prolect cost 107,150
Sewer 25,000
Streat sonstruction 2118800
Fund Total; 2,118,600 - 25,000 - o ___
2015 Clay St (Dann Street to Esteriy} Esterly (Milwaukae to Clay) 1.074.5584 Project can be broken up
Water 785,730
Sewer 213,250 Abutting properties can be
Stomwsater 91,000 assessed for some of these project costs
CIF - Streg’ & Misz. 389 675 Paossibly apply for ETP monies - May want to combing wilh 2016 profect
CIF - 25% centingency & tach servicas 92.41¢8 45,438 53313 22,790
Fund Totak  ._ _. 452,094 232,188 266,563 113,750
2018 CGlay 5t Reconstruction {Esterly to Roundabaut} 1,213,885
Water 192,000 Abuting properties can be
Sawer 183,205 assessed for sume of these projoct costs
Stormwater 137,200 Possibly apply for STP monies - May want to combine with 2018 project
CIF - Street 458,083
CIF - 25% conidngency & tech services 114,518 48 000 45 806 24,475
Fund T ol 572,578 240,000 229031 172,375

Frojects - Not Pregrammead

Library Expansion

Fire/EMS Exparsion

Lakes - cleanup .
Connecting Highway 58 -Elkhom Rd, Mitvaukies, Newcormd

Street projects -pricrity by PASER rating & utility nesds
Gnoms St Morth to terminus

Center St Franidin to Summit

Bishop 3t Clay S'raet to Maweomb Streat
Estery 5t Clay Sireet to Milwaukee Streat
Mewsomb St Clay Strest fo Mifwaukee Birest
EastMain 3t Newgomb Street 10 21uff Road
East St Main S*rest to Chicaco Sireat
Joflorson St Cravath Sireet to Starn Road
Wakely St IMain Srest to MNorth Street

$7.2M esimated wiS3.60M to be fund raised

$1.2M with lecal maich of $180K

To be determi;
T b determi

1.1561.563

ned
ned

Ciher funding: impact fea, fund mising, bonds
Other funding: impact fee, fund raising, bonds
Fazsible Lake Improvement District

CIF, DOT Connecting Highway Fund

AaE



Capital Inprovement Fund (CIF) Projects Programmed

20/ CIF

Totzl Funding Scurces for Project
_Year Project Antivity Projact Sost CIF Wiatar Seowar Stormyater Comments:
2012 Whitewater Passenger Train Depot Restaration 353,800
Fund Raising - Aistorica: Sucioty 40.000)
DOT Transportation Ehancement Grant (319,900)
Ne* project cast 44,000
Carstruction 399,900
Fund Total 399,900 - - -
2312 Broadband Distribadion 50,000
Distribution to city faciites a0,000
Fund Tatal: 0,000 - - -
2017 Milwankes Street (Wisconsin to Esterly) 2,883,750
Water 134,600
Sewar £€63,500
Stormwater 87,500
CIF - Street 1,120,400
CIF - 25% contingency & tech senvces 280,100 103,200 165,875 21,875
Fund Tatalk 1,490,500 49,500 B29,3/5 108,375 _
2012 Sewer {Narth to Milwaukes) Eliminates North St Lift station 342,188
Sewer 273,780
CIF - 25% contingency & tech services - - £8,438 -
Fund Total: - - 342 {88 -
2312 Prince Street {Main to Starin Road) 302,813
Warter 174,550 parking fees, UWW confribufion?
Sewer 150,759
Stormwaler 100,900
CIF - Sirest 358,620
CIF - 28% contingency & tech services 92,163 43,338 37,538 25,225
Fund Totak: 450,813 213.188 187,688 126,125
2012 Multi-use trail (Wisconsin t¢ Franklin) 325,000
DOT grant (150,000}
City has $76,500 set aside for this project __(FB.EEDY
Additional funding needed: 98,500
City techitical services 53,000
DOT consuliant & DOT eview 20,500
Conzgtructicn estimate 190,000
Welland mitigalon 33,000
CIF-15% 28,500
— Fund Total- 325,000
2013 EMB{Fire Depi Building Neegt 1,258,000
Building esimate 1,600,000 Fossibly apply for CDBG grant
CIF - 28% cantinganicy & tech services 250,000
Fund Total; 1,250,000
2013 Field of Dreams parking lot 225,000 O
ConsTuction estirata 180,030
Ci= - 25% contingency & tech services 45.000
Fund Total: LEASOOG _ I

e




Capital improvernent Fund {CIF) Projects Programmed

Total Funding Sources for Project
_Year Project Actiyity Project Cost CIF Water Sewer Stommwater Comments:
2014 Downtown Eastgate {(Whitcwater 1o Milwaukee) 2,141,163
Water 267,300
Sewer 18,230
Stormwater 168,200
Decerative Street Lights & installation (28) 29,600
Street Sonstruction 1,169,600
25%, contingency & tech services 4,800 66825 45888 | 42050
Fund Total: 1,504,000 334,126 22, (88 210,260 _
2315 Clay 5t {Dann Strest to Estarly) 601,438
Water 128,250
Sawer 114,250
Elormwaicr 39,800
CIF - Street & Misc. 199,050 Fossibly apply for STP manies
CIF - 258% contingency & tech sarvices 408 763 32,063 28 563 8.800
Fund Tatal; 245.813 160,313 142.813 49,500
2315 Esterly Street (Milwaukee to Clay) 393,556
Water Fis,7hl
Sewsr 63,200 Abuiting properties can be
Siormwater 13,873 assessad for some of these project cosis
CIF - Sireat & Misc, 127,300
CIF - 25% cantingency & tech services 31,825 12,868 23,475
Furd Tatal 159,125 23,438 117,378
2018 Milwaukee & Newcomb Intersection - DOT Project 2,430,600
NOT Cornnacling Highway agmeoment (2,056 ,450)
We? project cost 394,180
Water 121,750
Seawvar 127,850
Stormwater Storm included with DOT street project
Street congtruction 2,118,600
CIF - 25% contingency & tech services an,438 24,9683
e ... Fund Total: 2,118,600 152,188 159,813 -
221/ Clay 5t Reconstruction [Esterly to Roundabout) 1,213,985 This is nct 2 detail sstimate
‘Water 182,000 Abuthing properfies can be
Sewear 183,225 assassed far soms of these praject costs
Stormwater 137,900 Fossibly apply for STP monies
CIF - Sreat 458,063
CIF - 25% contingency & tueh services 114,516 * 48,000 45,806 34,475
Fund Tatal; ST2.579 243,000 229,031 172,375




Capital Improvement Fund {CIF)} Projects Programmed

Year Project Activity.

Total Funding Scurces for Project

Frojec: Coast cir Water Sewar Stormwater Comments:

Projects - Hot Programrmed

Library Expanszion
Lakes - slaarJp
Conngcting Highwav 59 -Elkhorn Rd, Milwaukee. Newcomb

Street projects -prigrity by PARSER rating & utility nesds

Goorge Bl Norlh o termines
Center St Franklin to Surmmit
Blshop St Clav Street to Newcomd Straet

Mewcomb 5t Clay Street ta Milwaukee Street
East Main 5t Newcomb Stest o Bluff Roaa

East 5t Main Streat to Chicags Steat
Jefferson St Cravath Street (v Starin Sead
VWakahy 3t Mairs Street to Morth Steet

[P

E7.2M estimated w/$2.60. to ba fund raisad
To be determinsed
To be determined

Other funding: impact fae, fund raising, bonds
Possible Lake Impeavement District
C'F. DOT Connecting Highway Fund

1,151,563
789,938

$243,000
$1,884,000
$304,000
FRES.000
$289,000




Doug Saubert

Finance Director

P.0. Box 690
Whitewater, WT 53190

PHONE:  {262)473-1380

FAX: (262) 473-0586

Email: dsaubert@whilewater-wi.gov
WEBSITE: www.whilcwaler-wi.gov

TO: Council Members & City Manager

FROM: Doug Saubert

RE: Financing plan for upcoming CIP project 2012-2014

DATE: December 15, 2011

RW Baird has provided example financing plans for the following:
1} G.0. Bonds — Tax Levy Supportied /Option #2 — includes capitalized interest
2) Water Utility — Revenue Bonds
3) Wastewater Utility — Revenue Bonds

The financing plans support all scheduled capital and important projects for 2012 thru
2014,



CITY OF WHITEWATER-CIP-FINANCING-2012 THRU 2014

WATER: 2012 § 549,500 Milwaukee 5t.—(Wisconsin to Esterly)
2012 § 218,188 PRINCE ST---{Main to Starin Road)
2014 & 324,125 Downtown Eastgate—-Whitewater St o Milwaukee 5t
TOTAL $ 1,101,813
SEWER 2012 § 829,375 Milwaukee 5t.—{Wisconsin to Esterly)
2012 S5 342,188 Nerth to Milwaukee——-Eliminates North St. Lift Station
2012 5 187,638 PRINCE 57---{Main to Starin Road}
2014 § 22,788 Downtown Eastgate—Whitewater 5t 10 Milwaukee 5t
TOTAL 5 1,382,039
GENERALFD 2012 § 1,400,500 Milwaukee $t.—{Wiscansin to Esterly}
2012 % 460,313 PRINCE ST---[Main to Starin Road)
2012 § 58,500 Multi-Use Trail---{Wisconsin to Franklin}
325,000 less 150,000{DOT GRANT) less 75,500{funds on hand)= 98,500
2012 § - whitewater Train Depot Restoration
399,900 fess 315,900{DOT Grant) less 40,000{Hist $Soc¢ Grant} less 40,000{Funds on Hand)=0
2012 S - Broadband Distribution
Cast 50,000 less 50,000{Funds on Hand)= 0
2012 § 420,000 PRINCE ST—(Main to Starin Road) -University Underground-pay back 84,000 per year 2 thru 6
2012 § 350,000 “Narrow Band Communications Equipment

2012 § 1,250,000 EMS/Fire Dept Building Needs
2013 § 225,000 Field of Dreams-—-Parking Lot

2014 $ 1,574,000 Downtown Eastgate—Whitewater 5t to Milwaukee 5t

TGTAL 3 5,778,813
STORMWATER 2012 5 109,375 Milwaukee St.—(Wisconsin to Esterly}
2012 & 126,125 PRINCE 5T---[Main to Starin Road)
014 § 210,250 Downtown Eastgate—Whitewater 5t to Milwaukee 5t IO
TOTAL S 445,750 _b
REVISED-—-12/07/11
GRAND TOTAL 5 8,708,415

121442012 323 PM GAFinance\CIF DEC-2011-CIP- 10T ALS-FUNINNGE-REVISED  DET-2011-CI8-FIM



Fraliminary - Option 2 - Include Capitadized Intarost

YAR
JUE

L0927, 000 -
- Eonicdpan (A] -
Cated Sepleminer 8, 2013

CITY OF WHITEWATER

Example Financing Plan

LEVY & STORMYWATER SUPPRRTED
~

%3,960,000
GENERAL OBLTGATION BONDS
Duted May 3, 2012

FUTTIRE

FeorL et SLiD _$.3400618

Fotaad By Mt W, G N T =

e g LAl

ATt et Y2y | Tt interest 34413, P17 ATTOUATION O PURPOSE
DOSTING INTEREST PRINTRAL IMNTEREST TOTAL CAP. GERAERAL CITY LW ETCRMAATER
LEET . GWRAWE) 1) FH1EH]) THEREST MLRP I RETMEUTSE FLRPOSE
SERVICE RATEw - ST TI0- Aiieat et ervan Acxrsa! Dt Bmeitn | | s i S
(e CATr ) 7205 a15%
5454, 358
5455, 643 F3.537 32,520 $E17
$46, 010 S5, 000 §152,658 217 658 A39 000 FLA, 74 F70, AA7 518317
$435,101 570,000 $113, 19 183,194 462,356 F77, 100 512,738
FANGAY S, 000 411,754 201,79 B2, T80 F75 AR 233,732
$213,047 $210,00C 5106,954 $ 318,00 213,556 74,000 $33.738
$113.513 S OO 1015, 7! 255,794 SIa0,056 A AT 42 T8
586,378 | 3265, $100, 754 $365, TR $256, 756 $76, 5 FILEIE
489,900 195,000 405 404 £ 00, 04 £253,356 547,048
488 120 ®20C,0C0 £91 106 329,106 E25y 531 538,575
565,343 %205 00D 45E, 106 4207 106 250,156 £a0,950
$89,316 F20,000 $20,966 190,465 £11 240,725
502,736 5275 000 574,564 G0 F2uf], 3 F39, %0
§89.517 $225,000 $5%244 i, a4 $254,849 538,400
587,514 5230 0G0 561 454 27 494 FOu3 %4 LA ]
535,000 £34,006 280,00 $253,484 §36, 525
245 00D $46,381 250 381 Sulhy EAT A%, 55
, £28,123 5288, 123 753,545 531,535
255,000 25, 784, 361 LTS 33,488
5265,000 320328 285,438 323,600 ¥I2.42E
£280,060 $10,50C £ 260, 500 254, IO 535,312
. 83,2300 e S S2.a70 il 22350000 ___s1sB08ek  E5AI0e6 L N i XA
(A3 Aesurmes Dok Lodrh will b rafoonded with 2022 Bands one 31712,
(B} Foture 20-year fldardng for Geners] City & Stormwaler pu; prses ir. eoember of 2013 & 2014 (detmind below}. Induces 350,000 capitalized Interest =0 20173 financing.
(03 Wil rates batad on 2010 Asteccad Vakiatinn [TID=OUT) of $544 666, 188 wta ro anmal Jrowth,
Bank Loan
Profect Avovats 20l Fpgncing 2032 Moanciog L 3 L1 Fingrging
ceneral Oy - 700,300 ‘\32,729,813 51,475,000 %1,574,000
Cransvad ity - Refirance STFL., 0 701,152 n 0
D & — 0 51 30 50
g0 50 40 50
AT 000 235,500 0 $210,250
50 50 ko
Tireat £927 000 %3 633,847 =1 475 000 $1,20M 250

#15.675

COMAINED
DEET
SERVICE
{oenmal O]

V-



Preliminary

City of Whitewater
Water Utility Financing Plan

| PRELIMINARY |
WATER UTILITY $865,000 _ _
EXISTING EXISTING Waterworks System Revenue Bonds 2014 COMBINED COMBINED PROJECTED
DEET . © DEBT - Dated May I, 2012 TOTAL DEET DEBT COVERAGE
. SERVICE - SERVICE {(First interest 10/1/12} DEET SERVICE SERVICE RATIO
50, Devty  (Revenue Debt) PRINCIFAL INTEREST TOTAL SERVICE (G.0. & Revenue) (Revenue Dekt) (8)
CALENDAR (10/1) 4/1 & 10/1 (A}
Fef. TIC =

2011 $67,924 $265,056 $332,980 $265,056 2.18
2012 £67,196 $338,550 £10,584 £10,584 $416,330 %349,134 1.66
2013 566,346 $332,950 $50,000 525,403 $75,403 $474,6598 $£408,353 1.42
2014 565,253 £337,350 $50,000 524 403 $74,403 56,469 $483,474 $411,753 1.41
2015 567,351 $341,550 $50,000 $23,403 373,403 530,525 $512,829 £414,953 1.39
2016 $65,813 £80,130 $50,000 $22,403 $72,403 29,850 $248,196 $152,533 2.79
2017 £78,810 £50,000 £21,153 $71,153 534,175 $184,138 $1449,353 3.86
2018 482,215 $55,000 $19,903 $74,903 533,275 $190,353 $157,118 3.68
2019 B0 475 $55,000 %18,538 473,528 532,375 $186,378 $154,003 3.76
2020 %83,555 $55,000 $17,153 $72,153 531,475 $187,183 155,708 3.72
2021 £81.475 £60,000 $15,503 $75,503 530,378 $187,553 $156,978 3.65%
2022 584,200 £60,000 $13,703 $73,703 £34,875 $192,578 %$157,5903 3.67
2023 486,750 $60,000 $11,753 $71,753 533,550 $192,053 $158,503 3.65
2024 583,975 $65,000 49,803 $74,803 532,425 $191,203 $158,778 3.65
2025 581,200 365,000 37,593 $72,593 531,300 $185,093 $153,793 3.76
2026 583,200 +70,000 45,285 $75,285 530,175 $185,660 $158,485 3.65
2027 $70,000 2,695 472,695 £324,050 $106,745 $72,695 7.96
2028 532,700 $32,700
202% 531,350 $31,350
TOTAL $399,884 $2,521 441 $865,000 3249767 ST TTX 767 185,044 34,524,530 $3,635,705

(A) Example 15-year financing (assumas general obligation & 4.50%:) 'n 2014 for project amount of $334,125.
{B) Based on 2011 Budgeted Net Revenues of $578,786. Rate covenants require coverage of at least 1.2x max annuz! debt service (revenue debt anly).

Bources Of Funds 2011 Budget

Far Amotnt of Bonds $865,000 Gross Revenues: $1,523,150
Transfers from Prior Issue DSR Funds $204,652 Lass: Current Expanses: {$944,364) w
Repffering Premium $9,335 Nzt Revenuas: 55?8i785

Tatal Sources £1,078,887

(1) Less Depreciation
Uses Of Funds

Depast to Project Construction Fund $767,688

Deposit to Debt Service Reserve Fund $271,327

Tatal Underwriter's Discount €8,650

Q&B Bond Counsel {Estimata) $8,500

Mzady's Rating Agency Fee (Estimate} $8,000

Baird Financial Advisory Fee {Estimate) $7,500 I
Raunding Armount $4,746

Official Staterment Preparation & Distribution $2,250

Associated Trust Fiscal Agent Fes (Estimata) £325 -h
Total Uses $1,078,987

Prepared by Robert W. Baird & Co. Incorporated S:\municipalities\whitewater cy wi\debt service\2012\ds2 water system whitewater cy.xlsx /prh 12/14/2011



Preliminary

City of Whitewater

Wastewater Utility Example Financing Plan

i EXAMPLE NEW ISSUE |

WASTEWATER UTILITY ) $1,520,000 )
FATSTING - - EXISTING - : Sewer System Revenue Bonds 2014 COMBINED COMBINED PROIECTED
.. DEBT DEET Dated May 1, 2012 TOTAL . DEBT DEBIT COVERAGE
SERVICE: - SERVICE {First interest 11/1/12) DEBT SERVICE - © SERVICE RATIC
(G.0. Duist} (Revenue Debt) PRINCIPAL INTEREST TOTAL SERVICE (G.0. & Revariue) [Revernm Debt) 8)
CALENDAR (571 5/1 & 13/1 (A}
3.22%

2011 §32,771 $336,357 $369,168 $336,397 2.94
2012 $32,419 $527,081 $22,341 £22,341 581,812 £545,4273 1.80
2013 $32,009 $528,030 85,000 $43,833 $128,833 $685,8R0 $656,.871 1.51
2014 $31,482 $533,318 %85,000 $42,133 $127,133 $563 $652,495 $660,451 1.5Q
2015 $32,494 $527,445 £30,000 440,383 $130,383 $1,125 $691,447 $657,828 1.50
2016 $31,732 $520,619 90,000 $38,358 $129,358 $1,125 $691,854 $658,577 1.59
2017 $108,343 590,000 $36,108 $126,108 $1,125 $325,575 $324,450 3.05
2018 $15998,288 95,000 $23,795 £1258,795 $1,125 $345,208 $32/,083 3.02
2019 $198,232 £95,000 $31,420 $135,420 $1,125 $325,777 $374,657 3.05
2020 $198,174 $100,000 428,733 $128,733 §1,124 $378,031 $326,906 3.02
2021 $158,114 £100,00C 425,733 $125,733 $£1,125 $4324,972 $323,847 3.05
20322 $198,053 £105,000 £22 526 $127,526 $1,125 $326,704 $325,579 3.04
2023 $187,550 4110,000 $19,033 $129,033 1,125 $328,147 $327,022 3.02
2024 $187,325 2115,000 13,290 $130,250 $1,125 $329,340 $328,215 3.01
2025 $197,859 115,000 $11,294 $135,234 $6,013 $330,165 $324,152 305
2026 $187,750 £120,000 57,033 $127,033 5,788 $330,610 $324.822 3.04
2027 $197,720 $125,00C $2,406 £137,406 $5,563 $330,688 $325,126 3.04
2028 $1597,647 45,338 3202,985 $197,647 5.00
2029 $197,573 $4,213 $202 685 $197,572 5.00
2030 $£39,767 %39,767 $39,767 24,86
2031 $£39,756 $39,756 $39,756 24,87
TOTAL —3192,9765 $5,635,130 $1,520,600 420,415 §1,940415 339,625 57,809,036 __ §7,5/6,515

{A} Example 15 year financing {assumes general obligation @ 4.509%) in 2014 for project amount of $22,788.
{B} Bosed on 2011 Projected Net Revenues of $988,731. Rate covenants require coverage uf ok lcast 1.2 max annual debt service {revenue debt only).

Sources Df Funds 2011 Projected
Far Amount of Bonds £1,520,000 Gross Revenues: 42,234,996
Transfars from Prior Issue DSR Funds $123,000 Less: CurTent Expenses:’ ($1,246,265)
Reoffering Premium 515,146 Met Revenues: $988,731 @
Taotal Sources §1!5585146
{1} Less Depreciation
Uses Of Funds
Deposft to Project Constructlon Fund $1,358,251
Deposit to Debt Service Reserve Fund $254,276
Baird Financial Adwvisery -ee (kstimate) $7,500
Rating Agency Hee (kstirnate) %8,000
Bond Counsal {Estimata) $10,000
Total Underwritar's Discount $15,200
Official Statement Preparation & Distribution $2,250 1
lNscal Agent Fea (Estimate) 5325
Rounding Amount $1,3%4 .h
Total Uses $1,658,146

Prepared by Robert W. Baird & Co. Incorporated 5:\municipaiities\whitewater cy wil\debt service\2012\ds sewer system whitewater ¢y xisx /rif 12/14/2011
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DATE: Dccember 15, 2011
FROM: Lynn Binnie, Councilmember AD4
TO: Common Council, City Manager, and City Attorney

Per my request, the agenda for December 20 includes discussion and possible direction
regarding procedure for handling appointments to vacant councilmember positions. Enclosed
please find a copy of a policy on this subject which 1 obtained from Cedarburg. I would
appreciate your review of this policy in advance of our meeting, as I think it may help to
make our discussion more efficient.



SUBJECT:

C-5

CITY OF CEDARBURG
POLICY/PROCEDURE MANUAL

FILLING ALDERMANIC POSITION VACANCIES CC-20A

General:

Procedures;

In order to provide the citizens of the City of Cedarburg with appropriate
representation, a uniform procedure shall be used by the Common Council
to fill vacancics in the elected position of alderperson.

1.

Whenever an aldermanic position becomes vacant under the
conditions listed in Sec. 17.03, Stats., the vacancy is filled by
Common Council appointment, except when a recall election is
held. An alderperson shall be chosen from interested candidates
residing within the affected district. A person so appointed shall
hold office until a successor is elected and qualified.

a} If a vacancy occurs on or before December 1, and the term
does not expire the following Apnl, unless otherwise ordered by
the Council, a successor is chosen at the spring election.

b} If the vacancy occurs afier December | preceding the first
Tuesday in April, a successor is appointed and the election is held
in April of the second year following the December cutoff date,

¢) If a vacancy occurs between January 1 and May 31 of the
second year of the unexpired term, Council appoints a person to fill
the vacancy and has the option to order a special election
concurrent with the November election.

The City Clerk shall advertise the vacant position through a news
release and/or paid advertisement in the City’s official newspaper.

Resumes from intercsted candidates shall be submitted to the City
Clerk in accordance with a stipulated deadline and interviews

scheduled before the Common Council, Candidates may submit

references from individual citizens within their district.

Interviews and voting are conducted in Open Session Common
Council mectings.  As with all open scssions, irderested news
media and public will be present throughout the entire process, No
public input will be taken during the interview or voting process.

Written questions which have becn prepared by Council Members
will be provided to each candidate in advance of the oral
interviews,  Capdidates will provide oral responscs to these
guestions during the interview process.




10.

1L

12,

13,

C-5

Intervicws will be condncted with questions presented alternately
to candidates, All candidates may be present throughout the
interview process,

After all interviews have concluded, the Council may discuss
qualifications of candidates. The Council may recall individual
candidates to clarify any issue previously discussed.

Each Council Member votes for one candidate. The individual
receiving the least number of votes on the first ballot will no longer
be considered a candidate and additional balioting continues using
the same process until only one candidate receives a majority of
votes cast, There may be additional discussion by Council
Members between each vote, A candidate must receive a majority
of votes from the Council, but not less than three, to be clected. -
An abstention by a Council Member during the voiing process is
not considered a vote.

In the case of a tie vote for the final two candidates for an
aldermanic position, the mayor will break the tie.

Following the compietion of balloting, a formal motion is in order
to appoint the selected candidate to complete the unexpired term of
office.

Council voting is done by paper hallot and the voling results are
announced. Ballots miust confain the name of the person voting, as
well as the name of the person voted for, so that the vote of each
member can be ascertainable,

The oath of office is administered by the City Clerk and the
respensibilities and term of office are assumed,

Approved:  3/14/94
Adopted:  3/28/94
Revised: 1/26/98
Revised:  2/23/98
Revised:  6/14/04
Revised: 12/8/08




17.02

(3) MuniciesLivpces. Of the resigration of manicipal judges
in any city or village, however organized, ot in any towr, by the
city, villzge or sown clerk, €5 the case mzy he, o the clerk ol the
ctreuit court for Bz county.

Histury: 1977 0 305 1) a 310,

17.025 Temporary vacancies. {1} ExisTence Whenever
the duly qualilicd incumbent ol an office enumeraled in sub. {4)
is Touud to be unable to petform all of the functions of the olfice
by incapacitation ceusec by illness ot injury of any nature, a tem-
pOTATY VaCLney exists,

(2) Mow CONVENED. (a) Vohatary petition. Wheneve: e
incumbert of an oft'ce enumerated insub, N, ar the iacumbent’s
duly appoimted guardian, files @ written pefition for a hearing w
determine the incumbent's incapacilation with any mentber of the
board requesting a hearing, the disability board shall be convened
wilhin 5 days from the date of fiting said petition,

(b)) fnvoluntry pesition. Whenever a wrinen petition duly
signed by sny 4 members of the disabilivy board is filed witl: the
board reguesiing a hesring to determine the incapacitation of the
incumbent of are ollice enmerated in sub. (4), the board shall be
convened within 5 days from rhe date of filing said petitivn. The
petition shalibe signed sy at least onie member of ench of the polil-
ical parties represenled on the board.

(3} Hoamng. (a) When hefd. Whenever the disubility board
has been convened it shall ennduct a hearing to determine whether
a lemporary vacancy oxists,

(b) Proceedings. In the conduct of the hearing any memzer ol
the board shall have the right to administer ozths, to summoa and
compel atendancs of witnesses, and to sign and isste a subpoeaa.
The board skall ceep a record of its procecdings und a phono-
graphiz transcript shali be teken, made a saz of the files and trax-
scribed only by order of the board. The files and records of the
board in proceedings under Lhis scetion shall be kept in locked
tiles and shall not be ppen te inspeciion except upon specific per-
mission of the board. Tnany action or special proceeding ina court
of record, such files and records shall be made available by special
order of such ccurt,

{c) Querwm. A quorem shall consist of 6 members. Findings
shall be effective only by a secret affirmative vate of 6 members
of the disubility boerd, Sald {indings shall be Znal without right
of appenl, except that after & finding of disabllizy or inability to act,
the affected incumbent may appeal such finding pursuant to ch.
227, The appeal shall be Hindted to the board record. The Gnding
of disability or inability'to acl shall reinatn in effect during the pen-
dency of such appeal.

(I} Findings. Afterancaring by the disabikity board and a find-
ing of disability or izability to act Las Deen filed, a1 written cerlifi-
cate of temporiry incapacity signed an authorized by the board
members shall be filed in the office of Ge seeretary of state nol
later than the next succeeding legat workday and when so filed
shall creale o temporary vacancy in such aflecied clected office.
In the eveul of a [inding of no disability by failure w secure 6
affirmative votes in support of the petition, the board shall dismiss
the petition.

{£) Refrenring. The disubility boazd shail conduil refcovings
in accordance with pars. [B) and (<. A renezring tefore the dis-
adility boand to reconsider an existing Dinding of temporary inca-
pacitalzon shail be beld whern pelilioned as provided in sub. (23,
Eut ne such rekearing shail be hield uniess 3 months have elapsed.
from the date of the conclusion of the original hearing or the most
recent rehearing, When the existing loding of disubilisy or inabil-
ity to act was made pursuant to a voluntary petition under sub. (2}
() and more than 3 manths have clapsed sinee such finding, such
affected incumbenl may fle a declaration of fituess. Upon the fil-
ing of such declarazion the board may recorvere on call of any
memnber end conduct a rehearing to dutermine such incumbent’s
awility ¢ serve. Tailure to reconvene the board within 15 cays
from the date of filing of such declaralion shall result in voiding

RESIGNATIONS, VACANCIES, REMOVALS

09-10 Wis, Stats. 435

the fingding of disabiliry o inability 1o ser. and restore the ircuy,

bent o ottice, .
(5) Removal ofdisabifine. Afler a board rehesring and a fiadip

ol a removal of the disubility aod. therefore, an abilily to act, 5 -

writlen cecificate of such finding shatl be signed and authorizeq
by the board merabers and shall be Tited in the office of the secre.
tary ol state not later than the next succeeding legal workday ang
when so filed shall rescind the previously filed cerlificute of tem-
porary ircapacity, Al such time the regularly electec incimbeny
shall resiime the officz.

{3) AFFFCTED OFSICES ANG HOW FILLED DURING GISAHILITY,
Whenever e hoard has mads a finding thar a emporary vacancy
exisis i1 the following offices, such office shzll be tilled far the
period of such temporary vacancy or the balance of the utiexpired
terir,, whichever is the shorter period, as follows:

(ay Geovernor. Whenthe temporary vacancy exists in the office
of governar, the duties of the governor shall awtomatically be
assurned by the lisulenant governor as required by article V. sge.
tion 7, of the consttetion,

(b} Liewtengn goverron When the temiporary yacancy exists
i the office of lizutenunt governor during the contintanze of a
veeancy in the office of governos, the dulies of the office of gover-
nor shall be assumed by the secretary of state as required by article
¥, section 8, of the constitution.

() Secretary of state; state treasurer. When the temporary
vacuncy exsists in the office of secretary of state or in the office of
state treasurer, the duties of the affice shall be assumed, respee-
tively, by the first cnergency interin successo: designated vader
5. 323.53 (2) o=, if no such designation has been mace for the
respective oifice, then by a deputy appointed Dy the goveror

() Attorney general; state superittendent. ¥When the lempo-
rary vacancy exists in the offics of atorney general oz iathe o:Fice
of state superintendent of public instructior, the duties of lhe
olfice shall be assumed, respectively, by the deputy under s, 15,04
(2)or, if such office is vacant, by a deputy appointed by the gover-
nor. '

Hiztorys 1970 ¢ <0 s, 9301973 ¢, 332, (977 ¢ 190 5. 1310 LUT7 c 449 1979 ¢
3605 1132982 0 193 1990 8. 316: 19950, 275 9145 (1), 1997 0. 27 2000 & 42

17.03/ Vacancies, how caused. Except as otherwise pro-
vided, a public office s vacant when:

(1) Thke tncumbent dies.

(2) The incumbent resigns.

{3} The incumbent is removed.

{43 The incumbent ceascs to be o resident af;

(«) T'his stale: aor

(b If the oifice is legislative, the districs rom which elocted;
cr

{bm) Uf tae office is a district attovney, the aroseculorial unil
friem which elecled; or

{¢} If the office is local and elective, the county, city, village,
town, district or area trom which eletted, exeept as provided in ss.
60.30 (6), 119.08 {1) () and 120.05 (1) (d); or

{dy I the office is focal and appointive, and residency is a locat
requirement, the county, city, village, towr, district or azes withio
which ihe duties of the offize are requized to be discharged.

(4m) In the case of a school district office, the incumbent is
abseat from the district for a pesiod excecding £0 deys,

{8) Whether or nol sentenced [ inpzisoomai, te incumber!
is convicted and sentenced by a state or federal court for treason,
Felomy or ather crime ol whatsocver nature punishable by impris-
onmenl i any jai or prison forone year or more, or [or any offense
involving a violation of the incumbent’s official cath. A vacancy
s created is nol affected by a stay of execulion of judgaent.
Reversal of the judgment, but net a pardon, immediarely restores
the Incumbent o office if the l2rm has not expired and gntitles (he
incciwbent 1o the enoemens of the office for the lime the incum-
hent wou.d have served in the office but 207 the judgment.

g
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(6) A vompeten: tribunal vaids the election o appointment; cr
aljudaes the ircumbent to be incezpable of understanding the
pbjcctive of Lhe elective process; or pluces the incumbent under
guardianship, unless the court finds that the incumbent is compe-
tent Lo exercise e Tighl to votc.

(7) Aperson elecizd or apgoinled or rzelected of rexppainied
1o any office neglects or refises @ izke and {ile the official cath
or wyexecwte or reaew the cficial bond i7 cequirad, or w file the
ouh or bund as prescribed by law, .

{8} The incumbent neglects or refuses fo execie and file an
additional bond, when lawluliy reguircd, as proscribed by Taw,

{9) A person tlected or'appointed to 1 4 vacancy or for n Lull
ten declines the oifice in writing or dies before qualifying or
declings inwriting or dies before she tine when, by v, the porzon
siould enter upor the duiles ¢f the oifice to which electad or
sppaintec,

{10} 1f the oXice is elective, the incumbenl’s icom cxpires,
except for the office of sheriff, coronur, register of deeds or district
aliorney.
© (11} ifthe office is a school board seat, the tirst annual school
meeting of o scheol diar-iet fuils ta elzet seioof board members for
e districs, ]

. {12) Theoffives are esieblished upon the creafion by he lepis-
lugure of & new couaty and 2 now tow:s

{13} Any other eveat ocours which is declared by any spocial
provisicn of law to cTeate a \f"r‘-L‘"lIle )

Flistory: 10710 e, 1534 U710, 5{)1 5 2041 0E D ;.4) 1383.\ A8i1; L¥85 5. 30,
317,242 1987 0. 3015 1989 &, 37, 240, 2008 £, 37,
" Uross-reference: H ‘39.2[)(].‘ Tor COLL I STy isor OSRITICY T irEincnt
. voss- reh.n’uw Sue oy _POET ;- tur vacancies it aflee if disicot aitorney, oty
alg ; R our s eoploysd by L comunon carder
Dwganavy provisions. Wellnits v Winnwsdosg
i Wik, Zd 306, b4 NS 120 App, 198,
Thc k anY Conviclon fuu scntch\,Jr_\b 01’ & statz serair- cwa:es a vacanay inthe

Sub ey WhLIJ g sreisars R.le'L]J(.\. rETIing Lae Same
25 have n.lwn_[r“'i 6 Ally. Gen, 10,

17.035 Vacancies; military leaves. (1) Il an olected o
eppeinted official oremployes of uny city, vilags, lowr or sehicol
district }'rn cever organized shall erter tie armed forces of She
United Siaies and shall remove hinsself or hosselll wapor:
Eremy the o .umuipn]it_v ot district for which that person is an officer
o employee suel teiperary removal shall constitule a cemporary
vacancy 10 such oftice or pesition.
(B} Teriposary vecancies shalt be 11aC a5 fECr vaTanCizs are
filied, sreep: that ve election noed be held to (il any part el assn-
porary vaconey, Jhe term of the person sppainted fenmporazily
shall net extend tevond the exatration of the tore of the officeror
cuploves who entered fedecel sevvice. Ln e evenl the orvivinal
ollicer or SINpINYEE oo Tnpl-‘mw the federsl servive and relumis w
the distric: or spunicipalizy during his orher original term of office,
fhe officer ur v [r:pl.v ce Ay “He with the cterk of the district or
wynicipality, within <0 davs of completing Ge Todara! service, &
Siatement under nath the: the federal seovice aa isated and
ez the ofiicer o enzployee elects w resure the office or position.
Upon the fijicy of e statemenl the term of the iemporary offeer
ur eiployee siiall cease, ad the retursing officer o amployee
shall ke eotitled to resume the duties of the office, '
Wistory: 1001, 3160 L5094 a0, 246,

"17.08 Governor may declare vacancies. The governn:
vy ceclare vagn

Sl edlios of 111'; um';e- olficer rsonired by Taw
Wy execute an o Ticial bond where ] cnt iz ohtained
azains: such officer for a breach of h v wndhwns of such bend.

17.06 Removal of state officers; impeachment:

address., {1) Any civil officer of this stale may be removed
Trom n#ice by impeachiment for corrupt vorduct it office, or [or
lonwaraors as orovided 1o artiele VI section L, of
L constiution; and soy supremes coust jusiice ov cireuit caurt
telpe maay alsolie re muved from alfice hy address of both howses

RESIGNATIONS, VACANCIES, REMOVALS 17.08

of the legislature as provided im articls VII szetion 13, of the con-
stituiion.

(2) 1n this section, "address™ means a procedare for remov)
of a judge from oftice based on a document ernlitled “Addrezs”
which apeuDL:, charges agabrst o judge alleging misconduct or
that the judge s not phymcallv or mentally ¢ -alified <o exorcise
tre judizial functions of the Judge’s office. A cooy of the acdress
ciontaining the chirges agaics: the udge shall be served Lpon the
judge, The judge shall have the opportunity of bajng heard 1o pres-
entadefenscagainst the charges. The judge may 1z removed from
office Try address of both horses of the tegislature if tvo-thirds of
all members elected 10 each house concur heredrn,

(3) A Cistrict altoeney may Be zemwoved by the governor, for

2,

THistoeys 1971 ¢ 142, 1983 a0, 192; 1589 1. 35 139° 2. 316,

17.07 Removals; legislative and apgointive state offl-
cers. Removas from cffice of legislilive and appointive state
ofticess may be made as follows: _

(1} Officers elected by cither house of the legislature, by the
houss that elected them, a; pleasure.

(2) State ofligers appo amted hy’ tha lCE'iS]El[';TC ]"\' tha: hl](i_\_",_ al
plessire; vr by the governor during the recess (Jf the L2 sislature,
ol counse,

(3) State officers serving in en office that s fil'ed by appoint-
ment of the governor Dot a fixed tero: by and with the advice arc
consent of lhe senzle, or serving in an olfice shat is filled by
appointnent of ary other officer or body tor a fixed term subject
to the concwTence of the governor by the governor at eny time,

for cose.

(3m) Nutwihstanding sub. {3), the earned ralease review
compiission coalrpersen may be removed by she guverrar, al
pleasure _

{4) Stale officers serviug in an office that is filled by uppoint-
meot of the governoe with the advice and conseol of e seaate 1o
serve at the pleasure ol the povernor, or servwing in an otfice the:
ed by appoinnen: vl any sther officer or body Foran iodefi-
alic term suL et ths CORCUITERCY he povernur, by the gover-
ner al oy tme,

{B) Suxte ofcers serving o an clilee that is Hled by appoint-
tmént of the goyernor aoe fora fixed or indefinils term or te sup-
ply 1 vaceney i ary office, elective or appo’ ntive, cxeept justices
of the supreme court and _;ud%s and the adjus nL eeneral, by e
goveror at picasure; ibe aqt.t’m general, by the goveruor, atuny
tirne, for citese or Sor witzdrawal of federal recogrition of his or
hey commission nrder 32 USC 32.3; end ali officers appointed by
the governer duziog the recuss of the legisialare whese aopoint-
wenls et required 1o be later confinned by the secase shall be
deemed b be appoinled Ly the governor slans until so boufnmu,d.

(8) My stute officers serving in an ofiice that is filled by
appointment of anv officer or hocy withont the eoncuzreoce of the
goverar, by thie officer or n,_i\- haviog ihe aothority o make

ipoimments to ihat oftive, at pleasure, except tont officers
sl seconding th rieril and fitn pder and subjeet to ch.
?@fl o7 ofticers wlose removal s governcd by ch, 230 may be
remmived only in condarmity with Lhat chapter,

Wistaryy 197" ¢ 210 LY77 ¢ 3w, (3L G570 ¢ 225, 1937 2 £3; 19380 121
1091 a. 3¥; K905 a2 2000 a. 28,

(-OU".\,II metanbsrs hinl sushie.ity (o neoove e gxeetive dicsalon of the coinuil.
v Metropeiitan Mitwatkee Criminal Instice Council, 435 1 Sapp. 1303

17.08 Suspension of receiver of moneys. {1} The mov-
erner may summacily stepenc frein olee any appo: ‘ive state
officar who collcots, receives or handles peblic muneys, if it
appears 1o the gevesnor by reason of action, procezdings, chirgss
or credible information that the oflicer has iv any puctic l]r_]' wil-
fully neglected e alficer™s dicly In councolion with publie men-
eye. ‘The suspensior shall coniinue until the final deizrmination
07 the acion ur moceedings or o7tz investization of the Lhrus_u,
or taformation, orpending any proceedings to remove the
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ABSTRACT/SYNOPSIS OF THE ESSENTIAL ELEMENTS OF THE OFFICIAL

ACTIONS OF THE CITY OF WHITEWATER COMMON COUNCIL, WALWORTH
AND JEFFERSON COUNTIES, WISCONSIN.

January 8, 2008
The regular meeting was called to order by President Manlyn Kienbaum at 7:00 p.m. Councilmembers Present;
Marilyn Kienbaum, Roy Nosek, Patrick Singer, Craig Stauffer, Jim Stewart, Maxwell Taylor. Absent: None.
Others present: City Manager Kevin Brunner, Chris Welch, Jefferson County Union.

ISCUSST ARDING DISTRICT #4 COMMON COUNCIL VACANCY AND POSSIBLE ACTION
S ING POSITION.
It was announced that Councilmember Kim Hixson has resigned from his district #4 position on the Council
effective January 7, 2008.

Stewart submitted a proposal to the Council as follows:

When resignation or removal from office does occur the remaining members of the Council shall by election
appoint a replacement within 30 days. Such appointee shall hold office until a successor is elected and takes office
as provided in state law. When a vacancy occurs, qualified electors may contact the City Manager to express
interest in the position. Council members may also contact qualified electors to determine their interest in the
vacancy. After candidate(s) for Spring election have been certified and a vacancy occurs a candidate on the ballot
shall not be considered, The appointee shall be scated at the next Council meeting, pending acceptance of the
appointment and pending the taking and filing of the oath of office.

Afier considerable discussion Taylor moved to approve the appointment process as proposed by Stewart. Stewart
seconded. Ayes: Stewart, Stauffer, Singer, Taylor. Noes; Nosek, Kienbaum. The motion was approved 4 votes to
2 :

The Council then requested that Brunner publicize the vacancy and bring back to the Council any candidates so that
an appointment can be made at the February 3, 2008 Council meeting.

ADJQURNMENT TO_CI ,DSED SESSION PURSUANT TO WISCONQIN STATE ST‘ATUTES SBCTION

VALU&T!ON DATA OF ANY PLIBL[C EMPLOYEE OVER WHICH THE GOVERNMENTAL BODY HAS
JURIS ION OR CI§ IBILITY”

It was then moved by Stewart to adjoum to closed session. Nosek seconded. The item to be discussed is the annual
City Manager evaluation and discussion regarding possible salary adjustment. Ayes: Nosek, Stauffer, Singer,
Taylor, Kienbaum, Stewart, Noes: None. The Council convened into closed session at approximately 7:30 pm.

It was moved by Stewart to reconvene to open session. Taylor seconded. Ayes: Nosek, Stauffer, Singer, Taylor,
Kienbaum, Stewart. Noes: None.

It was announced that the Common Council unanimously endorses & 3% merit increase in the annual salary of the
city manager, effective January 1, 2008 and that the City 2008 Employee Compensation Plan be amended to reflect
this change. This action is also consistent with the employment contract that the City has with Kevin Brunner,

ADIOURNMENT
It was moved by Taylor to adjourn. Stewart seconded. Ayes: Nosek, Stauffer, Singer, Taylor, Kienbaum, Stewart.
Noes: None. Themeeting adjourned at 8:55 pm.,

R?ect[’ully Submitted,
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AB /SYNOPSIS OF THE ESSENTIAL ELEMENTS OF THE OFFICIAL
ACTIONS OF THE COMMON COUNCIL OF THE CITY OF WHITEWATER, WALWORTH
AND JEFFERSON COUNTIES, WISCONSIN.

February 5, 2008
The regular meeting of the Common Council was called to order at 6:30 p.m. by Council President

Kienbaum. MEMBERS PRESENT: Stauffer, Taylor, Nosek, Singer, Kienbanm, Stewart (and Zaballos,
later, after being appointed). MEMBERS ABSENT: None.

~ APPOINTMENT OF REPLACEMENT CO ILMEMBER FOR ALDERMANIC DISTRICT 4.

Due to the resignation of Councilmember Hixson, there is an opening on the Council. Statutes allow the

Council to appoint a replacement. Although Councilmember Nosek has no objection to the applicant, he
disagrees with the process — that Council should have the power to determine a replacement. It was moved
by Taylor and seconded by Singer to appoint Kristine Zaballos to the Councihnember Aldermanic District
4 position until a replacement councilmember is elected in April, 2008. AYES: Stauffer, Taylor, Singer,
Kienbaum, Stewart. NOES: None, ABSTAIN: Nosek.

ADMINISTRATION OF OATH TO COUNCILMEMBER ALDERMANIC DISTRICT 4. City
Clerk Smith administered the Qath to newly appointed AD 4 representative, Kristine Zaballos.

APPROVAL OF PAYMENT OF INVOICES. It was moved by Taylor and seconded by Singer to
approve payment of City invoices in the fotal sum of $246,667.46. AYES: Stauffer, Taylor, Nosek,
Zaballos, Singer, Kienbaum, Stewart. NOES: None. ABSENT: None.

It was moved by Taylor and seconded by Singer to approve the Council Minutes of 12/18/2007, 12/27/2007
and 1/8/2008; and to acknowledge receipt and filing of the Library Board Minutes of 12/10/07, the CDA
Minutes of 12/17/2008 and the Plan Commission Minutes of 12/10/2007.

STAFF REPORYS City Manager Brunner presented the 2007 City Performance Report and reported on
the Community Liaison Committee, City Clerk Smith announced that the Febiuary 19 election will be the
first time the City will have more than one polling place as AD 2 will vote at the Hamilton Center on the
UWW campus. :

CITIZEN COMMENTS: None.

RESOLUTION CANCELLING 2007 REAL ESTATE TAX FOR PROPERTY AT 541 E, CLAY ST.
Request for approval of cancellation of the tax was made as the assessment was incorrect.

RESOL N PURSUANT TO WISCONSIN ES 74,331 (b
C G E OVEMENT LY
CONCERNING /WUP-00272A — (541 E. Clay Street) WALWORTH COUNTY

WHEREAS, when the City of Whitewater mssessed tax parcel /WUP-002724, it included on the
bill an improvement valued at $92,000; and

WHEREAS, said improvement was also assessed on parcel A-392500004 and, therefore, the
improvement on /WUP—00272A. was an assessment that included real property improvements which did
not exist on the date of assessment and, therefore, was in error, and o

WHEREAS, it is appropriate to correct said error under the procedures set forth in Wisconsin
Statutes 74.33(1) (b),



e

o

ABSTRACT/SYNOPSIS OF THE ESSENTIAL ELEMENTS OF THE OFFICIAL
ACTIONS OF THE COMMON COUNCIL OF THE CITY OF WHITEWATER,
WALWORTH AND JEFFERSON COUNTIES, WISCONSIN.

December 18, 2008

The special meeting of the Common Council was called to order at 5:30 p.m. by Council
President Singer. MEMBERS PRESENT: Taylor, Nosek (arrived at 5:40 p.m.), Binnie, Singer,
Kienbaum. ABSENT: Stewart, Stauffer. (City Manager Brunner was not in attendance at this
meeting). LEGAL COUNSEL PRESENT: Attorney McDonell.

30 DAY SUSPENSION OF HAWK'S NEST BAR AND GRILYL LLC CEASS B BEER
AND LIQUOR LICENSE. The Alcohol Licensing Commitiee met and recommended
suspension of the Hawk’s Nest Bar and Grill Class B Beer and Liquor License for a 30-day
period, commencing January 13, 2009, due to aicohol license violations allegedly occurred at the
establishment. Adam Graves, Agent of the establishment, was present and represented by his
Attorney, James P. Martin. Attorney Wallace McDonell represented the City, The Attorneys
have agreed to the Stipulation and Order that suspends the establishment’s license commencing at
8:00 a.m. on 1/13/09 to 8:00 a.m. on 2/13/09 and requires that the establishment be closed to the
public during that period of time.

It was moved by Binnie and seconded by Taylor to approve the Stipulation and Order that
requires closure of the pretnises for a 30 day period commencing January 13, 2009, AYES:
Taylor, Binnie, Singer, Kienbaum. NOES: None. ABSTAIN: Nosek (Dr. Nosek was absent for
this discussion). ABSENT: Stewart, Stauffer.

" RESIGNATION OF COUNCIILMEMBER FOR ALDERMANIC DISTRICT 1 . Due to
Councilmember Stauffer’s new job, he is no longer able to attend Council meetings. As a result,
he submitted his !etter of resignation. Stauffer expressed thanks to those he’s weorked with over
the last number of years. The council seat is up for re-election in April, 2009. Council discussed
the possibility of appointing an Aldermanic District 1 resident to fill the seat in the interim.
Councilmember Nosek felt that the short time remaining on the term did not warrant appointment
of a replacement. It was moved by Binnie and seconded by Taylor to accept Craig Stauffer’s
resignation as Councilmember for Aldermanic District 1, and appreciation for his years of service
o the community was expressed. AYES: Taylor, Nosek, Binnie, Singer, Kienbaum, NOES:
None. ABSENT: Stewart. It was then moved by Taylor and seconded by Binnie to solicit letters
of interest to fill the vacant council seat, with an application deadline of 1/2/09. Council will not
appoint an April, 2009 AD 1 candidate {0 the vacant seat if more than one candidate files for the
position. The appointment will be on the January 6, 2009 meeting agenda. AYES: Taylor,
Binnie, Singer, Kienbaum. NOES: Nosek. ABSENT: Stewart.

ADJOURNMENT. It was moved by Nosek and seconded by Taylor to adjourn the meeting,
Motion carried by unanimous voice vote. ABSENT: Stewart. The meeting adjourned at 5.45
p.m.

Respectfully submitted,
Michele R. Smith, Clerk

( e C
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ABSTRACT/SYNOPSIS OF THE ESSENTIAL ELEMENTS OF THE OFFICIAL
ACTIONS OF THE COMMON COUNCIL OF THE CITY OF WHITEWATER,
WALWORTH AND JEFFERSON COUNTIES, WISCONSIN.

January 6, 2009

The regular meeting of the Common Council was called o order at 6:30 p.m. by Council
President Singer. MEMBERS PRESENT: Taylor, Nosek, Binnie, Singer, Kienbaum, Stewart.
MEMBERS ABSENT: None. LEGAL COUNSEL PRESENT: No.

It was moved by Taylor and seconded by Kienbaum to approve the Council minutes of 9/16/08,
10/7/08; 10/21/08 and 12/2/08 and to acknowledge receipt and filing of the Police Department
Consolidated Monthly Report for September, 2008, AYES: Taylor, Nosek, Binnie, Singer,
Kienbaum, Stewart. NOES: None, ABSENT: None.

OV, F OICES. It was moved by Taylor and seconded by
Kienbaum to approve payment of city invoices in the total sum of § 73,951.87. AYES: Taylor,
Nosek, Binnie, Singer, Kienbaum, Stewart. NOES: None. ABSENT: None.

STAFF REPORTS: City Manager Brunner presented the 2008 City Management Performance
Report. Bronner also reported that Whitewater University Technology Park planning is
underway and further reports on the Park will be forthcoming.

APPOINTMENT OF INTERIM COUNCILMEMBER FOR ALDERMANIC DISTRICT 1.

Aldermanic District 1 residents James Allen and David Stone submitted letters of interest to serve
the remainder of the term for the Aldermanic 1 seat vacated by Craig Stauffer. David Stone is a
candidate for the seat on the April, 2009 ballot. So as not to give one of the AD 1 candidates an
advantage, it was agreed that James Allen would be the best person to serve out the utiexpired
term. It was moved by Binnie and seconded by Stewart to appoint Jim Allen to the AD 1 postition
until a candidate is elected in April, 2009. Councilmember Nosek expressed respect for the
candidates, but felt the seat did not need to be filled for the short time it will be vacant. AYES:
Taylor, Binnie, Singer, Kienbaum, Stewart. NOES None. ABSENT: None. ABSTAIN:
Nosek. James Allen will attend the January 20" council meeting and will take the Oath of Off ice
at that time,

C O : None.
CcO ! CIL QUNCEMENTS. None.

forfeitures to & $20 minimum Couucllmember Taylor indicated he has been opposed to the
incrense. Request was made for waiver of the second reading of the ordinance. It was moved by
Binnie and seconded by Nosek to approve the ordinance as presented, It was then moved by
Nosek and seconded by Binnie to suspend the requirement for & second reading of the ordinance.
Councilmember Stewart felt that the second reading of an ordinance was required to be assured
that the citizenry knew about proposed regulations and Stewart felt that process should be
maintained. A vote was taken on the proposed ordinance, AYES: Nosek, Binnie, Singer,
Stewart. NOES: Taylor, Kienbaum. A vote was then taken on waiver of the second reading of
the ordinance. AYES: Nosek, Binnie. NOES: Taylor, Singer, Kienbaum, Stewart.
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(contingent upon EDA approval). AYES: Olsen, Winship, Binnis, Singer, Kienbaum, Stewart. NOES: None.
ABSENT: None.

CONTRACT FOR PROJECT 3-2010, STARIN ROAD EXTENSION. Tt was moved by Olsen and scconded by
Winship to epprove a coniract with Mann Brothers it the sum of $1,778,508.51 for the Starin Road extension project.
AYES: Olsen, Winship, Binnic, Singer, Kienbaum, Stewart. NOES: None. ABSENT: None.

VACANT ALDERMANIC DISTRICE 2 POSITION. Due to Councilmember Taylor’s resignation, the
Councilmember seat for Aldermanic District 2 is open. Options were discussed. Christopher Nonn, resident of
Aldermanic District 2, presented a letter of interest to the Clerk and introduced himself to the Councilmembers.
Councilmembers directed the City Clerk to advertise for the vacanl position, asking [or interested parties to respond 1o
the Clerk by August 6, 2010, with Council action on the open position to be scheduled at the August 17 council meeting.
Councilmembers requested that the Clerk pursue the possibility of sending a campus-wide cmail announcing the
vacancy. Councilmesmber Winship also ditected the Clerk o look into using other social media options.

ELECTION OF COUNCIL PRESIDENT PRO TEM. <Councilmember Taylor served as Council President Pro
Tem., so a replacement is needed. Councilmember Winship nominated, and Councilmember Olsen secondec the
appointmient of Lynn Binnic to this position. No other nominations were made.  Appointment was made by unanimous
voice vole.

APPOINTMENT OF COUNCILMEMBER REPRESENTATIVE TO POLICE COMMISSION AND PARK
AND RECREATION BOARD. Due to 'l'aylor's resignation, Councilmember representative seats are open on the
Police Commission and Park and Recreation Board, Tt was moved by Slewart and scconded by Kicnbaum to appoint
Councilmember Olsen to both the Pelice Commission and the Park ard Recreation Board. AYES: Olsen, Winship,
Binnic, Singer, Kicnbaum, Stewart, NOES: None. ABSENT: None.

PRESENTATION OF CAVITAL IMPROVEMENT I'T.AN. City Manager Brunner, DPW Director Fischer, and
Finance Director Saubert presented a detailed schedule for proposed city projects for 2011-2013. City Manager Brunner
also presented financing plans for the projects. Brunner stated that it is inevitable that some new general obligation debt
will need to be issued [n order to adequately maintain streets and municipal facilities. He noted that the replacement of
the Municipal Building’s Safety Building roof, as well as the Library Roof, cannot be delayed any longer, Those
projects alone will cost $351,000. Brunner reminded Council thal purchase of a Fire Pumper was approved carlier and a
botrowing will need lo occur to pay for the acquisition, as well as for the installation of a vehicle ventilation system for
lhe Fire Department.  Although (he Fire Deparlment was suceess(ul in obtaiming $225,000 worth of granl funds, there arc
not sutficient funds in the capital equipment fund to cover the local share. In 2011, reconstruction of Clay Street from
Dann to Eswetly is scheduled. Brunner noted that beyond year 2011, the biggest challenge the City will face is financing
the Milwaukee Street Improvement project (estimated at almost $3 million). Financirg wilk be necessary. Prince Street
is also scheduled for reconstruction, and completion of Clay Street to the roundabout is planned. An estimated $5.377
million in sanitary sewer utility work is planned over the next three years. Brunner alse staled that the request {or
approval of the Automatic Meter Reading project will be brought to Council scon, Also proposed are the extension of
the multi-usc trail west to Franklin Street and the construction of a shelier with restrooms in Moraine View Park, Soveral
councilimembers expressed concern over the fact that the repair of North Street, and particularly the bridges, is not
scheduled until 2014, Tt was expressed that the project cannot wait that long.  Brumer stated thal he {s projecting that
$850,000 will be needed v complete the remaining projects in TIF 4 belore the statutory deadline for spending within
this district ocours. Further information will be forthcoming.

CONTRACT FOR HVAC WORK FOR WHITE BUILDING, WHITEWATER MUNICIPAL BUILDING
AND TRVIN 1. YOUNG MEMORIAL LIBRARY, Bids for replacement of ITVAC systems were obtained, T was
moved by Olsen and seconded by Winship to approve a conlract with Vorpagel Service, Inc. of Burlington, Wisconsin,
ir. the total sum of $188,480 for HVAC systems for the City Hall/Safety 13uilding, the White Memorial Building, and the
Library. AYES: Olser, Winship, Binnie, Singer, Kienbaum, Stewart, NOES: None. ABSENT: None,

AGCREEMENT WITH VANDEWALLE FOR ECONOMIC POSITIONING SERVICES. It was moved by
Binnie and seconded by Olsen fo approve a contract with Vandewalle Associates to perform work directed by the

21
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Councilmember Olsen. AYES: Winship, Binnie, Singer, Stewart, Olsen. NOES: None.
ABSENT: Kienbaum.

APPROVAL OF 2010 WATERFOWL HUNTING PROGRAM. Park & Recreation Director
Amundson indicated that the Park and Recreation Board has recommended that the City continue
to allow hunting of geese within the City as it desirable to decrease the goose population in
several areas of the City. It was moved by Councilmember Olsen to approve the 2010
Waterfow] Hunting Program. The motion was scconded by Councilmember Stewart. AYES:
Winship, Binnic, Singer, Stewart, Olsen. NOES: None. ABSENT: Kienbaum.

STAFF DEVELOP/REPORT TO COUNCIL BY 11/1/11 ON INTERNET STREAMING
VIDEO FOR COMMUNITY ROOM. It was moved by Councilmember Singer to direct staff
to report to Council regarding the feasibility and cost of internet streaming video for the

Community Room. The motion was seconded by Councilmember Binnie. AYES: Winship,
Binnie, Singer, Stewart, Olsen. NOES: None. ABSENT: Kienbaum.

STAFE DEVELOP/REPORT SOCIAL. NETWORKING USAGE POLICY (FB/
TWITTER/ETC.) BY DECEMBER 1, 2010. 1T Superintendent 'I'im Nobling stated that there
is currently no policy in place for social neiworking within the City. This not only includes
Twitter and Facebook, but includes scrvices that can be provided to citizens such as a
community calendar, message boards or other web-based services. it was moved by
Councilmember Singer to direct staff to develop and report on a social networking usage policy
by December 1, 2010. The motion was seconded by Councilmember Olsen. AYES: Winship,
Binnie, Singer, Stewart, Olsen. NOES: None. ABSENT: Kienbaum.

COUNCILMEMBER REQUESTS FOR FUTURE AGENDA ITEMS. Singer requested a
concept discussion looking at building permits and permitting structure, looking at possible bulk
cost reduction for permits, a single price for permits for all building to take place in a given year,
and the possibility of a permit holiday for a year in '[IF #4. Olsen requested that there be a
consideration of building sidewalks on the west side of the City from Indian Mound Parkway to
the middle school and high school.

APPOINTMENT OF COUNCILMEMBER TO FILL VACANT ALDERMANIC

DISTRICT 2 SEAT. Duc to the resignation of Councilmember Max Taylor, lotters of interest

to serve (until next April election) were solicited from Aldermanic District 2 residents.
Residents Christopher Nonn and Javonni Butler expressed interest. Both applicants were
atforded an opportunity to speak. It was moved by Councilmember Stewart to appoint Javonni
Butler to the vacant Aldermanic District 2 Councilmember seat. The motion was seconded by
Councilmember Winship. AYES: Winship, Binnie, Singetr, Stewart, Olsen. NOES: None.
ABSENT: Kienbaum. After the vote Councilmember Butler was sworn in hy City Clerk
Michele Smith,

ADJOURN. It was moved by Olsen and seconded by Winship to adjourn the mecting.
AYES: Olsen, Stewart, Winship, Binnie¢, Singer. NOES:; Nonc. ABSENT: Kienbaum. The
meeting adjourned at 8:55 p.m.
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5.20.090  Hours.

Every person licensed in accoerdance with this chapter
and his cmployecs, agents or representatives shall observe
the following regulations:

Closing Hours. No premises for which a wheolesale or
retall liquor license has pbeen 1ssued shall be permitied to
remain open:

(1) If a wholesale license, between 5;00
p.m. and 8:00 a.m., excepting on Saturday, when the closing
hours shall be 9:00 p.m.;

(Z) If & retai’. class "A" liccnse, betwcen
9:00 p.m. and 8:00 a.m., except that a retail class "A" li-
censed premlses may remain open at any and all other times,
provided there is no sale of alcohol beverages between the
hours of %:00 p.m. and 8:00 a.m.;

(3) If a retail class "B"™ license, closing
hours sghall be ir conformity with state statute
125.32(3) {a) through 125.32(3) (c), and state statute
125.68(4) (a) through 125.68((4) {(c)4, and all acts amendatory
thereof and supplementary thereto so far as applicable to
closing hours;

{4) Hotels and restaurants whose principal
business is the furnishing of food or lodging to patrons
shall be permitted to remain open for the conduct of the
regular business, but shall not be permitted fo sell intox-
lcating liquors during the hours menticned in subsection
{3}y of this section;

{8) No selier shall permit nor shall any
person carry out or remove from the class "RB" licensed pre-
mises, any alcohol beverage in an original uncpened pack-
age, container or botlle for consumption away from Lhe pre-
mises after midnight.

79.13 (Wihltewater 6/09)
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Bill Changing Liquor Store Morning

Opening Hours Signedintotaw

Yesterday, Governor Walker signed AB 63 into law as Act
97, changing the carlicst allowable morning opening hours

for retail beer and liquor stores from 8:00 a.m. to 6:00
am. Municipalities may impose more restrictive hours by
ordinance. The League was neutral on this bill.

BHI Limiting Municipal Regulation of
Landlords Signed into Law

Yesterday, Governor Walker signed SB 107 into law as

Act 108, invalidating local ordinances limiting a landlord's

ability to perform background and credit checks on
potential tenants. Act 108 also preempts municipal
ordinances imposing certain other regulations on
landlords, including the following: 1) prohibits or limits
the landlord from obtaining or using various types of
information about a tenant or prospective tenant, such as
household income, occupation, court records, rental
history, and credit information; 2} limits how far back in
time a prospective tenant's credit information, conviction
record, or previous housing may be considered by the
landlord; or 3) limits the ability of a landlord to show a
prospective tenant, or from entering into a rental
agreement with a prospective tenant, while the current
tenant is Hving there. The League took a neutral position
on this bill,

Governor Signs into Law Bill Clarifying
Appilication of Volunteer Liability
Exemption to Certain Cleaned-up
Landfilis

Yesterday, Governor Walker also signed SB 253 into law
as Act 103. The Act expands the voluntary party
environmental cleanup Hability exemption so that the
exemption is available for a licensed landfill unless the
landfill was licensed by DNR and had a plan of opcration
approved by DNR under current law or was initially
licensed on or after May 21, 1975, and DNR determined
that the kandfill's design and plan of operation complied

12/19/2011




Office of City Manager

City of . 312 W. Whitewater Street
F.O. Box 178
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WHITEWATER Whitewater, Wisconsin 53190

www. ol whitewater.wi,us
Telephone; {262)473-0500 Ext. 200
Fax: {262)475-0509

December 8, 2011

Mr. Ronald Vero, Chair
Town of Whitewater
WR8590 Willis Ray Road
Whitewater, WI 53190

Re¢: 201272013 Ambulance & Crash Rescuc Scrvice Agreemoents
Decar Ron:

Attached pleasc find for your review and consideration two revised 2012-2013 Ambulance/Crash
Rescue Service Agreements between the City of Whitewater and the Town of Whitewater.
Please have the applicable town officials sign and refurn both copies of the agreement to me. We
will then exceute the documents and return onc original to the town,

You will note that we have made two significant changes to the original agreement sent 1o on
October Sth. The standby charge has been increased by $6500 to reflect the Town’s request Lo
have the City assume all responsibility for collections, This amount is hased upon the previous
three year average of Town payments to the City for payments not received during the initial
four month period following billing of the patients. [ am attaching a report of Town ambulance
runs for 2008, 2009 and 2010 that verifics that this annual average has actually been $7213 but
we are willing io set this amount at S6500, at least for 2012.

The second change is that the language pertaining to the Town’s responsibility tor delinguent
payments has been completely removed.

1 have added a sentence that requires the two parties to review ambulance/crash rescue services
provided to the Town in 2012 next Deccinber and that 2013 standby charges could he
rencgotiated based upon mutual agreement of the two partics. This was a provision that we
discussed on the phone earlicr today and that we both agreed should be included.

I vou have any questions regarding this agreement, please feel free to contact me. The City of
Whitewater and the Whitewater EMS ave pleased to continue to provide this very valuable and

cssential service to vour township residents.

Sincerely,

Kevin M. Brunuer,
Clity Manager

% C-6
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WHITEWATER VOLUNTEER FIRE DEPARTMENT
AMBULANCE SERVICES AGREEMENT

THIS AGREEMENT, made effective the 1* day of January, 2012, by and between THE CITY
OF WHITEWATER, a municipal corporation, of the State of Wisconsin (hereinafter referred to as
the “City™), party of the first part, and the TOWNSHIP OF WHITEWATER, a Township in the State
of Wisconsin, County of Jefferson, State of Wisconsin (hereinafter referred to as the “Town”), party
of the sccond part:

WITNESSETH:

WHEREAS, the parties declare and acknowledge that the Town is in need of ambulance and
cmergency response services for Town residents, for persons using town roads, and for persons
otherwise in the Town, and

WIIEREAS, the City has the equipment and personnel to provide the Town with ambulance and
emergency response services; and;

WHEREAS, the parties understand and agree that the feasibility of providing ambulance and
cmergency response services is dependent upon said service being {inancially selt-sustaining; and

WHEREAS, the City and Town, acting through their respective governing bodics, have endorsed
the establishment of said ambulance and emergency response service and have duly adopted an
ordinance or resolution committing each of them to the obligations provided hereinaficr to be
assumed and performed by the City and Town respectively.

NOW THEREFORE, the parties do covenant and agree as follows:

1. The City agrees to provide ambulance and cmergency response service to all persons from the
Town requiring emergency care and/or transportation. In providing this service for the Town, the
Clity shall provide such ambulance and emergency responsc services as are provided to the City of
Whitewater and it 1s expressly understood by and between the parties hereto that prior to entering
into this contract, the parties have discussed the equipment and manpower available to furnish this
service 1s limited by the equipment and manpower on call; the parties agree that the City will
provide ambulance and emergency response service normally on a first call first served basis
wherever the call may emanate from, the City, Town or other municipality.

2. The City agrees to provide all equipment and manpower necessary for ambulance and emergency
response services and to provide adequate insurance to cover emergency services equipment,
drivers, assistants and patrons. The City’s liability shall be limited to that covered by insurance
hereinbefore described.

The Town agrees to pay the City 324,891 a year as a standby charge (which includes a $6,500
2012 allowance for the City’s assumption of all Town billing and collections); the City agrees to
bill all Town patrons for ambulance and emergency response services pursuant to the schedule for
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ambulance and emergency response service charges cstablished by the City Manager, The City
agrees to use its best efforts to collect all bills for such services.

The two parties agree to meet in December, 2012 to review the ambulance and crash rescue
services (including billing and collection) provided to the Town during 2012, Upon mutual
agreement of the parties, standby charges to the Town may be revised for 2013,

It is also expressly agreed and understood between the parties that the standby charge shall be due
in two installments: $24,891 by February 15, 2012 and $24,891 by February 15, 2013 unless

revised by amendment to this agreement.

. The term of this Contract shall commence effective the 1™ day of January, 2012, and terminate on
the 31% day of December, 2013. However, either party may terminate this contract by a two (2)
month written notice to the other party.

IT IS FURTIIER HEREIN AGREED AND UNDERSTOOD, that if this contract does not
cover the entire Township; it is the responsibility of the party of the second part to advisc party of
the first part the exact service area to be covered.

Datod cffective the 1% day of January, 2012,

CITY OF WHITEWATER

By: .
Kevin M. Brunner, City Manager

Attest:

Michele R. Smith, City Clerk

TOWN OF WHITEWATER

Town Chairman

Attest:

Clerk



* C-7

MEMORANDUM
TO: Commoeon Council
FROM: Michele Smith
RE: Appaintment of 2012-2013 Poll Workers
DATE: 12/9/11

Dear Counciimembers,

Statutes require that the Commen Council appoint poll workers every two years. Poll workers must first
be hired using lists supplied by the Democrats and Republicans. After those lists are exhausted, the City
can then hire workers not necessarily assigned to any political party. Sometimes the people listed on
the party lists have no desire {or capability) to work. We are contacting the nominees now ta be sure
they actually do want to be a poll worker.

| am submitting a request to appoint the poll workers as nominated by the Democrats and Republicans
{the parties obtaining the largest number of votes at the last General Election).



Name of Nominee

Poll Worker Ph. #

Nominated By

Clerk Notes

Allenstein, Maricn

Republican - Jeff. Cty.

Worker nominated, but dec'd

Berg, Donna

262-473-6109

Democrat - Wal. Cty.

Binnie, Cheryl

Democrat - Wal. Cty.

Brigham, Harriet}

262-473-3871

Democrat - Wal. Cty.

Worker nominated, but dec'd

Bruch, Joanne

262-473-6744

Democrat - Wal. Cty.

Burrows, Marion

262-473-5173

Demaocrat - Wal. Cty.

Burrows, Robert

262-473-5173

Democrat - Wal, Cty.

Coburn, Virginia

262-473-3953

Demaocrat - Wal. Cty.

Cooper, Nancy

262-473-5375

Democrat - Wal. Cty.

Cooper, Rollin

262-473-5375

Demaocrat - Wal. Cty.

Coulthart, lo 262-473-2395 Republican - Jeff. Cty. & Wal. Cty.
Endisch, Colieen 262-473-3224 Republican - Jeff. Cty.

Endisch, William 262-473-3224 Republican - Jeff, Cty.

Epps, Virginia 262-473-G247 Democrat - Wal. Cty,

Fischer, Margie 262-473-7024 Republican - Jeff. Cty. & Wal. Cty.
Fallis, Joyce 262-473-2360 Republican - Jeff. Cty. & Wal. Cty.
Fuerstenberg, Louise 262-473-2548 Republican - Jefl. Cty. & Wal. Cty.
Gray-Fow, Tiiu 262-473-4068 Demaocrat - Wal. Cty.

Grosinke, Joan 262-473-3733 Republican - Jeff. Cty. & Wal. Cty.
Hare, Virginia 262-473-4663 Republican - leff. Cty. & Wal. Cty.
Harrop, JoAnn 262-473-3077 Republican - Jeff. Cty. & Wal. Cty.
Henry, Donna 262-473-2208 Republican - Wal. Cty.
Ketterhagen, Lois 262-473-5866 Republican - Jeff. Cty. & Wal. Cty.
Koenitzer, Bob 262-473-2351 Republican - Wal. Cty.

Kaenitzer, Dottie 262-473-2351 Republican - Jeff. Cty. & Wal. Cty.
Leaver, Rosemary 262-473-5602 Democrat - Wal. Cty.

Linn, Sarah 262-949-1408 Democrat - Wal. Cty.

Long, Ellen 262-473-5610 Democrat - Wal. Cly.

Long, Evereit 262-473-5610 Democrat - Wal. Cty.

Loomer, Linda 262-473-2330 Democrat - Wal. Chy.

Lyons, Bruce 262-473-4457 Repubklican - Jeff. Cty. & Wal. Cty.

Masterson, Phyllis

262-473-5443

Republican - Wal. Cty.

McCarthy, Sharen

262-473-2258

Republican - Jeff. Cty.

McCarthy nominated by hoth parties

L=



kicCarthy, Sharon

262-473-2258

Democrat - Wal. Cty.

McCarthy nominated by both parties

McDoneII, Kim

262-473-6664

Deamocrat - Wal, Cty.

McQuoid, Vivian 262-473-0698 Democrat - Wal. Cty.
Meikle, Douglas 262-473-2589 Democrat - Wal. Cty. Nominated but now dec'd
Mcikle, Mary 262-473-2589 Demaecrat - Wal. Cty.

Messier, Shirley

262-473-3969

Republican - Jeff. Cty. & Wal.

Cty.

Murray , Lee

262-473-4075

Republican - Wal. Cty.

Murray, Betty

262-473-4075

Republican - Jeff. Cty. & Wal.

Cty.

Negley, Prudence

262-473-3558

Democrat - Wal. Cty.

Nominated but moved out of city

Newhouse, Arlene

262-473-6710

Democrat - Wal. Cty.

Newhaouse, Iohn

262-473-6710

Democrat - Wal. Cty.

Peiffer, Mary 262-473-2139 Republican - leff. Cty. & Wal. Cty.
Penwell, Ellen 262-473-8294 Democrat - Wal. Cty.
Piatt, Mary Kay 262-473-3447 Democrat - Wal, Cty.
Refior, Betty 262-473-5209 Democrat - Wal. Cty.

Reimer, Harry

262-473-6365

Republican - Jeff. Cty.

Rhodes, Ben

262-473-3177

Democrat - Wal. Cty.

Rhodes, Florence

262-473-3177

Democrat - Wal. Cty.

Rockwell, Thelma

262-473-3414

Republican - Jeff. Cty. & Wal.

Cty.

Nominated but dec'd

Roselle, Rita

262-473-3416

Democrat - Wal. Cty.

Route, Audrey

Republican - Jeff. Cty.

Nominated, but permanently confined to
medical care

Scharinger, Carole

262-473-4745

Republican - Jeff, Cty. & Wal.

Cty.

Scherer, Alice

262-473-2505

Republican - Wal. Cty.

Schlough, James

262-473-3564

Democrat - Wal. Cty.

Schlough, Sue

262-473-3964

Democrat - Wal, Cty.

Schneider, Evie

262-473-2661

Republican - Jeff. Cty. & Wal.

Cty.

Schneider, Nathan 262-473-2661 Republican - Jeff. Cty. & Wal. Cty.
Schumacher, Kathy 262-473-3351 Republican - Jeff. Cty. & Wal. Cty.
Sederholm, Emma Lou 262-473-4178 Democrat - Wal. Chy.

Smith, William 262-473-4547 Republican - Jeff. Cty. & Wal. Cty.

Stone, Beverly

262-473-4351

Democrat - Wal. Cty.

Toennies, James

262-473-6273

Democrat - Wal. Cty.

Weigandt, Gloria

262-473-5127

Democrat - Wal. Cty.

LD *



Smith, William

262-473-4547

Republican - Jeff. Cty. & Wal. Cty.

Stone, Beverly

262-473-4351

Democrat - Wal. Cty.

Toennies, James

262-473-6273

Democrat - Wal, Cty,

Weigandt, Gloria

262-473-5127

Democrat - Wal. Cty.

Zaballos, Kristine

262-473-9822

Democrat - Wal. Cty.

Zeise, Darlene

262-473-6965

Republican - Jeff. Cty. & Wal. Cty.

LD K
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